
 

December 10, 2019      
Medway Planning & Economic Development Board  

Meeting 
 

Choate Trail Way Definitive Subdivision 
Plan Public Hearing   

 

 Public Hearing Notice dated 11-21-19 

 Abutter Notice dated 11-22-19 

 Subdivision Application  

 Development Impact Report  

 Definitive Subdivision Plan dated 11-8-19 by 
Connorstone Engineering 

 Historical Commission Demolition Approval dated 5-
2-19  

 SAC memo dated 12-3-19 to Town staff requesting 
review and comments  

 PGC plan review comments dated 12-4-19  
 

NOTE – Tetra Tech comments are forthcoming. I will 
email them to you upon receipt.  
 

 

 







 

 

 
 

TOWN OF MEDWAY 
Planning & Economic Development Board 

155 Village Street  

 Medway, Massachusetts 02053 
 

Andy Rodenhiser, Chairman 

Robert K. Tucker, Vice-Chairman 
Thomas A. Gay, Clerk 

Matthew J. Hayes, P.E. 

Richard Di Iulio 

November 22, 2019  
 

ABUTTER NOTIFICATION of PUBLIC HEARING  
Choate Trail Way Definitive Subdivision Plan 

42 and 42R Highland Street  
 

In accordance with the provisions of Chapter 41, Section 81A – 81GG, Massachusetts 

General Laws and the Planning and Economic Development Board’s Rules and Regulations for the 

Review and Approval of Land Subdivisions, notice is given that the Planning & Economic 

Development Board will conduct a public hearing on Tuesday, December 10, 2019 at 8:00 p.m. on 

the application of The Residences at Choate Trail, LLC of Nashua, NH for approval of a definitive 

subdivision plan for a proposed 4 lot residential subdivision at 42 and 42R Highland Street.  The 

hearing will take place in Sanford Hall at Medway Town Hall, 155 Village Street, Medway, MA.  

The meeting room is accessible via elevator for individuals with physical disabilities.  
 

Owned by The Residences at Choate Trail, LLC, the 5.88 acre parcel (Medway Assessors 

Map 37, Parcels 67 & 64) is located on the north side of Highland Street, a Medway Scenic Road,  

in the Agricultural Residential I zoning district. The Choate Trail Way Definitive Subdivision Plan is 

dated November 8, 2019 and was prepared by Connorstone Engineering, Inc. of Northborough, 

MA.  The plan shows the division of the property into four residential lots, one lot with the existing 

house at 42 Highland Street, and three new house lots with frontage on a proposed, 578’ long 

permanent private road. The property includes wetlands under jurisdiction of the Medway 

Conservation Commission.  The project may be subject to review under the Board’s Scenic Road 

Rules and Regulations.  
 

 You are receiving this notice because you are a party of interest or you own 

property located within 300’ of the subject site. This is the only written notice you 

will receive from this Board regarding this proposal and its public hearing.  

OVER ► 
 

Telephone: 508-533-3291             Fax: 508-321-4987  

planningboard@townofmedway.org 



 

 

 
 

The application, definitive subdivision plan, and supporting documentation are available 

at the offices of the Medway Town Clerk and the Planning and Economic Development Board at 

Medway Town Hall, 155 Village Street and may be inspected during regular office hours. The 

documents have also been posted at the Board’s web page at: 

https://www.townofmedway.org/planning-economic-development-board/pages/current-

applications-pedb-0 
 

Interested persons or parties are invited to review the plan, attend the public hearing, and 

express their views at the designated time and place.  Written comments are encouraged and may 

be forwarded to the Board or emailed to:  planningboard@townofmedway.org.  Questions may be 

directed to the Planning and Economic Development office at 508-533-3291.  
      

   Andy Rodenhiser 
   Chairman  
 

Legal ad to be published in the Milford Daily News on November 26 and December 2, 2019   
 
 

 
 

https://www.townofmedway.org/planning-economic-development-board/pages/current-applications-pedb-0
https://www.townofmedway.org/planning-economic-development-board/pages/current-applications-pedb-0
mailto:planningboard@townofmedway.org
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Susan Affleck-Childs

From: Susan Affleck-Childs
Sent: Tuesday, December 03, 2019 1:16 PM
To: Michael Boynton; Barbara Saint Andre; Bridget Graziano; Joanne Russo; Jack Mee ; 

David Damico; Jeff Lynch (ChiefLynch@townofmedway.org); Mike Fasolino ; Allen 
Tingley ; Beth Hallal; Donna Greenwood; Peter Pelletier; Jeff Watson; 'Elizabeth Taglieri'

Subject: Choate Trail Way Definitive Subdivision Plan - Public Hearing begins December 10th - 
Comments Requested 

Hi, 
 

The Planning and Economic Development Board has received an application from the Residences at Choate 
Trail, LLC of Nashua, NH for approval of a definitive subdivision plan for a proposed 4 lot, private way 
subdivision at 42 and 42R Highland Street.   
 

The Board will begin the required public hearing on Tuesday, December 10th at 8:00 p.m. Sanford Hall at 
Medway Town Hall.   
                     

The Choate Trail Way Definitive Subdivision Plan is dated November 8, 2019 and was prepared by 

Connorstone Engineering, Inc. of Northborough, MA.  The plan shows the division of the 5.88 acre property 

into four residential lots, one lot with the existing house at 42 Highland Street, and three new house lots with 

frontage on a proposed 578’ long permanent private roadway.  The development will connect to Town 

water.  The properties will include individual private septic systems. The property also includes wetlands 

under the jurisdiction of the Conservation Commission necessitating a Notice of Intent application and an 

application for Land Disturbance permit.  The project may also be subject to the Town’s Scenic Road Rules and 

Regulations. 
 

The subdivision plan, application and associated documents are available for viewing and downloading at: 
https://www.townofmedway.org/planning‐economic‐development‐board/pages/choate‐trail‐way‐definitive‐
subdivision‐plan 
 

Please review the definitive subdivision plan and provide any comments to me by Tuesday, December 10, 
2019 so they can be distributed to the Board, included in the public hearing record, and shared with the 
applicant and project engineer.     
 

I have extra sets of the subdivision plan in my office and would be glad to provide one to you to assist in your 
review.  
 

The Board’s consulting engineer and consulting planner are reviewing the plan and will provide comments to 
the Board.   
 

Thanks for your help and please let me know if you have any questions.   
 

Susy  
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
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155 Village Street 
Medway, MA 02053 
508-533-3291 
 
 
 
 



 

PGC ASSOCIATES, LLC 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

 

December 4, 2019 

 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 

 

RE: Choate Trail Definitive Subdivision Plan 
 

Dear Mr. Rodenhiser: 

 

I have reviewed the definitive plan submitted by owner/applicant Lock it Up, LLC of Newton. The 

proposed work is to construct a neighborhood street in the form of cul-de-sac with 4 lots. The plan 

was prepared by Connorstone Engineering, Inc. of Northborough of and is dated November 8, 

2019. I have comments as follows: 

 

1. The proposed lots comply with zoning for area, frontage and lot shape factor. The lots also 

appear to meet the 50% upland requirement, but a calculation should be done for Lot 1 to 

document this. 

 

2. The intersection with Highland Street is offset more than 150 feet from the Highland Street 

intersection with Summer Street. 

 

3. Section 5.7.6 requires the Existing Conditions sheet to locate trees with a diameter greater than 

12 inches. This was not done. 

 

4. Section 5.7.15 requires easements on the subject parcel and abutting land as well as their 

purpose. A 20’ wide right-of-way is shown on three abutting lots, but the purpose is not clear.  

 

5. Section 7.9.6 (c) requires that subdivisions provide an extension to abutting undeveloped land. 

The Town of Medway owns the abutting land so a roadway extension is not necessary but a 

pedestrian extension to provide access to Choate Park should be considered. No such 

pedestrian path is shown on the plan. Understanding that the road is to remain private, a private 

easement and connection to Choate Trail for the residents of the subdivision could still be 

desirable. 

 

6. Section 5.7.16 requires waiver requests to be listed on the cover page. This was not done. 

 

7. Section 5.7.28 requires existing and proposed streetlight locations to be shown.  This was not 

done. Section 7.21.1 requires streetlights at intersections and other places where the Traffic 

Safety Officer deems they are needed (end of cul-de-sac?). Section 7.21.7 encourages 

applicants to include individual post lights.  

 



 2 

8. Section 5.11 requires subdivisions with frontage on scenic roads to comply with Scenic Road 

regulations. This appears to be the case, but a public hearing is required (which could be 

simultaneous with the subdivision hearing. 

 

9. Section 7.13.3 requires sidewalks along the frontage of existing Town ways as well as within 

the subdivision. No sidewalk is proposed along the Highland Street frontage. 

 

10. Section 7.22 notes the Board policy of maximizing opportunities for pedestrian connections 

and that the Board has the discretion to require easements across lots within the subdivision to 

connect the subdivision to nearby schools, playgrounds, parks or other areas (See Comment 

#5). Section 7.24.3 specifies that such easements shall be at least 20 feet wide. 

 

If there are any questions about these comments, please call or e-mail me. 

         



 

 

Infrastructure Northeast 
Marlborough Technology Park 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

December 10, 2019 
 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
Medway Town Hall 
155 Village Street 
Medway, MA 02053 
 
Re: 42 Highland Street (Choate Trail Way) 

Definitive Subdivision Review (Permanent Private Way) 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
Tetra Tech (TT) has performed a review of the proposed Site Plan for the above-mentioned Project at the 
request of the Town of Medway Planning and Economic Development Board (PEDB). The proposed Project 
is located at 42 Highland Street in Medway, MA. Proposed Project includes the development of a 4-lot 
residential subdivision, appurtenant roadway, utilities, and stormwater drain infrastructure. 

TT is in receipt of the following materials: 

• A plan set (Plans) titled “Definitive Subdivision Plan, Choate Trail Way in Medway, Mass.", dated 
November 8, 2019, prepared by Connorstone Engineering, Inc (CEI). 

• An Application for Approval of a Definitive Subdivision Plan, dated October 15, 2019.  

• A stormwater report (Report) titled “Stormwater Report for Choate Trail Way Off Highland Street, 
Medway, MA” dated November 8, 2019, prepared by CEI.  

• A Stormwater Pollution Prevention Plan (SWPPP) prepared by CEI. 

• NRCS Soil Mapping and Test Pit Results prepared by CEI. 

The Plans and accompanying materials were reviewed for conformance with Chapter 100 of the Town of 
Medway PEDB Rules and Regulations (Regulations) and good engineering practice. Review of the project for 
zoning, stormwater and wetland related issues was not completed as these reviews are conducted by other 
consultants/town permitting authorities. 

DEFINITIVE SUBDIVISION REVIEW 

1. The Applicant has not supplied a Development Impact Report. (Ch. 100 Section 5.5.11) 

2. The Applicant has not supplied the required ANRAD determination from the Medway Conservation 
Commission (Conservation). (Ch. 100 Section 5.5.14) 

3. A Certified List of Abutters within seven hundred feet (700’) of the boundaries of the land shown in 
the subdivision has not been provided. (Ch. 100 Section 5.7.5) 

4. Applicant has not provided zoning district information that falls within the locus of the plan. Zoning 
districts AR-I and AR-II are present along Highland Street, please add zoning districts if visible 
within the locus limit. (Ch. 100 Section 5.7.13) 

5. The Applicant has not provided a cover sheet for the project with the required waiver requests 
shown. (Ch. 100 Section 5.7.16) 
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6. The Board signature block shall be titled “Planning and Economic Development Board”. (Ch. 100 
Section 5.7.18) 

7. Provisions for street lighting have not been proposed. (Ch. 100 Section 5.7.28) 

8. Proposed driveways have not been shown on the Plans. (Ch. 100 Section 5.7.30) 

9. The project will meet the threshold of the Town of Medway Article XXVI - Stormwater Management 
and Land Disturbance Bylaw and will be required to address items listed in the Subdivision 
Regulations under the Bylaw. (Ch. 100 Section 7.3.1) 

10. The proposed water main is located under the landscaped island which is prohibited. (Ch. 100 
Section 7.6.2) 

11. Notes shall be added to the Plans which ensure that no dwelling units can be constructed without 
first coordinating with the Medway Board of Health for the proposed septic systems. (Ch. 100 
Section 7.6.2.e) 

12. Utility poles are located on the opposite side of Highland Street and will require trenching and 
installation of the crossing of Highland Street below grade. The Plans shall specifically note that all 
electric/tel/data shall be installed underground including connections to existing utility poles. (Ch. 
100 Section 7.6.2.g) 

13. The Applicant has not proposed a spare conduit for the proposed electric/tel/data installation. (Ch. 
100 Section 7.6.2.h) 

14. The proposed project is creating four lots, the Regulations state a maximum of three lots shall be 
permitted for permanent private ways. (Ch. 100 Section 7.9.1.e) 

15. The Applicant has not supplied curb radii at roadway intersection with Highland Street. (Ch. 100 
Section 7.9.2.d) 

16. A level slope area is required for the first 100-feet of roadway. The proposed roadway changes 
grade within the first 100-feet. (Ch. 100 Section 7.9.5.c) 

17. The Applicant has not provided curb along the entire length of the roadway. Curb is shown in the 
plan view at the radii along the roadway alignment but does not appear to be included in the 
tangent sections. (Ch. 100 Section 7.10.2) 

18. The driveway apron for Lot 4 is proposed within 14 feet of a catch basin. (Ch. 100 Section 7.11.2) 

19. Proposed sidewalk ends at the intersection of Highland Street and does not extend across the 
frontage of Lot 1 and Lot 4. (Ch. 100 Section 7.13.3) 

20. The Applicant has not proposed street lighting and should coordinate with Medway Public Safety 
Officer to determine if they are required. (Ch. 100 Section 7.21) 

GENERAL COMMENTS 

21. The applicant is proposing a dead-end water line at the end of the cul-de-sac. Applicant or design 
engineer should coordinate with Medway Department of Public Services to show that enough flow 
will exist to maintain water quality and adequate fire protection at the dead-end hydrant. 

22. The Applicant shall confirm with Medway DPW if proposed tapping sleeve is an acceptable 
connection to the existing water main in Highland Street. In past projects a valve tree has been 
required at all new connections. 



 TETRA TECH 
 3 Infrastructure Northeast 

 

23. The Applicant shall coordinate with the Medway Public Safety Officer to determine if a painted 
“STOP” and stop line are required to be proposed. 

24. Sheet 4 of the Plans shows 4 dashed polygons within the proposed roadway that do not have any 
description. If the polygons are proposed inlet protection, please relocate to show the polygons 
over the proposed catch basins.  

These comments are offered as guides for use during the Town’s review and additional comments may be 
generated during the course of review. The applicant shall be advised that any absence of comment shall not 
relieve him/her of the responsibility to comply with all applicable local, state and federal regulations for the 
Project. If you have any questions or comments, please feel free to contact us at (508) 786-2200. 
 
Very truly yours, 
                                                                                            
 
 
Steven M. Bouley, P.E.     Bradley M. Picard, E.I.T. 
Senior Project Engineer     Civil Engineer 
 
P:\21583\143-21583-20008 (PEDB 42 HIGHLAND ST)\DOCS\42HIGHLAND-PEDBREV(2019-12-10).DOCX 



 

December 10, 2019      
Medway Planning & Economic Development Board  

Meeting 
 

Evergreen Village Public Hearing  
Multi-Family Special Permit, Site Plan 

and Scenic Road Work Permit  
 

 Public Hearing Continuation Notice dated 11-13-19 

 Revised Project Narrative dated 11-26-19 

 Revised Evergreen Site Plan dated 11-20-19  

 Revised Building Elevations dated 11-15-19  

 Revised Waiver Requests dated 11-25-19 

 PGC review letter of the revised site plan, dated 12-
4-19  

 

NOTE – Revised plan was submitted on 11-26-19.  The 
review letter from Tetra Tech is forthcoming.  I will 
send it to you upon receipt. 
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A-1

Preliminary Front Elevation - Units 1, 2 and 3
Scale: 3/16" = 1'-0"

Prelim. Elev.-View From Evergreen St. - Unit 1
Scale: 3/16" = 1'-0"
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Preliminary Left Side Elevation - Units 3, 2 and 1
Scale: 3/16" = 1'-0"

Preliminary Rear Elevation - Unit 3
Scale: 3/16" = 1'-0"
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Prelim. Elev.-View From Evergreen St. - Unit 6
Scale: 3/16" = 1'-0"

Preliminary Rear Elevation - Unit 4
Scale: 3/16" = 1'-0"

Preliminary Left Side Elevation - Unit 4, 5 and 6
Scale: 3/16" = 1'-0"

Preliminary Right Side Elevation - Units 6, 5 and 4
Scale: 3/16" = 1'-0"
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Preliminary First Floor Plan - Unit Type C
Scale: 1/4" = 1'-0"

Preliminary First Floor Plan - Unit Type B
Scale: 1/4" = 1'-0"

Preliminary First Floor Plan - Unit Type A
Scale: 1/4" = 1'-0"
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Preliminary Second Floor Plan - Unit Type C
Scale: 1/4" = 1'-0"

Preliminary Second Floor Plan - Unit Type B
Scale: 1/4" = 1'-0"

Preliminary Second Floor Plan - Unit Type A
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Susan Affleck-Childs

From: Maria Varrichione <dreamhomesmv@gmail.com>
Sent: Friday, November 15, 2019 6:58 PM
To: Susan Affleck-Childs
Subject: Fwd: 22 Evergreen revised plans and elevations
Attachments: Evergreen A1 rendered 191115.pdf; Evergreen A1 bw 191115.pdf; Evergreen A2 

191115.pdf; Evergreen A3 191115.pdf

 
Please forward to DRC for their input 
 
---------- Forwarded message --------- 
From: <danlewis@charter.net> 
Date: Fri, Nov 15, 2019 at 4:55 PM 
Subject: 22 Evergreen revised plans and elevations 
To: dreamhomesmv@gmail.com <dreamhomesmv@gmail.com> 
 

Hello Maria, 
 
Here they are per the DRB requests except for one thing. They had asked for one of the units in the four unit 
building to be flipped, but when I looked at it further, it didn't make sense. If unit 4 is the unit towards the street, 
when you flip unit 6, there are still garage doors beside each other. The front doors are all separated from each 
other either way. But when I looked at the site plan, the original configuration is best. First of all, I'd rather have 
the garage doors on the high side where possible. The grading is better that way, Whenever the garage doors are 
on the low side, the grade has to drop more suddenly at the adjacent unit. Plus, the garage doors that are side by 
side are offset, front to back, and if I flip Unit 6, the garage doors almost align. 
 
As mentioned, I did not change the column size on the color rendering, but I have changed them on the black 
and white. Please let me know if you need anything else. 

  

Daniel Lewis AIA, LEED® AP 

Architect 

332 Whitney Street 

Northborough, MA  01532 

  

phone 508-612-8771 

danlewis@charter.net 

www.DanielLewisArchitect.com 
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--  
Maria Varrichione 
dreamhomesmv@gmail.com  
Mobile- 508-561-6048 
RE/MAX Executive Realty  
Platinum Club, Hall of Fame  
& Lifetime Achievement Award Recipient  



Preliminary Front Elevation - Units 4, 5, 6 and 7
Scale: 3/16" = 1'-0"

Preliminary Rear Elevation - Units 4, 5, 6 and 7
Scale: 3/16" = 1'-0"

A-1

Preliminary Front Elevation - Units 1, 2 and 3
Scale: 3/16" = 1'-0"

Prelim. Elev.-View From Evergreen St. - Unit 1
Scale: 3/16" = 1'-0"
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Preliminary Front Elevation - Units 4, 5, 6 and 7
Scale: 3/16" = 1'-0"

Preliminary Rear Elevation - Units 4, 5, 6 and 7
Scale: 3/16" = 1'-0"

A-1

Preliminary Front Elevation - Units 1, 2 and 3
Scale: 3/16" = 1'-0"

Prelim. Elev.-View From Evergreen St. - Unit 1
Scale: 3/16" = 1'-0"
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Preliminary First Floor Plan - Unit Type C
Scale: 1/4" = 1'-0"

Preliminary First Floor Plan - Unit Type B
Scale: 1/4" = 1'-0"

Preliminary First Floor Plan - Unit Type A
Scale: 1/4" = 1'-0"
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Scale: 1/4" = 1'-0"

Preliminary Second Floor Plan - Unit Type B
Scale: 1/4" = 1'-0"

Preliminary Second Floor Plan - Unit Type A
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PGC ASSOCIATES, INC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

December 4, 2019 
 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 
 

RE: EVERGREEN VILLAGE MULTIFAMILY SPECIAL PERMIT/SITE 

PLAN 
 

Dear Mr. Rodenhiser: 
 

I have reviewed the revised proposed multifamily housing special permit and site plan, for 6 

(formerly 7) townhouse units on Evergreen Street. The applicant is Sampson Pond, LLC of Medway. 

The owners are John and Cynthia Shea of Carver, MA.  
 

The proposal is to construct 6 townhouse units in a triplex building on each side of a driveway, 

including associated parking, drainage, landscaping, etc. The lot has 62,534 square feet. The plan 

was prepared by Ronald Tiberi of Natick. The plan is dated September 5, 2019, with a revision date 

of November 20, 2019.  

 

The property is located at 22 Evergreen Street in the AR-II, and Multifamily Overlay zoning 

districts.  

 

ZONING 

 

Multifamily Housing (Section 5.6.4) 

 

1. The site is within the Multifamily Housing Overlay District (Section 5.6.4) and thus eligible for 

a project. 

 

2. The site has more than 50 feet of frontage on Evergreen Street, which has sufficient capacity to 

handle the additional traffic flow from 6 units. At 62,534, it also meets the minimum area 

requirement of 22,500 square feet 

 

3. The plan now shows the buildings complying with the minimum setback of 35’ from Evergreen 

Street.  There is no longer a need to consider whether to adjust the dimensional requirements as 

allowed by Multifamily Housing bylaw via a 4/5 vote. The side and rear setbacks also meet the 

required 15 feet. Patios are shown within the side setbacks, but this is allowed. 

 

4. The building heights are not shown specifically but the plans indicate they will be 38’, under the 

maximum height limit of 40 feet. 

 

5. The maximum density for multifamily projects is 12 units per acre. With 62,534 square feet 

(1.44 acres), the site is eligible for 12 units. At 6, the project is under the maximum. 
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6. The plans indicate that the proposed project comply with building coverage (16.5% vs. 30% 

allowed), and impervious surface (29% vs. 40% allowed), and parking (2 per unit vs.1.5 

required). However, the table on the cover sheet indicates no required building or impervious 

surface coverage requirement. The minimum open space or yard area (minimum required of 

15%) is also met. 

 

7. At 6 units, 10% (.6 rounded up to 1) of the units must be affordable. One affordable unit is 

required. There had been a house on the site which would have reduced the net increase to 5. 

However, Section 5.6.4 E. 7 requires historic properties determined to be a “historically 

significant building” by the Medway Historical Commission to not be demolished unless certain 

criteria are met. The original application had indicated that such a building would be razed. 

Therefore, the original application was withdrawn in order to demolish the house and submit a 

new application as a vacant site. 

 

Other 

 

8. No photometric plan for lighting has been provided to document that the project complies with 

the Section 7.1.2 (Outdoor Lighting) of the Bylaw. A photometric plan has now been provided 

and it complies with the bylaw. 

 

9. No signage is shown on the plans. Any project development or other signs must be shown on 

the plan. The plans now show a decorative wall at the entrance and indicates that a sign will be 

on the wall, but no details of the sign are provided. 

 

10. A stone wall is proposed to be reconstructed. Since Evergreen Street is a Scenic Road, an 

application has been filed to approve the wall reconstruction. 

 

SITE PLAN REGULATIONS 

(Note: Site plan issues that have been addressed above are not repeated in this section). 

 

11. Section 204-5 B.1 requires a Site Context sheet indicating features within 2000 feet of the 

perimeter of the site. This was not provided, and no waiver was requested. There is now a locus 

plan on the cover sheet showing the area within 2000 feet. 
 

12. Section 204-5 C (3) requires an Existing Landscape Inventory. This was not provided, and no 

waiver was requested. There is now an inventory of trees over 18” caliper. 

 

13. Section 205-2 G & H require that ground floor facades have arcades, display windows, entry 

areas, canopies, awnings or other such features with pleasing aesthetics along 60% of their length 

and architectural features that provide visual interest at the pedestrian scale and detailing to avoid 

“massive aesthetic effects.” The elevations indicate that the buildings have some of these 

features, but clearly not along 60% of the façade. The most prominent and dominant architectural 

feature of the proposed buildings are garage doors. Perhaps adding some architectural interest 

to them would at least downplay their significance. 

 

14. Section 205-6 H requires vertical granite curbing “or similar type of edge treatment to delineate 

the parking lot.” The plan indicates Cape Cod berm and a waiver was requested for this. 
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15. A waiver was requested to allow 22’ for a driveway aisle rather than 24.’  

 

 

GENERAL COMMENTS 

 

16. The landscape plan appears to be adequate. It includes a row of arborvitaes along each side lot 

line as screening, as well as decorative plantings along the frontage and in front of each unit. 

The project also includes a community garden area. 

 

17. The plans now show a split rail fence close to the front of the north east end of the site and a 

solid vinyl fence close to the building on the north west side of the site. The solid fence would 

significantly alter the view of the building from Evergreen Street that is shown on the renderings 

in the plans. 

 

 

If there are any questions about these comments, please call or email me. 

 
 

         



 

December 10, 2019      
Medway Planning & Economic Development Board  

Meeting 
 

20 Broad Street Public Hearing  
Multi-Family Special Permit, Site Plan 
and Groundwater Protection District   

 

 Public Hearing Continuation Notice  

 GLM response letter dated 11-22-19 to the Board’s 
consultants’ previous plan review letters  

 Revised site plan dated 11-20-19  

 Email dated 11-24-19 from abutter Lisa Mitchell of 
25 Broad Street 

 DRC status letter dated 10-24-19  

 Email dated 11-5-19 from DPW Director Dave 
D’Amico re: sidewalk on Broad Street  

 PGC review letter regarding the revised site plan, 
dated 12-4-19  

 TT review letter regarding the revised site plan, 
dated 12-4-19  
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November 22, 2019 

 

Medway Planning and Economic Development Board 

Medway Town Hall 

155 Village Street 

Medway, MA 02053 

 

Re: 20 Broad Street 

 Multi-Family Special Permit Site Plan 

 Medway,  MA 

  

Dear Board Members, 

 

Our firm revised the project site plans for the above captioned project to address the comments from 

the Board, PGC Associates, Inc., dated October 16, 2019 and Tetra Tech dated October 18, 2019. The 

following is in response to the comments.  

 

Board Comments: 

- Revise Plan to include a raised landscape area to screen parking, See Sheet 4. 

- New building rear walkway provide 4’ wide striped lane to parking area. 

- Infiltrate roof runoff from existing building. 

  

Tetra Tech, Dated October 18, 2019: 

 

SITE PLAN REVIEW: 

1.  Waiver Requested 

2.  Section 204-4.B States plan may be drawn at 1”=20’. 

3.  Elevation difference provide on Sheet 2, Note 5. 

4.  Revised See Sheet 1. 

5.  Revised See Sheet 2. 

6.  Revised See Sheet 2. 

7.  The board may condition the approval if the snow amounts exceed the snow storage areas, snow shall be 

removed from the site. 

8.  No hydrants proposed on the site. 

9.  Waiver Requested 

10. Revised See Sheet 3. 

11. Revised See Sheet 1. 

12. See Fire Dept. Review 

13. Revised See Sheet 3. Electric service to new building shall be underground. 

14. No Comment 

15. Waiver Requested 

16. Revised See Sheet 2. 

 

STORMWATER REVIEW: 

MA DEP Stormwater Standards 
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GLM Engineering Consultants, Inc. 20 BROAD STREET, MEDWAY, MA 

See Revised Drainage Report 

The proposed drainage system has been modified, eliminating the bio-retention areas and installing 

Stormceptor Catch Basins to achieve 44% removal and underground cultec recharge systems. 

The existing house has been directed to the underground recharge systems. 

17. No increase with house incorporated into the recharge system See Revised Report. 

18.  Revised Proprietary Treatment units proposed prior to infiltration. 

19.  Revised See Drainage Report 

20.  Revised See Drainage Report 

21.  Revised See Drainage Report 

22.  Revised See Drainage Report 

 

Town Stormwater Regulations: 

23.  No comment 

 

Town Stormwater Management and Land Disturbance Bylaw Review: 

24.  The application, plan set and Stormwater Operation & Maintenance Long Term Pollution Prevention Plan 

should be considered sufficient per the application submittal requirements. 

The project applicable under administrative review. 

25.  Revised Erosion control extended. See Sheet 4. 

 

General Stormwater Comments: 

26.  Revised Drainage Eliminated Bio Retention Areas. 

27.  There is a wall between the abutting property and the project site.  

28.  Revised Roof Runoff directed to infiltration. See Drainage Report 

29. Revised No Bio Retention Areas 

30. Revised See Drainage Report 

 

General Comments: 

31.  No HC Spaces required. 

32.  No comment 

33.  Provide walk to parking with hatched no parking lane. See Sheet 3. 

34.  Revised to add sidewalk to roadway for new building See Sheet 3. 

35.  The finish grades will allow for six inches. 

36.  No stop sign per board discussion. 

37.  No well proposed  

38.  Revised 

39.  Revised See Sheet 5. 

40.  Revised  

 

PGC Associates, Inc, Dated October 16, 2019: 

 

Multifamily Housing (Section 5.6.4): 

1.   No comment 

2.   No Comment 

3.   No Comment 

4.   The building height on the zoning table is 34.5 feet.  

5.   No comment 

6.   No comment 
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GLM Engineering Consultants, Inc. 20 BROAD STREET, MEDWAY, MA 

7.   No Comment 

8.   No signage proposed at this time. 

9.   The intent was the Sheet 2, provided sufficient information to meet the intent of the site context sheet. 

If required we would request the board waiver this requirement. 

10.  Revised See Sheet 2. 

11.  Revised See Sheet 3. 

12.  Waiver Requested 

13.  No comment 

14. No Comment 

 

Enclosed herewith is the following for your review. 

- Revised Site Plans 

- Revised Drainage Report 

- Stormwater Management Operation and Management Plan and Long Term Pollution Prevention 

Plan. 

 

If you have any questions please contact our office 

 

Thank you for your cooperation in this matter. 

 

Yours truly, 

GLM Engineering Consultants Inc. 

 

 

Robert S. Truax 

Project Manager/Design Eng. 
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Susan Affleck-Childs

From: Lisa Mitchell <LMitchell@radiofrequency.com>
Sent: Sunday, November 24, 2019 10:08 PM
To: Planning Board
Subject: Variance for 20 Broad St.

11/24 
 
I live at 25 Broad St and I have strong objections to allowing a variance to allow an additional structure to be built on the 
lot at 20 Broad. The neighborhood is already rental property heavy, with some properties basically a disgrace. I’ve 
owned my home 27 years and spent considerable money trying to maintain, and improve, my investment. It’s been a 
disappointment not seeing my neighborhood improve at the same pace as the rest of the town.  
 
Allowing a variance for a second structure, to maximize the new owners rental income, will not maximize the value of 
the property of the remaining homeowners. He stated at the original planning meeting he owned 2 other properties in 
the neighborhood. 9 North and 6 Pine do not speak well for how he maintains his other rental property ‐ or what he 
thinks of our neighborhood. Both properties are in poor condition.  
 
I have had trouble with flooding in my basement, as has both my neighbors on either side. Opposite 20 and 22 Broad 
(owner‐occupied rental property) actually have the only real yards on this section of street. These drainage ditches on 
the plans will neither be attractive or desirable. It would only take a 1/4” of still water and it will be nothing more than a 
mosquito incubator. With the water problem the street has ‐ today both Broad and Peach were rivers ‐ this will not be a 
solution to the drainage and will be a health risk as well. 
 
I hope the other neighbors I’ve Spoken to will also voice their concerns/objections. I don’t actually grasp how this plan 
could be given consideration. I’m hoping this plan to build a second 3‐bedroom/3‐family structure on this 1/2 lot will be 
denied. 



 

 

 

 

 

Town of Medway 
DESIGN REVIEW COMMITTEE  

155 Village Street 
Medway MA 02053 

508-533-3291 
drc@townofmedway.org 

October 24, 2019  
 

TO:  Medway Planning and Economic Development Board  
FROM: Matthew Buckley, Chairman  
RE: DRC Comments – Village District Development LLC - Site plan review  

20 Broad Street 
 

Dear Members of the Medway Planning and Economic Development Board, 

    The Medway Design Review Committee [DRC] is pleased to provide a status letter 
for the proposed multi-family residential development at 20 Broad Street. The DRC met 
with property owner Steve Brody and project architect Brett Thibault on October 7th, 2019.  
During this meeting the DRC reviewed a presentation of building elevations and site plan. 
The DRC provided feedback and recommendations to the applicant during the meeting. 
These were received as positive changes that the applicant will consider including in the 
next iteration of plans.  The DRC provides these recommendations as follows: 
 

● Incorporate similar architectural features on the new building to create a more cohesive 
appearance with the existing building. These include windows with 2 over 2 mullions, 
angled sides on the bump outs similar to the original building, and more developed 
entryways at each side.  That is, each side of the new building has a sliding glass 
exterior door that should incorporate a covered porch or awning. These will break-up 
the long sides of the building and allow for greater functionality. 

● Consider a different color for the new building. Dark gray was discussed as a good 
alternative. 

● Each apartment unit should include an outside storage area that is screened for the 
storage of items like bicycles or children’s toys. 

● Sidewalks should be included around both sides of the parking area to allow access to 
each unit from a paved surface. 

● Dumpster enclosure should be tall enough to screen the full height of dumpster. 
● Explore boundary of property line with the abutter to the north and install a privacy 

fence to screen yard space at 20 Broad from adjacent parking area.  
● The DRC suggested that additional three dimensional renderings be prepared for the 

further revised site plan.  

 The DRC is pleased with the overall design of the proposed buildings and site. The 
DRC remains available to review any of these changes and will gladly provide feedback in 
the most effective manner that will assist these proceedings.  
 

Sincerely, 

 
Matthew Buckley 

Chairman 

mailto:drc@townofmedway.org
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Susan Affleck-Childs

From: David Damico
Sent: Tuesday, November 05, 2019 8:04 AM
To: Susan Affleck-Childs
Subject: RE: Sidewalk in front of 20 Broad Street

Susy, 
 
There are no immediate plans to redo the sidewalk and doing one section only probably isn’t a great solution.  When we 
redo, it would be cape cod berm and asphalt deck.  My last job was running at about $110 per foot for labor, materials, 
equipment and police details. 
 
My standard ask is also for easements at the street to allow for construction of an infiltration unit by the Town for future 
use. 
 
I’m also going to send you a response on the sewer capacity you requested a while ago.  It’s been bounced around 
some, but I think we have a response now for the Boards consideration to be generally applied to these projects. 
 
Thanks, 
 
Dave 
Medway DPW Director 
508‐533‐3275 
Check us out on‐line at www.townofmedway.org 
 
Please remember when writing or responding, the Massachusetts Secretary of State has determined that e‐mail is a public record. 
 
The information in this e‐mail, including attachments, may contain privileged and confidential information intended only for the person(s) identified above.  If you are 
not the intended recipient, you are hereby notified that any dissemination, copying or disclosure of this communication is strictly prohibited. Please discard this e‐
mail and any attachments and notify the sender immediately. 
 

From: Susan Affleck-Childs  
Sent: Monday, November 04, 2019 5:04 PM 
To: David Damico 
Subject: Sidewalk in front of 20 Broad Street 
 
Hi, 
 
We are reviewing Steve Brody’s proposal for 20 Broad Street to renovate the existing 3 family and add a new structure 
with +3 units to the south in what looks like an empty lot.  
 
The sidewalk in front is in pretty rough shape. It runs about 185’.  
 
The PEDB has the authority to have them replace the sidewalk as part of this project.   The question is what would you 
want him to do.  Are there any plans to redo Broad Street sidewalks anytime soon?  Would it be better to have him do a 
“payment in lieu of construction”?  If so, I would like to know what type of curb, sidewalk, etc. so I can have TT price it.  
 
Thanks.  
 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
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Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
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PGC ASSOCIATES, INC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

December 4, 2019 
 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 
 

RE: 20 BROAD STREET REVISED MULTIFAMILY SPECIAL 

PERMIT/SITE PLAN 
 

Dear Mr. Rodenhiser: 
 

I have reviewed the revised proposed multifamily housing special permit and site plan, for two three-

unit buildings at 20 Broad Street. The owner/applicant is Village District Development, LLC of 

Medway.  
 

The proposal is to renovate an existing 3-unit building and add a second 3-unit along with associated 

parking, drainage, lighting, and landscaping. The plan was prepared by GLM Engineering 

Consultants, Inc. of Holliston. The plan is dated September 16, 2019, with a revision date of 

November 22, 2019. 
 

I have comments as follows: 

 

ZONING 

 

Multifamily Housing (Section 5.6.4) 

 

1. The site is within the Multifamily Housing Overlay District (Section 5.6.4) and thus eligible for 

a project. OK. 

 

2. The site has more than 50 feet of frontage on Broad Street, which has sufficient capacity to 

handle the additional traffic flow from 6 units. At 23,109 square feet, it also meets the minimum 

area requirement of 10,000 square feet. OK 

 

3. The plans show setbacks of 21 from Broad Street, 13.7 from the side and 25 feet from the rear 

lot lines. The setbacks for the VC district are 20 feet from the front and 10 feet from the side and 

rear. OK 

 

4. The building heights shown on the plans are now 34.5’ (previously 30.8’) which is still under 

the maximum height limit of 40 feet. OK

 

5. The maximum density (before any density bonuses) for multifamily projects is 12 units per acre. 

With .53 acres, the site is eligible for 6 units (rounded down from 6.3). OK 

 

6. The plans indicate that the plans comply with building coverage (17.5% vs. 80% allowed), and 

parking (12 spaces vs 12 required). 
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Other 

 

7. The photometric plan for lighting has been provided to document that the project complies with 

the Section 7.1.2 (Outdoor Lighting) of the Bylaw. However, the labeling is a bit unclear but it 

appears that there is light spillage onto the portion of the entrance driveway that is within the 

street right-of-way. No new photometric plan has been provided. 

 

8. No signage is shown on the plans. 

 

SITE PLAN REGULATIONS 

(Note: Site plan issues that have been addressed above are not repeated in this section). 

 

9. Section 204-5 B.1 requires a Site Context sheet indicating features within 2000 feet of the 

perimeter of the site. This was not provided and no waiver was requested. This has still not 

been provided. 
 

10. Section 204-5 C (3) requires an Existing Landscape Inventory. This was not provided and a 

waiver was requested. An Existing Landscape Inventory has now been provided. 

 

11. Section 204-5 D (14) requires horizontal sight distances at entrances to be shown. This was not 

done, and no waiver was requested. Sight distances are now shown on the plans. 

 

12. Section 205-6 H requires vertical granite curbing “or similar type of edge treatment to delineate 

the parking lot.” The plan indicates no berm and a waiver is requested. 

 

13. Section 205-9 provides standards for trees and landscaping. Parking lots are required to have 1 

tree per 6 spaces, and only trees that shade parking spaces are counted for this requirement.  In 

this instance, 2 trees are required. It appears that this requirement is met with an existing tree to 

the rear of the parking lot and a new tree to be planted in front of it. The new tree on the west 

side of the parking lot has been replaced with a raised planting bed on the edge of the 

parking lot. The planting bed will provide better screening of the parking lot. The tree 

requirement may be met by a tree on the northeast side of the parking lot 
 

GENERAL COMMENTS 

 

14. The project meets the requirement for 2 parking spaces per unit, or 12 spaces. 

 

15. There is now a sidewalk extending from the building on the southern end of the lot connecting 

to the sidewalk on Broad Street. 

 

If there are any questions about these comments, please call or email me. 
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Marlborough Technology Park 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

October 18, 2019 
(revised December 4, 2019) 
 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
Medway Town Hall 
155 Village Street 
Medway, MA 02053 
 
Re: 20 Broad Street 

Multi-Family Special Permit Site Plan Review 
 20 Broad Street 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
Tetra Tech (TT) has performed a review of the proposed Site Plan for the above-mentioned Project at the 
request of the Town of Medway Planning and Economic Development Board (PEDB). The proposed Project 
is located at 20 Broad Street in Medway, MA. Proposed Project includes renovation of existing three family 
dwelling, and construction of a new three family building with associated driveways, parking, utilities and drain 
infrastructure. 

TT is in receipt of the following materials: 

• A plan (Plans) set titled "Site Development Plan, 20 Broad Street, Medway, Massachusetts", dated 
September 16, 2019, prepared by GLM Engineering Consultants, Inc. (GLM). 

• A stormwater report (Stormwater Report) titled “Stormwater Management Report, Site Plan of Land, 
20 Broad Street, Medway, Massachusetts”, dated September 16, 2019, prepared by GLM. 

• A set of architectural plans, dated August 15, 2018, prepared by Brett Thibault Architect (BTA).  

• A photometric plan, dated September 19, 2019, prepared by BTA.  

• A Multifamily Housing Special Permit Application, dated September 19, 2019, prepared by GLM.  

• An Application for Major Site Plan Approval, dated September 19, 2019, prepared by GLM. 

• A Land Disturbance Permit Application, dated September 16, 2019, prepared by GLM.  

• A waiver request letter, dated September 16, 2019, prepared by GLM.  

• A project description, dated September 16, 2019, prepared by GLM.  

• A Public Hearing Notice (DRAFT), dated September 24, 2019, prepared by GLM.  

The Plans and accompanying materials were reviewed for conformance with Chapter 200 of the Town of 
Medway PEDB Rules and Regulations (Regulations) MA DEP Stormwater Management Standards 
(Standards), Town of Medway Stormwater Standards and good engineering practice. Review of the project 
for zoning and wetland related issues was not completed as these reviews are conducted by separate 
consultants/town agencies. 

TT 12/4/19 Update 
The Applicant has supplied TT with a revised submission addressing comments provided in our previous 
letter including the following documents: 
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• A plan (Plans) set titled "Site Development Plan, 20 Broad Street, Medway, Massachusetts", dated 
September 16, 2019, revised November 22, 2019, prepared by GLM. 

• A stormwater report (Stormwater Report) titled “Stormwater Management Report, Site Plan of Land, 
20 Broad Street, Medway, Massachusetts” and Stormwater Operation and Maintenance Plan titled 
“Stormwater Management Operation and Maintenance Plan and Long-Term Pollution Prevention 
Plan” dated September 16, 2019, revised November 22, 2019, prepared by GLM. 

• A Response to Comments letter dated November 22, 2019, prepared by GLM. 

The revised Plans and supporting information were reviewed against our previous comment letter (October 
18, 2019) and comments have been tracked accordingly. Text shown in gray represents information 
contained in previous correspondence while new information is shown in black text. 

SITE PLAN REVIEW 

1. The Applicant has not supplied a written Development Impact Assessment (DIA). A waiver has 
been requested from this Requirement. (Ch. 200 §204-3.A.7) 

• GLM 11/22/19 Response: Waiver Requested. 

o TT 12/4/19 Update: No action necessary until PEDB decision on Waivers. 

2. The Plans submitted by the Applicant are drawn at a 1” = 20’ scale, as opposed to the 1” = 40 scale 
required by the Regulations. However, due to the size of the project, the drawing scale used is 
sufficient. (Ch. 200 §204-4.B) 

• GLM 11/22/19 Response: Section 204-4.B states plan may be drawn at 1”=20’. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

3. The Plans reference the National Geodetic Vertical Datum of 1929 (NGVD29), as opposed to the 
North American Vertical Datum of 1988 (NAVD88) required by the Regulations. (Ch. 200 §204-4.D) 

• GLM 11/22/19 Response: Elevation difference provided on Sheet 2, Note 5. 

o TT 12/4/19 Update: We do not believe an equation is sufficient to meet this regulation and 
request the Applicant provide all elevation data in the correct datum. 

4. List of requested waivers are not shown on the cover sheet. (Ch. 200 §204-5.A) 

• GLM 11/22/19 Response: Revised, See Sheet 1. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

5. The Applicant has not supplied an Existing Landscape Inventory. (Ch. 200 §204-5.C.3) 

• GLM 11/22/19 Response: Revised, See Sheet 2. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

6. Locations of the existing sewer service and existing water main in Broad Street are not provided on 
the Plans. (Ch. 200 §204-5.C.5) 

• GLM 11/22/19 Response: Revised, See Sheet 2. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

7. We anticipate the snow storage areas provided on the Plan may not be sufficient to serve the site. 
Additionally, we anticipate snow from the lot may be placed on or over the property line along the 
eastern end of the parking lot. (Ch. 200 §204-5.D.3) 
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• GLM 11/22/19 Response: The board may condition the approval if the snow amounts exceed 
the snow storage areas, snow shall be removed from the site. 

o TT 12/4/19 Update: We recommend the PEDB Condition this item in the Decision for the 
Project. 

8. There are no proposed hydrants at the site. We recommend the Applicant coordinate with the 
Medway Fire Chief to determine if hydrants are required or if the proposed dwellings will be 
sprinklered per applicable fire codes. (Ch. 200 §204-5.D.6) 

• GLM 11/22/19 Response: No hydrants proposed on the site. 

o TT 12/4/19 Update: The Applicant shall provide confirmation that hydrants are not required 
at the site or are not specifically required by code. 

9. The proposed landscape plan has not been stamped by a licensed Landscape Architect. A waiver 
has been requested from this requirement. (Ch. 200 §204-5.D.7) 

• GLM 11/22/19 Response: Waiver Requested. 

o TT 12/4/19 Update: No action necessary until PEDB decision on Waivers. 

10. The Applicant shall provide horizontal sight distances at the intersection of the project’s proposed 
driveway and Village Street. (Ch. 200 §204-5.D.14) 

• GLM 11/22/19 Response: Revised, See Sheet 3. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

11. The Applicant shall provide proposed building heights and parking spaces, including ADA parking 
spaces, to the Zoning Table on the Plans. (Ch. 200 §204-5.D.15) 

• GLM 11/22/19 Response: Revised, See Sheet 1. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

12. Location of fire alarm boxes and fire truck turning movements are not provided on the Plans. 
Confirmation of review of plan from Medway Fire Chief recommended. (Ch. 200 §204-5.D.16) 

• GLM 11/22/19 Response: See Fire Dept. Review. 

o TT 12/4/19 Update: TT has not been provided the review from the Medway Fire 
Department. 

13. The Applicant has not specified proposed electric connection from the site to the source located on 
Broad Street. It must be noted that all connections are to be located underground and this 
requirement should be clearly noted on the plans. We also recommend the Applicant install 
underground electric service for the existing dwelling. (Ch. 200 §205-5) 

• GLM 11/22/19 Response: Revised, See Sheet 3. Electric Service to new building shall be 
underground. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

14. The Applicant is proposing 9’ x 18’ standard parking stalls which do not comply with the 
Regulations. However, the size proposed is sufficient to serve a development of this type and is 
standard amongst the industry. (Ch. 200 §205-6.G.3.a) 

• GLM 11/22/19 Response: No Comment. 
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o TT 12/4/19 Update: In our opinion, this item has been resolved. 

15. No curb has been proposed around the parking lot. A waiver has been requested from this 
requirement. (Ch. 200 §205-7.H) 

• GLM 11/22/19 Response: Waiver Requested. 

o TT 12/4/19 Update: No action necessary until PEDB decision on Waivers. 

16. The Applicant has not provided existing tree inventory of the site and thus cannot determine if tree 
replacement is necessary or how many trees will be required to be replaced. (Ch. 200 §205-9.F) 

• GLM 11/22/19 Response: Revised, See Sheet 2. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

STORMWATER REVIEW 

MA DEP Stormwater Standards 
17. Although minimal, the post-development runoff rate (0.02 cfs) from the 2-year event is greater than 

the pre-development rate (0.01 cfs) as provided in the “Comparison of Peak Runoff Rates” table in 
the Stormwater Report. (Standard 2) 

• GLM 11/22/19 Response: No increase with house incorporated into the recharge system, See 
Revised Report. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

18. The site is located within the Zone II and within soils with rapid infiltration rates. The Applicant shall 
provide documentation that minimum 44% TSS pre-treatment has been satisfied. (Standard 3) 

• GLM 11/22/19 Response: Revised Proprietary Treatment units proposed prior to infiltration. 

o TT 12/4/19 Update: We recommend the Applicant provide third party testing of the 
proprietary units proposed. Tested efficiencies shall be used in the TSS removal 
spreadsheet. 

19. The Applicant has not supplied a Long-Term Pollution Prevention Plan. (Standard 4) 

• GLM 11/22/19 Response: Revised See Drainage Report. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

20. The Applicant has not supplied TSS removal worksheets or any calculations to determine if proper 
TSS removal has been accounted for prior to discharge to the Bio-Retention areas. (Standard 4) 

• GLM 11/22/19 Response: Revised See Drainage Report. 

o TT 12/4/19 Update: See update at Comment 18. 

21. Site is in the Zone II and is located in soils with rapid recharge rates which requires additional water 
quality volume be provided in treatment BMP’s. (Standard 4) 

• GLM 11/22/19 Response: Revised See Drainage Report. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

22. The project is located in the Zone II which is considered a critical area. (Standard 6) 

• GLM 11/22/19 Response: Revised See Drainage Report. 
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o TT 12/4/19 Update: In our opinion, this item has been resolved. 

Town Stormwater Regulations (Ch. 200 §205-4) 
23. The project meets the Regulations. 

• GLM 11/22/19 Response: No comment. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

Town Stormwater Management and Land Disturbance Bylaw Review (Article 26) 
24. The Applicant has not specifically addressed the Bylaw. We recommend the Applicant review the 

Bylaw and provide narrative and necessary plans for determining applicability with the Bylaw. 

• GLM 11/22/19 Response: The application, plan set and Stormwater Operation & Maintenance 
Long Term Pollution Prevention Plan should be considered sufficient per the application 
submittal requirements. 

o TT 12/4/19 Update: The proposed project is considered under Administrative Review and 
we believe the Plans and accompanying information adequately address requirements of 
the Bylaw. In our opinion, this item has been resolved. 

25. Additional erosion control barrier may be required along the west side of the site along Broad Street 
as a portion of the proposed developed portion of the site appears to flow toward the street. 

• GLM 11/22/19 Response: Revised erosion control extended. See Sheet 4. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

General Stormwater Comments 
26. The Applicant has modeled the soil media in the Bio-Retention Areas with a void ratio of 35%. That 

void ratio is typically used in modeling crushed stone and should be revised to reflect the actual soil 
conditions proposed. 

• GLM 11/22/19 Response: Revised Drainage Eliminated Bio Retention Areas. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

27. It appears off-site areas to the south and east may discharge onto the property. It appears this flow 
may be tributary to the proposed Bio-Retention Area #1 and should be accounted for in the 
analysis. 

• GLM 11/22/19 Response: There is a wall between the abutting property and the project site. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

28. Although not specifically required, we believe a proposed roof recharge system is practicable for 
installation for the existing dwelling since it is being renovated. 

• GLM 11/22/19 Response: Revised Roof Runoff directed to infiltration. See Drainage Report. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

29. We recommend installation of signage to prevent snow storage in the Bio-Retention areas. 

• GLM 11/22/19 Response: Revised, No Bio Retention Areas. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 
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30. Pre- and post-development drainage figures are missing from the Stormwater Report and should be 
provided. 

• GLM 11/22/19 Response: Revised, See Drainage Report. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

GENERAL COMMENTS 

31. ADA compliant spaces have not been proposed in the Plans. Confirm with zoning requirements to 
determine the amount of van-accessible parking spots that shall be provided. 

• GLM 11/22/19 Response: No HC Spaces required. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

32. We do not recommend use of wheel stops as they tend to cause issues, particularly related to snow 
plowing. We recommend providing curbed sidewalks which are approximately 7 feet in depth to 
account for potential bumper overhang. 

• GLM 11/22/19 Response: No comment. 

o TT 12/4/19 Update: This item was discussed at a previous PEDB meeting. In our opinion, 
this item has been resolved. 

33. We recommend sidewalk be installed along the southern portion of the proposed parking, the 
sidewalk section that is currently proposed extends to only one space and it is anticipated 
pedestrians will walk over grass to get to that sidewalk once they park. 

• GLM 11/22/19 Response: Provide walk to parking with hatched no parking lane. See Sheet 3. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

34. Existing concrete sidewalk located along the frontage of the property is in poor condition. We 
recommend the Applicant coordinate with the Town regarding replacement of the sidewalk. We also 
anticipate the town safety officer may require accessible ramps on either side of the entrance 
driveway. Additionally, we recommend connecting the proposed dwelling units to the sidewalk 
along the roadway. 

• GLM 11/22/19 Response: Revised to add sidewalk to roadway for new building. See Sheet 3. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

35. Applicant to confirm if proposed filling against the existing dwelling will not cause ground surface to 
be within six inches of the sill/siding on the dwelling or as building code requires. 

• GLM 11/22/19 Response: The finish grades will allow for six inches. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

36. Consistent with other projects of this size and type, we recommend the Applicant propose a stop 
line and stop signage at the egress from the site or as recommended by the Town’s Safety Officer. 

• GLM 11/22/19 Response: No stop sign per board discussion. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 
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37. Please provide proposed location for irrigation well if irrigation is to be provided for landscaped 
areas. Town water shall not be used to irrigate the site. 

• GLM 11/22/19 Response: No well proposed. 

o TT 12/4/19 Update: We recommend the Applicant acknowledge that municipal water supply 
will not be used for irrigation at the site. 

38. Please update the “Medway Planning Board” signature block to read “Medway Planning and 
Economic Development Board”. We do not anticipate the need for the “Board of Selectmen’s” 
signature block and it may be removed. 

• GLM 11/22/19 Response: Revised. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

39. The Applicant should provide details of proposed dumpster enclosure. 

• GLM 11/22/19 Response: Revised, See Sheet 5. 

o TT 12/4/19 Update: Detail has been provided. We recommend the Applicant confirm with 
Medway Design Review Committee if stockade type fencing is sufficient. 

40. The Grading and Drainage Plan shows the proposed water service labeled as proposed sewer 
service. 

• GLM 11/22/19 Response: Revised. 

o TT 12/4/19 Update: In our opinion, this item has been resolved. 

ADDITIONAL COMMENTS 

41. Since the subsurface infiltration systems proposed will be accepting flow from the parking areas 
and driveway, we recommend the Applicant propose Cultec Separator Row with appropriate 
access manhole to ensure the systems can be actively maintained. 

These comments are offered as guides for use during the Town’s review and additional comments may be 
generated during the course of review. The Applicant shall be advised that any absence of comment shall not 
relieve him/her of the responsibility to comply with all applicable local, state and federal regulations for the 
Project. If you have any questions or comments, please feel free to contact us at (508) 786-2200. 
 
Very truly yours, 
                                                                                            
 
 
Steven M. Bouley, P.E.     Bradley M. Picard, E.I.T. 
Senior Project Engineer     Civil Engineer 
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December 10, 2019      
Medway Planning & Economic Development Board  

Meeting 
 

Consulting Planner Services Proposal to 
Identify Sites for Cottage Community  

 

 PGC Proposal dated 12-6-19 

 MAPC Scope of Work for Living Little 2 
 

We discussed this briefly at the last PEDB meeting. One 
component of the Living Little 2 project is to develop a 
new sub-section on Cottage Communities to be included 
in Section 8 - Special Regulations of the Medway Zoning 
Bylaw.  I envision this as a special permit option with    
 

There is funding available for this in the Consulting 
Services line item of the PED FY 20 budget.    

 
 
 
 



 

PGC ASSOCIATES, LLC 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

December 6, 2019 
 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 
 

RE: MEDWAY COTTAGE COMMUNITY SITE REVIEW 
 

Dear Mr. Rodenhiser: 
 

PGC Associates is pleased to present the following cost estimate to review potential locations within 

Medway for a cottage community. The review would focus on sites where such a community would 

be compatible with surrounding neighborhood or be sufficiently screened from it. Access to utilities 

and services will also be considered. This is anticipated to be an initial high-level review and any 

additional review or analysis will be prepared subsequently if warranted.  
 

Task         Hours 
 

Review and comment on initial findings      3.0 

Discussion at Planning Board        0.5 
 

Total          3.5 

 

TOTAL ESTIMATE (@$100)      $350.00 

 

If there are any questions about this estimate, please call me. 

         
 



 

 
 
 
SouthWest Advisory Planning Committee (SWAP)  
Three Rivers Interlocal Council (TRIC) 
Living Little Phase 2 
Scope of Work, Revised December 10, 2019 
 

Context and Project Summary 
 

This scope of work defines the tasks and deliverables associated with the second phase of the 
Living Little project for the South West Advisory Planning Committee (SWAP) and Three Rivers 
Interlocal Council (TRIC) subregions. Like many municipalities throughout the region, communities in 
these subregions are experiencing increased housing demand, particularly from seniors looking to 
downsize and younger householders seeking starter homes. This demand often goes unmet in small 
towns and suburban communities where much of the housing stock consists of larger, single-family 
detached homes, and where there are often significant development constraints, such as high land 
costs, permitting, infrastructure, construction costs, and neighborhood opposition. 
 

The first phase of the Living Little project, completed in the summer of 2018, considered the 
potential of smaller homes as a contextually appropriate option to address these housing needs, 
particularly for communities with more suburban land use patterns and open space priorities. The 
project was undertaken in partnership with five partner municipalities in the SWAP and TRIC 
subregions: Foxborough, Medfield, Medway, Sherborn, and Stoughton. The first phase of the 
project studied four Living Little housing typologies, including detached accessory dwelling units, 
cottage housing developments, tiny houses, and tiny house villages. The project featured an 
analysis of each typology’s history and relevant case studies, an assessment of barriers to 
development, and an investigation into common community concerns associated with these 
typologies.  
 

This second phase of the Living Little project will build on previous work in three key ways:  

 Due to their small size, Living Little typologies can be more naturally affordable than 
larger, single-family housing. Beyond this natural affordability, partner municipalities have 
identified the need to understand how more formal affordability requirements could be 
incorporated into Living Little typologies to ensure that they meet the needs of low- and 
moderate-income households. MAPC will research deed-restricted Affordable Living Little 
case studies to better understand the mechanisms available to ensure long-term 
affordability of these housing types. 

 The first Living Little report surveyed partner municipalities’ zoning bylaws and noted 
zoning districts in which cottage-style development could potentially occur, as well as 
restrictions in those districts that might preclude this type of housing. In this second phase, 
MAPC will build on the previous analysis by developing specific zoning recommendations 
and draft language for cottage housing zoning for Medway, one of the Living Little 
partner municipalities. Medway has identified cottage housing as a housing type that 
could fill a gap in the town’s housing supply, and this work will position Medway to move 
towards implementing zoning changes that will enable cottage housing. MAPC will also 
produce an annotated version of the recommendations that will highlight general best 
practices and considerations for cottage zoning, which will benefit partner municipalities 
that also may wish to consider zoning for this type of housing.   



 The first Living Little project identified barriers and success factors for each of the Living 
Little typologies that it covered. To more broadly disseminate this information, address 
misconceptions about Living Little, and build support for these housing types as viable 
alternatives to the large-scale single-family homes often found in these communities, MAPC 
will develop a Living Little digital toolkit. This digital toolkit will include content from phase 
1 and phase 2 of the SWAP/TRIC Living Little project, such as information on development 
barriers and common community concerns, a searchable database of strategies to address 
them, and downloadable materials to promote public awareness of Living Little. It will also 
include content from, and be coordinated with, the South Shore Living Little project, which 
will focus on “missing middle” multifamily housing typologies.  
 

The Towns of Medway, Medfield, Foxborough, and Sherborn are committed to proceeding with 
this work. The project will be guided by a Working Group comprised of representatives from 
each partner municipality. The Working Group will meet three times over the course of the project 
to provide input and review materials.  
 

The project is funded by MAPC’s Technical Assistance Program (TAP); $500 each from the Towns 
of Foxborough, Medfield, and Medway; and in-kind staff time from the Town of Sherborn. 
 

Partners and Responsibilities 
 

Sarah Raposa, AICP, Medfield Town Planner, will be the primary contact for the SWAP/TRIC 
towns participating in the project. Susan Affleck-Childs, Medway Planning & Economic 
Development Coordinator, will be the primary contact for the Town of Medway.  Alexis Smith, 
Senior Housing Planner, will be the primary contact for MAPC. Other MAPC staff will provide 
additional support as needed.  
 

The project will be guided by a working group made up of representatives from each of the 
participating towns.  
 

The Towns will offer assistance throughout the planning process by: 

 Identifying members of the Working Group 

 Coordinating outreach with the Working Group 

 Attending Working Group meetings 

 Reviewing presentations, drafts, and other materials provided by MAPC as needed 

 Providing context regarding relevant history and zoning, such as cluster zoning or open 
space residential districts, as needed to inform the general bylaw recommendations 
 

The primary contact for the SWAP/TRIC towns will provide additional support by working with 
the subregional coordinators to confirm Working Group members; conducting outreach and 
coordinating logistics for Working Group meetings; soliciting and consolidating partner input and 
reviews as needed; and serving as the primary point of contact for MAPC and for partner 
communities. The primary contact for the Town of Medway will be responsible for sharing 
background information about the Medway’s current bylaw, sharing Medway-specific project 
content with others in town as needed, and soliciting and consolidating feedback to share with 
MAPC and the working group.  
 

Deliverables 
 
This planning process will produce the following deliverables: 

 Memorandum summarizing research of Affordability restrictions for Living Little typologies 



 Zoning best practices for cottage bylaws; specific zoning recommendations for a draft 
cottage bylaw for Medway 

 Living Little digital toolkit incorporating content from SWAP/TRIC Living Little Phases 1 
and 2, South Shore Coalition Living Little 

 

Project Work Plan 
 

1. Project Start-Up 
o Working Group Formation and Kick-off Call. MAPC will facilitate a start-up call 

with the participating municipalities to review scope, deliverables, schedule, and 
goals, and to confirm Working Group members. The Project Manager will work 
with subregional coordinators and lead project partner Sarah Raposa of Medfield 
to finalize any changes to the previous project Working Group.  

o Existing Conditions and Review of Previous Work. Each of the participating 
municipalities is responsible for providing the Project Manager with any updates 
regarding their town’s housing policy, zoning, or recent housing development since 
the previous Living Little study. MAPC staff will review previous documents and 
studies to gain an understanding of existing conditions in the partner towns.   
 

2. Affordability 
o Tools to ensure long-term affordability of Living Little typologies. The MAPC project 

team will investigate a variety of mechanisms to ensure affordability of Living 
Little housing typologies studied in the previous phase. These may include 40R and 
40R Starter Home zoning, increased affordability requirements in cluster zoning 
ordinances, and affordability incentives for ADUs. This work will focus on long-term 
affordability through deed restrictions. Research will be summarized in a memo 
and discussed with project partners at the first working group meeting.  

o Working Group Meeting (1 of 3). Lead project partner Sarah Raposa will conduct 
outreach for this and all Working Group meetings. The focus of this first meeting 
will be on findings from the affordability research and planning for an 
engagement event (see task 5).  
 

3. Cottage Zoning Recommendations and Draft Language 
o Review of Zoning Bylaw. MAPC will review Medway’s current zoning bylaw and 

will conduct interview(s) with town planners and other town staff as needed to 
understand the context and goals for cottage zoning in Medway.  

o Best practices zoning research. MAPC will build on the research from the first phase 
of the project, focusing specifically on best practices for drafting and implementing 
zoning that facilitates cottage housing.   

o Cottage Zoning Recommendations. Based on the previous tasks, MAPC will draft 
zoning recommendations for a cottage bylaw in Medway. This subtask includes one 
round of revisions based on feedback from the town; the primary town contact will 
be responsible for soliciting and consolidating feedback from town staff as 
needed and discussing with MAPC via phone call.  

o Best Practices Bylaw Recommendations. In addition to the specific recommendations 
for Medway, MAPC will produce an annotated version of the recommendations or 
some other document that will highlight general best practices and considerations 
for cottage zoning, which will benefit partner municipalities that also may wish to 
consider zoning for this type of housing.   

o Draft Cottage Zoning Language. MAPC will develop the recommendations from the 
previous subtask into draft zoning language for a cottage bylaw in Medway. This 
subtask includes one round of revisions based on feedback from the town; the 
primary town contact will be responsible for soliciting and consolidating feedback 



from town staff as needed. To continue to advance the zoning when this phase of 
the project is complete, Medway may apply to MAPC for additional support for 
outreach and engagement with decision-makers and residents.   

o Working Group Meeting (2 of 3). At this meeting the Working Group will review 
and discuss the cottage zoning recommendations, including both the Medway-
specific recommendations and general best practice recommendations.  
 

4. Digital Toolkit 
o Toolkit design. The Living Little digital toolkit will more broadly disseminate Living 

Little research, address misconceptions about Living Little, and build support for 
these housing types as viable alternatives to large-scale single-family homes often 
found in these communities. The toolkit will include content from the previous phase 
of the SWAP/TRIC Living Little research, as well as content from the current South 
Shore Coalition subregion Living Little project.  

o Working Group Meeting (3 of 3). The Working Group will review and discuss a 
working version of the digital toolkit. This may be a joint meeting with the Working 
Group from the corresponding South Shore Living Little project.   
 

5. Engagement 
o Engagement Materials. Throughout the project, MAPC will develop materials that 

can be used by all project partners to promote Living Little. These materials will 
employ a user-friendly, easily digestible approach to demystify Living Little. The 
materials will mirror and support the content of the digital toolkit and could include 
topics such as: intro to Living Little, benefits, addressing concerns, local examples, 
debunking myths, or strategies to encourage Living Little typologies.   

o Engagement activity. MAPC will facilitate on engagement activity, the content and 
format which will be determined with input from the Working Group. This could 
take the form of a panel or presentation followed by a discussion.  

 

The following table summarizes tasks associated with each of the above elements and is 
organized by hours allotted, budget, and timeframe. 
 

Project Budget 
 

  Task Description Hours Budget Timeframe 

Task 1 Project Startup 7 $630 August 

  Existing conditions and review of previous work 5     

  Working group formation and kickoff call 2     

Task 2 Affordability 53 $4,770 Sept - Nov 

  Tools to ensure long-term affordability 35     

  Summary memo of research 10     

  Working group meeting (1 of 3) 8   November 

Task 3 Cottage Zoning 96 $8,640 Oct - Jan 

  Review of Medway zoning bylaw  10     

  Best practices research 10     

  Recommendations for Medway cottage zoning 24     

  Best practices bylaw recommendations 12     

  Draft cottage zoning language  32     

  Working group meeting (2 of 3) 8   January 

Task 3 Digital Toolkit 95 $8,550 Jan - April 



  
Toolkit design and creation (joint deliverable 
with South Shore Living Little) 

87     

  Working group meeting (3 of 3) 8   March 

Task 5 Outreach and engagement 68 $6,120 Throughout 

  LL educational materials 35     

  Engagement activity and prep 25   February 

  Summary memo of engagement activities 8     

  Other   $3,271   

  Project management   $2,871   

  Travel   $400   

Total   319 $31,981 Aug - April 

 

Project Objectives 
 

Project Connection to MetroFuture 
 

MetroFuture, MAPC’s plan for our region, serves as a guide for the agency’s work related to 
smart growth and regional collaboration. The plan comprises 65 specific goals for the year 2030, 
several of which will be advanced by this project. 

 Goal #6: High-quality design will help compact development to enhance the region’s 
character and livability. 

 Goal#13: Families looking for suburban single-family homes will have a greater choice of 
smaller homes in more traditional neighborhood settings. 

 Goal #14: An increasing share of the housing in each municipality will be affordable to 
working-class families and fixed-income seniors. 

 Goal #18: The region’s seniors will have more housing choices and opportunities to 
downsize while staying in their community. 

 

Equity Outcomes 

 Information to support addressing barriers to achieving community diversity through 
housing supply 

 Ultimately, increased and varied housing opportunities for a range of household types 
and incomes in the SWAP and TRIC subregions 

 

Scope Approved 
 
___________________________________________________________________ 
Michael Boynton 
Town Administrator, Medway, MA   
 
Date: _______________________ 












