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Tuesday August 13, 2019 

Medway Planning and Economic Development Board 

155 Village Street 

Medway, MA 02053 

 

Members Andy 

Rodenhiser 

Bob  

Tucker 

Tom  

Gay 

Matt  

Hayes 

Rich  

Di Iulio 

Attendance   X X 

 

Absent with 

Notice  

X X  

 

The meeting is being broadcast and recorded by Medway Cable Access. 

ALSO PRESENT:  

 Susy Affleck-Childs, Planning and Economic Development Coordinator 

 Gino Carlucci, PGC Associates 

 Amy Sutherland, Recording Secretary  
 

The Chairman opened the meeting at 7:00 p.m. 

PUBLIC COMMENTS: 

 There were no public comments. 

 

ANR – 81 LOVERING STREET: 
The Board is in receipt of the following: (See Attached) 

 ANR Application dated 7-30-19 

 Revised ANR plan dated 7-27-19 

 PGC plan review letter 8-7-19 
 

The Board reviewed the ANR application and plan which was prepared by Colonial Engineering 

and dated June 27, 2019.  The plan is a revision of a plan that was endorsed by the Board at the 

June 11, 2019 meeting.  This plan adjusts the lot line between what was Lots 2 and 3 on the 

previous plan. Lot 3A is increased in size. Consultant Carlucci has reviewed the application and 

recommends endorsement. 
 

On a motion made by Bob Tucker and seconded by Matt Hayes, the Board voted 

unanimously to endorse the ANR Plan for 81 Lovering Street as presented. 
 

NOTE – The Board endorsed the plan at the end of the meeting.  

 

MEDWAY GREEN MULTIFAMILY HOUSING FIELD CHANGE: 
The Board is in receipt of the following: (See Attached) 

 Proposal/scope of service 

 Price Proposal 

 Draft Contract 
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Mark Heavner was present at the meeting to discuss his requested Field Change for site lighting. 

The revised plan is for the installation of 4 lights in the parking lot.  Various sheets of the 

approved plan show differing numbers of light posts. Mr. Heavner noted that there are 

streetlights on both Main and Mechanic Streets that provide light at the driveway aprons. The 

previously approved lighting plan also shows a post light for each unit which he feels are not 

necessary and would like to exclude.  
 

The Board was also made aware that the applicant will need an extension for work completion.  

The landscaping and rain gardens are completed.  He will be coming to the Board for a bond 

reduction on those items. 
  

On a motion made by Rich Di Iulio and seconded by Bob Tucker, the Board voted 

unanimously to accept the field change as presented by Medway Green. 

 

REPORT OF STAFF: 

Forest Road Street Acceptance Update: 
Susy Affleck-Childs was able to speak with Mr. Paul Rivard.  He communicated that he would 

be willing to sign a deed to convey the road to the Town.  He will not provide a street acceptance 

plan. The Town will need to do that. There will need to be title work done to see how the house 

lots were first conveyed and whether Mr. Rivard retained the “fee” in the roadway or whether the 

property owners own to the centerline of the street.  This request has been submitted to Town 

Counsel.  The street acceptance process will begin. The Board would like Dave Damico to be 

notified about these next steps.  The goal is to have this ready for the Spring Town Meeting 

2020.  
 

On a motion made by Matt Hayes and seconded by Bob Tucker, the Board voted 

unanimously to move the process forward for bond seizure and street acceptance for 

Hidden Pine Subdivision Forest Road.  

 

4 MARC ROAD – NEO ORGANICS, LLC – {LAN REVIEW FEE 

ESTIMATES: 
The Board is in receipt of the following: (See Attached) 

 PGC estimate dated 8-7-19  

 Tetra Tech estimate dated 8-8-19 

 Noise Control Engineering estimate dated 8-9-19 

 Straughan Forensic estimate dated 8-13-19. 
 

Susy Affleck-Childs reported that the Board had received various applications from Neo 

Organics, LLC for a cultivation and processing facility for adult recreational use marijuana.  The 

Board is in receipt of the four fee estimates for the following review services:  
 

1. PGC estimate dated 8-7-19      $   600 
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2. Tetra Tech estimate dated 8-8-19    $3,378 

3. Noise Control Engineering estimate dated 8-8-19   $1,690 

4. Straughan Forensic estimate dated 8-13-19   $5,040 
 

 On a motion made by Rich Di Iulio and seconded by Matt Hayes, the Board voted 

unanimously to approve the four estimates as presented in the amount of $10,708.00. 

 

ZBA PETITIONS: 
The Board is in receipt of the following applications for variances or special permits: (See 

Attached) 

 1 Rolling Lane 

 2 Cottage Street 

 1Wild Turkey Run 
 

The Board reviewed the applications which were presented and did not feel it was necessary to 

provide comments on these applications to the ZBA.  

 

CONTRACT WITH PGC ASSOCIATES: 
The Board is in receipt of the following: (See Attached) 

 Proposal /Scope of services 

 Price Proposal 

 Draft Contract 
 

The Board reviewed the draft contract and price proposal for the scope of services for Gino 

Carlucci.   
 

On a motion made by Rich Di Iulio and seconded by Matt Hayes, the Board voted 

unanimously to recommend to the Board of Selectmen to enter into an on-call services 

contract with PGC Associates. 

 

74 and 82 LOVERING STREET – Chapter 61A Farmland 
The Board is in receipt of the following: (See Attached) 

 Notice dated July 24, 2019 regarding 74 Lovering Street 

 Notice dated July 24, 2019 regarding 82 Lovering Street 

 Email dated July 29, 2019 from Town Administrator’s office  

 Conservation Commission comments dated 8-8-19 

 Comments from Tina Wright – Open Space Committee Chair dated 8-8-19 

 Guidebook on Chapter 61 program 
 

Susy Affleck-Childs noted that the Board had been contacted attorney Stephen Pisini who 

represents Paul Wilson Revocable Trust.  It is their intent to sell property at 74 and 82 Lovering 

Street.  These properties are participating in the Chapter 6A farmland preservation program.  The 
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Town has the right of first refusal to buy these properties.  The Board of Selectmen has asked 

that the PEDB review this matter and provide a recommendation by August 15th. The Board 

discussed that this was one of the high priority parcels through discussion of the Open Space and 

Recreation Plan Task Force.     
 

On a motion made by Rich Di Iulio and seconded by Bob Tucker, the Board voted 

unanimously to support the Town’s acquisition for 74 & 82 Lovering Street.   
 

Susy Affleck-Childs will send a letter to the Board of Selectmen letting them know that the 

Board is in support of purchasing these parcels. 

 

PEDB MEETING MINUTES: 

July 23 & 30, 2019: 

On a motion made by Rich Di Iulio and seconded by Matt Hayes, the Board voted 

unanimously to approve the minutes from the July 23 & 30, 2019 PEDB meetings.  

 

CONSTRUCTION REPORT: 
The Board is in receipt of the following construction reports from Tetra Tech: (See Attached) 

 CTS/9 Trotter Drive Report #16 dated August 6, 2019 

 Medway Community Church Reports #14 -18 from July 22 - August 1, 2019 

 Salmon Reports #18 & 19 from July 25 and August 1, 2019 

 

PUBLIC HEARING CONTINUATION - PROPOSED AMENDMENTS TO 

THE SITE PLAN RULES AND REGULATIONS: 
The Board is in receipt of the following: (See Attached)  

 Public Hearing Continuation Notice 

 Revised DRAFT Site Plan Rules and Regulations dated August 9, 2019. 
 

On a motion made by Rich Di Iulio and seconded by Matt Hayes, the Board voted 

unanimously to open the continued hearing for the Site Plan Rules and Regulations. 
 

The Board has a copy of edits made to the Site Plan Rules and Regulations dated August 9, 2019. 

The discussions and comments started on the following pages: 
 

Page 6: 203-5 Use of Outside Consultants: 

This includes language that Administrative Site Plan Review Team can retain outside consultants 

if needed. 
 

Page 8: 204-3 G 1(b): Major Site Plan Review – Traffic Impact Assessment: 

Language was recommended by traffic engineers at Tetra Tech to include what would trigger a 

full traffic Impact Assessment.    
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Page 11: 204 – 3 I: Major Site Plan Review Submittals: 

The Stormwater Pollution Prevention Plan should include that this pertains to projects which are 

tied to the 20,000 sq. ft. of land disturbance and stormwater.  This includes small projects of 

under one acre in size which are not subject to the standard SWPP requirements.  
 

Page 29: 206-5 – Administrative Site Plan Contents: 

There was language recommended by Barbara in regards to the Site Plan Contents.  There was a 

recommendation to include language that the applicant may need to provide additional 

information to the review Team along with the Team being able to refer the application to other 

Town staff for comments. 
 

Page 30: Development Standards: 

The Board was made aware that the Site Maintenance During Construction section was moved 

from the Development Standards to the Administration Section (208-2). Also, the Post 

Construction Maintenance Site Plan Improvements were moved to the Administration section 

(208-7). 
 

Page 32: Low Impact Development:  

There was a suggestion to reference resources for Low Impact Development techniques in the 

definition section.   
 

Page 32: Earth Filling and Grading: 

The language in Section A was revised relative to prohibited materials and permitted fill 

materials. The Board would like to have Steve review this section and see if there can be 

language about a percentage of clean fill needed.  All are in agreement that this section needs 

more revision. 
 

Page 33: Pedestrian and Bicycle Access and Sidewalks: 

There was language added which has vertical granite or concrete for curbing adjacent to the 

sidewalks.   
 

Page 34: Traffic and Vehicular Circulation A. Site Access – Curb Cuts, Entrances and 

Egress: 

This section includes language that the entrances be delineated by vertical granite curbing and 

that the perimeter of driveways shall be bounded with vertical granite curb. Susy will get 

information from the Fire Chief about if pervious pavers or similar materials are ok for 

driveways.   Under B. Internal Site Circulation and Driveways ask the Fire Chief for his 

recommendation about the width for two way driveways. 
 

Page 36: 207-13 Parking: 

This section was revised to make sure that it is consistent with the parking section of the Zoning 

Bylaw.  There was language added about electric vehicle charging stations to match the number 

of required ADA parking spaces.  
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Page 38: 207-20 Landscaping: 

There was language added about irrigation and not being able to connect to the Town’s water 

system. 
 

Page 45: 208-3 Administration – Modification to Approved Site Plans and Decisions: 

There is language added to show what things constitute a field change and what would elevate 

something to a field change. Barbara recommended removing reference to substantial and 

insubstantial modifications.   
 

Page 52: 209-1 Fee Structure: 

There was language added that the Administrative Site Plan Review Team could charge fees to 

retain outside consultants.   
 

This document will be refined and presented to the Board at the next meeting. 
 

On a motion made by Rich Di Iulio and seconded by Bob Tucker, the Board voted 

unanimously to continue the public hearing to August 27, 2019 at 7:45 pm 
 

OTHER BUSINESS: 

 The representative for the requested Field Change for Stepping Stone Drive at Millstone 

 ARCPUD did not attend the meeting as had been scheduled.  
 

UPCOMING MEETINGS: 

 Tuesday August 27, 2019 

 Tuesday, September 10, 2019 
 

ADJOURN: 

On a motion made by Matt Hayes and seconded by Rich Di Iulio, the Board voted 

unanimously to adjourn the meeting. 
 

The meeting was adjourned at 9:15 pm. 
 

Respectfully Submitted, 

 

 

Amy Sutherland 

Recording Secretary 
 

Reviewed and edited by,  

 

 

Susan E. Affleck-Childs 

Planning and Economic Development Coordinator  



 

August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

REVISED ANR Plan for 81 Lovering 
Street   

 
 ANR Application dated 7-30-2019 
 Revised ANR plan dated 7-27-19   
 PGC review memo dated 8-7-19 

 
This ANR plan is a refinement/revision of a previously endorsed 
ANR plan from June 11, 2019 for this same property.  

 

 
 

 





















Planning Project Management Policy Analysis 

 

PGC ASSOCIATES, LLC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

MEMO TO: Medway Planning and Economic Development Board 
 

FROM:  Gino D. Carlucci, Jr. 
 

DATE: August 7, 2019 
 

RE: 81 Lovering Street ANR 

 

 

I have reviewed the ANR plan submitted for endorsement by Medway Meadows LLC.  The plan 

was prepared by Colonial Engineering, Inc. of Medway, and is dated July 27, 2019. This plan is a 

revision of a plan that was endorsed at the June 11 meeting. This plan adjusts the lot line between 

what was Lots 2 and 3 on the previous plan such that Lot 3 (now 3A) is increased in area from 

22,500 square feet to 30,005 while Lot 2 (now 2A) is decreased from 2.956 acres, to 2.783 acres.  

 

The plan meets the substantive and technical requirements for ANR endorsement.  

 

I recommend that the plan be endorsed by the Board. 



 

August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Medway Green Field Change re: 
Lighting   

 

UPDATED  
 

Mark Heavner has asked to meet with the Board to 
discuss changes to the site lighting.  
 

 Series of emails between Susy Affleck-Childs and 
Mark Heavner 

 Summary of proposed changes with a drawing 
showing final proposed locations of parking area  
lighting  

 Lighting plan excerpt from the endorsed site plan 
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Susan Affleck-Childs

From: Susan Affleck-Childs
Sent: Friday, August 09, 2019 10:49 AM
To: 'MARK HEAVNER'
Subject: RE: 176 main St

Hi Mark, 
 
I called and left a message for your earlier this morning.  
 
I am so sorry for my delay in getting back to you.   
 
I have added you to the agenda for next Tuesday night’s meeting as a field change discussion.  7:20 pm at 
Town Hall in the standard meeting room.  ASAP, please send me info on what you want to do or change in 
terms of the lighting.  Is it fixtures, location, quantity??  
 
Thanks.    
 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
 
 
 
 

From: MARK HEAVNER [mailto:mark.heavner@mac.com]  
Sent: Thursday, August 08, 2019 12:26 PM 
To: Susan Affleck‐Childs 
Subject: 176 main St 

 
Hi Susan 
I sent you an email a few weeks ago requesting to get on the agenda for next weeks meeting to discuss the 
outdoor lighting on my project.  I did not hear back from you.  Just wondering if you will have time for me?  I 
can send you an outline of my plans tomorrow if you do.  I had hoped to have the landscaping completed in 
time for Steve to do an inspection but that probably won’t happen.  Thanks 
 
Mark Heavner 
 
Courtland Pines, LLC. 
838 Washington St 
Holliston, MA 01746 
www.heavnerconstruction.com 
 
508-561-6091 
mark.heavner@mac.com 

 



Proposed Lighting Changes for Medway Green  
Received 8-12-19 from Mark Heavner  

 

 

The proposed plans show several different outdoor lighting scenarios with each plan showing differing 

locations.  Plans show anywhere from 3-5 parking lot lights. 

 

I am proposing to install 4 lights located as per the attached plan.  There are street lights on both Main and 

Mechanic streets that provide light at the driveway aprons.  The proposed locations will light all of the common 

parking areas. 

 

The lighting plan shows a post light for each unit.  I have wired for those to be switched within each unit but do 

not plan to install them.  All of the stairs are illuminated by the overhead porch lighting and the walks are very 

short and well lit by the existing street lighting and the stair lighting. 
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4 Marc Road – Neo Organics – Plan 
Review Fee Estimates  

UPDATED  
 

On August 6th and 8th, we received various permit applications 
from Neo Organics, LLC to use the 4 Marc Road property and its 
existing industrial building for a cultivation and processing 
facility for adult recreational use marijuana. There are 3 permits 
for the PEDB to review – special use permit for the marijuana 
cultivation and processing, groundwater protection special 
permit as the impervious coverage of the site exceeds 25%, and 
minor site plan review. That public hearing will start August 
27th.  FYI - The site includes wetlands and the stormwater 
design includes disturbance in those wetland areas.  Therefore, 
the stormwater review will be handled by Conservation.  
 

Attached are 4 fee estimates:  
 PGC estimate dated 8-7-19 for $600 
 Tetra Tech estimate dated 8-8-19 for $3,378  
 Noise Control Engineering estimate dated 8-9-19 for 

$1,690 for noise control plan  
 Straughan Forensic estimated dated 8-13-19 for $5,040 for 

odor control plan (plus his resume) 
 

Total = $10,708 



 

PGC ASSOCIATES, LLC 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

August 7, 2019 
 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 
 

RE: 4 MARC ROAD RECREATIONAL MARIJUANA SPECIAL PERMIT 
 

Dear Mr. Rodenhiser: 
 

PGC Associates is pleased to present the following cost estimate to review and comment on the 

proposed special permit for a recreational marijuana cultivation facility. The owner/applicant is 

NEO Organics LLC of Sudbury.  
 

The proposal is to convert an existing building to use it for cultivation and processing of recreational 

marijuana. The existing building has 29,718 square feet on a lot of 6.68 acres. The plan was prepared 

by DGT Associates of Framingham, and is dated August 6, 2019.  

 

The property is located at 4 Marc Road in the East Industrial zoning district, and is partially within 

the Groundwater Protection District.  
 

Task         Hours 
 

Technical review and comment on initial submittal in relation to   2.5 

 zoning and regulations pertaining to site plans, and special  

 permits for marijuana facilities and development 

 within a groundwater protection district 

Attendance at Planning Board meetings/hearings     2.0 

Review and comment on draft decision      1.5 
 

Total          6.0 

 

TOTAL ESTIMATE (@$100)      $600.00 

 

If there are any questions about this estimate, please call me. 

         
 



  
 
 
 

Infrastructure Northeast 
Marlborough Technology Park, 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

 
August 8, 2019 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
155 Village Street 
Medway, MA 02053 
 
Re: 4 Marc Road 

Site Plan Review – Recreational Marijuana Special Use Permit 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
We are pleased to submit this Proposal to the Town of Medway Planning and Economic Development Board 
(PEDB) (the Client) for professional engineering services associated with the 4 Marc Road Recreational 
Special Use Permit Site Plan Review in Medway, Massachusetts (the Project). The objective of our services 
is to review the site plan package and provide comments as they relate to latest Town of Medway Rules and 
Regulations Chapter 200 – Submission and Review of Site Plans (Site Plan Regulations) and sound 
engineering practice. We have excluded from our scope, the review of the application package as it relates to 
the Town of Medway Zoning By-Laws which will be conducted by a separate consultant. Stormwater will be 
reviewed as part of the Notice of Intent Process with Medway Conservation Commission. 

Scope of Services 
The following specifically describes the Scope of Services to be completed:  

Task 1 – Site Visit 
A. Perform one (1) site visits to review the site and its surroundings. 

• Budget Assumption:  1 Visit 
2 hours @ $143/hr = $286 
Total = $286 

Task 2 – Design Review 
A. Review the permit Application, and supporting documentation, and incorporate comments into review 

letter in Item C below.  
• Budget Assumption:  1 hour @ $143/hr = $143 

1 hour @ $95/hr = $97 
Total = $240 

 
B. Review the proposed Plans against the Town of Medway PEDB Site Plan Regulations and 

incorporate comments into review letter in Item C below. 
• Budget Assumption:  2 hours @ $143/hr = $286 

6 hours @ $97/hr = $582 
Total = $868 

 
C. Prepare a letter summarizing findings for presentation to the Town of Medway PEDB.  

• Budget Assumption:  1 hour @ $143/hr = $143 
3 hours @ $97/hr = $291 
Total = $434 

 
 
 

 



 TETRA TECH 
 2 Infrastructure Northeast 

 

D. Coordinate with applicant to address items in initial review letter and issue one (1) revised letter upon 
receipt of modifications. This task is limited to minor changes in the site plans which directly address 
comments from our initial review letter. Major changes to the Plans will require additional funds. 
• Budget Assumption:  1 hour @ $143/hr = $143 

4 hours @ $97/hr = $388 
   Total = $531 

Task 3 – Meeting Attendance 
A. Participate in two (2) hearings/meetings with the Town of Medway PEDB. 

• Budget Assumption:  2 Meetings @ 3 hours per meeting = 6 Hours 
6 hours @ $143/hr = $858 
Total = $858 

Cost 
Our cost for the above Scope of Services will be on a time and expenses basis in accordance with Tetra 
Tech’s and existing Town of Medway contract rates. Direct expenses will be billed at a fixed fee of five (5) 
percent of labor costs. We suggest that you establish a budget identified below for these services, which will 
not be exceeded without your approval. Please be advised that this estimate is based on our current 
understanding of the Project needs and is for budget purposes only. The total cost of our services will depend 
greatly on the completeness and adequacy of the information provided. 

The breakdown of this fee by task is as follows: 

Task Task Description Fee 
Task 1  Site Visit $286 
Task 2 Design Review $2,073 
Task 3 Meeting Attendance $858 
 Labor Subtotal $3,217 
 Expenses (5%) $161 

 Total $3,378 
 
Schedule 
We are prepared to begin work immediately upon receipt of this executed Proposal. We recognize that timely 
performance of these services is an important element of this Proposal and will put forth our best effort, 
consistent with accepted professional practice, to comply with the project’s needs. We are not responsible for 
delays in performance caused by circumstances beyond our control or which could not have reasonably been 
anticipated or prevented. 

General Terms and Conditions 
This Proposal is subject to the existing Terms and Conditions signed by Tetra Tech and the Town of Medway. 
Should this proposal meet with your approval, please sign and return a copy to us for our files. Your signature 
provides full authorization for us to proceed. We look forward to working with you on this Project. Please 
contact us with any questions, or if you require additional information. 

Very truly yours, 

       
Steven M. Bouley, P.E.       Sean P. Reardon, P.E. 
Senior Project Engineer      Vice President 
 
Date Approved by Town of Medway PEDB________________________ 
 
Certified by:     
 Susan E. Affleck-Childs  Date 
 Medway PEDB Coordinator 
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Susan Affleck-Childs

From: Ron Dempsey <ron@noise-control.com>
Sent: Friday, August 09, 2019 6:10 PM
To: Susan Affleck-Childs
Subject: RE: Medway - Marijuana facility #2 - 4 Marc Road 

Hello Susan, 
 
Looking at the document that you sent, it is a very generalized plan, that appears to cover the basic requirements, but 
does not have any details or predictions. The review of that will be relatively quick and the response  will include 
questions to ask them to confirm that they are approaching it correctly. I am estimating it as 2 hours for that document 
and questions back and forth. It discusses a real prediction report similar to the one Acentech prepared for 2 Marc Rd. 
That will likely be a more significant review similar to the 4 hours for that. There is also the possibility of a measurement 
report which could also be reviewed. I would see the maximum cost as being: 
 
               Review of Plan – 2 hours 
               Review of Prediction – 4 hours 
               Review of Measurements – 4 hours 
               Total Time – 10 hours / $1690 
 
This should be the maximum, assuming that there are no planning board meetings required. If the board would only like 
to authorize a small portion at a time that is fine as well. 

Ron Dempsey 
Noise Control Engineering, LLC 
978-584-3025 (direct line) 
www.noise-control.com 

  

From: Susan Affleck‐Childs <sachilds@townofmedway.org>  
Sent: Thursday, August 8, 2019 12:42 PM 
To: Ron Dempsey <ron@noise‐control.com> 
Subject: RE: Medway ‐ Marijuana facility #2 ‐ 4 Marc Road  
 

Excellent.  Thanks very much!!  
 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
 
 
 
 

From: Ron Dempsey [mailto:ron@noise‐control.com]  
Sent: Thursday, August 08, 2019 12:41 PM 
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To: Susan Affleck‐Childs 
Subject: RE: Medway ‐ Marijuana facility #2 ‐ 4 Marc Road  
 
Hello Susan, 
 
I will get an estimate to you tomorrow. I will be out of the office next week, but it should not be a problem to review 
those documents in time for August 21 if the board approves. 

Ron Dempsey 
Noise Control Engineering, LLC 
978-584-3025 (direct line) 
www.noise-control.com 

  

From: Susan Affleck‐Childs <sachilds@townofmedway.org>  
Sent: Thursday, August 8, 2019 11:33 AM 
To: Ron Dempsey <ron@noise‐control.com> 
Subject: Medway ‐ Marijuana facility #2 ‐ 4 Marc Road  
 
Ron, 
 
The Medway Planning and Economic Development Board has received a special use permit zoning application to use an 
existing 29,000+ sq. ft., industrial building at 4 Marc Road for the cultivation and processing of marijuana for adult 
recreational use. They will be undertaking a comprehensive retrofit of the building to accommodate the new use.  As a 
required part of the application, a noise mitigation plan has been provided.  See attached.  I have also attached the site 
plan, floor plan, and project description.   YES . . . this site is immediately to the west of the 2 Marc Road project with 
which you are already familiar!!   
 
The Medway Zoning Bylaw requires the submittal of “a comprehensive noise mitigation plan prepared by a qualified 
acoustical consultation (whose qualifications include Institute of Noise Control Engineering (INCE) board certification or 
equivalent experience).  I do not know who prepared the submitted noise plan as attached. I have asked the applicant 
for that information.  
 
Would you prepare a fee estimate to review this document and provide your written comments and 
recommendations?  Please be advised that we will probably also need you to review a revised plan if the Planning and 
Economic Development Board determines that the initial plan is incomplete or insufficient, based on your feedback, of 
course!   Would you be able to put together a fee estimate/proposal and email it to me by Monday?  I have a Board 
meeting Tuesday night and the Board needs to approve the fees for all outside consultants.   
 
The public hearing on this project will begin August 27th.  I hope you can provide your review comments to me by August 
21?  
 
Please let me know if there is any additional information you need.   
 
Best regards,  
 

Susy  
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 



3

Medway, MA 02053 
508-533-3291 
 
 
 
 



 

Page 1 of 2 
 

August 13, 2019 

Susan Affleck - Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
Email: sachilds@townofmedway.org 
 
Re:  4 Marc Road Cultivation Facility, Odor Management 

Dear Ms. Affleck - Childs: 

Thank you for contacting me in regard to the above referenced matter.  I've included my CV for your 
review.  I am a building systems expert and am a licensed mechanical engineer in eight states, including 
Massachusetts.  I have over 25 years of experience in the HVAC, refrigeration, plumbing, and fire 
protection industries and am familiar with building codes and standards for licensed marijuana grow and 
extraction facilities.  Previously, I have consulted on a case involving odor management issues associated 
with a special permit for a cannabis cultivation facility in Massachusetts.  My overall experience includes 
design, construction, commissioning, and forensic investigations of mechanical systems for commercial, 
industrial, and residential buildings.  I look forward to working with you. 
 
Scope of Work:  Services provided are expected to include review of the NEO Manufacturing and NEO 
Cultivation Odor Mitigation Plan for 4 Marc Road and associated plans and other documents.  A report 
or letter will be provided containing recommendations and the findings of the review.  After the report 
is issued, telephone consultation will be provided if necessary.  It is anticipated that a revised plan may 
be submitted for review as well.  The total fee for services is not expected to exceed $5040 as outlined 
in the table below.  However, this is only an estimate, and actual costs may be higher or lower. 
 
 

TASK HOURS RATE AMOUNT 

Review Architectural Floor Plan 1.00  $      180.00   $          180.00  

Review Odor Mitigation Plan 2.00  $      180.00   $          360.00  

Research proposed equipment and systems 2.00  $      180.00   $          360.00  

Write review comments for plan 6.00  $      180.00   $       1,080.00  

Review Revised Plan 7.00  $      180.00   $       1,260.00  

Write review comments for revised plan 8.00  $      180.00   $       1,440.00  

Telephone conference calls 2.00  $      180.00   $          360.00  

 
     TOTAL      $       5,040.00  
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Fee Schedule: The following applies to all work including file review, research, analysis, meetings/phone 
conferences, and reports. 

 

1. Services provided to you will be invoiced at $180 per hour. 

2. No out-of-pocket expenses are expected to be incurred.  However, if any expenses are in fact 
incurred, they will be passed through without a mark-up. This includes travel costs (mileage, 
airfare, parking, accommodations, tolls, and auto rental). 

3. Invoices will be prepared for you intermittently on an in-progress basis and are due upon 
receipt. After 30 days, balances will accrue 1.5% interest per month. I reserve the right to 
discontinue work in the event of non-payment. 

4. This agreement is strictly between you and Straughan Forensic, LLC.  You are therefore 
responsible for payment of my invoices. 

 

If this letter correctly expresses your understanding, please sign where indicated and return to me.  
Once the agreement has been signed and returned, work may commence. 

 

Please forward payments and case materials to: 

Straughan Forensic, LLC 
10291 W. 77th Place 
Arvada, CO 80005 
E-mail:  bastraughan@comcast.net 
Phone:  720-525-9378 
 

If you have any questions or comments, please don't hesitate to call.  I appreciate the opportunity to do 
business with you. 

 

Thank you, 

    ________________________________ 
Bruce Straughan, PE      Susan Affleck-Childs                      Date 
Straughan Forensic, LLC      

 

mailto:bastraughan@comcast.net


 
 

BRUCE A. STRAUGHAN, P.E., CEM, CFEI 
Mechanical Engineer 

 
Licensed Mechanical Engineer, Certified Energy Manager (CEM), and Certified Fire and 
Explosion Investigator (CFEI) with over 25 years of experience in building systems, including 
HVAC, refrigeration, plumbing, appliances, controls, fire protection, smoke control, cogeneration, 
and energy conservation measures. Experienced in design, construction, operations, 
commissioning, forensic investigations, and project management of residential, commercial, 
industrial, and government projects. 
 
PROFESSIONAL EXPERIENCE  
 
May 2018  Straughan Forensic, LLC, Arvada, Colorado 
- present Owner 
 

Provide technical investigations, analysis, reports, and testimony toward the resolution 
of insurance claims, lawsuits, and criminal cases involving building mechanical 
systems. Cases may include personal injury, property damage, construction defect, 
design defect, or product liability. Areas of expertise include: 
 
HVAC: 
• Cooling Equipment: Chillers, cooling towers, waterside economizer systems, 

packaged DX and split systems. 
• Heating Equipment: Boilers, furnaces, steam heat exchangers, gas-fired radiant 

heaters, flues. 
• Steam Systems: Steam traps, safety relief valves, PRV stations, air separators. 
• Hydronic Systems: Pumps, VFDs, and piping systems for chilled water, condenser 

water, heating water, flat plate heat exchangers. Glycol feeders, chemical pot 
feeders, chemical treatment control systems, expansion tanks. 

• Terminal Units: Baseboard heaters, unit and cabinet unit heaters, reheat coils. 
• Piping Accessories: Balance valves, control valves, check valves, strainers, 

thermometers, pressure gauges. 
• Air Distribution: Air handling units, VFDs, duct systems, make-up air units, indoor air 

quality, heat recovery, exhaust fans, VAV boxes, Phoenix air valves, dampers, 
louvers. 

• Controls: Building automation systems (BAS) commissioning and troubleshooting, 
energy management. Modulating valves and dampers; temperature, pressure, and 
CO2 sensors; humidity control. 

• TAB: Testing, adjusting, and balancing of air and hydronic systems. 
 
Refrigeration: 
• Cooling Equipment: Compressors, condensers, cooling towers, unit coolers. 
• Systems: Walk-in coolers and freezers, commercial freezers, liquid overfeed 

systems, ammonia systems. 
• Compartments and Enclosures: Pre-fab refrigeration panels, insulation, vapor 

barriers. 
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Plumbing:  
• Domestic Hot and Cold Water: Water heaters, mixing valves, hot water recirc. 

pumps, shock absorbers, clothes washers. 
• Sanitary and Storm Drainage: Waste and vent piping, grease interceptors, sand and 

oil interceptors, acid neutralizing basins, septic tanks, leaching fields.  
• Gas Systems: Natural gas and propane, gas piping, regulators, gas valves.  
• Gas-fired Appliances: Boilers, furnaces, domestic water heaters, ranges, ovens, 

fryers, barbeques, gas logs.  
• Fuel Oil: Tanks, pumping, delivery systems.  
 
Fire Protection:  
• Sprinkler Systems: Wet pipe, dry pipe, preaction systems, sprinkler heads, fire-entry 

stations, stand pipes, fire pump systems and jockey pumps.  
• Kitchen Hood Fire Suppression Systems: Chemical agents, nozzles, fusible links. 
• Fire Alarm Systems: Smoke detectors, heat detectors, carbon monoxide detectors, 

flow switches, pull stations.  
• Smoke Control Systems: Annual testing, new building commissioning.  

 
Industrial Systems:  
• Process: High temperature hot water, high pressure steam, compressed air, 

ammonia refrigeration, absorption chillers, ice and chilled water storage, emergency 
power generators, cogeneration, heat recovery.  

• Air Quality and Ventilation: Fans, ductwork, fume hoods, paint booths, blowers, air 
scrubbers.  

 
Electrical:  
• Lighting: Analysis of energy efficient upgrades.  
• Controls: Low voltage control circuits, temperature control panels, VFDs, 

temperature and pressure sensors.  
 

Design Consulting:  
• Schematic Design: Selection of system types, value engineering.  
• Design Development: Load calculations, equipment selections, coordination with 

other design disciplines.  
• Construction Documents: Pipe and duct layout and sizing, terminal units, writing 

specifications, equipment schedules and details.  
• Controls: Developing controls points lists and writing control sequences.  

 
Construction Management:  
• Bidding Phase: Pre-bid walk-thru, bid evaluation, bid bond, certificate of insurance, 

contractor’s qualification statement.  
• Contract Award: Contractual agreement, performance bond, payment bond, 

schedule of values, pull permits.  
• Procurement: National vendor agreements, write purchase orders.  
• Construction Phase: Chair construction meetings, evaluate change orders, manage 

construction schedule, coordinate work with sub-contractors, shop drawings, 
applications for payment, hazardous materials abatement.  

• Contract Close-out: Punch lists, partial and final lien waivers, certificate of substantial 
completion, liquidated damages, consent of surety.  
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Performance Contracting and Retro-Commissioning of Existing Buildings:  
• Feasibility: Field survey and on-site investigation, equipment condition assessment, 

data loggers and BAS trending, facility operator interviews, CO2 testing.  
• Utility Analysis: Gas and electric usage analysis, EUA, rate schedules, performance 

baselines. 
• Savings Analysis: Load profiles, energy savings calculations, cost estimates, simple 

payback.  
• Design and Construction: Retrofit design calculations, construction drawings and 

specs, sub-contracting agreements, guaranteed savings agreements.  
• Operations: Energy savings measurement and verification, energy model 

calibrations, operator training.  
 
Commissioning of New Buildings: 
• LEED Cx: Fundamental and Enhanced Commissioning.  
• Planning and Design: Owner’s Project Requirements, Basis of Design, design 

reviews, commissioning specifications, commissioning plan.  
• Construction: Submittal review, installation verification, equipment start-ups.  
• Functional Testing: TAB, write test procedures, point-to-point check-out, control 

sequence testing, troubleshooting, issues tracking log, chair commissioning 
meetings.  

• Closeout: O&M Manuals, As-Built drawings, systems training, systems manual.  
• Post Occupancy / Warranty: Opposite season functional testing, near end of 

warranty review, final commissioning report.  
 
Types of Facilities:  
Industrial, commercial, residential, healthcare, BSL-3 Labs, hospital laundries, 
commercial kitchens, food processing, commercial freezers, data centers, colleges 
and universities, K-12 schools, vehicle maintenance, hotels, RV trailers, indoor 
cultivation facilities, cannabis oil extraction facilities, natatoriums, shopping malls. 
 
Tools and Instruments:  
Experience with operating multi-meter, amprobe, watt meter, thermocouples, humidity 
sensors, data loggers, ultrasonic flowmeters, manometers, air flow hoods, soldering 
torch, pressure gauges, gas detectors.  
 

Jan. 2019  YA Engineering Services, Arvada, Colorado 
- present Senior Project Manager 

Provide technical investigations, analysis, scope of repairs, cost estimates, reports, 
and testimony toward the resolution of insurance claims and lawsuits involving 
building mechanical systems. 

 
2017 to  Bruce A. Straughan, PE, Arvada, Colorado 
2018  Owner 

Provided technical investigations, analysis, reports, and testimony toward the 
resolution of insurance claims, lawsuits, and criminal cases involving building 
mechanical systems. 
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2015 to  Robson Forensic, Inc., Denver, Colorado  
2017  Mechanical Engineer  

Provided technical investigations, analysis, and reports toward the resolution of 
insurance claims and lawsuits involving building mechanical systems. 
 

2005 to  Engineering Economics, Inc., Golden, Colorado  
2014  Commissioning Project Manager  

Led efforts to commission HVAC, plumbing, and fire suppression systems. 
Responsible for managing all aspects of projects, including budget, schedule, client 
relationship, field personnel, and all deliverables. New construction projects included 
design reviews, specification writing, installation inspections, functional testing, 
training, test report writing, and chairing meetings with contractors and clients. Retro-
Commissioning projects included energy auditing, identifying energy conservation 
measures, calculating energy savings and estimating cost. 

 
2003 to  American Energy Assets, LLC, Greenwood Village, Colorado  
2005  Project Manager  

Managed projects involving design and feasibility studies, energy auditing, energy 
savings calculations for proposed retrofits, cost estimates, construction management, 
operations, and energy savings Measurement & Verification.  
 

2002 to  Bruce A. Straughan, P.E., Aurora, Colorado  
2003  Owner 

Worked as an independent consultant on design projects, energy audits, and 
feasibility studies in HVAC, plumbing, and energy engineering.  
 

2001 to  CH2M HILL, Englewood, Colorado  
2002  Mechanical Engineer  

Worked in the Power Generation Group on power plant engineering, procurement, 
and construction (EPC) and energy management projects.  
 

1995 to  TXU Energy / ServiceMaster Energy Management, Englewood, Colorado  
2001  Project Manager  

Responsible for guaranteed energy savings performance contracting projects from 
conception through construction. Performed facility energy audits, utility rate analysis, 
retrofit cost vs. payback analysis, mechanical design, bidder selection, equipment 
procurement, construction management, and commissioning. Responsible for all 
aspects of projects, including budgets, schedule, and customer satisfaction. Also held 
a Director's position with responsibility for 10 direct reporting personnel.  
 

1993 to  MKK Consulting Engineers, Denver, Colorado  
1995  Mechanical Engineer  

Performed design and construction administration on commercial and institutional 
projects involving HVAC, Plumbing, and Fire Protection systems. Produced 
construction drawings and specifications; selected equipment; sized and laid out 
ductwork, piping and equipment rooms. Inspected installations for compliance with 
contract documents.  
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1992 to  Climate Masters Service Company, Longmont, Colorado  
1993  Sales Engineer  

Worked as Salesman, Estimator, and Design Engineer for residential and light 
commercial HVAC and plumbing installation projects. 
 

1988 to  United States Army, Kaiserslautern, West Germany  
1991  Utilities Equipment Repairer / Armorer  

Honor Graduate of Utilities Equipment Repairer School – 52C (HVAC service 
technician training). Responsible for storage and repair of small arms including assault 
rifles, bayonets, pistols, 50 caliber machine guns, and M203 grenade launchers. Was 
custodian of initial supply of ammunition and sensitive electronics used for determining 
if approaching aircraft are friendly or hostile. Had a Secret Security Clearance. Served 
on active duty for the duration of the Persian Gulf War. Received National Defense 
Service Ribbon, Army Commendation Medal, and Honorable Discharge. 

 
PROFESSIONAL CREDENTIALS  
 

Registered Professional Engineer:  
Colorado, New Mexico, Kansas, Nebraska, Wyoming, Arizona, New Jersey, District of 
Columbia, Massachusetts, NCEES 
 
Certified Energy Manager (CEM), by Association of Energy Engineers (AEE)  
Certified Fire & Explosion Investigator (CFEI), by National Association of Fire Investigators 
SCUBA Diving – Certified Open Water Diver, by SCUBA Schools International (SSI)  
U.S. Passport 

 
EDUCATION  
 

B.S., Mechanical Engineering, University of Wyoming, Laramie, Wyoming, 1987  
Honor Graduate, US Army Utilities Equipment Repairer School, Ft. Belvoir, VA, 1989 
 
 

PROFESSIONAL MEMBERSHIPS  
 

American Society of Heating, Refrigeration, and Air Conditioning Engineers (ASHRAE)  
National Association of Fire Investigators (NAFI)  
National Fire Protection Association (NFPA) 
 

TESTIMONY 
 

Deposition – July 17, 2017.  Harvey Hottel vs. Windmuller Lucinde.  District of Columbia 
Civil No. 2016 CA 002874 R(RP).  Design / Construction defect. 
 
Interview with Prosecuting Attorney – Sept. 7 and Sept. 19, 2018.  State of Arizona vs. 
Valentin.  CR2016-142954-001 DT.  Testified in criminal court – Dec. 4, 2018. 



 

August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

ZBA Petitions for 1 Rolling Lane, 2 Cottage 
Street, and 1 Wild Turkey Run   

 

The ZBA has received three petitions on which it will conduct public 
hearings on September 4, 2019.  The ZBA has requested review 
comments by September 3, 2019.  
 

 1 Rolling Lane – Accessory Family Dwelling Unit Special permit 
to “legalize” an existing in-law apartment already within the 
house 

 2 Cottage Street – Variance to allow the keeping of 2 goats on 
this property which is located in the Village Residential district 
where no livestock is allowed. 

 1 Wild Turkey Run – Special permit for a “kennel” to have 4 
dogs as pets  

 
 

















































































 

August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Contract with PGC Associates/Gino 
Carlucci for Planning Consulting 

Services    
 

 Proposal/scope of services  
 Price proposal   
 Draft contract  

 
We need a new contract for planning consulting services.  The 
contract with PGC Associates expired June 30th.  Attached is an 
updated proposal from Gino Carlucci along with his price 
proposal and a draft contract. 
 
My hope is to bring this contract to the BOS for approval at its 
September 3 meeting. 

 

 
 

 



 

 

PROPOSAL TO PROVIDE 

PLANNING SERVICES TO: 
 

 

 
 

 

 

TOWN OF MEDWAY 
 

 

 

 

PGC Associates, LLC 

1 Toni Lane 

Franklin, MA 02038-2648 

gino@pgcassociates.com 

 

August 6, 2019 
  

mailto:gino@pgcassociates.com


PGC ASSOCIATES, LLC 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

         gino@pgcassociates.com 

 

 

 

 

 

August 6, 2019 

 

Michael Boynton, Town Administrator 

Town of Medway 

155 Village Street 

Medway, MA 02053 

 

Dear Mr. Boynton: 

 

Enclosed is a copy of my Technical Proposal for providing planning services to the Town of 

Medway. Also enclosed is a Price Proposal containing my proposed fee for these services. 

 

I have very much enjoyed working with the Planning and Economic Development Board and 

the Town in general in providing these services for the past 17 years. It would be my pleasure 

and honor to continue to provide them.  

 

I appreciate the opportunity to submit this proposal. I would be happy to address any questions 

you may have about it. 

 

       

  
 

 



EXHIBIT A 

 

STATEMENT OF UNDERSTANDING SCOPE OF SERVICES 
 

Generally, I believe that my work in other towns and participation in regional and state organizations, such as the 

SouthWest Area Planning (SWAP) group, 495/Metrowest Corridor Partnership and Massachusetts Association of 

Planning Directors, exposes me to ideas, concepts and potential solutions that are applicable to Medway.  This 

exposure also results in knowledge of current planning and land use issues and helps improve the quality of the desired 

scope of services.  In addition, my experience working in a range of settings including a city of more than 500,000 

and a town of under 4000, as well as different parts of the country and in the private sector helps provide a broad 

perspective in addressing issues. 

 

More specifically, I propose the following tasks: 

 

A. Planning and Economic Development Board 
 

 Work with Planning and Economic Development Board and Town staff to review development project 

applications – I will review the plans and written documentation in light of applicable sections of the 

Zoning Bylaw, Planning Board Rules and Regulations, and Special Permit and Site Plan Rules and 

Regulations.  I will then draft a letter noting instances where the plan is not in compliance with any of the 

above, In addition, where applicable, I will include additional comments that may raise questions about 

certain aspects of the plan or suggest areas or issues that may need to be addressed further. 

 

 Assist in reviewing draft decisions of applications made to the Board – I will review drafts of decisions 

prepared by the Board’s Planning and Economic Development Coordinator and/or prepare drafts as needed. 

In reviewing or drafting decisions, I will take notes of issues of concern raised during the public hearing, 

review comments from other reviewers, and, where applicable, review the minutes of public hearings to 

formulate or refine findings and/or conditions to be included in the decisions.  In the case of subdivisions, I 

will also review the list of waiver requests and draft responses based on my knowledge of the Board’s 

action on a previous similar request and/or based on discussions from the public hearing.  In the case of 

special permits, I will address the special permit criteria based on the requirements of the Zoning Bylaw 

and the discussions at the public hearing.  In all cases, I will note areas needing particular attention by using 

a bold font.  In some cases alternative responses to waiver requests or possible conditions may be 

suggested. 

 

As the Board reviews the first draft, I will note their responses or comments to the first draft and make 

changes as applicable.  The changes in the second draft will be highlighted in bold font, and, as warranted, 

additions will be underlined and deletions will be shown with strikethrough font.  This facilitates Board 

review of the second draft.  This process will be repeated for any subsequent drafts. 

 

 Work with the Board to develop and review zoning bylaw amendments on behalf of the Board and those 

bylaws presented by other Town boards by petition – I will assist the Board in determining the goal or 

objective of the bylaw in question (regardless of origin) and in evaluating whether the bylaw is consistent 

with the Town’s Master Plan, Open Space and Recreation Plan, Housing Production Plan, or other plans of 

the town.  I will perform research, as necessary, as part of such evaluation, and assist in formulating 

revisions that may result in closer conformity to such plans or goals. 

 

 Work with the Board to develop Rules and Regulations for the Subdivision of Land, Site Plan Approval, 

Scenic Roads, Adult Retirement Community Planned Unit Developments, Open Space Residential 

Developments, and other Special Permit programs. – Again, the first step would be to determine if the 

regulation will be effective in achieving a particular goal or objective, and whether it is consistent with the 

Master Plan, or other goals of the town. 

 

 Assist the Board in negotiating suitable mitigation measures to help manage the impact of such projects on 

the community – Suitable mitigation measures will be recommended and/or evaluated in terms of a nexus 



with the proposed development and its impacts, as well as in accordance with applicable Town policies and 

precedents.  

 

 Review applications transmitted to the Board by other Town entities, as appropriate – In the case of a Town 

entity submitting an application for a site plan or special permit, the application will be reviewed in the 

same manner as discussed in the first bullet point above.  In the case of a Town entity requesting comments 

on an application or proposal, comments will be drafted for Board consideration in terms of the Board’s 

statutory authority and/or its relation to the Master Plan, or other Town plan goal. 

 

 Assist in updating and addressing action items in the Master Plan -- I will assist the Board in implementing 

action items in the Master Plan by providing research and analysis as needed, helping to identify innovative 

measures from other communities and assisting in formulating and refining proposed new bylaws and/or 

other growth management measures. 

 

 Assist the Board in meeting statuary and policy requirements and other office duties when office staff is 

unavailable to do so –Being readily accessible, I have no problem covering the office when necessary.  I 

can also assist in ensuring that statuary requirements such as hearing advertisements and filings with the 

Town Clerk are done in a timely manner. 

 

 Assist with zoning map updates – I will assist the Board in evaluating and determining potential zoning 

map changes, and prepare potential map changes as requested. 

 

 Prepare grant proposals on behalf of the Board – I have been successful in preparing grant applications for 

the Board and the Town to both state and federal agencies. These include MORE, CDAG, CDBG, Smart 

Growth Technical Assistance, Priority Development Fund, and Expedited Permitting (all state). I have also 

prepared grant applications for Hazard Mitigation (federal), and improving security at the schools (federal). 

Therefore, I would continue to be available to prepare a wide variety of grant applications that are a good 

match for the Town. 

 

 

B. OTHER BOARDS/DEPARTMENTS 
 

I have previously performed various tasks for other boards and departments of the Town including the Economic 

Development Committee, Affordable Housing Committee, Affordable Housing Trust, Open Space Committee and Town 

Administrator. I would continue to be available to assist these or other Town boards/departments as needed. 

 

C. SERVICE REQUIREMENTS 
 

I am available to continue to meet the service requirements of the Town, including attendance at Board meetings, 

attendance at other meetings as requested by the Board and consultation with the Board office as needed. I also have the 

required equipment for communication and transportation as required. All work will be performed by me (Gino 

Carlucci). 

 

  



VITA 

 

GINO D. CARLUCCI JR. 
 

 

1 Toni Lane                                                                                                                      (508) 533-8106 (C)  

Franklin, Massachusetts 02038                                                                                        (508) 533-6170 (H) 

         gino@pgcassociates.com 

 

 

PROFESSIONAL EXPERIENCE 
 

 

TOWN OF SHERBORN 
Sherborn, Massachusetts 

 

Town Planner (1995-present) 

 

Part-time position whose main responsibilities are to review development applications, draft revisions to Zoning Bylaw 

and Subdivision Rules and Regulations, conduct studies of Town Center or other specific issues, prepare and help 

implement master plan and assist residents with development-related issues. Drafted Planned Unit Development bylaw, 

wireless communications bylaw and regulations, a stormwater management bylaw and assisted in preparing Open Space 

Subdivision bylaw. Also represents Planning Board and Town to regional organizations. 

 

PGC ASSOCIATES, INC./LLC 
Franklin, Massachusetts 

 

Principal and Senior Planner (1989 - present) 

 

Serves as consultant to Medway, Dover and Blackstone Planning Boards. Conducts policy and planning research and 

analysis, reviews plans, drafts decisions and manages implementation of projects. Assisted in preparation of a District 

Improvement Financing (DIF) program and MORE grant to extend sewer service to a business park. Prepared Chapter 

43D Expedited Permitting grant application and program. Prepared open space and recreation plans for eleven owns, 

prepared Community Development Plans for two towns, completed sewer expansion impact study, prepared market 

feasibility study for an industrial park, analyzed economic impacts of universities on central cities, conducted 

“environmental scan” for Dean College, and prepared several successful grant applications (including Green Communities, 

MVP, CDBG, PWED, MORE, Ready Resource, Self-Help, Smart Growth Technical Assistance, Priority Development 

Fund, and CDAG). Also directed the design and/or construction of subdivisions (including infrastructure as well as houses) 

in Franklin and Shirley, MA, performed a feasibility and management study for an affordable housing project in Ashland, 

managed a downtown revitalization program in Franklin, and participated in a riverfront park design in Woonsocket, RI. 

 

 

MORPHY MAKOFSKY MUMPHREY MASSON, INC. 
Franklin, Massachusetts and New Orleans, Louisiana 

 

Senior Planner (1985-1989) 

 

Directed various research projects involving environmental and land use analysis, strategic and economic development 

planning, and economic base analysis. Managed an economic revitalization study. Provided project management services 

for an urban street reconstruction project. Participated in statewide transit plan, and airport master planning. 

 

 

 

 

 



MAYOR'S OFFICE OF PLANNING AND DEVELOPMENT 
New Orleans, Louisiana 

 

Director of Analysis and Planning (1981-1985) 

Director of Environmental Affairs (1978-1981) 

 

Supervised staff of 20 to develop policy and manage programs involving environmental quality, transportation, recreation, 

emergency response, downtown and neighborhood development, and data analysis. Served as Mayor's liaison to numerous 

boards and commissions. Sample accomplishments:       

 

Drafted and implemented a comprehensive environmental strategy for the City; completed new emergency response plan 

and conducted regular drills; developed bid specifications and negotiated lease with private developer for City-owned land; 

coordinated City's effort to implement a major mixed-use development on a site involving City, State, and Federal 

properties; led effort to create a Transportation Center Authority to upgrade the City's railroad station into a multi-modal 

facility; and procured and/or managed grants from the U.S. Departments of Transportation, Energy, Housing and Urban 

Development, and Interior, as well as the Environmental Protection Agency. 

 

 

LOUISIANA DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT  
Baton Rouge, Louisiana 

 

Coastal Resources Analyst (1977-1978) 

 

Provided technical assistance to six jurisdictions in preparing local coastal management plans. 

 

 

ACADEMIC EXPERIENCE 
 

UNIVERSITY OF NEW ORLEANS 
 

Special Lecturer, School of Urban and Regional Studies (Fall, 1982) 

 Environmental Planning, URBN 4140 

 

Graduate Research Assistant, Urban Studies Institute (1976-1977) 

 

 

EDUCATION 
 

MURP    Master of Urban and Regional Planning, 1978 

                       University of New Orleans 

                         New Orleans, Louisiana 

 

A.B.              Government, 1974 

                      Georgetown University 

         Washington, D.C. 

 

 

 

 

 

 

 

 

 



 

BOARDS AND COMMISSIONS 

 

495/Metrowest Corridor Partnership Board of Directors (2003-2014, 2016-present, Legislative Committee 2004-present,    

Executive  Steering Committee, 2005-2014, 2016-present) 

Southwest Area Planning (SWAP) subregion of Metropolitan Area Planning Council (1995-present, Chair 1999-2016) 

Corporator, Strata Bank  (1998-2009) 

Franklin Water and Wastewater Task Force  (1998-2000) 

Georgetown Alumni Admissions Program  (1994-present) 

Franklin Industrial Development Finance Committee  (1989-1999) 

Economic Development Committee, United Chamber of Commerce  (1993-1998) 

Tri-Town Community Development Corporation  (Board of Directors, 1994-1995) 

Metacomet Land Trust  (Board of Directors, 1988-1993) 

Regional Planning Commission for New Orleans  (1981-1985) 

State Planning Council on Radioactive Waste Management  (Alternate, 1980-1981) 

New Orleans Mosquito Control Board  (1979-1985) 

Louisiana-Mississippi-Alabama Rapid Rail Transit Commission  (Technical Advisory Committee, 1982-1985)        

Louisiana Coastal Commission  (Alternate, 1979-1984) 

New Orleans Preservation Resource Center  (1978-1980) 

 

PROFESSIONAL ORGANIZATIONS 
 

American Institute of Certified Planners 

American Planning Association 

Massachusetts Association of Planning Directors 
 

HONORS 
 

Metacomet Land Trust Award, 2008 (for ongoing efforts to preserve and protect open space) 

Who’s Who in the East 1999-2000, 1998 

Louisiana Chapter, APA, Outstanding Planning Award, 1985 

Outstanding Young Men in America, 1980, 1982 

 

PUBLICATIONS 
 

The Role of Colleges and Universities in Central City Vitality (with P. Carlucci), The National Center for the Revitalization of 

Central Cities, New Orleans: College of Urban and Public Affairs, University of New Orleans, 1998 

 

An Innovative Financing and Incentive Package To Reduce Municipal Energy Consumption, Urban Consortium for 

Technology Initiatives, Washington, D.C.: 1984 

 

Financial Options For Energy Efficiency: A Program to Reduce the Energy Cost Burden On Low Income Residents, Urban 

Consortium for Technology Initiatives, Washington, D.C.: 1983 

 

Environmental Planning for Offshore Oil and Gas, Volume V: Regional Status Reports. Part 3: Gulf Coast Region. (with A. J. 

Mumphrey), The Conservation Foundation, Washington, D.C.: U.S. Fish and Wildlife Service, 1978 

 

OCS Development in Coastal Louisiana: A Socio-Economic Impact Assessment (with A.J. Mumphrey and 9 others), a report 

to the Louisiana State Planning Office, New Orleans: Urban Studies Institute, University of New Orleans, 1977. 

 

The Impacts of Outer Continental Shelf Development on Lafourche Parish, (with A.J. Mumphrey, F. Wagner, M. Landry, and 

J. Miller), a report to the Louisiana State Planning Office, New Orleans: Urban Studies Institute, University of New Orleans, 

1976.

 



  

 

PGC ASSOCIATES, LLC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

         gino@pgcassociates.com 

 

 

 

 

PRICE PROPOSAL 

 

PGC Associates, LLC 

 

Planning Services 

 

August 6, 2019 

 

July 1, 2019 – June 30, 2020: $100.00/hour 

July 1, 2020- June 30, 2021:   $105.00/hour 

July 1, 2021- June 30, 2022     $110.00/hour 
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AGREEMENT BETWEEN THE TOWN OF MEDWAY  
AND PGC ASSOCIATES, INC.  

 
THIS IS AN AGREEMENT made on the ______ day of ____________, 2019, by and 
between the Town of Medway, in the County of Norfolk and the Commonwealth of 
Massachusetts (hereinafter referred to as “Town”), and PGC Associates, LLC. 
(hereinafter “Consultant”), a corporation incorporated in the Commonwealth of 
Massachusetts with its principle place of business at 1 Toni Lane in Franklin, MA.    
 
Town and Consultant agree to the performance and furnishing of certain professional 
services by Consultant including review of site plans, subdivision plans, ARCPUD (Adult 
Retirement Community Planned Unit Development) projects, OSRD (Open Space 
Residential Development) projects, AUOD (Adaptive Use Overlay District) projects and 
other development proposals with respect to the development of land; development of 
zoning bylaws and rules/regulations; preparation of grant proposals; and other planning 
services as mutually agreed to (hereinafter referred to as the “project”) for certain 
consideration to be paid to Consultant by Town, as set forth more specifically in the 
mutual covenants set forth below. 
 
This Agreement will become effective on the date that the last party fully executes the 
same. 

 
1.0 CONTRACT DOCUMENTS  
 
This Agreement and the Exhibits identified in this section, all of which are attached to 
and form a part of this Agreement, constitute the entire agreement between Town and 
Consultant and supersede any and all prior written or oral understandings between 
Town and Consultant. 
 
Exhibits: 

A. Consultant’s Proposal dated August 6, 2019  
B. Consultant’s Price Proposal August 6, 2016   
C. Certificate(s) of Insurance Required by this Agreement 
D. Consultant’s Corporate Authorizations 
 

2.0 CONSULTANT’S SERVICES 
 
The full execution of this Agreement by Town and Consultant constitutes the Town’s 
written authorization for Consultant to proceed with the professional services as 
described herein including services rendered since July 1, 2019. This agreement shall 
expire on June 30, 2022. The continuation of this Agreement after June 30, 2019 is 
expressly conditioned upon the appropriation or other availability of funds.  At no time 
will any provision of this agreement make the Town liable for payment for performance 
of work under this agreement in excess of the amounts that have been appropriated by 
Town Meeting and designated by the Board for expenditure for the purpose of this 
agreement.   
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3.0 OWNERSHIP OF DOCUMENTS AND WORK PRODUCT 
 
All documents produced pursuant to this Agreement shall be the property of Town. All 
information acquired from the Town, or from others at the expense of Town, in the 
performance of this Agreement shall be and remain the property of Town. This includes 
but is not limited to all records, data files, computer records, work sheets, deliverable 
products (complete and incomplete) and all other types of information prepared or 
acquired by Consultant in the performance of Consultant’s Services.  
 
4.0 PERFORMANCE CRITERIA 
 
The performance of the Consultant will be evaluated on the basis of meeting the 
following goals.  

 Review of site plans, subdivisions, and special permit projects with review 
documents provided to the Planning and Economic Development Board at 
least one week in advance of the public hearing/discussion. 

 Consultant’s thorough and creative completion of planning studies and 
grant applications. 

 Consultant’s initiative and follow-thru on assignments.  

Evaluations shall be conducted periodically and may be initiated by the Consultant or 
the Town. Unsatisfactory performance evaluations may be grounds for termination of 
this agreement. 

 
5.0 PAYMENT BY THE TOWN FOR CONSULTANT’S SERVICES  
 
In order for the Town to process payment, the Consultant shall invoice the Town 
monthly for work performed and documented related expenses incurred during the 
invoice period. Invoices shall show individual, time per individual, itemized description of 
activities and hourly rate. The processing of payments to the Consultant shall be 
predicated upon the availability of sufficient funds within the project’s account. All bills 
shall be submitted within two weeks after the month for which services by the 
Consultant were rendered.  
 
Compensation to the Consultant shall be in accordance with rates negotiated for 
respective classes of services as identified in the Consultant’s proposal submitted in 
response to the Town’s request for Consultant’s Services.  The Town will not pay for 
travel time to or from the Town. 
 
6.0 TERMINATION  
 
6.1 By Town 
 
6.1.1  In the case of any default on the part of Consultant with respect to any of the 
terms of this Agreement, Town shall give written notice thereof. If said default is not 
remedied by Consultant within such time as Town shall specify in writing, Town shall 
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notify Consultant in writing that there has been a breach of this Agreement.  Thereafter, 
Town shall have the right to secure the completion of Consultant’s Services remaining 
to be done on such terms and in such manner as Town shall determine, and Consultant 
shall pay Town any money that Town shall pay another Consultant for the completion of 
Consultant’s Services, in excess of what Town would have paid Consultant for the 
completion of Consultant’s Services, and Consultant shall reimburse Town for all 
expenses incurred by reason of said breach, including attorney’s fees incurred by the 
Town.  In case of such breach, Consultant shall be entitled to receive payment only for 
work satisfactorily completed prior to said breach in good faith and the amount of any 
balance due Consultant shall be determined by Town in good faith.   
 
6.1.2 Notwithstanding any other provision of this Agreement, the Town reserves the 
right at any time to suspend or terminate this Agreement in whole or in part for its 
convenience or due to an unavailability of funds upon fourteen days written notice to 
Consultant.  Town shall incur no liability by reason of such termination for convenience 
except for the obligation to pay for work performed and accepted accruing through the 
date of termination less any offset or claim of Town.  Such obligation shall not exceed 
the available appropriation.  Consultant shall have no right to recover other amounts, 
including but not limited to amounts for lost profits, indirect, incidental or consequential 
damages. 
 
6.1.3 In the event of termination by Town, all finished work and documentation, 
complete and incomplete, shall be delivered to Town.  Consultant shall be entitled to 
receive payment for any work performed and accepted under this Agreement, which 
was completed prior to the date of termination.  In the event of termination prior to the 
completion of the work, Consultant shall have no right to recover other amounts, 
including but not limited to amounts for lost profits, indirect, incidental, or consequential 
damages. 
 
6.1.4 After the notice of termination for cause under Section 6.1.1 above, if it is 
determined by a court of competent jurisdiction that said cause was invalid, the 
termination shall be deemed to have been effected for the convenience of Town under 
Section 6.1.2.  In such event, a payment adjustment shall be made as provided in 
Section 6.1.2. 
 
6.1.5 Any termination or suspension of this Agreement shall not impair Town’s right to 
recover damages occasioned by the fault of Consultant.  Any suspension shall not limit 
the right of Town to terminate this Agreement. 
 
6.2 By Consultant 

 
Consultant shall have no damages for delay or hindrance.  In the event of delay 
or hindrance not the fault of the Consultant, an extension of time shall be the 
Consultant’s sole remedy.   
 

6.3 Force Majeure 
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Neither party shall be liable to the other or deemed to be in breach under this 
agreement for any failure to perform, including, without limitation, a delay in 
rendering performance due to causes beyond its reasonable control, such as an 
order, injunction, judgment, or determination of any Court of the United States or 
the Commonwealth of Massachusetts, an Act of God, war, civil disobedience, 
extraordinary weather conditions, labor disputes, or shortages, or fluctuation in 
electric power, heat, light, or air conditioning.  Dates or time of performance shall 
be extended automatically to the extent of such delays, provided that the party 
whose performance is affected promptly notifies the other of the existence and 
nature of such delay. 
 

7.0 INSURANCE  
 
Consultant shall provide and maintain insurance at its own expense until the completion 
of Consultant’s Services as set forth below: 
 
7.1 Worker’s compensation insurance in accordance with state law; 
 

7.2 Comprehensive general liability, comprehensive automobile liability and property 
damage insurance in the amount of not less than $500,000.00 for each 
occurrence and $1,000,000.00 in the aggregate. 

 

7.3 The Town must be named as an additional insured on a certification of insurance 
filed with the Town Administrator at time of contract issue. This Certificate of 
Insurance will be attached to this Agreement as Exhibit C.   

 
8.0  INDEMNIFICATION  
 
Consultant hereby agrees to indemnify, defend, and hold harmless Town, and its 
officers, attorneys, employees, attorneys, and agents from and against any and all 
claims (including workers’ compensation and wage claims) demands, suits, actions, 
liabilities, damages, penalties, judgments, and costs and expenses, including without 
limitation the costs and expenses of litigation and attorney’s fees, of or by anyone that in 
any way is caused by, arises out of, or is occasioned by, the acts, omissions, or 
provision of Consultant’s services, or any activities, operations, conducts, negligence, or 
omissions of Consultant, regardless of whether same is caused in part by Town or any 
third party. 
 
9.0  MISCELLANEOUS PROVISIONS 
 
9.1 Entire Agreement 
 
Unless contained in this Agreement, or the Exhibits incorporated into and made a part 
of this Agreement, no warranties, statements, promises, or representations shall be 
considered a part of this Agreement or a basis upon which Consultant or Town entered 
into this Agreement. 
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9.2 Assignment of Interest  
 
Consultant shall not assign, transfer, or convey any interest in this Agreement without 
the prior written consent of Town, which consent shall not be unreasonably withheld. 
 
9.3 Subcontractors 
 
Consultant shall not assign, subcontract, or delegate the performance of its services to 
any person, corporation, or entity without the prior written consent of Town.  Provided 
that such consent is obtained, it is understood and agreed that any such persons, 
corporations, or entities hired by Consultant shall be deemed agents of Consultant and 
that Consultant shall be responsible for the methods, means, and materials used in 
connection with the performance of any such services, and for any breach of this 
Agreement or any delays or damages occasioned by such work. 
 
9.4 Inspection by Town 
 
The authorized representatives and agents of Town shall be permitted to inspect all 
work, materials, payrolls, records of personnel, invoices of materials and other relevant 
data and records of Consultant upon demand.  
 
9.5 Incorporation of Applicable Law 
 
Each and every provision of law required to be included in this Agreement shall be 
deemed to be included in this Agreement, and this Agreement shall be read and 
enforced as though such provisions were included herein.  If through mistake or 
otherwise any such provision has not been included in this Agreement, or is not 
correctly inserted, then upon the application of either party to this Agreement, the 
Agreement shall forthwith be physically amended to make such inclusion or insertion.  
 
9.6 Governing Law 
 
Town and Consultant shall perform its services in conformity with the requirements and 
standards of Town, and with all applicable laws and regulations of the Commonwealth 
of Massachusetts and its political subdivisions, and with all applicable laws and 
regulations of the Federal Government. 
 
In the event of any dispute concerning the meaning or application of this Agreement, 
any such dispute shall be resolved pursuant to law of the Commonwealth of 
Massachusetts and, if necessary, by a Court of the Commonwealth of Massachusetts.  
Both parties hereby consent to the jurisdiction of any such Court. 
 
9.7 Compliance with Massachusetts Tax Law 
 
Pursuant to Mass. G. L. c. 62C, Section 49A, the Consultant certifies under the 
penalties of perjury that the Consultant has complied with all laws of the Commonwealth 
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relating to taxes, reporting of employees and contractors, and withholding and remitting 
of child support. 
 
9.8 Corporate Contractor 
 
The Consultant shall endorse upon this Agreement (or attach hereto) a Clerk’s 
Certificate certifying the authority of the party signing this Agreement for the corporation 
and the existence of such corporation.   Such certificate shall be accompanied by a 
letter or other instrument stating that such authority continues in force and effect as of 
the date of submission.  The certificate and letter will be Exhibit E to this Agreement.  
This Agreement shall not be enforceable against the Town unless and until the 
Consultant complies with this section. 
 
9.9 Interpretation & Severability  
 
For purposes of interpreting this Agreement in the context of a dispute over its terms or 
otherwise neither party shall be considered the drafter of this Agreement and neither 
party shall have any provision of this Agreement construed in its favor as a result of its 
role in drafting this Agreement or its bargaining power with respect to this Agreement, 
Consultant’s Services, the Project, or otherwise. 
 
9.10     Independent Contractor  
 
The Consultant is considered an independent contractor for all services described 
herein and shall not be eligible for benefits, workers compensation, or unemployment 
benefits. Nothing herein shall be construed so as to imply an employment relationship. 
 
9.11    Conflict of Interest 
The Consultant shall agree to refrain from performing planning services in conjunction 
with development proposals in the Town of Medway during the term of the contract and 
for a period of one year thereafter. 
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IN WITNESS WHEREOF, the parties hereto have executed copies of this Agreement 
on the ____ day of _____________, 2019. 

 

CONSULTANT 
 
________________________________________ 
For PGC Associates, LLC  
By its duly authorized representative  
Gino D. Carlucci, Jr., President  
 
Date: __________________________ 
 
 

TOWN OF MEDWAY 
By its duly authorized representative 

 
______________________________________   
John Foresto  
Chairman – Medway Board of Selectmen 
 
Date: ___________________________     

 
 

Approved as to Form  
 

______________________________________   
    Esq. 
KP Law, Town Counsel  

 
Date: __________________________ 
 
 

Approved as to Funds Availability 
 

______________________________________  
Carol Pratt 
Medway Town Accountant   

 
Date: ___________________________   

 
Funding Source:  01175002 5305 

   25031752 5200        



 

August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

74 and 82 Lovering Street – Chapter 61A  
Possible Land Acquisition – Town’s Right of 

First Refusal  
 

On July 26th, various Town boards and officials were notified by 
attorney Stephen Pisini of Millis, MA, representing the Paul R. 
Wilson Revocable Trust, of the Trustees intent to sell property at 74 
Street (.683 acres) and 82 Lovering Street (20.3 acres) to Lobisser & 
Ferreira Construction of Hopedale, MA. The property is zoned ARII. 
It is reasonable to expect that the land would likely be used for 
residential development. These properties are participating in the 
Chapter 61A farmland preservation program.  Accordingly, the 
Town has a right of first refusal to buy these properties by matching 
the sales price. The Board of Selectman has asked that the PEDB 
review this matter and provide a recommendation by August 15th.  

 

 Notice dated July 24, 2019 regarding 74 Lovering Street 
 Notice dated July 24, 2019 regarding 82 Lovering Street 
 Email dated July 29, 2019 from BOS/TA office requesting 

comments from the PEDB  
 Conservation Commission comments to the BOS dated 8-8-19 
 Comments from Tina Wright, Open Space Committee chair, to 

the BOS dated 8-8-19.  
 Guidebook on Chapter 61 program  

 

FYI . . . the BOS will discuss this at its meeting on Monday, August 
12; estimated time is around 8:30 pm.  















































































1

Susan Affleck-Childs

From: Liz Langley
Sent: Monday, July 29, 2019 3:26 PM
To: Barbara Saint Andre; Beth Hallal; Bridget Graziano; Carol Pratt; Chief Tingley; Courtney 

Riley; David Damico; Donna Greenwood; Jack Mee; Jeff Lynch; Julie Harrington; Mark 
Cerel; Andy Rodenhiser; Tina Wright; 'Dave T'; Debi Rossi

Cc: Dennis Crowley; Glenn Trindade; John  Foresto; Mary Jane White; Rick D'Innocenzo; 
Susan Affleck-Childs; Allison Potter

Subject: USE THIS ONE PLEASE---74 & 82 Lovering Street (Wilson) CH61A
Attachments: 74 Lovering Street (Wilson) CH61A.pdf; 82 Lovering Street (Wilson) MGL CH61 

Sec14.pdf

Dear All: 
 
The Board of Selectmen would like your comments relative to the potential acquisition of the property (74 & 82 
Lovering Street) referenced in the subject and attachment of this e-mail pursuant to MGL Chapter 61A, Section 
14. 
 
Please forward any comments you may have to me and I will send them on. 
 
Thank you.  Liz 
 
 
Liz Langley 
Administrative Assistant,Town Administrator’s Office 
Town of Medway 
155 Village Street 
Medway, MA  02053 
(508) 533-3264 
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TOWN OF MEDWAY 
Conservation Commission 

155 Village Street  
Medway, Massachusetts 02053 

 
David Travalini, Chair 

Ken McKay 
Brian Snow 

Scott Salvucci 
Bridget Graziano, Agent 

 

MEMORANDUM 
 

To:  Michael Boynton, Town Administrator 
   Board of Selectmen      
   
From:  Bridget R. Graziano, Conservation Agent 
   Medway Conservation Commission    

 
Subject:              Proposal for Acquisition of 74/82 Lovering Street 

   
Date:  August 9, 2019 

 
The Conservation Commission after discussion at its August 8, 2019 public meeting voted to 

support the acquisition of 74 and 82 Lovering Street ( #74 may only be required for acquisition dependent 
on the goal for these lots). The land is currently under Chapter 61A for active agriculture (hay fields). The 
Commission reviewed and discussed the following reasons for acquisition; 
 

1. The 2018 Open Space and Recreation Plan identified this parcel as a high priority for acquisition 
based on the criteria listed below, this is for the Conservation and Recreation Interest (see attached 
plan). This criteria may be found in Table 5-5 Criteria to Evaluate Private Lands within the 2018 
Open Space and Recreation Plan. It should be noted that these two parcels were not only identified 
as land for acquisition for the Town but these were identified as one of the highest priority (level 
10). The criteria is listed below when the parcels were assessed for priority for purchase. 
 

a. Preserves open space 
b. Preserves wildlife habitat or corridors 
c. Protects wetlands, ponds, vernal pools, water ways, water resources, and 

groundwater/drinking water 
d. Contains historical, geological, or local landmark features; or could provide/expand 

existing unique features 
e. Provides frontage or access or is located adjacent to town owned or protected parcels 
f. Provides access to Charles river/other waterways 
g. Provides a large contiguous area of land 
h. Is in an area of high visual or aesthetic value 
i. Could provide trails/trail connectors 
j. Requires limited preparation to achieve intended use 
k. Categorized as chapter lands (61, 61A, 61B or otherwise similar uses) 

 
2. The land has valuable resources on the site, such as wildlife habitat and wetland resources. Some 

wetlands were mapped by in MassGIS but since the Commission has not been on the property, it is 
not clear that all resources are known at this time (attached).  
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3. The State of Massachusetts has limited open meadow habitat, most of it is either developed, been 

converted, or through lack of maintenance returned to forest. Preservation of this parcel of land 
would allow for the protection of this dying habitat in Massachusetts. 
 

4. The lot has been maintained as a farm and therefore, has viability to be a resource for our existing 
Community Farm or possibly leasing to other local farmers. The farm is currently hayed by Mike 
Lobisser and who may possibly continue this practice if under the ownership of the town. Other 
opportunities are leasing the land to other local farmers for the use for pasture for animals such as 
cattle or goats. There are a number of traveling herds of cattle and goats which may be interested in 
leasing some of the land. Recently, the Commission was approached to have cows graze at the Adam 
Street fields but due to the size and current status of the land it was not ideal for the farmer. 
Additionally, the use of this land for cattle or goats would be a great learning opportunity for our 
local schools for agriculture and science classes.   Even if used as a farm there is still the opportunity 
to have passive recreation, trails, birdwatching, biking, or other light recreational activity.  
 

5. The Massachusetts Audubon Society lists this as a high value agricultural parcel which the criteria 
includes wildlife habitat and open space value. This is mapped by a new mapping tool called 
Mapping and Prioritizing Parcels for Resilience which allows conservationist to rapidly identify 
specific parcels that if they could be protected could contribute the most to achieving land 
protection goals. The Wilson parcel (82 Lovering Street) for prime farmland is a level 3 high 
priority (see attached plan). 
 

6. Medway’s Open Space and Recreation Public Forum of June 25, 2018 presented information on the 
status of open space of Medway compared to its surrounding towns. This shows that Medway is at 
the lowest for protection of open space lands as compared to the abutting municipalities. Below is 
this chart for reference. 
 

 
 
It is recommended that a site walk with the BOS is set up to assess the land along with the Town 

officials. Our office has not been on the property but would be interested to know if there were additional 
wetland resources besides the ones represented by MASS GIS OLIVER database as referenced previously. 

 
The parcels under the ownership of the Paul Wilson Estate that are not under Chapter 61 A (81 

Lovering Street) are already applying for development, if the town does not purchase this property there 
will be development on both sides of Lovering Street, which may alter the farming character of this existing 



 

3 | P a g e  
 

neighborhood and Medway’s farming community charm.  Additionally, there is a larger 143 unit 
subdivision which will be going in just to the north of this property. 

 
In the opinion of the Commission, the land requires limited preparation for use for the public 

immediately. Most of the acreage of the parcels is currently cleared for agriculture use. This makes these 
parcels of a higher interest since it would not take a large amount of additionally funding to achieve goals 
such as use as part of the community farm or for open space. This would then allow for a more immediate 
gratification for use of this property for the residents of Medway. The frontage on this parcel is sufficient to 
allow for access and likely parking, if not there are other locations on the site where parking could be 
added.  

The question is does the Town purchase both parcels, it is not 100% clear that both are needed to 
achieve the Town goals but may be depending on the proposal for the lots, if acquired.  It is recommended 
that the proposed goal for these parcels be reviewed and it be determined if both are needed. However, at 
the very least the purchase of 82 Lovering Street being 20+ acres be strongly considered. The Selectman 
should also consider a shared use of this property if there are additional goals the town wishes to achieve, 
to allow for the protection of at least a portion of these lots.  
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Disclaimer: Maps are to be used for Assessing purposing only not 
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Susan Affleck-Childs

From: Tina Wright <Tina.Wright@tbrassociates.com>
Sent: Friday, August 09, 2019 9:22 AM
To: Susan Affleck-Childs
Subject: Fwd: Lovering Street Property

 
 
 
 
Sent from my Verizon, Samsung Galaxy smartphone 
 
 
-------- Original message -------- 
From: Tina Wright <Tina.Wright@tbrassociates.com>  
Date: 8/8/19 2:51 PM (GMT-05:00)  
To: Liz Langley <llangley@townofmedway.org>  
Subject: Lovering Street Property  
 
Good afternoon, Open Space could not meet this Tuesday‐ no quorum.   We are meeting Tues the 12th. 
  
However,  Open Space had evaluated the parcels previously using the template we created.  It ranked between a 62 and 
82. Depending on the parcels to be purchased. 
  
The committee is not opposed to the purchase of just the larger lot and is actually in favor if both parcels are 
included.  The committee also felt strongly that  both the Agricultural Commission and Affordable Housing Committee 
should review the parcels. 
  
The parcels can support multiple uses – housing, possibly grazing, trails and scenic vista – this is also on a scenic road. 
  
Senior housing on part of the parcel would be ideal as it is contiguous to current senior housing.   74 Lovering street 
would allow a second egress and facilitate building and integration with Lovering Heights. 
  
The Northwest corner could be maintained as open space. It has a small seasonal pond, trees and meadow – a bench or 
picnic spot would be ideal here and would maintain the current scenic area as you come around the bend on Lovering 
street. 
  
A trail around the entire parcel would be relatively flat but quite nice and just under a mile loop.  It could be mowed to 
maintain it. 
  
Tina 
  

 
Tina Wright 
TBR Assocciates 
308 West Central Street Suite D 
Franklin MA 02038 
508 528 4300 xt 200 
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508 735 7711 - Cell 
http://www.tbrassociates.com 
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Chapter 61 Programs

Understanding the Massachusetts  
Ch. 61 Current Use Tax Programs

Tyler Van Fleet   |   Paul Catanzaro   |   David Kittredge
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A conservationist is one who is 
humbly aware that with each 
stroke [of the axe] he is writing his 
signature on the face of the land.

-ALDO LEOPOLD, A SAND COUNTY ALMANAC

Cover photo: ©Shutterstock.com/ 
Sergey Peterman; Photo right:  
Courtesy of Susan Campbell
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Rising property values and taxes can make owning 
your land expensive. The Chapter 61 programs give 
Massachusetts landowners like you an opportunity 
to reduce your property taxes in exchange for 
providing important public benefits like clean 
water, wildlife habitat, rural character, wood 
products, food, and outdoor recreation. 

Land that is not in a Chapter 61 program is 
assessed under Chapter 59 for its “highest and best 
use,” which is considered to be its development 
value. When you choose to keep your land in 
Chapter 59, you may find yourself paying property 
taxes based on your land’s development potential, 
even though your undeveloped land uses fewer 
town services, such as emergency services and 
schools, than developed land uses. Because 
undeveloped land provides valuable public benefits 
and requires fewer costly town services, the 
Chapter 61 programs offer a property tax break for 
landowners willing to commit to keeping some or 
all of their land undeveloped for a specified period 
of time.

The Chapter 61 programs can be helpful tools 
for keeping your land affordable and reaching your 
ownership goals. These programs can also help you 

What is the purpose of the  
Chapter 61 programs?

“
”

Chapter 61 programs offer a property tax 
break for landowners willing to commit to 
keeping some or all of their land undeveloped 
for a specified period of time. 

as you plan for the long-term future of your  
land (see “Conservation-Based Estate Planning,”  
p. 20, for more information). 

As with any decision about your land, the key 
to success is for you to carefully consider your 
options. This information about the Chapter 61 
programs is intended to help you make an informed 
decision that is right for you and your family. 

Three different Chapter 61 programs

There are three different Chapter 61 programs: 

■ Chapter 61–Forestry 
■ Chapter 61A–Agriculture 
■ Chapter 61B–Open Space and Recreation 

All the programs aim to keep land undeveloped, 
and each program focuses on a different type 
of land use. You are allowed to change your 
enrollment from one Chapter 61 program to 
another without penalty, although to save time 
and effort, it is recommended that you choose the 
program that best fits your current and desired 
future land use, as well as your financial needs. 

09559_UMass.indd   1 6/10/14   10:12 AM
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Chapter 61 
         FORESTRY

Land use in Ch. 61
Chapter 61–Forestry (Ch. 61) applies to land 
growing forest products, including wood, timber, 
Christmas trees, and other products produced by 
forest vegetation. Landowners receive a property 
tax reduction in exchange for a commitment to 
keep their land undeveloped and to manage it for 
forest products. Ch. 61 is a good fit for landowners 
interested in actively managing their forestland. 

Minimum acreage in Ch. 61
The Ch. 61 program requires a minimum of  
10 acres in active forest management. Some or  
all of a landowner’s eligible land may be placed  
in the program. The landowner needs to exclude 
their residence, other structures, and any land  
used in connection with those buildings. The 
structures and excluded land continue to be  
taxed at the full assessment. Under current 
regulations, the minimum house lot size under 
the community’s zoning is excluded if there is a 
house on the land.

The part(s) of the landowner’s property that 
is excluded from enrollment in the program must 
be clearly shown on the property map of the forest 
management plan and described using metes and 
bounds. A registered survey is not required. 

Types of eligible land in Ch. 61
In addition to meeting the minimum acreage 
requirement, land enrolled in the Ch. 61 program 
must be managed under a 10-year forest 
management plan approved by a state service 
forester. Some forestland that is not being managed 
for forest products may also be enrolled (typically 
no more than 25% of the total enrolled parcel). 
This “accessory land” may include uses such as 
forested wetlands, power lines, and open/shrub 
land managed for wildlife habitat, so long as such 
uses are deemed by the state service forester to 
be compatible with forest production. It may not 
include buildings, lawn, septic fields, or driveways 
that cannot be used for forest management.   

Forest management in Ch. 61
In Ch. 61, forest management is required and must 
follow an approved 10-year forest management 
plan. The Massachusetts Department of 
Conservation and Recreation recommends that 
landowners hire a licensed private forester to 
develop the plan. A landowner may develop his 
or her own plan, provided it meets all applicable 
standards for 10-year forest management plans. 
The forest management plan is reviewed and 
approved by a state service forester.

09559_UMass.indd   2 6/10/14   10:12 AM
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There are no minimum management 
requirements set by the state service forester as 
long as some active management consistent with 
the program is being conducted. Instead, the type, 
size, and timing of management activities are 
decisions that should be made in consultation  
with your private forester.

Tax reduction for Ch. 61 land
Rather than being assessed for its development 
value, land enrolled in Ch. 61 is assessed for its 
forestry use. Forestland assessment values are 
set annually by the Farmland Valuation Advisory 
Commission, a state-appointed commission, and 
are based on the estimated market value of the 
forest products the land is capable of producing.  
To see an example of how taxes are calculated 
under Ch. 61, see Example 1, p. 5. To use the online  
Ch. 61/61A Forestland Calculator to calculate your 
taxes under Ch. 61, visit www.masswoods.net.

For a comparison of tax reductions across all  
Ch. 61 programs, see Table 2, p. 16.

Administration of Ch. 61
The Massachusetts Department of Conservation 
and Recreation (DCR) Service Forestry Program 
administers the Ch. 61 program in cooperation with 
the local assessor’s offices. To contact your local 
state service forester or download an application, 
visit www.masswoods.net. Applications can also be 
found in your local assessor’s office.

Ch. 61 costs 
When landowners choose to enroll their land in a 
Ch. 61 program, they are responsible for the cost of 

preparing a 10-year forest management plan  
and for the registry recording fees for lien or 
release forms. State and federal grant funding, 
or cost-share monies, may be available to assist 
landowners with the cost of developing their 
10-year forest management plan. For more 
information about landowner cost-share  
programs, visit www.masswoods.net.

Withdrawal penalties in Ch. 61
When a landowner enrolls in the Ch. 61 program, 
a lien is attached to the landowner’s property to 
ensure that undeveloped land will continue to 
provide public benefits. This lien stays with the 
property when sold or transferred to another 
landowner. No penalties apply as long as the land 
remains enrolled or eligible for enrollment in one 
of the three Ch. 61 programs.

However, if the enrolled land is sold for or 
converted to a  nonchapter use within 10 years 
from the date it is acquired or the earliest date of 
the uninterrupted use in forest management, then 
the landowner is responsible for either rollback 
taxes or conveyance taxes, whichever is greater. 
These penalties apply only to the portion of the 
land that is changed to a nonchapter use. However, 
when the classified land is being sold or converted 
to a residence for the owner; the owner’s spouse, 
parent, grandparent, child, grandchild, brother or 
sister, or the surviving spouse of those relatives; or 
an employee working full-time in the use and care 
of the property for its classified use, no penalty tax 
is assessed.

Below is an explanation of the rollback 
and conveyance taxes. These penalties can 
be confusing. If you are uncertain about how 

Chapter 61 is a good fit for landowners  
interested in actively managing their  
forestland.

“ ”
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withdrawal penalties apply to your situation, 
contact your local assessor’s office or state service 
forester. To find the state service forester working 
in your town, visit www.masswoods.net. 

ROLLBACK TAXES

The rollback tax is identical for Ch. 61 and Ch. 61B. 
The rollback tax is assessed if the land use changes 
while enrolled in Ch. 61 or within 5 years of 
withdrawal from the Ch. 61 program. Rollback 
taxes are the difference between what the property 
tax would have been at the full assessment, Ch. 59 
taxes, and the tax paid under Ch. 61, plus 5% simple 
interest per year. The rollback tax is calculated for 
each year the landowner has been enrolled in the 
program, up to 5 years. After more than 5 years of 
enrollment, the rollback tax is calculated only for 
the 5 most recent years of enrollment.

CONVEYANCE TAXES

The conveyance tax is calculated the same way for 
Ch. 61 and Ch. 61A. The conveyance tax is designed 
to levy a more severe financial penalty if the land 
is sold for or converted to a  nonchapter use within 
the early years of Ch. 61 enrollment. The intent of 
the conveyance tax is to discourage landowners 
from enrolling their land in the Ch. 61 program 
to save taxes before developing the land. If the 
land is sold for or converted to a  nonchapter use 

within 10 years from the beginning of the fiscal 
year when it was first acquired, this tax is due if it 
is greater than what the total rollback tax penalty 
would be. For Ch. 61, the conveyance tax is 10% 
of the total price of the property if the land is sold 
or converted within the first year of ownership 
(or uninterrupted use in forestry by the current 
owner), 9% if sold within the second year, and  
so on with the rate declining each year by 1%  
until it hits zero. 

After the first 10 years of enrollment, the 
conveyance tax no longer applies. The conveyance 
tax can also be avoided if the land is purchased by 
a new owner who states on a notarized affidavit 
their intention to keep the land in a use covered 
by any Ch. 61 program for at least 5 years after the 
purchase. If the land is not continued in the use 
stated in the affidavit for at least 5 consecutive 
years, then the conveyance tax becomes due and 
payable by the new owner.

Some transfers are exempt from the 
conveyance tax, including transfers between 
husband and wife and parent and child when 
no consideration is paid for the property. Before 
making a transfer, the owner should determine 
whether it would trigger the conveyance tax.  
Note also that a conveyance tax does not apply 
to a seller who owned forestland classified  
under Ch. 61 in or before the fiscal year 2008.

KEY DATE TIMELINE: Chapter 61-Forestry

DEADLINE: 

June 30
DEADLINE: 

September 15
DEADLINE: 

September 30 January 1

Landowner applies  
to state service 
forester for approval 
of 10-year forest 
management plan.

Ch. 61 classification 
and 10-year forest 
management plan 
take effect.

Landowner submits 
written Ch. 61 applica-
tion with approved 
10-year forest  
management plan 
and application 
certificate to local 
assessor’s office for 
enrollment starting 
the next fiscal year.

State service forester 
reviews and approves 
landowner’s 10-year 
forest management 
plan and provides an 
application certificate.
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EXAMPLE 1: Property Tax Calculation under Ch. 61 Based on FY 14 Rates

STEP 1 45.87 enrolled acres × $49.00 = $2,247.63

STEP 2 $2,247.63 ÷ 1000 = 2.24763 

STEP 3 2.24763 × 16.93* = $38.05 is the estimated tax bill under Chapter 61

*The per-acre valuation is 
based on your land’s location 
(east or west of the Connecti-
cut River) and productivity 
level (as determined by use 
category and USDA soil  
rating). The valuation is  
adjusted annually. 

EXAMPLE  The example below is for 45.87 acres of land with average productivity, located east  

of the Connecticut River in Sterling, Massachusetts, giving a per-acre current use valulation of $49.00.

*This is based on Sterling’s commercial tax rate of $16.93 per $1000 valuation.

*(legislative amendment pending to change to October 1)
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July 1
October 1– 
December 31 Over the next 10 years +

Ch. 61 taxation 
begins at the start 
of the fiscal year.

First tax bill to 
reflect Ch. 61 
tax reduction. 
Tax billing date 
depends on 
the community 
(e.g., quarterly 
or semi-annual 
billing).

Landowner implements approved 10-year  
forest management plan. 

DEADLINE: June 30
Landowner applies to state service forester for  
approval of next 10-year forest management plan.

DEADLINE: September 30*
Landowner renews Ch. 61 enrollment by submitting new 
written application with approved, new 10-year forest 
management plan and application certificate to local  
assessor’s office. Once enrolled in the program, land-
owner is obligated to renew unless he/she decides to 
withdraw from the program.

First refusal option in Ch. 61
All Ch. 61 programs give the town a first refusal 
option (sometimes referred to as the right of  
first refusal) that is triggered if the land use is 
converted to a  nonchapter use (e.g., residential, 

commercial, or industrial) while enrolled in  
the program or within one year of withdrawal  
from the program. Some exceptions apply.  
See “First Refusal Option,” p. 17, for more  
information.  

STEP 1

STEP 2

Number of  
enrolled acres

Ch. 61
valuation

Per thousand  
Ch. 61 valuation

Per-acre 
valuation*

1000

Town’s per thousand  
commercial tax rate

Ch. 61 valuation

Per thousand Ch. 61 valuation

Estimated tax bill under Ch. 61

×

÷

×

=

=

=

STEP 3
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Chapter 61A 
         AGRICULTURE

Land use in Ch. 61A
Chapter 61A (Ch. 61A) is for land growing 
agricultural or horticultural products, including 
fruits, vegetables, ornamental shrubs, timber, 
animals, and maple syrup. Ch. 61A is a good fit for 
landowners engaged in agriculture on their land. 

Minimum acreage in Ch. 61A
The Ch. 61A program requires a minimum of 5 acres 
that has been in agricultural use for at least 2 years 
before applying. Some or all of a landowner’s 
eligible land may be placed in the program. The 
landowner needs to exclude their residence, other 
structures, and any land occupied by a dwelling 
or regularly used for family living. The structures 
and excluded land continue to be taxed at the 
full assessment. Land under farm buildings, such 
as barns and farm sheds, is considered land in 
agricultural use. 

Forest products are considered a type of 
agricultural product, so a landowner may enroll 
managed forestland in Ch. 61A. A 10-year forest 
management plan is required for this productive 
forestland. 

An equal amount of contiguous, nonproductive 
land may also qualify for enrollment in the program 
as “accessory land.” In other words, enrolled 
land may contain up to 50% nonagricultural 

land that is not in residential, industrial, or 
commercial use. Accessory land may include 
unmanaged, or “nonproductive,” forestland, which 
does not require a 10-year forest management 
plan. However, if the landowner decides to 
implement forest management, their forestland 
is automatically considered “productive” and an 
approved 10-year forest management plan must  
guide the management. 

Types of eligible land in Ch. 61A
In addition to meeting the minimum acreage 
requirement, the landowner must demonstrate 
annual agricultural product sales of at least $500 
for the first 5 acres and $5 for every additional 
productive agricultural acre or $0.50 for every 
additional productive forestland acre. Given the 
longer growth time for forest products, these sales 
requirements are considered satisfied as long as 
the enrolled forestland is managed according to an 
approved 10-year forest management plan.    

Forest management in Ch. 61A
In Ch. 61A, all enrolled productive forestland must 
follow an approved 10-year forest management 
plan. The Massachusetts Department of 
Conservation and Recreation recommends that 
landowners hire a licensed private forester to 
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develop the plan. A landowner may develop his 
or her own plan, provided it meets all applicable 
standards for 10-year forest management plans. 
The forest management plan is reviewed and 
approved by a state service forester.

There are no minimum management 
requirements set by the state service forester as 
long as some active management consistent with 
the program is being conducted. Instead, the type, 
size, and timing of management activities are 
decisions that should be made in consultation with 
your private forester.

In addition, if a landowner decides to 
implement forest management on land previously 
classified as  nonproductive accessory land, then 
the land is automatically considered productive 
forestland and an approved 10-year forest 
management plan must guide the management.

Tax reduction for Ch. 61A land
Rather than being assessed at its development 
value, land enrolled in Ch. 61A is assessed for its 
agricultural use. Agricultural assessment values are 
set annually by the Farmland Valuation Advisory 
Commission, a state-appointed commission, 
and are based on the estimated market value 
of agricultural products the land is capable of 
producing. Productive forestland enrolled under 
the Ch. 61A program will have the same property 
taxes as forestland enrolled under the Ch. 61 
program. To see an example of how taxes are 
calculated under Ch. 61A, see Example 2, p. 9.  
To use the online Ch. 61/61A Forestland Cal-
culator to calculate your taxes under Ch. 61A,  
visit www.masswoods.net.

For a comparison of tax reductions across all  
Ch. 61 programs, see Table 2, p. 16. 

Administration of Ch. 61A
Each community’s board of assessors administers 
the Ch. 61A program. Find the application at your 
local assessor’s office and at www.masswoods.net. 

Ch. 61A costs 
When landowners choose to enroll their land in 
a Ch. 61A program, they are responsible for the 

registry recording fees for lien or release forms.  
If landowners are managing forestland under  
Ch. 61A, then they are also responsible for the 
cost of preparing a 10-year forest management 
plan. State and federal grant funding, or cost-share 
monies, may be available to assist landowners 
with the cost of developing their 10-year forest 
management plan. For more information about 
cost-share programs, visit www.masswoods.net

Withdrawal penalties in Ch. 61A
When a landowner enrolls in the Ch. 61A program, 
a lien is attached to the landowner’s property to 
ensure that undeveloped land will continue to 
provide public benefits. This lien stays with the 
property when sold or transferred to another 
landowner. No penalties apply as long as the land 
remains enrolled or eligible for enrollment in one 
of the three Chapter 61 programs.

However, if the enrolled land is sold for or 
converted to a  nonchapter use within 10 years 
from the date it is acquired or the earliest date 
of the uninterrupted use in agriculture, then the 
landowner is responsible for either rollback taxes 
or conveyance taxes, whichever is greater. These 
penalties apply only to the portion of the land that 
is changed to a nonchapter use. However, when 
the classified land is being sold or converted to 
a residence for the owner; the owner’s spouse, 
parent, grandparent, child, grandchild, brother or 
sister, or the surviving spouse of those relatives; or 
an employee working full-time in the use and care 
of the property for its classified use, no penalty tax 
is assessed.

Below is an explanation of the rollback 
and conveyance taxes. These penalties can 
be confusing. If you are uncertain about how 
withdrawal penalties apply to your situation, 
contact your local assessor’s office or state  
service forester.
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Ch. 61A is a good  
fit for landowners  
engaged in  
agriculture on  
their land.
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ROLLBACK TAXES

The rollback tax is calculated the same way for 
Ch. 61, Ch. 61A, and Ch. 61B, except under Ch. 61A 
there is a difference in who has to pay interest. 
The rollback tax is assessed if the land use changes 
while enrolled in Ch. 61A or within 5 years of 
withdrawal from the Ch. 61A program. Rollback 
taxes are the difference between what the property 
tax would have been at the full assessment,  
known as Ch. 59 taxes, and the tax paid under  
Ch. 61A, plus 5% simple interest per year. However, 
landowners who enrolled in Ch. 61A before  
July 1, 2006, do not pay interest on the rollback 
tax. The rollback tax is calculated for each year the 
landowner has been enrolled in the program, up to 
5 years. After more than 5 years of enrollment, the 
rollback tax is calculated only for the 5 most recent 
years of enrollment.

If the landowner withdraws from the program, 
the rollback tax is still assessed if the land use 
changes to a  nonchapter use within 5 years of 
withdrawal. In such cases, the rollback tax is due 
for each year within this 5-year look-back period 
for which Ch. 61A reduced taxes were paid.

There are no rollback tax penalties for 
withdrawing a property from Ch. 61A if the 
landowner keeps the land in a use eligible for any 
one of the Ch. 61 programs for a period of 5 years 
after it is withdrawn from the program.

CONVEYANCE TAXES

The conveyance tax is calculated the same way for 
Ch. 61A and Ch. 61. The conveyance tax is designed 
to levy a more severe financial penalty if the land 
is sold for or converted to another use within the 
early years of Ch. 61A enrollment. The intent of 
the conveyance tax is to discourage landowners 
from enrolling their land in the Ch. 61A program 
to save taxes before developing the land. If the 
land is sold for or converted to a  nonchapter use 
within 10 years from the beginning of the fiscal 
year when it was first acquired, this tax is due if it 
is greater than what the total rollback tax penalty 
would be. For Ch. 61A, the conveyance tax is 10% 
of the total price of the property if the land is sold 
or converted within the first year of ownership (or 
uninterrupted use in agriculture by the current 
owner), 9% if sold within the second year, and so 

on with the rate declining each year by 1% until  
it hits zero. 

After the first 10 years of enrollment, the 
conveyance tax no longer applies. The conveyance 
tax can also be avoided if the land is purchased by  
a new owner who states on a notarized affidavit 
his/her intention to keep the land in a use covered 
by any Chapter 61 program for at least 5 years after 
the purchase. If the land is not continued in the 
use stated in the affidavit for at least 5 consecutive 
years, then the conveyance tax becomes due and 
payable by the new owner.

Some transfers are exempt from the 
conveyance tax, including transfers between 
husband and wife and parent and child when 
no consideration is paid for the property. Before 
making a transfer, the owner should determine 
whether it would trigger the conveyance tax.

First refusal option in Ch. 61A
All Ch. 61 programs give the town a first refusal 
option (sometimes referred to as the right of first 
refusal) that is triggered if the land use is converted 
to a  nonchapter use (e.g., residential, commercial, 
or industrial) while enrolled in the program or 
within one year of withdrawal from the program. 
Some exceptions apply. See “First Refusal Option,” 
p. 17, for more information. 

©
Shutterstock.com
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EXAMPLE 2: Property Tax Calculation under Ch. 61A Productive Forestland Based on FY 14 Rates

KEY DATE TIMELINE: Chapter 61A–Agriculture*

At least 2 
years before 
applying

DEADLINE: 

October 1 July 1
October 1– 
December 31

DEADLINE: 

October 1

Landowner actively 
engages in agricul-
ture on land.

Taxation under  
Ch. 61A begins at  
the start of the  
fiscal year.

Landowner receives 
first tax bill to 
reflect Ch. 61A tax 
reduction. (Tax bill-
ing date depends 
on community, e.g., 
quarterly or semi-
annual billing.)

Landowner renews 
Ch. 61A enrollment 
by submitting writ-
ten application to 
the local assessor’s 
office. 

* See your local assessor for important dates regarding  
 deadlines for your 10-year forest management plan.

STEP 1 45.87 enrolled acres × $49.00 = $2,247.63

STEP 2 $2,247.63 ÷ 1000 = 2.24763 

STEP 3 2.24763 × 16.93* = $38.05 is the estimated tax bill under Chapter 61A

*The per-acre valuation is 
based on your land’s location 
(east or west of the Connecti-
cut River) and productivity 
level (as determined by use 
category and USDA soil  
rating). The valuation is  
adjusted annually. 

EXAMPLE  The example below is for 45.87 acres of land with average productivity, located east of the  

Connecticut River in Sterling, Massachusetts, giving a per-acre current use valulation of $49.00.

*This is based on Sterling’s commercial tax rate of $16.93 per $1000 valuation.

STEP 1

STEP 2

Number of  
enrolled acres

Ch. 61A
valuation

Per thousand  
Ch. 61A valuation

Per-acre 
valuation*

1000

Town’s per thousand  
commercial tax rate

Ch. 61A valuation

Per thousand Ch. 61A valuation

Estimated tax bill under Ch. 61A

×

÷

×

=

=

=

STEP 3

Landowner submits  
written Ch. 61A applica-
tion to local assessor’s 
office for enrollment 
starting the next fis-
cal year. (Note: If the 
landowner misses the 
October 1 deadline,  
he/she will have up  
to 30 days after the  
actual tax bills are  
mailed in the fiscal year 
to file the application.)
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Chapter 61B 
OPEN SPACE AND RECREATION

Land use in Ch. 61B
Chapter 61B–Open Space and Recreation 
(Ch. 61B) is for land in open space and/or 
recreation. Because there is no requirement for 
land enrolled in Ch. 61B to be managed or have 
a 10-year forest management plan, the Ch. 61B 
program is a good fit for landowners who take a 
passive approach to their land. 

Minimum acreage in Ch. 61B
The Ch. 61B program requires a minimum of 
5 acres in an eligible land use. Some or all of a 
landowner’s eligible land may be placed in the 
program. The landowner needs to exclude their 
residence, other structures, and any land used in 
connection with those buildings. The structures 
and excluded land continue to be taxed at the full 
assessment. 

Types of eligible land in Ch. 61B
In addition to meeting the minimum acreage 
requirement, land enrolled in Ch. 61B must fit into 
one of the following two land categories:

OPEN SPACE

Land maintained in a substantially natural, wild, or 
open condition; land maintained in a landscaped 
or pasture condition; or managed forest under an 
approved 10-year forest management plan. Public 
access is not required for this category of land use. 

RECREATION

Land that is available for recreational purposes— 
so long as they do not significantly interfere  
with the environmental benefits of the land— 
which include hiking, camping, nature study  
and observation, boating, golfing, noncommercial  
youth soccer, horseback riding, hunting, 
fishing, skiing, swimming, picnicking, private 
noncommercial flying, hang gliding, archery 
and target shooting, and commercial horseback 
riding and equine boarding. It may not be used 
for horse racing, dog racing, or any sport normally 
undertaken in a stadium, gymnasium, or similar 
structure. Land under this category must be open 
either to the public or to members of a nonprofit 
organization, though the landowner may charge a 
fee for this service.

Forest management in Ch. 61B
Forest management in Ch. 61B is optional. If 
done, it must follow an approved 10-year forest 
management plan as described in the Ch. 61 
program. 

Tax reduction for Ch. 61B land
Rather than being assessed for its development 
value, Ch. 61B land is assessed at its recreational 
use value, which cannot be more than 25% of the 
fully assessed value of the land. In other words, 
the assessed value of the land is reduced by at least 
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75%. To see an example of how taxes are calculated 
under Ch. 61B, see Example 3, p. 13. To use the 
online Ch. 61B Calculator to calculate your taxes 
under Ch. 61B, visit www.masswoods.net.

For a comparison of tax reductions across all Ch. 61 
programs see Table 2, p. 16. 

Administration of Ch. 61B
Each community’s board of assessors administers 
the Ch. 61B program. Find the application at your 
local assessor’s office and at www.masswoods.net.

Ch. 61B costs 
When landowners choose to enroll their land in 
a Ch. 61B program, they are responsible for the 
registry recording fees for lien or release forms. If 
landowners decide to manage their forestland under 
Ch. 61B, then they are also responsible for the cost of 
preparing a 10-year forest management plan. 

Withdrawal penalties in Ch. 61B
When a landowner enrolls in the Ch. 61B program, 
a lien is attached to the landowner’s property to 
ensure that undeveloped land will continue to 
provide public benefits. This lien stays with the 
property when sold or transferred to another 
landowner. No penalties apply as long as the land 
remains enrolled or eligible for enrollment in one 
of the three Chapter 61 programs.

However, if the enrolled land is sold for or 
converted to a  nonchapter use within 10 years 
from the date of its enrollment in Ch. 61B, then 
the landowner is responsible for either rollback 
taxes or conveyance taxes, whichever is greater. 

These penalties apply only to the portion of the 
land that is changed to a nonchapter use. However, 
when the classified land is being sold or converted 
to a residence for the owner; the owner’s spouse, 
parent, grandparent, child, grandchild, brother or 
sister, or the surviving spouse of those relatives; or 
an employee working full-time in the use and care 
of the property for its classified use, no penalty tax 
is assessed.

Below is an explanation of the rollback 
and conveyance taxes. These penalties can 
be confusing. If you are uncertain about how 
withdrawal penalties apply to your situation, 
contact your local assessor’s office or state  
service forester.

ROLLBACK TAXES

The rollback tax is identical for Ch. 61B and  
Ch. 61. The rollback tax is assessed if the land 
changes use while enrolled or within 5 years of 
withdrawal from the Ch. 61B program. Rollback 
taxes are the difference between what the property 
tax would have been at the full assessment, known 
as Ch. 59 taxes, and the tax paid under Ch. 61B, 
plus 5% simple interest per year. The rollback 
tax is calculated for each year the landowner has 
been enrolled in the program, up to 5 years. After 
more than 5 years of enrollment, the rollback tax 
is calculated only for the 5 most recent years of 
enrollment. 

If the landowner withdraws from the program, 
the rollback tax is still assessed if the land use 
changes to a  nonchapter use within 5 years of 
withdrawal. In such cases, the rollback tax is due 
for each year within this 5-year look-back period 
for which Ch. 61B reduced taxes were paid.

Because there is no requirement for land  
enrolled in Ch. 61B to be managed or have  
a 10-year forest management plan, the  
Ch. 61B program is a good fit for landowners 
who take a passive approach to their land.

“
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There are no rollback tax penalties for 
withdrawing a property from Ch. 61B if the 
landowner keeps the land in a use eligible for any 
one of the Chapter 61 programs for a period of  
5 years after it is withdrawn from the program.

CONVEYANCE TAXES

The conveyance tax is calculated differently  
for Ch. 61B than it is for Ch. 61 and Ch. 61A.  
The conveyance tax is designed to levy a more 
severe financial penalty if the land is sold for 
or converted to another use within the early 
years of Ch. 61B enrollment. The intent of the 
conveyance tax is to discourage landowners 
from enrolling their land in the Ch. 61B program 
to save taxes before developing the land. If the 
land is sold for or converted to a nonchapter use 
within 10 years from the beginning of the fiscal 
year when it was first enrolled, this tax is due if it 
is greater than what the total rollback tax penalty 
would be. For Ch. 61B, the conveyance tax is 10% 
of the sale price if sold within 0–5 years of its 
first enrollment and 5% if sold within 6–10 years 
of the property’s first enrollment. 

After the first 10 years of enrollment, the 
conveyance tax no longer applies. The conveyance 
tax can also be avoided if the land is purchased by 
a new owner who states on a notarized affidavit 
their intention to keep the land in a use covered by 
any Chapter 61 program for at least 5 years after 
the purchase. If the land is not continued in the 
use stated in the affidavit for at least 5 consecutive 
years, then the conveyance tax becomes due and 
payable by the new owner.

Some transfers are exempt from the 
conveyance tax, including transfers between 
husband and wife and parent and child when 
no consideration is paid for the property. Before 
making a transfer, the landowner should determine 
whether it would trigger the conveyance tax.

First refusal option in Ch. 61B
All Chapter 61 programs give the town a first 
refusal option that is triggered if the land use is 
converted to a nonchapter use (e.g., residential, 
commercial, or industrial) while enrolled in the 
program or within 1 year of withdrawing from the 
program. Some exceptions apply. See “First Refusal 
Option,” p. 17, for more information. 
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EXAMPLE 3: Property Tax Calculation under Ch. 61B Based on FY 14 Rates

KEY DATE TIMELINE: Chapter 61B–Open Space and Recreation*

DEADLINE: 

October 1 July 1
October 1– 
December 31

October 1– 
December 31

November
DEADLINE: 

October 1

Taxation under  
Ch. 61B begins at  
the start of the  
fiscal year.

Taxation under  
Ch. 61A begins at  
the start of the  
fiscal year.

First tax bill to 
reflect Ch. 61B tax 
reduction. (Tax bill-
ing depends upon 
community, e.g., 
quarterly or semi-
annual billing.)

Landowner renews 
Ch. 61B enrollment 
by submitting writ-
ten application to 
the local assessor’s 
office. 

* Forest management is optional.  
 Contact your state service forester  
 for more information. 

STEP 1 $105,500 × .25 = $26,375

STEP 2 $26,375 ÷ 1000 = 26.375 

STEP 3 26.375 × 12.66* = $333.91 is the estimated tax bill under Chapter 61B

EXAMPLE  The example below is for 13.68 acres located in Charlton, Massachusetts, with a land  
assessment of $105,500.

*This is based on Charlton’s commercial tax rate of $12.66 per $1000 valuation.

STEP 1

STEP 2

Assessment of land 
enrolled in Ch. 61B

Ch. 61B valuation

Per thousand  
Ch. 61B valuation

.25

1000

Town’s per thousand  
commercial tax rate

Ch. 61B valuation

Per thousand Ch. 61B valuation

Estimated tax bill under Ch. 61B

×

÷

×

=

=

=

STEP 3

Landowner submits 
written Ch. 61B applica-
tion to local assessor’s 
office for enrollment 
starting the next fis-
cal year. (Note: If the 
landowner misses the 
October 1 deadline,  
he/she will have up to 
30 days after the actual 
tax bills are mailed in 
the fiscal year to file 
the application.)

Landowner receives 
first tax bill to 
reflect Ch. 61B tax 
reduction.
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Program Characteristics

Forest management 

10 acres

Based on market value of forest products 
land is capable of producing, set annually 
by Farm Land Advisory Committee

10-year forest management plan  
approved by the state service forester

Posting allowed

Reapply every 10 years by  
September 30 with new 10-year  
forest management plan

Required

Required

Department of Conservation and Recreation 
(DCR) Service Forestry Program

Land Use

Administration

Minimum Acreage  

Tax Reduction

Posting  
(excluding public access)

Requirements

Renewal Timeframe

Forest Management

10-Year Forest  
Management Plan

TABLE 1: COMPARING THE CHAPTER 61 PROGRAMS

Chapter 61 
FORESTRY
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Required for enrolled productive  
forestland

Required only if landowner manages 
forestland

Required only if landowner manages 
forestland

Optional

Reapply annually by October 1 Reapply annually by October 1

Posting allowed

• Demonstrate at least $500 in annual 
 sales of agricultural products,  
 including forest products 
• If managing forestland, 10-year  
 forest management plan approved  
 by the state service forester 

• Land mostly natural, wild, or open,  
 or used for an approved recreational 
 use 
• If managing forestland, 10-year  
 forest management plan approved 
 by the state service forester
 

• Posting allowed under “natural, wild, 
 or open” category 
• Posting may be allowed under the 
 Recreation category for organiza- 
 tions with paying members 

Based on market value of farm products 
land is capable of producing, set annually 
by Farm Land Advisory Committee

75% reduction of assessed value

5 acres 5 acres

• Local board of assessors
• DCR Service Forestry Program  
 if managing forestland

• Local board of assessors
• DCR Service Forestry Program  
 if managing forestland

Agriculture, including forest  
management

Passive or recreational use  
(forest management optional)

TABLE 1: COMPARING THE CHAPTER 61 PROGRAMS

Chapter 61B 
OPEN SPACE AND RECREATION

Chapter 61A 
AGRICULTURE

Chapter 61 
FORESTRY
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TABLE 2: COMPARISON OF PROPERTY TAXES

Town
Number of  
Enrolled Acres

Land  
Assessment

FY 2014  
Tax Rate

Ch. 59  
(no program)

Ch. 61B
Ch. 61/ 
61A

Boxford 6.45 $288,400 $15.47 $4,462 $1,115 $5*

Taunton 18.00 $145,600
$14.61 (Res)
$31.19 (Com)

$2,127 $532 $13

Falmouth 9.46 $289,300 $8.15 $2,358 $589 $4*

Phillipston 72.16 $179,700 $16.29 $2,927 $732 $58

Sterling 45.87 $293,300 6 $16.93 $4,966 $1,241 $38

Charlton 13.68 $105,500 $12.66 $1,336 $334 $8

Hawley 41.00 $70,400 $16.05 $1,130 $282 $43

Montague 14.64 $75,300
$16.34 (Res)
$24.85 (Com)

$1,230 $308 $12

Williamsburg 67.63 $263,400 $17.37 $4,575 $1,144 $76

Chester 130.25 $107,300 $20.88 $2,240 $560 $177

Southwick 24.00 $93,700 $17.06 $1,599 $400 $26

Richmond 22.23 $549,500 $10.29 $5,654 $1,414 $15

Monterey 92.00 $746,900 $6.08 $4,541 $1,135 $36

Comparison of Property Taxes for Forestland under Ch. 59 (no program),  
Ch. 61B & Ch. 61/61A Based on FY 14 Tax Rates 

©
Shutterstock.com

/G
em

enacom

*Due to minimum acreage requirements, this value is calculated only for Ch. 61A Forestland
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The purpose of the Chapter 61 programs is to 
help keep land undeveloped; therefore when a 
landowner chooses to convert enrolled land to 
another use, the municipality’s first refusal option 
(sometimes referred to as the right of first refusal) 
is triggered. If any land under Ch. 61, 61A, or 61B 
is intended to be converted to a  nonchapter use 
(either sold or retained in the same ownership) 
while enrolled or within one fiscal year of being 
removed from the program, then the municipality 
has the option to match a bona fide offer to 
purchase the property at the price contained in 
the offer. If the owner is not selling the property 
but is converting its use to a  nonchapter use, 
the municipality has an option to purchase the 
property at full market value as determined by an 
independent appraiser. 

The option must be exercised by the 
municipality within 120 days of (1) receiving a 
notice from the owner that complies with the law 
(in the case of a sale) or (2) the agreement of the 
consideration (the market value) in the case of a 
conversion by the owner. After exercising the first 
refusal option, the land must then be acquired 
by the municipality within 90 days, unless an 
extension is agreed upon by the landowner. The 
municipality may exercise its first refusal option 
to buy the land or it may transfer the first refusal 
option to an eligible conservation organization 
(e.g., state conservation agency, land trust) who 
then must also acquire the land within 90 days. 
 
For more information on the first refusal  
option process, including what must be  
included in the notice to sell or convert,  
visit www.masswoods.net.

What is the first refusal option?

The first refusal option is triggered
• when the landowner intends to sell the land 

for a residential, commercial, or industrial 
use;

• when the landowner maintains ownership 
of their land and changes the land use to 
residential, commercial, or industrial use; 
or

• if the landowner withdraws from the 
program and changes the land use within 
12 months or within one fiscal year of 
withdrawal. 

The first refusal option is NOT triggered if 
• the landowner chooses to switch to a 

different current-use program;

• the change of use is for the construction of a 
residence for an immediate family member;

• the landowner chooses to withdraw from a 
program, but keeps the land in agricultural, 
forestry, or recreational use for a period 
of one year from the time it was last taxed 
under the Chapter 61 program; or

• the landowner sells the property to a new 
owner who agrees to maintain the land use, 
as verified through an affidavit.

TABLE 2: COMPARISON OF PROPERTY TAXES FIRST REFUSAL OPTION

Town
Number of  
Enrolled Acres

Land  
Assessment

FY 2014  
Tax Rate

Ch. 59  
(no program)

Ch. 61B
Ch. 61/ 
61A

Boxford 6.45 $288,400 $15.47 $4,462 $1,115 $5*

Taunton 18.00 $145,600
$14.61 (Res)
$31.19 (Com)

$2,127 $532 $13

Falmouth 9.46 $289,300 $8.15 $2,358 $589 $4*

Phillipston 72.16 $179,700 $16.29 $2,927 $732 $58

Sterling 45.87 $293,300 6 $16.93 $4,966 $1,241 $38

Charlton 13.68 $105,500 $12.66 $1,336 $334 $8

Hawley 41.00 $70,400 $16.05 $1,130 $282 $43

Montague 14.64 $75,300
$16.34 (Res)
$24.85 (Com)

$1,230 $308 $12

Williamsburg 67.63 $263,400 $17.37 $4,575 $1,144 $76

Chester 130.25 $107,300 $20.88 $2,240 $560 $177

Southwick 24.00 $93,700 $17.06 $1,599 $400 $26

Richmond 22.23 $549,500 $10.29 $5,654 $1,414 $15

Monterey 92.00 $746,900 $6.08 $4,541 $1,135 $36

“
”

The purpose of  
the Chapter 61  
programs is to  
help keep land  
undeveloped.
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CHAPTER 61, 61A, AND 61B FREQUENTLY ASKED QUESTIONS

Chapter 61 
FORESTRY

Q: Neil and Danielle own 57 acres. They 
are interested in managing their forest, but 
want to make sure they are comfortable with 
the type of forest management being done on 
their land. Does the state require a minimum 
amount of forest management that needs to  
be done?

A: Though some forest management activity 
is required in the Ch. 61 program, the amount 
and type of management should be determined 
based on the landowner’s goals, in consultation 
with the landowner’s private forester.

Q: Addie has 40 acres in Ch. 61—Forestry. 
After 14 years in the program, she decides to 
build 10 houses on the property for sale out-
side the immediate family. Will Addie have to 
pay penalty taxes?

A: Because the land has been enrolled in  
Ch. 61 for over 10 years, it is not subject to a con-
veyance tax. Because she is converting the land 
use, however, Addie will have to pay rollback 
taxes. Her rollback taxes will be the difference 
in taxes between her Ch. 61 tax payment and 
the fair market assessment for each year within 
a period of 5 years, plus 5% interest per year. In 
addition to the rollback taxes, the town where 
Addie owns the land will have the right of first 
refusal to purchase it at a fair market price as de-
termined by an independent appraiser. The town 
may also transfer the right to purchase the land 
to a qualified conservation organization. 

Photo credits, top to bottom: ©Shutterstock.com/Akop Nazaretyan; Courtesy of Franklin Land Trust; Courtesy of John Clarke
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CHAPTER 61, 61A, AND 61B FREQUENTLY ASKED QUESTIONS

Chapter 61B 
OPEN SPACE AND RECREATION

Chapter 61A 
AGRICULTURE

Chapter 61 
FORESTRY

Q: Bob and Pam have had 89 acres in  
Ch. 61A—Agriculture for 12 years. They have 
decided to remove their land from the pro-
gram, but not to change its land use. Will  
Bob and Pam have to pay penalty tax?

A: Bob and Pam will not have to pay any pen-
alty tax as long as they maintain the land use for 
a minimum of 5 years and the town will have no 
first refusal option at the close of the fiscal year 
following the year that the land was enrolled. 
Because the land has been in Ch. 61A for longer 
than 10 years and because the land is not being 
sold for or converted to a nonchapter use, the 
conveyance tax does not apply.

Q: Jim and Lisa have 100 acres in Ch. 61A—
Agriculture. Fifty acres are actively farmed, 
and 50 acres are included as nonproductive 
accessory forestland. They decide to harvest 
timber from these 50 forest acres. Can Jim 
and Lisa harvest timber and keep their land in 
Chapter 61A—Agriculture?

A: Jim and Lisa may harvest timber on for-
estland enrolled in Ch. 61A, and they must do so 
under the guidance of an approved 10-year forest 
management plan. Instead of being assessed as 
“nonproductive” accessory land, the forestland 
is now producing timber, and these “productive” 
acres are assessed based on the market value of 
the agricultural products (i.e., timber) produced 
as determined by the Farmland Valuation Advi-
sory Commission. 

Q: Dana and Mike have 17 acres enrolled 
in Ch. 61B—Open Space and Recreation. For 
years, they have taken a passive approach to 
managing their land, and now they have de-
cided to harvest timber to help pay for unex-
pected medical bills. Can they stay in Ch. 61B 
and harvest timber, or do they have to switch 
to Ch. 61—Forestry?

A: Active forest management is allowed 
under Ch. 61B, but it is not required. Dana and 
Mike may stay in Ch. 61B and harvest timber 
from their land as long as an approved 10-year 
forest management plan guides the harvest.

Q: Eli has owned 13 acres, which he has had 
in Ch. 61B—Open Space and Recreation for  
4 years, when he decides to sell the property to 
the Smith family. The Smiths intend to keep it 
in its open space land use. They sign an affidavit 
promising to not convert the land. Will Eli have 
to pay penalty taxes for selling the land?

A: No, as long as the new owners sign the  
affidavit saying they will not convert the land,  
Eli will not have to pay anything. The affidavit 
transfers any penalties for changing the land’s 
use to the new owners. The Ch. 61B lien will 
remain on the land. If the Smiths wish to keep it 
in Ch. 61B, they must file annually with the local 
assessor’s office. 
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CONSERVATION-BASED ESTATE PLANNING NEXT STEPS     ADDITIONAL INFORMATION

For more information about 
conservation-based estate 
planning and how the Chapter 61 
programs may help you meet your 
goals for the future of your land,  
visit www.masswoods.net.  
 
 

Conservation-Based 
Estate Planning

Deciding what will happen to your land when you are 
gone may be the most important step you can take as 
a landowner. An estate is the total of all of your assets, 
including your land. Conservation-based estate 
planning ensures that your assets are distributed in 
a way that meets the personal and financial goals of 
you and your family and that your land is treated in a 
manner consistent with your goals.

The Chapter 61 programs can reduce your 
annual property taxes and help you maintain your 
ownership while you explore longer-term plans 
for the land. Chapter 61 programs can be combined 
with other conservation-based estate-planning 
tools such as trusts, conservation restrictions, and 
all types of private ownership. Although not a 
permanent land protection tool, a Chapter 61 lien 
will remain on your property after your passing 
until a future owner decides to remove it.

Photo credits counterclockwise from top left: ©Shutterstock.com/ 
Vita Khorzhevska; ©Shutterstock.com/Boudikha; Courtesy of Franklin  
Land Trust; ©Shutterstock.com/Brykaylo Yurly; Courtesy of Norm Eggert
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CONSERVATION-BASED ESTATE PLANNING NEXT STEPS     ADDITIONAL INFORMATION

Next Steps 
1. Discuss your short- and long-term  

goals for your land with your family.  

2. Contact your local state service  
forester to discuss the Chapter 61  
programs or request a site visit.  
Visit www.masswoods.net to find  
the state service forester working  
in your town.

3. Contact your local assessor’s office  
for Ch. 61A or 61B applications or 
download them at www.masswoods.net. 
Contact a private forester to develop 
a forest management plan needed to 
enroll in the Ch. 61 program. Find a 
private forester working in your town  
by visiting www.masswoods.net. 

4. Learn how the Ch. 61 programs can  
add to your conservation-based estate 
plan by visiting the “Future of My 
Land” section of the UMass Extension 
website: www.masswoods.net/future-
my-land.  

Additional Information
www.masswoods.net  
The UMass Extension website for  
landowners, featuring information on:

• Ch. 61 programs and property tax  
calculators

• Ch. 61 Frequently Asked Questions (FAQs)

• Ch. 61, 61A, and 61B application forms

• Conservation-based estate-planning  
information

• State service foresters and private  
foresters working in your town

• Land trusts working in your town

• Landowner cost-share programs

• Enabling legislation for the  
Chapter 61 programs

Photo credits counterclockwise from top left: ©Shutterstock.com/ 
Vita Khorzhevska; ©Shutterstock.com/Boudikha; Courtesy of Franklin  
Land Trust; ©Shutterstock.com/Brykaylo Yurly; Courtesy of Norm Eggert
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August 13, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Construction Reports  
 

 

 CTS/9 Trotter Drive Report #16 dated August 6, 2019 
 Medway Community Church Reports #14 – 18 from 

July 22 – August 1, 2019  
 Salmon Reports #18 & 19 from July 25 and August 1, 

2019  
 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Converting Technical Services Facility 8/6/2019 16 
Location Project No. Sheet 1 of  

9 Trotter Drive, Medway, MA 143-21583-18008 2 
Contractor Weather Temperature 
Barrows Contracting (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 80˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t  Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman 1 Backhoe 1 Asphalt Reclaimer    

Laborers 1 Loader  Vib. Roller    

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr.  Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator  Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck      
  Tri-Axle Dump Truck      
  Trailer Dump Truck      
        
Police Details: 1 RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Steven M. Bouley, PE 9:00 A.M. – 10:00 A.M. 
   
NOTE: Please use reverse side for remarks and sketches 

FIELD REPORT 

On Tuesday August 6, 2019, Steven M. Bouley, PE from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and monitor construction progress. The following report outlines observations made during the site 
visit. 
1. Observations 

A. Upon arrival to the site, the electrical contractor was completing backfill and surface restoration of the 
landscape island. The alignment of the underground electric run matched the revised plan dated July 23, 
2019. However, upon arrival the conduit and trench had been backfilled and set with concrete. The contractor 
stated the town electrical inspector was on-site to witness the installation. 

 
 

 
 



 
 
Project Date Report No. 

Converting Technical Services Facility 8/6/2019 16 
Location Project No. Sheet 2 of  

9 Trotter Drive, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18008 (MEDWAY TROTTER DR SITE REVIEW)\Construction\FieldObservation\FieldReports\Field Report-9 Trotter Drive-Report No. 14_2019-04-19.docx  

2. Schedule 
A. TT will maintain communication with contractor and will inspect the site on an as-need basis.  

3. New Action Items 
A. N/A 

 
4. Previous Open Action Items 

A. N/A 
 
5. Materials Delivered to Site Since Last Inspection 

A. N/A 
 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 7/22/2019 14 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M.  
P.M. CLOUDY 

A.M.  
P.M. 80˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 1 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram 1 Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 2     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Steven Bouley, P.E. 2:30 PM – 3:00 PM 

NOTE: Please use reverse side for remarks and sketches 

 
 

FIELD REPORT 

On Monday, July 22, 2019, Steven Bouley, P.E. from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled to subgrade elevation. 
Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is installed 
around the site perimeter and is in good condition. 

B. Contractor is nearing completion of excavation for proposed Basin 1 at two feet below system bottom as spoken 
about at the site meeting last week. Ledge was encountered on the eastern portion of the system for nearly its 
entire length (north-south axis) to approximately half of its width (east-west axis). It appears the rock is fractured 
and easily removed by ripping method and is being removed in boulder sized pieces and exported off-site. 
Western portion of the excavation appears to be bony gravel and sand. Signs of water not visible in the 
excavation. Contractor plans to continue export of unsuitable materials and begin installation of sand tomorrow to 
bring the excavation to proposed system bottom elevation.. 

C. The exposed filter fabric at Basin 2 has been backfilled with 2” minus gravel material to ensure filter fabric is not 
continually exposed to UV to prevent potential degradation of the fabric. 

 
 

 
 



Project Date Report No. 

Medway Community Church 7/22/2019 14 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18009 (COMMUNITY CHURCH REVIEW)\Construction\FieldObservation\FieldReports\Field Report-Medway Community Church No. 14_2019-07-22.docx  

2. Schedule 
A. Contractor plans to continue installing Basin 1 this week. TT will maintain communication with contractor and will 

inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. Design engineer to provide updated information regarding basin changes for the record. TT Update: Updated 

information has been provided, see attached. However, we recommend the design engineer provide the 
mounding calculations conducted as they are not included in the submission. We have attached an email 
message from July 15, 2019 describing the mound generated under the system for the revised conditions. 

B. TT recommends the PEDB require post-construction Monitoring of both basins. Monitoring should occur in a dry 
period a minimum 72 hours after 0.5”+ storm events to determine if basin is properly dewatering. We recommend 
a minimum one-year time period after final completion of the Project for this monitoring. TT Update: This item 
will be discussed at the 7/23 PEDB hearing and expected to be resolved that evening. 

C. Design engineer to provide documentation of filter fabric UV resistance. TT Update: Contractor has backfilled 
the limits of Basin 2, no further action required. 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



MEDWAY COMMUNITY CHURCH 

 

 
9 & 11 Slocumb Place Site Improvements 

 

Medway, MA 02053 

 

UNDERGROUND STORAGE UNIT No. 1 

GROUNDWATER MOUNDING CALCULATIONS (REVISED) 
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TATA & HOWARD, INC.

Consulting Engineers______________________________________________________________________________________________________________________________
67 Forest Street, Marlborough, Massachusetts 01752

Telephone: (508) 303-9400   FAX: (508) 449-9400

BY: MSB DATE: 7/15/2019 JOB No.: 5328

CHKD BY: SJL DATE: 7/15/2019 SHEET 1 OF 2

SUBJECT: Parking Improvements Stormwater Management Analysis - Hantush (1967) Groundwater Mounding Calculator Data

LOCATION: Medway Community Church, Medway, MA

Source : Hantush, M.S.(1967). Growth and Decay of Groundwater-Mounds in Response to Uniform Percolation, Water Resources Research vol. 3, no.1, pp 227-234.

Description and source of Input parameters used in the mounding calculations:

Recharge Rate, RR:
Volume of water infiltrated by each BMP for the 100-Yr Storm (denoted as "Discarded Volume" in the HydroCAD Analysis Output: Appendix A)
divided by  the surface area of the underground storage unit.

Duration of Application: T
The duration is 1 day to match the 100-yr , 24-hour rainfall event.

Specific Yield, Sy
The soil type identify during on-site investigation is Sand. A value for 30%  for Sand, Coarse is selected from representative values of various geological 
materials shown on Appendix B.

Hydraulic Conductivity
The hydraulic conductivity are computed based on infiltration rate obtained from on-site percolation test at Observation Hole # 4 (Appendex C).

Initial Saturated Thickness
This value represents the depth to the highest natural restrictive layer (clay or bedrock). A value of 45 feet was estimated from a Well Completion Reports
 from the MassDEP Search Well database.  The closest well to the project site is a residential well drilled for irrigation purposes located at 
4 Brandywine Road  which is 1,600 lf north of our site. The well was drilled in July 2000 with a depth to bedrock of 45.0’ (Refer to Appendix D for 

the Well Report). 
Length of application area

The length of the proposed underground storage unit
Width of application area

The width of the proposed underground storage unit



TATA & HOWARD, INC.

Consulting Engineers______________________________________________________________________________________________________________________________
67 Forest Street, Marlborough, Massachusetts 01752

Telephone: (508) 303-9400   FAX: (508) 449-9400

BY: MSB DATE: 7/15/2019 JOB No.: 5328

CHKD BY: SJL DATE: 7/15/2019 SHEET 2 OF 2

SUBJECT: Parking Improvements Stormwater Management Analysis - Hantush (1967) Groundwater Mounding Calculator Data

LOCATION: Medway Community Church, Medway, MA

Hantush (1967) Groundwater Mounding Calculator (https://pubs.usgs.gov/sir/2010/5102/) Data Input

Underground Storage Unit No. 2

1 Percolation Rate (PR) = 2.67 MPI
2 Hydraulic Conductivity (K)

Percolation Rate (ft/day): ((60 mph/PR)x(24hr/1day))/(12in/ft)) = 44.9 ft/day
K = (PR/6.03)^1.18 = 10.7 ft/day

3 Specific Yield: Gravelly Sand = 0.3
4 T = (per Brett Rowe & Kermit Studley, MA DEP) = 1 days

5 Initial Sat'd Thickness (hi): (Assumed from nearby irrigation well)

hi = Depth to Bedrock - Static water level below ground = 45-10 = 38.5 ft

6 Length of basin, A = 92.58 ft 46.29
7 Width of basin, B = 59 ft 29.5
8 Area of Basin = Length  x Width = 5,462 sf
9 Recharge Rate

Discarded Volume = 24,867 cf /day (HydroCAD)
Recharge Rate = 4.55 ft/day

Findings
The results of spreadsheet solving the Hantush (1967) equation for groundwater mounding beneath the underground infiltration basin shown
 on the next page.

Beneath the center of basin at the end of the infiltration period, the maximum thickness of saturated zone  is 40.300 feet with a maximum 
groundwater mounding of 1.800 ft.

Location Elevation (Feet)

Test Pit No. 2 Elev @ Grade 257.00

Bedrock (257.0 - 45.0) 212.00

Ledge Refusal 250.50

Initial Saturated Thickness - hi(0) 38.50

Bottom of Stone 252.50

Bottom of Chambers/Inlet Invert 253.00

Top of Chambers 255.21

Top of Stone 255.71

(Ledge Refusal less Bedrock)

Basin No. 1 Elevations

Notes

(Bedrock 45-feet below grade)

(Maintain Min. 2-feet of seperation)



use consistent units (e.g. feet & days or inches & hours) Conversion Table

Input Values inch/hour feet/day

4.5500 R Recharge (infiltration) rate (feet/day) 0.67 1.33
0.300 Sy Specific yield, Sy (dimensionless, between 0 and 1)

107.00 K Horizontal hydraulic conductivity, Kh  (feet/day)* 2.00 4.00
46.290 x 1/2 length of basin (x direction, in feet)
29.500 y 1/2 width of basin (y direction, in feet) hours days

1.000 t duration of infiltration period (days) 36 1.50
38.500 hi(0) initial thickness of saturated zone (feet)

40.300 h(max) maximum thickness of saturated zone (beneath center of basin at end of infiltration period)
1.800 Δh(max) maximum groundwater mounding (beneath center of basin at end of infiltration period)

Ground-

water 

Mounding, in 

feet

Distance from 

center of basin 

in x direction, in 

feet

1.800 0
1.725 20
1.481 40
1.291 50
1.115 60
0.969 70
0.847 80
0.743 90
0.654 100
0.508 120

Disclaimer

This spreadsheet solving the Hantush (1967) equation for ground-water mounding beneath an infiltration basin 

is made available to the general public as a convenience for those wishing to replicate values documented in 

the USGS Scientific Investigations Report 2010-5102 "Groundwater mounding beneath hypothetical stormwater 

infiltration basins" or to calculate values based on user-specified site conditions. Any changes made to the 

spreadsheet (other than values identified as user-specified) after transmission from the USGS could have 

unintended, undesirable consequences. These consequences could include, but may not be limited to: 

erroneous output, numerical instabilities, and violations of underlying assumptions that are inherent in results 

presented in the accompanying USGS published report. The USGS assumes no responsibility for the 

consequences of any changes made to the spreadsheet. If changes are made to the spreadsheet, the user is 

responsible for documenting the changes and justifying the results and conclusions.

This spreadsheet will calculate the height of a groundwater mound beneath a stormwater infiltration basin.   More information can be found in the U.S. Geological Survey 

Scientific Investigations Report 2010-5102 "Simulation of groundwater mounding beneath hypothetical stormwater infiltration basins".

The user must specify infiltration rate (R), specific yield (Sy), horizontal hydraulic conductivity (Kh),  basin dimensions (x, y), duration of infiltration period (t), and the initial 

thickness of the saturated zone (hi(0), height of the water table if the bottom of the aquifer is the datum).  For a square basin the half width equals the half length (x = y).  For a 

rectangular basin, if the user wants the water-table changes perpendicular to the long side, specify x as the short dimension and y as the long dimension.  Conversely, if the 

user wants the values perpendicular to the short side, specify y as the short dimension, x as the long dimension.  All distances are from the center of the basin.   Users can 

change the distances from the center of the basin at which water-table aquifer thickness are calculated.
Cells highlighted in yellow are values that can be changed by the user.  Cells highlighted in red are output values based on user-specified inputs.  The user MUST click the blue 

"Re-Calculate Now" button each time ANY of the user-specified inputs are changed otherwise necessary iterations to converge on the correct solution will not be done and 

values shown will be incorrect.  Use consistent units for all input values (for example, feet and days)

In the report accompanying this spreadsheet 

(USGS SIR 2010-5102), vertical soil permeability 

(ft/d) is assumed to be one-tenth horizontal 

hydraulic conductivity (ft/d). 

Re-Calculate Now

0.000

0.200

0.400

0.600

0.800

1.000

1.200

1.400

1.600

1.800

2.000

0 20 40 60 80 100 120 140

Groundwater Mounding, in feet



 
 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A 

 

HydroCAD Analysis Output 

 

  



Medow Community Church/Parking Improvements - Storm Drainage Analysis 
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Summary for Pond 1USC: Underground Storage Unit No. 1 - R-280HD, w/Exfiltration of 4.3 in/hr

Medow Community Church/Parking Improvements - Underground Storage Unit No.1, R-280 HD 
w/Exfiltration of 4.3  in/hr.

Inflow Area = 39,341 sf, 79.14% Impervious,  Inflow Depth = 7.59"    for  100Yr_24Hr_Storm event
Inflow = 6.26 cfs @ 12.13 hrs,  Volume= 24,867 cf
Outflow = 0.52 cfs @ 11.57 hrs,  Volume= 24,867 cf,  Atten= 92%,  Lag= 0.0 min
Discarded = 0.52 cfs @ 11.57 hrs,  Volume= 24,867 cf

Routing by Dyn-Stor-Ind method, Time Span= 0.00-48.00 hrs, dt= 0.01 hrs
Peak Elev= 251.53' @ 13.34 hrs   Surf.Area= 5,210 sf   Storage= 9,309 cf
Flood Elev= 257.50'   Surf.Area= 5,210 sf   Storage= 10,767 cf

Plug-Flow detention time= 133.8 min calculated for 24,867 cf (100% of inflow)
Center-of-Mass det. time= 133.8 min ( 891.6 - 757.8 )

Volume Invert Avail.Storage Storage Description

#1A 249.00' 3,966 cf 89.83'W x 58.00'L x 3.21'H Field A
16,716 cf Overall - 6,800 cf Embedded = 9,916 cf  x 40.0% Voids

#2A 249.50' 6,800 cf Cultec R-280  x 160  Inside #1
Effective Size= 46.9"W x 26.0"H => 6.07 sf x 7.00'L = 42.5 cf
Overall Size= 47.0"W x 26.5"H x 8.00'L with 1.00' Overlap

10,767 cf Total Available Storage

     Storage Group A created with Chamber Wizard

Device Routing     Invert Outlet Devices

#1 Discarded 249.00' 4.300 in/hr Exfiltration over Horizontal area     Phase-In= 0.01'   

Discarded OutFlow  Max=0.52 cfs @ 11.57 hrs  HW=249.09'   (Free Discharge)
1=Exfiltration  (Exfiltration Controls 0.52 cfs)

mbarry
Rectangle
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Pond 1USC: Underground Storage Unit No. 1 - R-280HD, w/Exfiltration of 4.3 in/hr - Chamber Wizard Field A

Chamber Model = Cultec R-280

Effective Size= 46.9"W x 26.0"H => 6.07 sf x 7.00'L = 42.5 cf

Overall Size= 47.0"W x 26.5"H x 8.00'L with 1.00' Overlap

47.0" Wide + 6.0" Spacing = 53.0" C-C

8 Chambers/Row x 7.00' Long = 56.00' + 12.0" End Stone x 2 = 58.00' Base Length

20 Rows x 47.0" Wide + 6.0" Spacing x 19 + 12.0" Side Stone x 2 = 89.83' Base Width

6.0" Base + 26.5" Chamber Height + 6.0" Cover = 3.21' Field Height

160 Chambers x 42.5 cf = 6,800.4 cf Chamber Storage

16,716.5 cf Field - 6,800.4 cf Chambers = 9,916.1 cf Stone x 40.0% Voids = 3,966.5 cf Stone Storage

Stone + Chamber Storage = 10,766.8 cf = 0.247 af

160 Chambers

619.1 cy Field

367.3 cy Stone
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Pond 1USC: Underground Storage Unit No. 1 - R-280HD, w/Exfiltration of 4.3 in/hr

Inflow
Discarded

Hydrograph

Time  (hours)
484644424038363432302826242220181614121086420
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Inflow Area=39,341 sf

Inflow=6.26 cfs @ 12.13 hrs

Discarded=0.52 cfs @ 11.57 hrs

Peak Elev=251.53'

Storage=9,309 cf

6.26 cfs @ 12.13 hrs

0.52 cfs @ 11.57 hrs



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX B 

 

Representative values of various 

geological materials 

  





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX C 

 

Percolation Test 
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Commonwealth of Massachusetts 
City/Town of Medway 
Percolation Test  
Form 12  
 

 Percolation test results must be submitted with the Soil Suitability Assessment for On-site Sewage 
Disposal. DEP has provided this form for use by local Boards of Health.  Other forms may be used, but 
the information must be substantially the same as that provided here.  Before using this form, check with 
the local Board of Health to determine the form they use.   

 Important: When 
filling out forms 
on the computer, 
use only the tab 
key to move your 
cursor - do not 
use the return 
key. 

 

A. Site Information 

 Medway Community Church 
Owner Name 

 9/11 Slocumb Place 
Street Address or Lot # 

 Medway 
City/Town  

 MA 
State  

 02053 
Zip Code 

 Matthew Barry 
Contact Person (if different from Owner) 

 (508) 232-6228 
Telephone Number 

B. Test Results 
 

 
 6/21/18 

Date 
 8:49 AM 

Time 

 

 6/21/18 
Date 

 10:50 AM 
Time 

  
 Observation Hole # 

 2 
 

 4 
 

 
 Depth of Perc 

 56"-74" 
 

 51"-69" 
 

 
 Start Pre-Soak 

 8:49 AM 
 

 10:50 AM 
 

 
 End Pre-Soak 

 9:04 AM 
 

 11:05 AM 
 

 
 Time at 12” 

 9:04 AM 
 

 11:05 AM 
 

 
 Time at 9” 

 9:10 AM 
 

 11:26 AM 
 

 
 Time at 6” 

 9:18 AM 
 

 11:53 AM 
 

 
 Time (9”-6”) 

 8 Mins. 
 

 17 Mins. 
 

 
  Rate (Min./Inch) 

 2.67 Mins./Inch 
 

 5.67 Min./Inch 
 

 
                                                          

 Test Passed:                                                                
Test Failed:   

 Test Passed:   
 Test Failed:   

  Matthew Barry 
Test Performed By: 

        
Board of Health Witness 

 
 Comments: 

  For on-site stormwater disposal associated with site improvements/parking.  No septic. 
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Soil Evaluation 
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

A. Facility Information 
Medway Community Church
Owner Name 

9/11 Slocumb Place
Street Address

2B-56A
Map/Lot #

Medway
City 

MA
State 

02053
Zip Code

B. Site Information
1. (Check one)   New Construction   Upgrade   Repair  

2. Soil Survey Available?   Yes   No If yes: Web Soil Survey
Source

422B
Soil Map Unit

Canton Fine Sandy Loam
Soil Name

  

     
Soil Limitations

Coarse-loamy over sandy melt-out till
Geologic/Parent Material

  

Ridges, hills, moraines
Landform

3. Surficial Geological Report Available?   Yes   No If yes: 2006/USGS
Year Published/Source

1:24,000
Publication Scale

Thin Till
Map Unit

4. Flood Rate Insurance Map

Above the 500-year flood boundary?   Yes   No 
If Yes, continue to #5.

Within the 100-year flood boundary?   Yes   No

5. Within a velocity zone?   Yes   No

6. Within a Mapped Wetland Area?   Yes   No MassGIS Wetland Data Layer: N/A
Wetland Type

7. Current Water Resource Conditions (USGS): Nov/2017
Month/Year

Range:    Above Normal     Normal     Below Normal

8. Other references reviewed: Site No. 420545071174001 Norfolk Well Depth 18.4' 7.5 mi SE 11/28/17 6.45' (11/14/17 6.55') 
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

C. On-Site Review (minimum of two holes required at every proposed primary and reserve disposal area)
Deep Observation Hole Number: 1 12/1/2017

Date
8:15 AM
Time

43 degrees, Partly Cloudy
Weather

1. Location

Ground Elevation at Surface of Hole: 255
feet

Latitude/Longitude: ~N42d08'   /  ~W71d26'

Description of Location: Front of parcel at driveway

2. Land Use Residential 
(e.g., woodland, agricultural field, vacant lot, etc.)

Some stones/boulders visible rear of prop
Surface Stones (e.g., cobbles, stones, boulders, etc.)

0-3
Slope (%)

Grassed lawn and trees
Vegetation

     
Landform

     
Position on Landscape (SU, SH, BS, FS, TS)

3. Distances from: Open Water Body ~1,500
feet

Drainage Way -
feet

Wetlands 600+
feet

Property Line 10
feet

Drinking Water Well -
feet

Other -
feet

4. Parent Material: Coarse-loamy over sandy melt-out till Unsuitable Materials Present:   Yes   No

If Yes:   Disturbed Soil   Fill Material       Impervious Layer(s)   Weathered/Fractured Rock   Bedrock

5. Groundwater Observed:   Yes   No If yes: -
Depth Weeping from Pit

-
Depth Standing Water in Hole

Estimated Depth to High Groundwater: 120"+
inches

-
elevation
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

C. On-Site Review (continued)
Deep Observation Hole Number: 1

Redoximorphic Features Coarse Fragments 
% by Volume

Depth (in.) Soil Horizon/ 
Layer

Soil Matrix: Color-
Moist (Munsell)

Depth Color Percent

Soil Texture 
(USDA)

Gravel Cobbles 
& Stones

Soil Structure
Soil 

Consistence 
(Moist)

Other

2-0 Organic                                                   

0-12 A 10YR 3/4 - - - Loamy Sand - - Weak Gr Very 
Friable      

12-29 B 10YR 5/4 - - - Sandy Loam - - Weak abk Friable      

29-120 C 2.5Y 6/1 - - - Sand - - Massive Friable      

                                                            

                                                            

                                                            

Additional Notes:
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

C. On-Site Review  (continued)
Deep Observation Hole Number: 2 12/1/2017

Date
9:15 AM
Time

43 degrees, Mostly Cloudy
Weather

1. Location

Ground Elevation at Surface of Hole: 257
feet

Latitude/Longitude: ~N42d08'   /  ~W71d26'

2. Land Use Residential
(e.g., woodland, agricultural field, vacant lot, etc.)

Some stones/boulders visible rear of prop
Surface Stones (e.g., cobbles, stones, boulders, etc.)

0-5
Slope (%)

Grassed lawn and trees
Vegetation

     
Landform

     
Position on Landscape (SU, SH, BS, FS, 
TS)3. Distances from: Open Water Body ~1,500

feet
Drainage Way -

feet
Wetlands 600+

feet

Property Line 65
feet

Drinking Water Well -
feet

Other -
feet

4. Parent Material: Coarse-loamy over sandy melt-out till Unsuitable Materials Present:   Yes   No

If Yes:   Disturbed Soil   Fill Material       Impervious Layer(s)   Weathered/Fractured Rock   Bedrock

5. Groundwater Observed:   Yes   No If yes: -
Depth Weeping from Pit

-
Depth Standing Water in Hole

Estimated Depth to High Groundwater: 120"+
inches

-
elevation
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

C. On-Site Review  (continued)
Deep Observation Hole Number: 2

Redoximorphic Features Coarse Fragments 
% by Volume

Depth (in.) Soil Horizon/ 
Layer

Soil Matrix: Color-
Moist (Munsell)

Depth Color Percent

Soil Texture 
(USDA)

Gravel Cobbles 
& Stones

Soil Structure
Soil 

Consistence 
(Moist)

Other

1-0 Organic                                                   

0-8 A 10YR 3/3 - - - Loamy Sand - - Weak Gr Very 
Friable      

8-32 B 10YR 4/6 - - - Sandy Loam - - Weak abk Very 
Friable      

32-36 C1 2.5Y 5/4 - - - Sandy Loam - - weak abk Very 
Friable      

36-42 C2 Fractured Rock - - - - - - - -      

42-120 C3 2.5Y 5/3 - - - Sand - - Massive Friable      

                                                            

Additional Notes:
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Commonwealth of Massachusetts 
City/Town of Medway 
Form 11 - Soil Suitability Assessment for On-Site Sewage Disposal

D. Determination of High Groundwater Elevation

1. Method Used: Obs. Hole #1_________ Obs. Hole #2_________

Depth observed standing water in observation hole      
inches

     
inches

Depth weeping from side of observation hole      
inches

     
inches

Depth to soil redoximorphic features  (mottles)      
inches

     
inches

Depth to adjusted seasonal high groundwater (Sh)
(USGS methodology)

     
inches

     
inches

     
Index Well Number

     
Reading Date

Sh = Sc – [Sr x (OWc – OWmax)/OWr]

Obs. Hole #      Sc      Sr      OWc       OWmax      OWr       Sh      

Obs. Hole #      Sc      Sr      OWc       OWmax      OWr       Sh      

E. Depth of Pervious Material

1. Depth of Naturally Occurring Pervious Material

a. Does at least four feet of naturally occurring pervious material exist in all areas observed throughout the area proposed for the soil 
absorption system?

  Yes   No

b. If yes, at what depth was it observed? Upper boundary:      
inches

Lower boundary:      
inches

c. If no, at what depth was impervious material observed? Upper boundary:      
inches

Lower boundary:      
inches







 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX E 

 

Wells Completion Report 

From MassDEP Search Well database 

 

 



MassDEP

Well Completion Report

Date Issued:

GPS North: GPS West: Assessors Map:

Assessors Lot: Address:

Sub Division: Permit Number:

City/Town:

Board Of Health Permit Obtained:

WELL LOCATION

4 Brandywine Road

MEDWAY

Y

Work Performed Well Type Drilling Method Overburden Drilling Method Bedrock

Irrigation

ADDITIONAL WELL INFORMATION

Developed:

Disinfected:

Total Well Depth:

Fracture Enhancement:

Well Seal Type:

Depth to Bedrock:

No

No

505.00

No

45.00

PERMANENT PUMP  (IF AVAILABLE)

Pump Description:

Type:

Nominal Pump Capacity:

Intake Depth:

Horsepower:

Comments: HYDROFRAC

From(ft) To(ft) Type Thickness Diameter

60.00 Steel 6

CASING

From(ft) To(ft) Type slotsize Diameter

SCREEN

From(ft) To(ft) Material Description Purpose

WELL SEAL / FILTER PACK / ABANDONMENT MATERIAL

Date Measured Depth Below Ground Surface

07/18/2000 10.00

STATIC WATER LEVEL(ALL WELLS)

Date Method Yield(GPM) Time Pumped
(hrs & min)

 Pumping Level 
(Ft. BGS)

Time To Recoover
(Hrs & min) Recovery

Air Blow with Drill 
Stem 10.00 02:00:00 175 00:00:10

WELL TEST DATA (ALL SECTIONS MANDATORY FOR PRODUCTION WELLS)

From(ft) To(ft) Lithology Color Comment Water Zone Loss / Add 
of Fluid

Drill Stem 
Drop Drill Rate

From(ft) To(ft) Lithology Comment Water Zone Drill Stem 
Drop

Extra 
Large Drill Rate Rust Stain Loss / Add 

Of Fluid
# of Fract 

Per Ft

OVER BURDEN

BEDROCK



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 7/24/2019 15 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M.  
P.M. SUNNY 

A.M.  
P.M. 75˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 1 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram 1 Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 2     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Steven Bouley, P.E. 12:30 PM – 1:00 PM 
 Bradley M. Picard, E.I.T.  4:30 P.M. – 5:00 P.M. 

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Wednesday, July 24, 2019, Bradley Picard, EIT and Steven Bouley, P.E. from Tetra Tech (TT) visited the project 
location to inspect the current condition of the site and observe construction progress. The report outlines observations 
made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled to subgrade elevation. 
Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is installed 
around the site perimeter and is in good condition. 

B. Contractor has completed installation of sand for proposed Basin 1. Contractor has installed sand two feet deep in 
the excavation to the proposed system bottom elevation. Contractor plans to continue export of excavated rock 
tomorrow. Contractor will continue the installation of proposed Basin 1, TT will maintain communication with 
contractor for updates on progress.  
 

 
 
 



Project Date Report No. 

Medway Community Church 7/24/2019 15 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18009 (COMMUNITY CHURCH REVIEW)\Construction\FieldObservation\FieldReports\Field Report-Medway Community Church No. 15_2019-07-24.docx  

2. Schedule 
A. Contractor plans to continue installing Basin 1 this week. TT will maintain communication with contractor and will 

inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. Design engineer to provide updated information regarding basin changes for the record. TT Update: Mounding 

analysis has been provided. Item Resolved. 
B. TT recommends the PEDB require post-construction Monitoring of both basins. Monitoring should occur in a dry 

period a minimum 72 hours after 0.5”+ storm events to determine if basin is properly dewatering. We recommend 
a minimum one-year time period after final completion of the Project for this monitoring. TT Update: Item 
discussed during previous PEDB meeting, PEDB coordinator in process of finalizing language and 
requesting revision to operation and maintenance plan. Item resolved. 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 7/26/2019 16 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 75˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 1 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram 1 Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 2     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  10:00 A.M. – 10:30 A.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Friday, July 26, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled to subgrade elevation. 
Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is installed 
around the site perimeter and is in good condition. 

B. Contractor has completed installation of Weir Manhole No. 1. Contractor has placed manhole on 12” of crushed 
stone and has backfilled structure up to the bottom elevation of proposed Basin 1. Contractor will begin 
installation of crushed stone bed for proposed Basin 1 and installing Cultec chambers as stone bed meets 
proposed grade. TT will maintain communication with contractor for updates on progress.  
 

 
 
 



Project Date Report No. 

Medway Community Church 7/26/2019 16 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
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2. Schedule 
A. Contractor plans to continue installing Basin 1 this week. TT will maintain communication with contractor and will 

inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 7/31/2019 17 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 85˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 1 Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 2 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 1     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  9:15 A.M. – 10:00 A.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Wednesday, July 31, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled and compacted to subgrade 
elevation. Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is 
installed around the site perimeter and is in good condition. 

B. Contractor has completed the installation of the Cultec 280HD chambers for proposed Basin 1. Contractor 
installed a total of 168 chambers (21 rows, 8 chambers per row), placed on a 6” bed of washed crushed stone. 
Filter fabric has been placed around the perimeter of the chambers with approximately 12” of overlap between 
sections. Inspection ports have been installed on either side of the system, as well as along the length of the 
separator row. Contractor is currently backfilling chambers with 6” of washed crushed stone. After completion of 
stone backfill, contractor will begin covering the system with filter fabric and install HDPE into Basin 1 from Weir 
Manhole No. 1. TT will maintain contact with contractor as Basin 1 installation nears completion.  
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2. Schedule 
A. Contractor plans to continue installing Basin 1 this week. TT will maintain communication with contractor and will 

inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 8/1/2019 18 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 80˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 1 Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 2 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 1     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  10:15 A.M. – 11:00 A.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Thursday, August 1, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled and compacted to subgrade 
elevation. Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is 
installed around the site perimeter and is in good condition. 

B. Contractor has installed overflow bypass piping from Weir Manhole No. 1 into proposed Basin 1. Spaces between 
pipes and manhole have been sealed using PLUG fast setting hydraulic cement.  

C. Catch Basin 1-4 and Manhole 1-2 have been installed. Structures have been placed on 12 inches of crushed 
stone and backfilled to existing subgrade elevations. HDPE pipe is currently being installed from Catch Basin 1-4 
to Manhole 1-2, and from Manhole 1-2 to Manhole 1-1. Pipes are bedded and backfilled with crushed stone. 
Contractor plans to install the remaining structures next week.  
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2. Schedule 
A. Contractor plans to continue installing Basin 1 and drainage structures throughout next week. TT will maintain 

communication with contractor and will inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Salmon Health and Retirement Community (The Willows) 7/25/2019 18 
Location Project No. Sheet 1 of  

Village Street, Medway, MA 143-21583-15011 2 
Contractor Weather Temperature 
Rubicon Builders (General Contractor) 
Marois Brothers, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 80˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 2 Asphalt Paver  Dept. or Company Description of Work 

Foreman 2 Backhoe  Asphalt Reclaimer    

Laborers 5+ Loader 1 Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 3+ Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 3 Jack Hammer    
Iron Workers  Grader  Power Saw  

 
  

Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 5+ 

 
Water Truck 1   

  Tri-Axle Dump Truck 30+     
  Trailer Dump Truck      
  Art. Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 3:30 P.M. Name Time on-site 
 Bradley M. Picard, EIT  9:45 A.M. – 11:15 P.M. 
   
NOTE: Please use reverse side for remarks and sketches 

 
 

FIELD REPORT 

On Thursday, July 25, 2019, Bradley M. Picard, E.I.T. from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and monitor construction progress. The following report outlines observations made during the 
site visit. 

1. Observations 
A. General site conditions: The western portion of the site along Willow Pond Circle and the eastern portion of the site 

along Waterside Run are generally dry. The main open portion of the site is soft in some areas due to the recent 
heavy rain events. The contractor is continuing the installation of processed gravel fill throughout the main open 
portion of the site and watering all gravel with water truck during installation to keep dust levels down. Construction 
entrances (Waterside Run and Willow Pond Circle) from Village Street are stabilized with crushed stone and rip-
rap material and appear to be functioning as designed. Silt fence barrier (SFB) and filter socks appear to be in 
good condition throughout the site. Stockpiled soil and several disturbed areas on the site are stabilized with 
vegetative cover. 

B. Contractor has installed DMH-38 and DMH-18A on Willow Pond Circle. Structures have been backfilled with 
processed gravel present in this area of the site, no piping has been installed. Lane SK180 chambers have been 
delivered to the site, TT will coordinate with contractor for inspections of excavation and system assembly.  

C. Contractor continues to install E/T/C vaults throughout the main open portion of the site. Manholes have been 
backfilled to existing road elevations, stockpiles of PVC conduit are present on Waterside Run. Inspections of 
E/T/C infrastructure to be conducted by Eversource.                         
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D. Installation of proposed sewer main along Willow Pond Circle is ongoing, contractor has installed manholes on 
the west side of the site from SMH-26 up to SMH-23. SMH-20 on Lilac Path has also been installed. Contractor is 
bedding and backfilling sewer lines with drainage stone. Medway DPS conducting sewer main inspections. 

E. Retaining wall construction continues from approximate STA 24+40 (Willow Pond Circle) towards the proposed 
parking area at the southern portion of the site. Construction of retaining wall along Willow Pond Circle from 
approximate STA 14+75 to approximate STA 15+90 on Waterside Run is ongoing. Retaining walls to be backfilled 
with crushed stone to approximately 12” below proposed surface elevation, then backfilled with fill to be flush with 
cap. Geogrid/Geosynthetic reinforcement and perforated drainage pipe are present in retaining walls currently 
under construction. Retaining walls are being constructed on 6” (minimum) granular leveling pads.  

F. Contractor continuing fill of main portion of the site along Willow Pond Circle, moving north towards the wetland 
crossing. Trucks have been hauling material into the site throughout the day, dumping in piles which are pushed 
by bulldozer and compacted with vibratory roller. Fill material is processed gravel. 

G. Contractor has cleared the area adjacent to Lilac Path. Upon inspection, bulldozer was pushing existing material 
to rough grade the area.  

2. Schedule 
A. Contractor plans to continue filling of site to achieve proposed grades to begin installation of proposed campus 

building.  

B. TT will maintain communication with contractor and will inspect the site as construction progresses. 

3. New Action Items 
A. Contractor to remove material from the bottom of Basin 1 prior to final stabilization to ensure it operates as 

designed.  

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. Lane SK180 Chambers 
B. HDPE pipe, various diameters.  

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Salmon Health and Retirement Community (The Willows) 8/1/2019 19 
Location Project No. Sheet 1 of  

Village Street, Medway, MA 143-21583-15011 2 
Contractor Weather Temperature 
Rubicon Builders (General Contractor) 
Marois Brothers, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M. SUNNY 

A.M. 80˚F 
P.M. 85˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 2 Asphalt Paver  Dept. or Company Description of Work 

Foreman 2 Backhoe  Asphalt Reclaimer    

Laborers 5+ Loader 1 Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 3+ Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 3 Jack Hammer    
Iron Workers  Grader  Power Saw  

 
  

Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 5+ 

 
Water Truck 1   

  Tri-Axle Dump Truck 30+     
  Trailer Dump Truck      
  Art. Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 3:30 P.M. Name Time on-site 
 Bradley M. Picard, EIT  11:00 A.M. – 12:30 P.M. 
   
NOTE: Please use reverse side for remarks and sketches 

 
 

FIELD REPORT 

On Thursday, August 1, 2019, Bradley M. Picard, E.I.T. from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and monitor construction progress. The following report outlines observations made during the 
site visit. 

1. Observations 
A. General site conditions: The western portion of the site along Willow Pond Circle and the eastern portion of the site 

along Waterside Run are generally dry. The main open portion of the site is soft in some areas due to the recent 
heavy rain events. The contractor is continuing the installation of processed gravel fill throughout the main open 
portion of the site and watering all gravel with water truck during installation to keep dust levels down. Construction 
entrances (Waterside Run and Willow Pond Circle) from Village Street are stabilized with crushed stone and rip-
rap material and appear to be functioning as designed. Silt fence barrier (SFB) and filter socks appear to be in 
good condition throughout the site. Stockpiled soil and several disturbed areas on the site are stabilized with 
vegetative cover. 

B. Contractor has started construction of OCS-1. Upon inspection, Contractor was installing valve for emergency 
drawdown device. 

C. Contractor has installed CB-40, CB-41, CB-31, CB-32, DMH-30, CB-30, DMH-28, DMH-27, CB-27, and CB-28 on 
Willow Pond Circle. Structures have been backfilled with processed gravel present in this area of the site. Pipe 
installation has begun at DMH-27, and installation continues towards DMH-28. Pipe is bedded with gravel borrow.  
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D. Contractor continues to install E/T/C vaults throughout the main open portion of the site. Manholes have been 
backfilled to existing road elevations, stockpiles of PVC conduit are present on Waterside Run. Inspections of 
E/T/C infrastructure to be conducted by Eversource.                         

E. Installation of proposed sewer main along Willow Pond Circle is ongoing, contractor has installed manholes on 
from SMH-7 to SMH-9. SMH-21 and SMH-22 on Lilac Path has also been installed. SMH-28 has been installed 
on Walnut Grove. Contractor is bedding and backfilling sewer lines with drainage stone. Medway DPS conducting 
sewer main inspections. 

F. Retaining wall construction continues on the southwest portion of the site towards the proposed parking area at 
the southern portion of the site. Construction of retaining wall along Willow Pond Circle from approximate STA 
14+75 to approximate STA 15+90 on Waterside Run is ongoing. Retaining walls to be backfilled with crushed 
stone to approximately 12” below proposed surface elevation, then backfilled with fill to be flush with cap. 
Geogrid/Geosynthetic reinforcement and perforated drainage pipe are present in retaining walls currently under 
construction. Retaining walls are being constructed on 6” (minimum) granular leveling pads.  

G. Contractor continuing fill of main portion of the site along Willow Pond Circle, moving north towards the wetland 
crossing. Trucks have been hauling material into the site throughout the day, dumping in piles which are pushed 
by bulldozer and compacted with vibratory roller. Fill material is processed gravel. 

2. Schedule 
A. Contractor plans to continue filling of site to achieve proposed grades to begin installation of proposed campus 

building.  

B. TT will maintain communication with contractor and will inspect the site as construction progresses. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. Contractor to remove material from the bottom of Basin 1 prior to final stabilization to ensure it operates as 

designed.  

5. Materials Delivered to Site Since Last Inspection 
A. Lane SK180 Chambers 
B. HDPE pipe, various diameters.  
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MEMORANDUM 
July 31, 2019          
 

TO:  Maryjane White, Town Clerk 
  Town of Medway Departments, Boards and Committees  
 

FROM:  Susy Affleck-Childs, Planning & Economic Development Coordinator  
 

RE: Public Hearing Continuation – Proposed Amendments to the Medway Site Plan Rules 
and Regulations  

 CONTINUATION DATE – Tuesday, August 13, 2019 at 7:45 p.m.   
 LOCATION – Medway Town Hall, 155 Village Street  
  

  At its meeting on July 30, 2019, the Planning and Economic Development Board opened the 
public hearing on proposed amendments to the Medway Site Plan Rules and Regulations.  
 

 The Board discussed the draft dated June 20, 2019 and subsequently voted to continue the 
public hearing to Tuesday, August 13, 2019 at 7:45 p.m.  The continued public hearing will occur during 
the regular meeting of the Planning and Economic Development Board to be held in Sanford Hall at 
Medway Town Hall, 155 Village Street.  
 

 The June 20, 2019 draft of the proposed amendments may be reviewed at:  
https://www.townofmedway.org/sites/medwayma/files/uploads/draft_site_plan_regs_6-20-
19_edits.pdf.  This draft will be revised in the coming week.  
 

 Please contact me if you have any questions.  
 

https://www.townofmedway.org/sites/medwayma/files/uploads/draft_site_plan_regs_6-20-19_edits.pdf
https://www.townofmedway.org/sites/medwayma/files/uploads/draft_site_plan_regs_6-20-19_edits.pdf
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TOWN OF MEDWAY 

Planning and Economic Development Board  

Rules and Regulations 
 

Chapter 200 - Site Plans  
 

Rules & Regulations for Submission, Review and Approval 

of Site Plans 
 

ARTICLE I  AUTHORITY 
 

s. 201 – 1 Adoption  - The Planning and Economic Development Board of the Town of 

Medway hereby adopts these Rules and Regulations to govern the submission, review, approval 

and modification of site plans pursuant to Section 3.5.5 of the Zoning Bylaw.  
 

ARTICLE II  GENERAL PROVISIONS 
 

s. 202 – 1  Purpose – These Rules and Regulations provide for the uniform procedural and 

substantive requirements of Section 3.5 Site Plan Review of the Zoning Bylaw. Their purpose is 

to guide Applicants, Town officials and boards, and others involved in the preparation, 

processing and review of site plans and the issuance of site plan approval and modifications 

thereto. These Rules and Regulations address the process for submission, review and processing 

of site plan applications including the delegation of administrative review to the Board’s 

designee for review of small-scale projects; site development standards; review and approval 

criteria; issuance of site plan approvals; project conditions, limitations, safeguards and 

mitigation measures; procedures for modifying approved site plans; and decisions and fees.   
 

s.   203 - 2  Scope of Site Plan Review –The Zoning Bylaw provides for three levels of Site 

Plan Review: Major Site Plan Review, Minor Site Plan Review, and Administrative Site Plan 

Review.  See Section 3.5.3 of the Zoning Bylaw for applicability.  
 

s.  202 - 3  Requirement for Site Plan Review – No building permit shall be issued for any 

use, site, or building alteration, or other improvement subject to Section 3.5 of the Zoning Bylaw 

unless an application for Site Plan Review has been prepared in accordance with the 

requirements of these Rules and Regulations, and unless such application has been approved by 

the Planning and Economic Development Board or its administrative designee in the case of 

projects subject to Administrative Site Plan Review. 
 

s. 202 – 4 Definitions – Terms used in these Rules and Regulations shall have the 

meanings as set forth in the Medway Zoning Bylaw and G.L. c.  40A. Additional terms are 

defined below: 
 

Agent:  Individual(s) authorized by the Board to review plans and/or observe and inspect 

construction 
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Alteration of Existing Parking Area:  Includes installation, removal or relocation of any curbing, 

traffic channelization island, driveway, travel lanes, storm drainage, lighting, landscaping or 

similar facilities, but does not include resurfacing, striping or restriping pavement markings on 

existing parking or storage areas.  
 

Applicant: See definition in SECTION II Definitions of this Zoning Bylaw.  
 

Board:   The Planning and Economic Development Board of the Town of Medway.  
  
Design Review Guidelines:  A written document produced by the Design Review Committee 

and adopted by the Medway Planning and Economic Development Board. 
 

Developer: The individual or organization which will carry out the approved and endorsed site 

plan.  
 

Rules and Regulations: Medway Planning and Economic Development Board Rules and 

Regulations for Submission, Review and Approval of Site Plans.  
 

Team:  Administrative Site Plan Review Team established by the Town Administrator and the 

Board.  
 

s.  202 – 5  Waivers of Site Plan Rules and Regulations  
 

A. The Board and the Administrative Site Plan Review Team may authorize waivers from 

strict compliance with these Rules and Regulations if it determines that: 
  

 1)  the Rule or Regulation requested to be waived does not apply to the particular site or 

 situation under review; or  
 

 2) that a waiver would permit a superior design; or 
 

 3) that a waiver would allow construction which will have no significant detriment to 

 the achievement of any of the purposes of Site Plan Review and approval as set forth 

 herein; or 
 

 4) that a waiver is in the best interests of the Town; or  
 

 5)  that a waiver is consistent with the purpose and intent of the Zoning Bylaw and these 

 Rules and Regulations.  
 

B. Waivers may be requested from the Application Procedures and Requirements and the 

Development Standards. The Applicant for Site Plan Review shall submit a written 

request for waivers from the Rules and Regulations at the time of application on a 

Waiver Request form to be provided by the Board. Supplemental Waiver Requests may 

be submitted during the course of the Site Plan Review process. If an oral request for a 

waiver is made during the course of the Board’s review, it shall also be submitted to the 

Board as a written request.  
 

s.  202 – 6 Permit Coordination – When a development project requires other permits from 

the Board such as a special permit, land disturbance permit, or a scenic road work permit, the 

Board’s review may be consolidated and run concurrently.  
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s.  202 - 7  Validity – If, in any respect, any provision of these Rules and Regulations in 

whole or in part, shall prove to be invalid for any reason, such invalidity shall only affect the 

part of such provisions which shall be held invalid. In all other respects these Rules and 

Regulations shall stand. In the event of a conflict between these Rules and Regulations and the 

Zoning Bylaw, the provisions of the Zoning Bylaw shall control.   

 

ARTICLE III  SITE PLAN APPLICATION PROCEDURES  
 

s.  203 - 1  Eligible Applicants - An Applicant for Site Plan Review shall be as defined in 

the Zoning Bylaw. In the case where the Applicant is a person other than the record owner of the 

property, the Applicant shall submit, as part of the application, a written certification executed 

by the record owner of the property that the application is submitted with the knowledge and 

consent of the record owner.  
 

s.  203 - 2  Pre-Application Review 
 

A. Consultation with Town Staff – A pre-application consultation between a  prospective 

Applicant and the Town’s Community and Economic Development staff is 

recommended. The purpose of any pre-application consultation is to provide the 

Applicant with an opportunity to discuss the design concept of the proposed 

development during the early stages of the design process and to avoid unnecessary 

technical deficiencies in the application with a view toward promoting efficiency in the 

forthcoming processing and review of the proposed development project. However, 

Town staff are not responsible for assuring the accuracy, correctness or thoroughness of 

any application provided for review during a pre-application consultation.   Any opinion 

given to the Applicant by employees of the Town during a pre-application consultation is 

advisory only and shall not be binding on the Board or the Town 
 

B.   Interdepartmental Project Review 
 

1) Prior to filing a site plan Application with the Board, prospective Applicants for 

Major Site Plan Review shall, and prospective Applicants for Minor Site Plan 

Review may, request that the Director of Community and Economic Development 

schedule a meeting with the Applicant and the Town’s interdepartmental project 

review team. The purpose of such meeting is for the Applicant to brief 

representatives of Town departments on the proposed project and to help the 

Applicant better understand the permitting procedures of various Town agencies. 

This meeting also allows Town officials to identify project issues and opportunities 

which may benefit from further municipal attention, coordination or assistance.  
 

2) Scope of Town Staff Review - Any opinion or information given to the Applicant by 

employee of the Town during the Interdepartmental Meeting shall be considered 

advisory only and shall not be binding on the Board or the Town.  
 

C. Informal Pre-Application Meeting with the Board – Prior to filing a site plan 

Application with the Board, prospective Applicants for a Major or Minor Site Plan 

Review may request an informal, pre-application meeting with the Board to review 

conceptual plans and discuss permitting procedures. The requested pre-application 

meeting shall occur during a regularly scheduled Board meeting. This meeting provides 

the Applicant and the Board with the opportunity to discuss the project’s objectives, 
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preliminary conceptual plan for the site, building design, and site amenities; review the 

Town’s site plan review process and Rules and Regulations; identify possible requests 

for waivers from these Rules and Regulations; clarify what submittal items are required 

based on the scope of the project; and develop a preliminary schedule for application 

submittal and plan review.  Requests for a pre-application meeting with the Board shall 

be made through the Planning and Economic Development office. A pre-application 

meeting shall not serve as a substitute for any public hearing or meeting required for the 

development project. Any opinion or information given to the Applicant by an individual 

Board member or its consultants during a pre-application meeting shall be considered 

advisory only and shall not be binding on the Board or the Town.  
 

s.  203 – 3 Official Receipt of Site Plan Application –The official site plan submission date 

is the date the site plan application is filed with the Board or Team, and the Town Clerk and is 

deemed complete in accordance with s. 203-4 of these Rules and Regulations, whichever is 

later.  
 

s.  203 - 4  Completeness Review - The Board or its Agent may, within twenty-one days of 

the date of receipt of a major or minor site plan application or the Team, within five days of 

receipt of an administrative site plan application, reject the application upon a determination that 

it does not satisfy the submission requirements of these Rules and Regulations. The Board or its 

Agent, or the Team shall provide the Applicant with a written explanation as to the specific 

reasons for the determination of incompleteness with a citation of the specific provisions of 

these Rules and Regulations where the application is lacking. The Board or its Agent, or the 

Team shall provide a notice of its determination to the Town Clerk. When brought into 

conformity with the requirements of these Rules and Regulations, a site plan application 

previously deemed incomplete may be resubmitted for consideration by the Board or the Team 

without prejudice.  Upon receipt of all required items, the application shall be deemed complete 

and filed with the Town Clerk.  
 

 s.  203 - 5  Use of Outside Consultants 
 

A. The Board or the Administrative Site Plan Review Team, may determine that the 

assistance of outside consultants such as engineers, lawyers, planners, urban or 

landscape design professionals, environmental consultants or other appropriate 

professionals is warranted due to the size, scale, or complexity of the proposed project or 

its potential impact on the Town and community. It is the Board’s standard practice to do 

so. The Board or the Administrative Site Plan Review Team may engage the services of 

outside consultants to assist in reviewing the application and associated project 

documents to ensure compliance with all relevant laws, bylaws, and regulations and to 

address technical, legal or other issues. The Board or Administrative Site Plan Review 

Team shall have full authority to select the outside consultants. If the Board or 

Administrative Site Plan Review Team determines that such services are required, the 

Applicant shall pay a Site Plan Review Fee as authorized in s. 209 – 1 B. of these Rules 

and Regulations.  
 

B. The minimum qualifications for outside consultants shall consist of either an educational 

degree in or related to the field at issue or three or more years of practice in the field at 

issue or in a related field.  
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C.  The Applicant may appeal the selection of a particular outside consultant to the Board of 

Selectmen. The grounds for such an appeal shall be limited to claims that the selected 

consultant has a conflict of interest or does not possess the minimum required 

qualifications. The Applicant shall identify the specific grounds which the Applicant 

claims constitute the conflict of interest or how the consultant does not meet the 

minimum required qualifications. If no decision is made by the Board of Selectmen 

within thirty days following the filing of an appeal, the Board’s consultant selection 

stands.   
 

ARTICLE IV  MAJOR SITE PLAN REVIEW  
 

s.  204 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s.  204 – 2  Town Clerk Submittals - The Applicant shall deliver in hand, or by registered or 

certified mail, the following submittals to the Town Clerk during regular business hours: 
 

A. The Major Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.  
 

B. One set of the site plan (24” x 36”) prepared in conformance with these Rules and 

Regulations including all items as specified in s. 204 – 5 of these Rules and Regulations. 
 

s.  204 – 3 Planning and Economic Development Board Submittals - The Applicant shall 

deliver in hand, or by registered or certified mail, the following submittals to the Board: 
 

A. The Major Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.  
 

B. Two sets of the site plan (24” x 36”) and one set of the site plan (11” x 17”) prepared in 

conformance with these Rules and Regulations including all items as specified in s. 204 

– 5 of these Rules and Regulations.  
 

C. One written Project Narrative regarding the proposed development. At a minimum, the 

Narrative shall include the following information wherever applicable:  

1) current and proposed uses; 
 

2) description of proposed site improvements including paving, stormwater 

management, landscaping, sidewalks, refuse storage and disposal facilities, site 

amenities, fencing, lighting, water and sewer service, open space, etc.;  
 

3) description of proposed building construction, renovation, façade improvements, 

and/or demolition including the size of the proposed building(s) or additions;  
 

4) projected water and sewer demand; 
 

5) expected number of employees and/or occupants; 
 

6) proposed hours of operation; 
 

7)   existing and proposed means of vehicular and pedestrian access and egress; 
 

8) number of parking spaces required and how this number was determined;  
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9) calculation of proposed lot coverage and impervious surface; 
 

10) timetable for project completion;  
 

11) proposed on and off-site mitigation measures;  
 

12)  list of other required local, state and federal permits and the status of each; and 
 

13) any other information the Applicant believes will assist the Board in reviewing 

and understanding the site plan application.  
 

D.  One copy of the stormwater drainage report prepared in conjunction with the Post-

Construction Stormwater Management Plan. The report shall be prepared in accordance 

with the most current standards of the MA Department of Environmental Protection 

(DEP) Stormwater Management Policy and Handbook and in conformance with 

Medway General Bylaws, Article XXVI, Stormwater Management and Land 

Disturbance. The drainage calculations shall be based on the rainfall data from the 

National Oceanographic and Atmospheric Administration (NOAA) Atlas 14, as may be 

revised.  
 

E. One list of all parties in interest as defined in G.L. c. 40A, §11 within three-hundred feet 

of the subject site as appearing on the most recent tax records list maintained by the 

Assessor’s office. The list shall be certified by the Board of Assessors of all applicable 

communities. 
 

F. One copy of all relevant approvals, land use permits or decisions received to date from 

other Town boards and committees (ZBA, Conservation Commission, Board of Health, 

Historical Commission, Department of Public Services, etc.) and federal or state 

government agencies.  
 

G.  A written Development Impact Statement which shall describe the potential and 

anticipated impacts of the proposed development, identify all positive and adverse 

impacts, and propose an acceptable program to prevent, reduce or mitigate adverse 

impacts.  
 

The Development Impact Statement shall consist of the following four elements: 

 

1) Traffic Impact Assessment 

 

a) A brief Analysis of existing traffic safety and capacity issues at the 

development site and a summary of anticipated traffic impacts as a result 

of the proposed development; or  
 

b) A full Traffic Impact Assessment is required if the project: 

 1.  proposes an additional twenty or more parking spaces; and 

 2.   contains frontage or proposes access on a public way; and 

 3.  includes uses expected to generate an additional one hundred trips   

  to or from the site on an adjacent roadway during a peak hour based 

  on the most recent edition of  the Institute of Traffic Engineers   

  publication Trip Generation.  
 

Commented [A1]: Insert language recommended by Tetra 

Tech. 
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 The Board may require an Applicant to prepare a full Traffic Impact 

 Assessment even if the project does not meet all of the above criteria, if 

 the Board finds that such information is necessary for it to complete its 

 review. 
 

c)  The Traffic Impact Assessment shall: 

1. document existing traffic volumes, capacities, controls, sidewalk and 

road conditions, roadway geometrics, hazards and level of service on 

the site and streets adjacent to the site and intersections near the site 

including but not limited to conditions within one-quarter mile of the 

proposed project; and                                                                           

2. describe the volume and effect of projected traffic generated by the 

proposed project (total and peak hour) and post project level of 

service (LOS); and    

3. identify traffic management and structural improvements and 

mitigation measures, both on and off the site, to reduce any adverse 

impacts of the proposed project on traffic. These could include 

demand management strategies, traffic control measures as well as 

capacity enhancements.  

d) A Traffic Impact Assessment shall be prepared under the supervision of a 

qualified and experienced person with specific training in traffic and 

transportation engineering with several years of experience related to 

preparing traffic studies for existing or proposed development.  
 

2) Environmental Impact Assessment  
 

a) An Environmental Impact Assessment shall be required if the project 

involves one or more of the following characteristics: 
 

1.  proposes an additional thirty or more parking spaces; or 

2. proposes a building footprint of fifteen thousand square feet or 

greater; or 

3. proposes to disturb twenty thousand square feet of land or greater; or 

4.   proposes a project that is subject to the Town’s Stormwater and Land 

Disturbance Bylaw.  
 

b) The Environmental Impact Assessment shall describe the impacts of the 

proposed development with respect to on-site and off-site environmental 

quality including: 

1. air and water quality; 

2. surface water and groundwater;  

3.  flooding potential; 

4. increases in impervious surfaces; 

5. potential for erosion and proposed or existing control measures; 

6. noise levels; 

7. harmful or noxious emissions; 
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8. damage or threat to wetlands and flood plain; 

9. smoke; 

10. odors; 

11. vibration;  

12. waste disposal; and 

13. off-site environmental drainage impacts.   
 

c) If the Applicant is required to file a full Massachusetts Environmental 

Policy Act (MEPA) certification with the Massachusetts Department of 

Environmental Protection, that document may serve to replace the 

Environmental Impact Assessment as may be required herein.  
 

3) Neighborhood Impact Assessment 
 

a) A Neighborhood Impact Assessment evaluates the impacts of the 

proposed development on the adjacent neighborhood. 
 

b) A Neighborhood Impact Assessment shall identify the project’s impacts 

to: 

1. the neighborhood’s visual, architectural and historical character;  

2. the goals of existing community plans (master plan, open space plan, 

housing production plan, etc.) applicable to the neighborhood;  

3. the quality of life of its residents; and 

4. the expected demand for municipal services. 
 

4) Parking Impact Assessment 
 

a) A Parking Impact Assessment is required if the proposed project includes 

the addition of thirty or more parking spaces.  
 

b) The Parking Impact Assessment shall document existing parking 

conditions, evaluate off-site impacts of the proposed parking, and propose 

measures to mitigate any adverse parking impacts on the adjacent 

neighborhood.  
 

c) The Parking Impact Assessment shall: 

1. identify existing off-site and on-street neighborhood parking 

conditions including streets likely to be affected by the development;  

2. identify the expected impact of proposed parking on the 

neighborhood; and  

3. propose mitigation measures including screening, creative parking lot 

design, use of alternative paving materials, and planting of trees for 

shading and buffer.   
 

H. A Construction Management Plan (CMP) which includes the proposed construction 

sequence, timetable, and methods for managing the construction process and minimizing 

the impacts of construction on public ways and to abutters. The CMP shall identify areas 

for parking, staging, and stockpile areas for construction materials and earth removed 

from or brought onto the site. Such areas shall be located as far from existing private and 

public ways as practicable and visually screened to the maximum extent possible from 
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such ways and surrounding residences or other buildings. The CMP shall note hours of 

construction and deliveries associated with construction. 
 

I.  Stormwater Pollution Prevention Plan to manage stormwater during construction.  This 

pertains to projects under ____ acre in size which are not subject to SWPPP 

requirements under the National Pollution Discharge Elimination System (NPDES) 

permitting program of the U.S. Environmental Protection Agency (EPA). MORE Detail 

needed here.  Get input from Steve B and Bridget.  
 

J.  Earth Removal Calculations of the estimated volume of soil, sod, loam, gravel, sand or 

other earth materials to be removed from the site which shall be prepared by and show 

the seal of a licensed Professional Engineer certified to practice in the Commonwealth of 

Massachusetts. A removal schedule shall be provided. This schedule shall state the size 

of the trucks or other vehicles to be used, their gross vehicle weight, the estimated 

number of trips per day for each removal vehicle, and the travel routes to be taken by 

removal vehicles and their approximate proposed hours of operation and the clearing 

procedures to be used.   
 

NOTE - The extent of planned earth removal may be subject to Article IX, Removal of 

Earth Products of the Medway General Bylaws.   
 

K. Earth Fill Estimates of the volume of topsoil, borrow, rock, sod, loam, peat, humus, 

clay, sand, gravel and other earth materials to be brought on site which shall be prepared 

by and show the seal of a licensed Professional Engineer certified to practice in the 

Commonwealth of Massachusetts.  
 

L.  A copy of an Order of Resource Area Delineation (ORAD) from the Medway 

Conservation depicting the approved wetland resource affecting the proposed project or 

a Determination of Applicability with a finding from the Conservation Commission that 

the proposed project is not within its jurisdiction.  
 

M.  A copy of the latest recorded deed to the property(s) comprising the proposed 

development site to document proof of ownership, or a purchase and sale agreement.  
 

M. Requests for Waivers from these Rules and Regulations with specific reference to the 

applicable section(s) of these Rules and Regulations for which a waiver is requested, 

provided on the Site Plan Waiver Request form supplied by the Board.  
 

N. ALL APPLICATION MATERIALS (including forms, plans, reports, and attachments) 

SHALL ALSO BE SUBMITTED IN A SEARCHABLE ELECTRONIC FORMAT via 

email, on a portable electronic storage device, or to a central cloud repository on the 

internet.  The email for such submittals is planningboard@townofmedway.org  
 

O. A Major Site Plan Filing Fee as authorized by s. 209 – 1 A. of these Rules and 

Regulations. 
 

P.  A deposit toward the Major Site Plan Review Fee as authorized by s. 209 – 1 B. of these 

Rules and Regulations. 
 

s.  204 – 4 Standards for Site Plan Preparation 
 

mailto:planningboard@townofmedway.org
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A. The site plan shall be prepared, stamped, signed and dated by qualified professionals 

including a Registered Professional Engineer, a Registered Land Surveyor, a Registered 

Architect, and/or a Registered Landscape Architect or other professional, registered in 

the Commonwealth of Massachusetts. 
 

B. The site plan shall be drawn at a scale of one inch equals forty feet or one inch equals 

thirty feet or one inch equals twenty feet or such other scale that has been approved in 

advance by the Board and that clearly and adequately represents the proposed 

improvements. 
 

C. All existing and proposed elevations shall refer to the North American Vertical Datum of 

1988 (NAVD88). 
 

D.  All site plan sheets shall be bound together in a complete set including building   

  elevation plans.  
 

E. All site plan sheets shall contain a referenced north arrow, sheet number, plan dates and 

plan revision dates, name of project, name of plan, plan scale, legend, stamp of 

registered professional responsible for the content of said sheet, applicable notes, the 

Board’s  signature block, including Decision and plan endorsement dates, and the Town 

Clerk’s no appeal certification.  
 

s.  204 – 5 Site Plan Contents – To be considered complete, a major site plan submitted 

pursuant to these Rules and Regulations shall include the information listed below.  The Board 

may require additional information, if necessary, to complete its review. 
 

A. Cover Sheet – The cover sheet shall include the project name and address, name and 

address of owner, name and address of Applicant, name and address of engineer and 

other professional firms responsible for the plan, plan date, list of plan revision dates, 

project Assessor’s Map and Parcel number, zoning district classification, list of 

requested waivers from these Rules and Regulations, Signature Block for Board 

endorsement, and a complete index of drawings.    
 

B.   Site Context Sheet   
 

1) A locus plan showing the site and its boundaries in relation to all surrounding 

streets within two thousand feet of the perimeter of the site. The plan shall be at a 

maximum scale of one inch equals one thousand feet.  Scenic roads shall be 

noted. Streets, buildings, brooks, streams, rivers, wooded areas, protected open 

spaces, recreation fields, landmarks and public facilities shall be shown on the 

locus plan with sufficient clarity to be easily discernable.  
 

2)  Abutters' names and addresses with assessor's map/parcel references for   

   properties within 300’ of the development site  
 

3)  Lot lines with dimensions and easement areas for the development site.  
 

4) Existing topography at two foot intervals from USGS survey maps or actual land 

survey of the development site.  
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  5)  All easements (utility, conservation and other) and rights-of-way on the   

    development site.  
 

6) Zoning district boundaries including groundwater protection district and flood 

plain zones on the development site.  
 

C.  Existing Conditions Sheet(s) 
 

1) The location of all existing man-made features and infrastructure on the site 

shall be delineated including but not limited to buildings and structures, streets, 

bridges, utility poles, utilities and underground infrastructure including water, 

gas, electric, cable, and telephone, fire hydrants and fire alarm boxes, wells, 

septic systems, sanitary sewers, utility easements and other property 

encumbrances, sidewalks, driveways, trails, farm roads, stone walls, fences, 

monuments, historic markers, milestones, wells, and stormwater drainage 

infrastructure including basins, sub-surface systems, leaching galleys, swales and 

other methods to dispose of stormwater; refuse and solid waste storage and 

disposal facilities,  and all entrances and exits on the site and within one hundred 

feet of the site. 
 

2) Location and delineation of all existing natural features of the development site 

including but not limited to ledge or rock outcroppings, cliffs, sinkholes, ditches,   

all wetland resources as defined by the Wetlands Protection Act and Article 21 of 

the Medway General Bylaw including their associated buffers per state and local 

laws, and natural drainage courses and swales.   
 

3) An Existing Landscape Inventory including a “mapped” overview of existing 

landscape features and structures including the specific identification of existing 

trees with a diameter of eighteen inches or greater at four feet above grade and 

any trees that will be beneficial for screening, all in order to determine their value 

for preservation.  
 

4) Locations of all historically significant sites or structures on the site  including 

but not limited to barns, other buildings, cellar holes, stone walls, earthworks, 

graves, any structure over fifty years of age, and any property listed on the 

National Register of Historic Places or included in a National Register Historic 

District or recognized by the Massachusetts Historical Commission   
 

D.  Site Plan Information Sheets – NOTE, site plan information sheets may be combined.  
 

1) Location and dimensions of proposed buildings and structures including building 

setbacks from front, side and rear lot lines. 
 

2) Site Grading - Topography showing proposed grading contours at two foot 

intervals, limit of work (area of disturbance), and limit of clearing.  
 

2) Parking Plan - Location and dimensions of proposed parking, including lot line 

setbacks, loading and unloading areas with traffic patterns, access lanes and curb 

radii. The Parking Plan shall be in conformance with the provisions of Section 

7.1.1 of the Zoning Bylaw. 
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3)  Site Improvements - Location and dimensions of proposed improvements and site 

amenities including but not limited to travel ways, roads, driveways, 

maneuvering spaces and aisles, fire lanes, parking areas, loading and unloading 

areas, utility boxes, curbs, curb cuts, wheel stops, bollards, bumpers, decorative 

and retaining walls, fences, outdoor lighting, open space areas, recreational areas, 

pedestrian areas, service entries, snow storage areas, facilities for waste disposal 

and storage, sidewalks, pedestrian and bike pathways with cross sections, design 

and materials details and dimensions, and easements.  
 

5)  Erosion and Sediment Control Plan – Erosion control measures shall be 

specified including sedimentation barriers, construction entrances, stabilizing 

materials to be used on site during and after construction, and temporary 

blocking of entrances when construction is not active. The Erosion and Sediment 

Control Plan shall be as specified in Section 26.7 of Medway General Bylaws, 

ARTICLE XXVI, Stormwater Management and Land Disturbance.   
 

 NOTE – If the proposed development also needs to file a Notice of Intent with 

the Medway Conservation Commission for an Order of Conditions, the Erosion 

and Sediment Control Plan shall be submitted to and be reviewed and acted on 

by the Conservation Commission and not to the Board as specified in ARTICLE 

XXVI, Stormwater Management and Land Disturbance of the Medway General 

Bylaws.  

 

7)  Post-Construction Stormwater Management Plan - The plan and the associated 

Long Term Operations and Management Plan shall comply with the requirements 

of Section 26.8 of Medway General Bylaws, ARTICLE XXVI, Stormwater 

Management and Land Disturbance; the Massachusetts DEP Stormwater 

Management Standards, and EPA’s National Pollutant Discharge Elimination 

System (NPDES) requirements if applicable.  
  

 NOTE - If the proposed development also needs to file a Notice of Intent with 

the Medway Conservation Commission for an Order of Conditions, the above 

noted Post Construction Stormwater Management Plan shall be submitted to and 

be reviewed and acted on by the Conservation Commission and not the Board as 

specified in ARTICLE XXVI, Stormwater Management and Land Disturbance of 

the Medway General Bylaws.  
 

8) Site Utilities Plan – All proposed utilities, mechanisms, materials and layouts for 

refuse and trash disposal systems, water, electricity, gas, cable, fire hydrants, and 

telephone service, sewage disposal and methods of solid waste storage and 

disposal.  
 

9) Landscape Plan 
 

a) A Landscape Plan shall be prepared by a Registered Professional 

Landscape Architect licensed to practice in the Commonwealth of 

Massachusetts or a Massachusetts Certified Landscape Professional.  
 

b) The Landscape Plan shall be prepared as an overlay of the existing 

conditions sheets and shall incorporate, whenever possible, the significant 
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features of the existing site and topography to be retained, particularly 

existing trees with a diameter of eighteen inches or greater at four feet 

above grade.  
 

c) The Landscape Plan shall indicate the areas of proposed excavation; any 

woodlands, trees or other existing features or structures to be retained; all 

new plantings by common and Latin name including their proposed 

locations and sizes at the time of installation. Plan graphics for tree 

canopies shall reflect, as closely as possible, the actual canopy dimension 

of proposed tree plantings at the time of installation with a screened 

graphic used to represent expected tree canopy at maturity.  
 

d) The Landscape Plan shall specify a suitable maintenance program to 

ensure the viability and longevity of the landscape installation.   
 

10)  Building Elevations and Architectural Plan with dimensions and details of 

façade designs of each building from all directions including specifications on 

building style, architectural features, materials, and colors including awnings.  
  

11) Color Renderings of the project and buildings shall be provided from at least 

four directions depicting proposed structures, signage, landscaping, site 

amenities, and common views of the completed project as viewed from a public 

way and adjacent properties.  These may include 3D views of the site, buildings, 

and site improvements.   
 

12)  Building Layout or Floor Plan with the use of all areas labeled. 
 

13) Entry and Exit to Structures.  All means of entry and exit (main, service, 

emergency and mechanical) from the building including steps and ramps, 

designation of the primary entrance (front entrance) and loading docks and other 

access ways shall be shown. 
 

14) Site Amenities Details for benches, trash containers, dumpster enclosures, 

bollards, planters, fences, walls, bike racks, and any other forms of outdoor site 

amenities to be installed.  
 

15) Master Signage Plan with preliminary proposed designs, locations, materials, 

dimensions, and lighting for: 
 

a) the proposed development sign and all business identification signage, 

both freestanding and attached; and 
 

b)   standards for tenant signs.  
 

16)  Lighting Plan prepared in conformance with Section 7.1.2 of the Zoning Bylaw.  
 

17)  Horizontal sight distances on the public way(s) at all entrances and exits in both 

   directions. 
 

18) A table outlining the proposed development’s conformance with the Zoning 

Bylaw requirements including lot area, continuous frontage, lot depth, lot width, 

front, side, and rear setbacks, building height, lot coverages, gross floor area, 
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open space calculations, maximum seating capacity, number of employees, and 

number of parking spaces including handicapped and employee spaces, and other 

items as appropriate for the applicable zoning district and proposed uses.   
 

19) Locations of proposed fire hydrants, fire lanes and access for equipment shall be 

provided to the satisfaction of the Fire Department. 
 

20)  Information quantifying on-site generation of noise and odors, if applicable. 
 

21)  Any proposed off-site roadway and traffic management improvements. 
 

22) Other information the Board may determine as necessary. 
 

s. 204 – 6 Review by Town Officials 
 

A. Within fourteen days of the official site plan submission date, the Board shall transmit 

the site plan to the following boards, departments and committees, inform them of the 

public hearing schedule, and request their review and preparation of an advisory report 

to assist the Board with its review. 
 

1)  Building Department; 

2)  Conservation Commission; 

3)  Fire Department; 

4)  Police Department; 

5) Assessors’ Office; 

6)  Board of Health;  

7) Department of Public Works;  

8) Design Review Committee; and 

9) Other departments and committees as determined to be appropriate depending on 

the nature of the project including but not limited to the Economic Development 

Committee and Historical Commission.  
 

B.  Said departments, boards, and committees may, at their discretion, evaluate the site plan 

and submit an advisory report or recommendation to the Board. If no report is submitted 

to the Board within thirty days of distribution, this shall be deemed lack of opposition 

thereto.  The advisory report may include an assessment of the project’s impact on the 

community, the status of any meetings or actions the respective board, committee or 

department has already taken or is taking regarding the project, and any recommended 

conditions or remedial measures needed to avoid, accommodate or mitigate the expected 

impacts of the proposed development. All reports shall be entered into the public record 

during the public hearing.  
 

C. Review by Building Department – The Building Commissioner or his designee, shall 

review the application and associated materials for compliance with the Zoning Bylaw 

and provide a written communication to the Board, prior to the first public hearing date, 

to identify any current zoning violations existing at the site which may be addressed 

through the site plan review process.   
 

s. 204 –7  Public Hearing 
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A. The Board shall conduct a public hearing on the major site plan application in 

accordance with the provisions of G.L. c. 40A and the Zoning Bylaw.  The public shall 

have the opportunity to be heard, in person, or by agent or attorney, or in writing during 

the hearing.   
 

B.  Public Notice - The Board shall prepare the public hearing notice and post such notice 

  in accordance with the provisions of G.L. c. 40A and the Zoning Bylaw. The Board shall 

  notify all parties in interest of the time, date and location of the public hearing as       

  provided in G.L. c. 40A, §11.  
 

C. Appearance of Applicant at Public Hearing – An Applicant may appear on his own 

behalf or be represented by a designated representative. It is the responsibility of the 

Applicant or the designated representative to present the site plan to the Board and 

public during the public hearing. Failure to appear at a public hearing could jeopardize 

approval of an application. In the absence of an appearance by the Applicant or 

designated representative, the Board may decide the matter using the information it has 

received.  
 

D. The Board may continue the public hearing to other dates as may be needed. 
 

E.  Coordination with Other Permitting Authorities – The Board shall make every 

reasonable effort to coordinate its review with other Town boards, committees or 

officials which have jurisdiction over other permits and approvals required for the 

project to proceed. If requested by the Applicant, coordinated or joint public hearings 

may be conducted to the extent allowed by law, recognizing that each permitting 

authority is subject to specific statutory decision requirements and that all such decision 

periods may not coincide.  
 

F. Additional Information 
 

1) During the course of the public hearing, the Board may require the Applicant to 

provide additional information if it finds that such information is necessary to 

properly act upon the application in question.  
 

2)       Any items or plan revisions submitted by an Applicant in support of a previously 

filed application shall be submitted to the Board no less than ten business days 

before the date of the continued public hearing. However, in no case shall the 

Board allow new evidence or testimony to be admitted after the public hearing is 

closed.    
 

3) The Board may enter information into the record of the public hearing including 

but not limited to reports of outside consultants and comments from Town staff, 

boards and committees.  
 

G. The Board may keep the public hearing open during the preparation and deliberation of 

its Decision. However, the public hearing shall be closed after the Board’s vote and 

before the Decision is filed with the Town Clerk.  
 

s.   204 – 8   Decision  
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A. Deadline to File Decision - Following the Board’s review, the Board shall prepare and 

file its written site plan Decision with the Town Clerk within ninety calendar days from 

the official date of site plan application. Failure of the Board to take final action by filing 

its Decision with the Town Clerk within the prescribed time period shall be deemed 

constructive approval of the application. A copy of the Decision shall be provided to the 

Building Commissioner and other Town officials.  
 

B. Deadline Extension - The deadline by which the Board shall file its Decision may be 

extended upon mutual agreement of the Board and Applicant when the Applicant or its 

designated representative requests such an extension in writing and the Board agrees 

thereto. Notice of the Board’s acceptance of the Applicant’s request for a deadline 

extension shall be provided in writing by the Board to the Town Clerk.  
 

C. Before the Board begins its deliberations on the Decision, the Applicant shall provide 

the Board a written document specifically describing how the proposed development, as 

revised during the public hearing process, satisfies the site plan decision criteria 

established in s. 204 – 8 F. of these Rules and Regulations.  
 

D. Decision Options - The Board may approve, approve with conditions, limitations, 

safeguards and mitigation measures, or disapprove a site plan application in accordance 

with Section 3.5.4 G. of the Zoning Bylaw. The Board’s Decision to disapprove a site 

plan shall state the reasons for such disapproval. 
 

E. Voting - An affirmative vote of a simple majority of the membership of the Board shall 

be sufficient for the Decision.  
 

F. Approval Criteria Findings – In making its Decision, the Board shall consider the 

following criteria as applicable to the particular proposal:  
 

1) The proposed buildings, uses and site improvements are appropriately located on 

the development site in relation to the terrain and the location and scale of 

buildings and site features on abutting sites.   
 

2) The construction and/or renovation of buildings and site improvements and 

amenities are designed to reflect or be compatible with the Medway Design 

Review Guidelines.  
 

3) Building and site designs reflect the character, materials and scale of existing 

buildings in the vicinity as well as Master Plan goals for the area. 
 

4) Reasonable use is made of building location, grading and landscaping and other 

site features to reduce the visible intrusion of structures, parking areas, and 

outside facilities for the storage, handling and disposal of sewage, refuse and 

other solid wastes resulting from the normal operation of the establishment(s) 

from public views or from adjacent residential properties.   
 

5) Private drives are properly designed and constructed to serve the intended use 

and provide an adequate level of service in relation to the traffic to be generated 

by the development. 
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6) Internal circulation, queuing and egress promote traffic safety, access via minor 

streets servicing residential areas is minimized, and traffic backing up into the 

public way is avoided.  
 

7) Convenient and adequate access for fire-fighting and emergency vehicles is 

provided to each structure and throughout the site.   
 

8) Design and construction minimize, to the extent reasonably practical, the 

following environmental impacts: 

a) the volume of cut and fill; 

b) the number of trees to be removed with particular care taken with mature 

trees and root systems; 

c)  the visual prominence of man-made elements not necessary for safety; 

d)  the removal of existing stone walls; 

e) the impacts on waterways and environmental resource areas; 

f)  soil erosion and pollution; and 

g)  noise. 
 

9) Pedestrian ways, access driveways, loading areas and vehicular and bicycle 

parking facilities are properly designed for public convenience, accessibility, and 

safety of customers, employees and the general public.  
 

10)   Design and construction, to the maximum extent feasible, preserve and 

incorporate the visual prominence of the site’s natural and historic features (i.e. 

hills, water bodies, wetlands, trees, tree groves, wooded areas, rock outcrops, 

native plants, stone walls, wildlife habitats, and other areas of aesthetic or 

ecological interest).  
 

11) Lighting on the site complies with Section 7.1.2 of the Zoning Bylaw.    
 

12)  The proposed limit of work area is reasonable and protects sensitive 

environmental and/or cultural resources on the site and on adjacent parcels.  The 

project as designed will not cause substantial or irrevocable damage to the 

environment, which damage could be avoided or ameliorated through an 

alternative development plan or mitigation measures. 
 

13) The project’s impact on abutting residential neighborhoods has been adequately 

mitigated. Adjacent and neighboring properties are protected from nuisance and 

harmful effects caused by noise, traffic, noxious or harmful fumes, and the glare 

of headlights and other light sources generated by uses on the development site.  
 

14) The project is compatible with the existing and potential future development of 

the surrounding area and with the character of adjacent residential 

neighborhoods.  
 

15) Off-street loading facilities and methods for unloading vehicles, goods, products, 

materials and equipment incidental to the normal operation of the 

establishment(s) to be located on the site are conveniently and safely provided 

while the visual intrusion thereof is appropriately screened from public view.  
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16) The project complies with the requirements of Section 26.8 of Medway General 

Bylaws, ARTICLE XXVI, Stormwater Management and Land Disturbance; the 

Massachusetts DEP Stormwater Management Standards, and EPA’s National 

Pollution Discharge Elimination System requirements.  
 

17) The effects and the impacts of the proposed use of land or structures on vehicular 

and pedestrian traffic, municipal services and utilities, roadways, parking, 

drainage, environmental quality, water resources, signage, lighting, and the 

community’s character, values, amenities and appearance have been identified 

and evaluated and reasonable conditions, limits, safeguards and mitigation 

measures are established pursuant to s. 204-8 G of these Rules and Regulations.  
  

G. Approval Conditions, Limitations & Safeguards - In a Decision to approve a site plan, 

the Board may waive provisions of these Rules and Regulations in accordance with       

s. 202-5 of these Rules and Regulations. The Board may also require plan modifications, 

conditions, mitigation measures, limitations and safeguards which the Board finds are 

consistent with Town bylaws, regulations, and standards, which may include but are not 

limited to the following measures:  
 

1)  Plan revisions; 
 

2)  Site and building design modifications; 
 

3)  Controls on the location and type of access to the site; 
 

4)  Controls on the number, type and time that service vehicles access the site; 
 

5)  Provision for open space or preservation of views; 
 

6)  Limitations on the hours of operation;  
 

7) Donation and/or dedication of land for right-of-way to provide for roadway 

and/or intersection widening or improvements related to the development; 
 

8) Conditions to minimize off-site impacts and environmental quality during 

construction; 
 

9)    Requirements for screening parking facilities from adjoining premises or from 

the street by walls, fences, plantings or other devices to mitigate adverse impacts;  
 

10) Conditions to mitigate adverse impacts on the neighborhood and abutters, 

including but not limited to adverse impacts caused by noise, dust, fumes, odors, 

lighting, headlight glare, hours of operation, or snow storage;  
 

11)   Compliance measures including but not limited to construction observation and  

  inspection, performance guarantees, and as-built plan submittals;   
 

12)  Mitigation Measures – Pursuant to Section 3.5.4 I. of the Zoning Bylaw, the 

Board may require reasonable mitigation measures to offset adverse impacts of 

the development on the community including off-site improvements up to a 

maximum value of six percent of the total development cost the proposed project 

to improve the capacity and safety of roads, intersections, bridges, pedestrian 
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access, water, sewer, drainage, and other public facilities and infrastructure 

including traffic signals and controls, or municipal services, sufficient to service 

the development project. This may also include donation and/or dedication of 

land for necessary right-of-way improvements.   
  

13.    The Board may include specific site maintenance requirements in the Decision 

including but not limited to construction timing, management of dust, rubbish 

and construction debris, maintenance of erosion and siltation control measures, 

maintenance of stormwater management facilities, daily site clean-up, tracking of 

construction materials off-site, and management of construction traffic.  
 

H. Distribution of Notice of Site Plan Decision - The Board will prepare and mail a Notice 

of site plan Decision to all parties in interest.   
 

s.  204 – 9  Appeal - Any person aggrieved by the Board’s Decision may appeal to the 

appropriate court within twenty days of the date the Decision is filed with the Town Clerk, as 

provided in G.L. c. 40A, section 17. 
 

s.  204 – 10  Plan Endorsement 
 

A.  In cases where the Board has approved or conditionally approved the proposed site plan, 

the Applicant, within ninety days after the Board has filed its Decision with the Town 

Clerk, shall revise and submit a final site plan reflecting all required changes, if any, to 

the Board for endorsement. The deadline for plan endorsement may be extended upon 

mutual agreement when the Applicant or its designated representative requests such an 

extension in writing and the Board agrees thereto.  
 

B. The Board shall not endorse a site plan until it is brought into compliance with the 

Board’s Decision and the twenty day appeal period has elapsed following the filing of 

the Board’s Decision with the Town Clerk and the Clerk has notified the Board that no 

appeal has been filed. If an appeal is properly filed, plan endorsement shall not occur 

until after the court’s decision sustaining the Board’s site plan Decision.  
 

C.  If the Conservation Commission is the permitting authority for the Stormwater 

Management and Land Disturbance Permit required under Article XXVI of the Medway 

General Bylaws, the site plan presented for the Board’s endorsement shall include the 

stormwater design as approved by the Conservation Commission. The Board will not 

endorse the site plan without such Conservation Commission approval.  
 

D. The Applicant shall provide an original of the revised site plan for endorsement by the 

Board.  
 

E. After endorsement, the Applicant shall provide two paper copies of the endorsed site 

plan to the Board. The Applicant shall also provide the endorsed plan in portable 

document format (PDF) format and in shape files compatible with MASS GIS 

requirements. The Board shall retain a copy of the endorsed site plan and shall distribute 

copies to the Town Clerk, the Building Commissioner, the Department of Public Works, 

the Assessor’s office, and the Town’s Consulting Engineer.  
 

s.  204 – 11  Recording – The Applicant shall record the Decision at the Registry of Deeds 

and submit evidence of such recording to the Board and the Building Commissioner. No 
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construction shall be allowed to begin at the subject site until such recording verification is 

presented.  
 

ARTICLE V. MINOR SITE PLAN REVIEW  
 

s.  205 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s.  205 – 2 Town Clerk Submittals - The Applicant shall deliver by hand, or by registered or 

 certified mail the following submittals to the Town Clerk during regular business hours: 
 

A. The Minor Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.   
 

B. One set of the Site Plan prepared in conformance with these Rules and Regulations 

including all items as specified in s. 204 – 5 of these Rules and Regulations.  
 

s.  205 – 3 Planning and Economic Development Board Submittals - The Applicant shall 

deliver in hand, or by registered or certified mail the following submittals to the Board: 
 

A. The Minor Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.   
 

B. Two sets of the site plan (24” x 36”) and one set of the site plan (11” x 17”) prepared in 

conformance with these Rules and Regulations including all items as specified in s. 205 

– 5. of these Rules and Regulations.  
 

C. One written Project Narrative regarding the proposed development. At a minimum, the 

Narrative shall include the following information:  

1) current and proposed uses; 

2) description of proposed site improvements including paving, stormwater 

management, landscaping, sidewalks, refuse storage and disposal facilities, site 

amenities, fencing, lighting, water and sewer service, open space, etc.;  

3) description of proposed building construction, renovation, façade improvements, 

and/or demolition including the size of the proposed building(s) or additions;  

4) projected water and sewer demand; 

5) expected number of employees and/or occupants; 

6) proposed hours of operation; 

7)   existing and proposed means of vehicular and pedestrian access and egress; 

8) number of parking spaces required and how this number was determined;  

9) calculation of proposed lot coverage and impervious surface; 

10) timetable for project completion;  

11) proposed on and off site mitigation measures;  

12)  list of other required local, state and federal permits and the status of each; and 

13) any other information the Applicant believes will assist the Board in reviewing 

and understanding the site plan application. 
 

D. A Stormwater Drainage Evaluation report signed and stamped by a Professional 

Engineer licensed in the Commonwealth of Massachusetts.  This report shall:  
 

1) Describe the existing stormwater drainage patterns and system on the site; and 
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2)  Identify how the proposed site improvements will impact the existing stormwater 

drainage patterns and system; and  

3)  Describe the location and design of proposed stormwater management measures 

to be used for the on-site disposal of added surface water resulting from the 

proposed site changes.  
 

The Board may require more extensive drainage information (up to and including 

complete drainage system design and calculations) depending on the extent of the 

proposed site changes and the sensitivity of the site and its abutting properties. At the 

Board’s discretion, it may require the Applicant to provide a full stormwater drainage 

analysis and design as specified in s. 204-3 D. of these Rules and Regulations.   
 

E. One list of all parties in interest as defined in G.L. c. 40A, §11 as appearing in the most 

recent tax records list.  The list shall be certified by the Board of Assessors of all 

applicable communities. 
 

F. One copy of the latest recorded deed to the property(s) comprising the proposed 

development site.  
 

G. One copy of all relevant approvals received to date from other Town boards and 

committees (ZBA, Conservation Commission, Board of Health, Historical Commission, 

etc.) and other federal and state government agencies.  
 

H. Requests for waivers from these Rules and Regulations with specific reference to the 

applicable section(s) of these Rules and Regulations for which a waiver is requested, 

provided on the Site Plan Waiver Request form supplied by the Board.   
 

I. ALL APPLICATION MATERIALS (including forms, plans, reports, and attachments) 

SHALL ALSO BE SUBMITTED IN A SEARCHABLE ELECTRONIC FORMAT via 

email, on a portable electronic storage device, or to a central cloud repository on the 

web. The email for such submittals is planningboard@townofmedway.org  
 

J. A Minor Site Plan Filing Fee as authorized in s. 209-1 A. of these Rules and 

Regulations and as specified in the Board’s Fee and Bond Schedule. 
 

K.  A deposit toward the Minor Site Plan Review Fee as authorized in s. 209 – 1 B. of these 

Rules and Regulations and as specified in the Board’s Fee and Bond Schedule.  
 

s.  205 – 4 Standards for Site Plan Preparation – See s. 204 – 4 of these Rules and 

Regulations.  
 

s.  205 – 5  Site Plan Contents – To be considered complete, a minor site plan submitted 

pursuant to these Rules and Regulations shall include the information listed below.  The Board 

may require additional information, if necessary, to complete its review.  
 

A.       Cover Sheet - The cover sheet shall include the project name and address, name and 

address of owner, name and address of Applicant, name and address of engineer and 

other professional firms responsible for the plan, plan date, list of plan revision dates, 

project Assessor’s Map and Parcel number, zoning district classification, list of 

requested waivers from these Rules and Regulations, Board Signature Block, and an 

index of drawings.    

mailto:planningboard@townofmedway.org
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B. Site Context Sheet   
 

1) A locus plan showing the site and its boundaries in relation to all surrounding 

streets within two thousand feet of the perimeter of the site. The plan shall be at a 

maximum scale of one inch equals one thousand feet.  Scenic roads shall be 

noted. Streets, buildings, brooks, streams, rivers, wooded areas, protected open 

spaces, recreation fields, landmarks and public facilities shall be shown on the 

locus plan with sufficient clarity to be easily discernable.  
 

2)  Abutters' names and addresses with assessor's references for properties within  

   300’ of the development site. 
 

3)  Lot lines with dimensions and easement areas for the development site.  
 

4) Existing topography at two foot intervals from United States Geological Survey 

(USGS) survey maps or actual land survey of the development site.  
 

  5)  All easements (utility, conservation and other) and rights-of-way located on the 

    development site.  
 

6) Zoning district boundaries including groundwater protection district and flood 

plain zones on the development site.  
 

C. Existing Conditions Sheet – A plan showing all bearings and distances of property lot 

lines and existing structures and buildings; topography; easements; existing uses of land; 

freestanding signs; driveways, parking spaces and walkways; utilities; fences and walls; 

trash disposal facilities; impervious surfaces; significant landscape and natural features, 

and wetlands and other natural resources under the jurisdiction of the Medway 

Conservation Commission, all at a minimum scale of one inch equals one hundred feet.  
 

D. Plot Plan, certified by a land surveyor, indicating total land area boundaries, angles, and 

dimensions of the site and a north arrow.  
 

E. Site plan, at a minimum scale of one inch equals forty feet, showing the following: 
 

 1)  Property boundaries, dimensions of the site and a north arrow;   

 2)  Proposed use(s) of land and buildings; 

3) Dimensions of proposed building(s) or other structures including height, setbacks 

from front, side and rear lot lines, total square footage of building area; 

3) Design features of the construction or renovation of buildings (s) and structures, 

including building elevations, materials, colors, etc.; 

4) For non-residential buildings and for non-residential uses in any building, the 

total square footage of building area on each floor or the total square footage 

occupied on a given floor by non-residential uses; 

5) Site grading; 

6) Locations and dimensions of any proposed easements, public or private rights-of-

way, or other encumbrances;  
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7) All parking and loading areas, including surface parking lots, showing the 

number, location, and dimension of parking and loading spaces, driveways, travel 

aisles, sidewalks and the like; 

8)  Horizontal sight distances on the public way(s) at all entrances and exits in both 

directions;  

9)  Proposed site improvements including, but not limited to walls, fences, signs, 

utilities, trash disposal facilities, landscaping, utilities, lighting, utility boxes, 

snow storage areas, etc.;  

10) Erosion and sediment control measures;  

11) Stormwater management facilities as noted in s. 205 – 3 D. of these Rules and 

Regulations; and 

12) A table outlining the proposal’s conformance with the zoning requirements 

including lot area, continuous frontage, lot depth, lot width, front, side and rear 

setbacks, building height, lot coverages, gross floor area, open space calculations, 

and the number of parking spaces.   
 

s.  205 – 6  Review by Town Officials 
 

A. Within fourteen days of the official site plan submission date, the Board shall transmit 

one copy of the site plan to the following boards, departments and committees, inform 

them of the public review meeting with the Board, and request their review and 

preparation of an advisory report to assist the Board in its review.  
 

1) Building Commissioner  

2)  Conservation Commission 

3)  Fire Department 

4)  Police Department  

5)  Assessor’s Office  

6)  Board of Health  

7)  Department of Public Works  

8)  Design Review Committee  

9)  Others as determined to be appropriate depending on the nature of the project  

  including but not limited to the Economic Development Committee and   

  Historical  Commission  
 

B. Said departments, boards, and committees may, at their discretion, evaluate the site plan 

and submit an advisory report or recommendation to the Board. If no report is submitted 

to the Board within fourteen days of distribution, this shall be deemed lack of opposition 

thereto. The advisory report may include an assessment of the project’s impact on the 

community, the status of any meetings or actions the respective board, committee or 

department has already taken or is taking regarding the project, and any recommended 

conditions or remedial measures needed to avoid, accommodate or mitigate the expected 

impacts of the proposed development. All reports shall be entered into the public record 

during the public hearing.  

 

C.  Review by Zoning Enforcement Officer – The Building Commissioner shall review the 

application and associated materials for compliance with the Zoning Bylaw and provide 

a written communication to the Board, prior to the first public hearing date, to identify 
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any current zoning violations existing at the site which may be addressed through the site 

plan review process.   
 

s.  205 – 7  Public Review 
 

A. Board Meeting – Within thirty calendar days of the official site plan submission date, the 

Board shall consider the proposed Minor Site Plan Application as an agenda item at a 

duly posted Board meeting at which the Applicant shall present their proposed site plan 

and the public shall have an opportunity to be heard, in person, or by agent or attorney, 

or in writing. The Board may continue its review and consideration to other meetings as 

may be needed. 
 

B. Abutter Notice - At least fourteen days prior to the date of the public meeting, the Board 

shall send, by first class mail, a notice of the time, date and location of the public review 

meeting to all parties in interest as defined in G.L. c. 40A, §11. The notice shall include 

a brief description of the site plan project. 
 

C. Public Review Notice – At least fourteen days prior to the date of the public meeting, the 

Board shall file the public review notice with the Medway Town Clerk for official 

posting.  
 

s.  205 – 8  Decision  
 

A.  Deadline to File Decision - Following the Board’s review, the Board shall prepare and 

file its Minor Site Plan Decision with the Town Clerk within sixty calendar days from 

the official date of site plan submission. Failure of the Board to take its final action by 

filing its Decision within such sixty day period shall be deemed constructive approval of 

said application. A copy of the Decision will also be provided to the Building 

Commissioner and other Town officials.  
  
B.  Deadline Extension – See s. 204-8, B. of these Rules and Regulations. 
 

C. The Board may approve, approve with conditions, limitations, safeguards and mitigation 

measures or disapprove a site plan application in accordance with Section 3.5.4 G. of the 

Zoning Bylaw.  The Board’s Decision to disapprove a site plan shall state the reasons for 

such disapproval. 
 

D. Voting - An affirmative vote of a simple majority of the membership of the Board shall 

be sufficient for the site plan Decision.  
 

E. Approval Criteria Findings – In making its site plan Decision, the Board shall consider 

the criteria as set forth in s. 204-7 F. of these Rules and Regulations. 
 

F. Approval Conditions, Limitations and Safeguards – See Section 204-7, G. of these Rules 

and Regulations.  
 

s.  205 – 9 Appeal - Any person aggrieved by the Board’s Minor Site Plan Decision may 

appeal to the appropriate court within twenty days of the date the Decision is filed with the 

Town Clerk as provided in G.L., c. 40A, section 17. 
 

s.  205 – 10 Plan Endorsement  
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A. In cases where the Board has approved or conditionally approved the proposed site plan, 

the Applicant, within sixty days after the Board has filed its Decision with the Town 

Clerk, shall revise and submit a final site plan reflecting all required changes, if any, to 

the Board to review for compliance with the Board’s site plan Decision, before the 

Board endorses the site plan.  The deadline for plan endorsement may be extended upon 

mutual agreement when the Applicant or its designated representative requests such an 

extension in writing and the Board agrees thereto. 
 

B.      The Board shall not endorse the site plan until it is brought into compliance with the 

provisions of the Board’s Decision and a twenty day appeal period has elapsed following 

the filing of the Decision with the Town Clerk and the Clerk has notified the Board that 

no appeal has been filed.  If an appeal is properly filed, plan endorsement shall not occur 

until after the court’s decision sustaining the Board’s Decision. 
  

C.      The Applicant shall provide an original of the revised site plan for endorsement by the 

Board.   
 

D. The Board shall retain a copy of the endorsed site plan and shall distribute copies to the 

Town Clerk, the Building Commissioner, the Department of Public Works, the 

Assessor’s office, and the Town’s Consulting Engineer.  
 

ARTICLE VI.  ADMINISTRATIVE SITE PLAN REVIEW   
 

s. 206 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s. 206 – 2  Designated Agent for Administrative Site Plan Review – Pursuant to Section 

3.5.5. A. 2. of the Zoning Bylaw, the Town Administrator and the Board have established an 

Administrative Site Plan Project Review Team to be comprised of the following Town 

employees: Building Commissioner, Director of Community and Economic Development, and 

Planning and Economic Development Coordinator. The Team may consult with other Town 

employees on a case by case basis depending on the nature of the proposed site plan project.  
 

s. 206 - 3  Administrative Site Plan Submittals 
 

A.   Town Clerk Submittals - The Applicant shall deliver in hand, or by registered or   

  certified mail the following submittals to the Town Clerk during regular business hours.  
 

  1. Administrative Site Plan Review Application form with original signatures.  
 

 2.  One set of the site plan (24” x 36”) prepared in conformance with these Rules and 

 Regulations including all applicable items as specified in s. 206 – 5 of these Rules 

 and Regulations plus an electronic version.  
 

B.   Community and Economic Development Department Submittals – The Applicant shall 

  deliver in hand, or by registered or certified mail the following submittals to the   

  Community and Economic Development Department during regular business hours.  
 

  1. Administrative Site Plan Review Application form with original signatures.  
 

 2.  One set of the site plan (24” x 36”) and three reduced size (11” x 17”) sets of the      

 site plan prepared in conformance with these Rules and  Regulations including all 



 

28 | P a g e  

 

 applicable items as specified in s. 206 – 5 of these Rules  and Regulations plus an 

 electronic version.  
 

3. One written Project Description of the proposed development including: current and 

proposed uses, proposed site improvements, construction, and demolition; existing 

and proposed means of vehicular and pedestrian access and egress; anticipated 

number of employees and occupants; methods and hours of operation; and timetable 

for project completion. The Project Description shall include but not be limited to 

building construction, renovation, paving, drainage, retaining walls, landscaping, 

refuse storage and disposal facilities, sidewalks, handicap access, site amenities, 

outdoor lighting, and proposed mitigation measures. 
 

 4. Stormwater Drainage Evaluation report signed and stamped by a Professional 

 Engineer licensed in the Commonwealth of Massachusetts. This report shall:  

 a) Describe the existing stormwater drainage patterns and system on the site; and 

 b)  Identify how the proposed site improvements will impact the existing stormwater 

 drainage patterns and system; and  

 c)  Describe the location and design of proposed stormwater management measures 

 to be used for the on-site disposal of added surface water resulting from the 

 proposed site changes.  
 

 5. One copy of all relevant approvals received to date from other Town boards and 

 commissions (ZBA, Conservation Commission, Board of Health, Historical 

 Commission, etc.) and other  government agencies.  
 

 6. A list of waivers being requested by the Applicant with specific reference to the 

 applicable section(s) of these Rules and Regulations for which a waiver is requested, 

 on a form provided by the Board.  
 

7.  ALL APPLICATION MATERIALS (including forms, plans, reports, and 

attachments) SHALL ALSO BE SUBMITTED IN A SEARCHABLE 

ELECTRONIC FORMAT via email, on a portable electronic storage device, or to a 

central cloud repository on the web. The email for such submittals is 

planningboard@townofmedway.org  
 

 8.  A Site Plan Filing Fee as authorized in s. 209 - 1 A. of these Rules and Regulations 

 and as specified in the Board’s Fee Schedule. 
 

 C. Filing of the application and plan does not, of itself, constitute the official receipt date. 

The Team shall review the application for completeness and notify the Applicant of any 

missing items within five business days of submission. In such a case, the application 

will be deemed to not to have been submitted. Upon receipt of all required items, the 

application shall be deemed complete and filed with the Town Clerk.  
 

s. 206 - 4  Standards for Site Plan Preparation  
 

A. The site plan shall be prepared, stamped, signed and dated by a qualified professional 

including a Registered Professional Engineer, a Registered Land Surveyor, a Registered 

Architect, and/or a Registered Landscape Architect or other professional, registered in 

the Commonwealth of Massachusetts. 
 

mailto:planningboard@townofmedway.org
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B. The site plan shall be drawn at a scale of one inch equals forty feet or one inch equals 

thirty feet or one inch equals twenty feet  
 

C. All existing and proposed elevations shall refer to the North American Vertical Datum of 

1988 (NAVD88). 
 

D.  All site plan sheets shall be bound together in a complete set including building   

  elevation plans.  
 

E.  All site plan sheets shall contain a referenced north arrow, sheet number, plan dates and 

  plan revision dates, name of project, name of plan, plan scale, legend, stamp of   

  registered professional responsible for the content of said sheet, applicable notes,   

  signature block, including Decision and plan endorsement dates, and the Town Clerk’s 

  no appeal certification 
 

s. 206 - 5  Site Plan Contents – In addition to information required in Sections 206-3 and 

  206-4, the site plan shall include:  
 

A.  Existing Conditions Sheet – A plan showing name and address of owner, name and 

address of Applicant, name and address of engineer and other professional firms 

responsible for the plan, project street address, project Assessor’s Map and Parcel 

number, zoning district classification, all bearings and distances of property lot lines and 

existing structures and buildings; topography; easements; existing uses of land; 

freestanding signs; driveways, parking spaces and walkways; utilities; fences and walls; 

scenic roads; trash disposal facilities; impervious surfaces; significant landscape and 

natural features, and wetlands and other natural resources under the jurisdiction of the 

Medway Conservation Commission.    
 

B. Site plan showing the following: 
 

 1)  Property boundaries, dimensions of the site  

 2)       Dimensions of proposed building(s) or other structures including height, setbacks 

  from front, side and rear lot lines, total square footage of building area; 

3) Site grading; 

4) Locations and dimensions of any proposed easements, public or private rights-of-

way, or other encumbrances;  

5) All parking and loading areas, including surface parking lots, showing the 

number, location, and dimension of parking and loading spaces, driveways, travel 

aisles, sidewalks and the like; 

6)  Proposed site improvements including, but not limited to walls, fences, signs, 

utilities, trash disposal facilities, landscaping, utilities, lighting, utility boxes, 

snow storage areas, etc.;  

7) Erosion and sediment control measures;  

8) Stormwater management facilities; and 

9) A table outlining the proposal’s conformance with the zoning requirements 

including lot area, continuous frontage, lot depth, lot width, front, side and rear 

setbacks, building height, lot coverages, gross floor area, open space calculations, 

and the number of parking spaces.   
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s. 206 - 6  Review Process - Within fourteen calendar days of the official site plan 

submission date, the Team shall consider the administrative site plan application at a duly 

posted meeting at which time the Applicant may present its plan. The Team may consult with 

other Town officials and continue its review and consideration to other meetings as may be 

needed.   
 

s.  206 - 7  Decision - Following the Team’s review, the Team shall prepare and file its 

Administrative Site Plan Decision with the Town Clerk within twenty-one calendar days from 

the official date of site plan submission. Failure of the Team to take its final action within the 

twenty-one day period shall be deemed constructive approval of said application. A copy of the 

Decision shall be provided to the Applicant. The deadline by which the Team shall file its 

Decision may be extended upon mutual agreement when the Applicant or its designated 

representative requests such an extension in writing and the Team agrees thereto. Notice of the 

Team’s acceptance of the Applicant’s request for a deadline extension shall be provided in 

writing by the Team to the Town Clerk.   
 

s.  206 - 8  Appeal  - Any person aggrieved by the Decision of the Administrative Site Plan 

Project Review Team for a site plan project subject to Administrative Site Plan Review may 

appeal such Decision to the Board in writing within twenty days after the Decision is filed with 

the Town Clerk. The appeal shall be considered as an agenda item at a duly posted meeting of 

the Board at which the Applicant’s appeal shall be heard.  
 

s.  206 - 9  Plan Endorsement  
 

A.  In cases where the Administrative Site Plan Project Review Team approved or 

conditionally approved the proposed site plan, the Applicant, within sixty days after the 

Decision is filed with the Town Clerk, shall revise and submit a final site plan reflecting 

all required changes, if any, to the Team to review for compliance with the Decision, 

before the Team endorses the site plan. 
 

B. The Team shall not endorse the site plan until it is brought into compliance with the 

provisions of the Decision and a twenty day appeal period has elapsed following the 

filing of the Decision with the Town Clerk.  If appeal is made, endorsement shall not 

occur until after the Board’s Decision addressing the appeal of the Team’s site plan 

Decision.  
 

C.        The Applicant shall provide an original of the revised site plan for endorsement.   
 

D. The Team shall retain a copy of the endorsed site plan and shall distribute copies to the 

Town Clerk, the Building Commissioner, the Department of Public Services, the 

Assessor’s office, and the Town’s Consulting Engineer.  
 

ARTICLE VII.  DEVELOPMENT STANDARDS – Development projects 

requiring Site Plan Review shall be designed to the greatest extent feasible to comply with the 

following development standards. These standards are intended to achieve well designed 

projects without discouraging creative and/or innovative solutions to each site’s particular 

features and challenges. Projects which do not meet these Development Standards are required 

to submit Waiver Requests with the application. See s. 202-5 of these Rules and Regulations.  
 

s.  207 - 1  Design Principles  
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A.  Commercial/Business Zoning Districts – See Medway Design Review Guidelines,   

  Section 2 - Commercial Zone Guidelines, Sub-Section B. Principles and Intentions   
 

B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section B. Principles and Intentions  
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section B. Principles and Intentions  
 

s.  207 – 2 Site Design 
 

A.  Commercial/Business Zoning Districts – See Medway Design Review Guidelines,   

  Section 2 - Commercial Zone Guidelines, Sub-Section C. 1. Site Composition and C. 2. 

  Building Orientation    
 

B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section C. 1 Site Composition  and C. 2. Building  

  Orientation   
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section C. 1 Site Composition and Building   

  Orientation 
 

s.  207 – 3 Architecture  
 

A.  Commercial Zoning Districts – See Medway Design Review Guidelines, Section 2 -  

  Commercial Zone Guidelines, Sub-Section D. Architectural Guidelines    
 

B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section D. Architectural Guidelines    
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section D. Architectural Guidelines  

 

s.  207 – 4  Energy Efficiency and Sustainability  
 

A.   New buildings should be positioned on the site to take advantage of the existing terrain 

  and solar gains. Where possible, elongate the buildings on the east/west axis, maximize 

  north and south exposures for daylighting, minimize east and west facing windows, and  

  orient the most populated areas of a building to the north and south.  Green roofs are  

  encouraged.  
 

s. 207 - 5  Environmental Considerations 
 

A.  General - Environmental elements relating to the prevention of soil pollution and 

erosion, protection of significant vistas, preservation of trees, protection of water courses 

and water resources, topography, soil and noise shall be reviewed. The design of the 

proposed development shall minimize the destruction of trees and unique natural 

features and the site plan shall show measures to minimize any adverse impacts on these 

elements.  
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B. Low Impact Development (LID) – Applicants should utilize Low Impact Development 

(LID) management practices in site design and incorporate environmentally sensitive 

design in site landscape improvements and buildings when practicable. 
 

C. Nuisance - The proposed development shall not create any significant emission of light, 

noise, dust, fumes, odors, noxious gases, radiation, or water pollutants, or any other 

similar significant adverse environmental impacts without suitable mitigation measures.  
 

s.   207 – 6  Erosion and Sediment Control  
 

A.  Erosion and sediment control measures shall comply with ARTICLE XXVI Stormwater 

Management and Land Disturbance of the Medway General Bylaws, Section 26.7.   
 

B.  The final slope of the land shall not exceed one foot vertical to three feet horizontal,  

  unless retaining walls or other suitable stabilization methods as determined by the Board 

  are provided. 
 

C.  Permanent vegetation and other erosion control measures shall be installed as soon  

  as possible after construction ends.  
 

D.  All disturbed areas shall be permanently stabilized within six months of occupancy.  
 

s.  207 – 7 Site Clearing and Grubbing – See Section 7.4 of the Medway Subdivision Rules 

 and Regulations.   
 

s.   207 – 8  Earth Filling & Grading   
 

A. Prohibited materials. Solid or hazardous waste, refuse, junk, industrial waste, volatile, 

explosive or flammable materials, building materials, construction and demolition 

debris, glass, metal, toxic, infectious, radioactive, corrosive or reactive materials or 

waste shall not be used as fill. Fill material shall have no concentration of oil or 

hazardous material, toxic substance or infectious biological material greater than federal, 

state or local reportable or action criteria or materially greater than pre-fill conditions 

prevailing in the area to be filled. Fill material shall also be free from organic material 

such as trees, stumps, and garbage, and shall contain fifteen percent or less of total 

organic carbon by lab analysis.  
 

B. Permitted fill materials.  Fill materials shall include only clean sand, gravel, clay, stone, 

quarried rock, topsoil, borrow, rock, sod, loam, peat, humus, or other subsurface 

products free from solid waste, with an aggregate size of twelve inches or less. Recycled 

concrete and ground and recycled asphalt millings that have been certified as clean fill 

may be used.  
 

C. Final cover. All filling shall be covered with a minimum of four inches of organic 

topsoil and shall be seeded and mulched to stabilize the fill material.  Where filling is 

incidental to facilitate parking of vehicles, the fill material shall be covered by a suitable 

binding material to prevent airborne dust and erosion. 
  

D. Additional Conditions.  The Board may set reasonable conditions including but not 

limited to hours of the day during which filling may take place, maximum load sizes, 

truck routes to be used to access the site, and grasses, shrubs and trees to be planted.  
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The Board may also impose requirements for monitoring the type and distribution of fill 

on the subject site.  
 

E. Development sites shall not be used for the temporary storage of fill materials intended 

for use elsewhere.  
 

F.  Projects involving site filling in excess of two thousand cubic yards shall submit a Soil 

  Management Plan to the Planning and Economic Development office prior to the pre- 

  construction meeting for review by the Town’s Consulting Engineer.  The Soil   

  Management Plan shall include the following:  

a) Agreement that bills of lading in the form specified by the Board will be 

exclusively used for the transport and acceptance of earth materials for fill;  

b) Complete descriptions of pre-fill environmental conditions and findings and 

sample locations:  

c)   Procedures for verification of fill material origin and acceptance; 

d) Record keeping practices; 

e)  Site security, fill operation inspection and site control; 

f) Transport routes, times and days of operation, locations of equipment parking 

and storage, and duration of fill activities; 

g)   Qualifications of applicant personnel responsible for adhering to the soil 

management plan; 

h)  Erosion, dust and stormwater controls and inspection and maintenance thereof; 

i)   Effects of the filling on groundwater recharge; 

j)  Quality assurance and quality control procedures including testing protocols 

k)  Emergency response and notification procedures, including telephone numbers 

and contact individuals and firms; 

l)  Total proposed earth material fill volume; 

m)  Daily personnel procedures and operation management procedures, including 

types, numbers, locations and hours of operation of any processing equipment on 

site;  

n)  Environmental monitoring plan to maintain protection of human health, public 

safety, welfare and the environment during and following fill operations; and 

o)  Cover material, revegetation, erosion and pollution control, and monitoring and 

maintenance plan.  
 

s.  207 – 9  Pedestrian & Bicycle Access and Sidewalks  
 

A. Pedestrian and Bicycle Access  
 

1)    Pedestrian ways shall be provided within the site to connect buildings with 

parking areas, other buildings, and site amenities.  
 

2) For pedestrian safety and site design enhancement, on-site crosswalks between 

parking areas and the building (s) and where possible, on adjacent roadways shall 

be provided and have a change in materials and/or color, texture or pattern.  
 

3) Pedestrian and bicycle circulation shall be maximized on and off site and shall be 

separated from motor vehicle circulation as much as practicable. Safe pedestrian 

and bicycle access to the site shall be provided by walkways or other means 

which ensure protection and separation from vehicular traffic.  



 

34 | P a g e  

 

 

4) Existing pedestrian ways shall be maintained or improved.  
 

5) Where no pedestrian ways exist, the Applicant should create pedestrian ways and 

connections between streets, the proposed development, surrounding 

neighborhoods, adjacent commercial developments and other surrounding uses.   
 

6)  Curbing adjacent to sidewalks shall be vertical granite or concrete.   
 

7)   Sidewalks and pedestrian ways and connections shall comply with the    

    requirements of the Americans with Disabilities Act (ADA).   
 

B. Sidewalks 
 

 1)  Five foot wide sidewalks shall be provided within parking areas. Where   

  sidewalks abut parking areas, the sidewalk width may be increased by two feet to 

  accommodate vehicular bumper overhang so as to not impede foot traffic.  
 

2) For buildings where tenants may wish to use interior site sidewalks for temporary 

outdoor display purposes, sidewalks shall be increased in width such that at least 

five feet is maintained for pedestrian passage.  
 

3)  Pursuant to Section 5.5.4. I, c. of the Zoning Bylaw, sidewalks shall be provided 

along the entire frontage of the subject property along existing public ways.   

 

s.  207 – 10 Traffic and Vehicular Circulation - The site plan must address safety and 

convenience of vehicular and pedestrian movement within the site as well as in relation to 

adjacent streets, properties or improvements.  
 

A. Site Access - Curb Cuts, Entrance and Egress   
 

1) The site shall be evaluated as a whole to determine the number of curb cuts to be 

allowed.   
 

2)  Curb cuts on public ways shall be minimized.  
 

a) Curb cuts for contiguous commercial areas may be limited to one per 

street frontage unless compelling safety benefits or other siting 

considerations are demonstrated by the Applicant.  
 

b) Wherever possible, existing driveways should be combined. 
 

c) All proposed curb cuts within a commercial district or a contiguous 

commercial area shall be designed to enhance traffic flow on major 

streets and to minimize additional traffic circulation on neighboring 

residential streets in order to maximize safe vehicular movement and 

pedestrian safety.  
 

3) The entrance shall be clearly delineated by vertical granite curbing or other 

approved material along the entire radius of the opening, shall extend at least 

twelve feet beyond each side along the gutter line of the road and at least the first 
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twenty-five feet of a driveway, and shall be sloped at the end to prevent a vertical 

obstruction to exist. 
 

4) The site design shall allow vehicles to enter, park and exit the property without 

difficulty.   Arrows, signs, and/or pavement markings to control the traffic flow 

may be required.  Consideration shall be given to site access for delivery vehicles 

and the ability of these vehicles to maneuver on site.  Passenger vehicles and 

delivery vehicles should be segregated where possible.  
 

5) Where possible and as appropriate to site conditions, curb cuts should be aligned 

with curb cuts on the opposite side of the road to create common junctions.  
 

6) Curb cuts for entrance and exit driveways shall be located and designed so as to 

achieve maximum practicable distance from existing and proposed access 

connections from adjacent properties.   
 

7) Where a site occupies a corner of two intersecting roads, curb cuts shall be 

located at the maximum distance practicable from the intersection. At a 

minimum, a curb cut should be located at least fifty feet from the point of 

tangency of the intersection.  
 

8)   Driveways shall be located so as to afford maximum safety, convenient ingress 

and egress and minimize conflict with the flow of off-site traffic. 
 

9)  Driveways shall be located to maximize sight distances where the proposed 

driveway meets an existing way.  Sight distances for turning movements to and 

from the development shall meet current minimum AASHTO standards and shall 

be clearly shown on the site plan.  
 

10)  Left-hand egress turns should be minimized.  
 

11)  Driveways should intersect the road at an angle of ninety degrees.   
 

12)  No part of any driveway shall be located within fifteen feet of a side property 

 line when the property abuts a residential use.  
 

14) The slope of the paved entrance way should not exceed two percent for the first 

twenty-five feet measured perpendicular from the front property line. 
 

B.  Internal Site Circulation and Driveways  
 

1) Where possible, adjoining parcels shall have unified access and promote inter-

parcel circulation.  
 

2) The perimeter of driveways shall be bounded with vertical granite curb.  
 

3) Internal driveway width - Two way driveways shall be twenty-four feet wide.  

The width of one-way driveways shall be as determined by the Board based upon 

the angle of appurtenant parking.   
 

4) Driveway materials – Asphalt or cement concrete or other durable materials shall 

be used for driveway paving. Pervious pavers or similar materials may be used 



 

36 | P a g e  

 

for fire lanes if authorized by the Fire Chief.  Driveways shall be designed so that 

stormwater, dirt, gravel, stones, or other materials will not wash onto adjacent 

streets from the driveway.  
 

5) Provision shall be made for safe and convenient pedestrian and vehicular traffic 

movements within the site with emphasis on the layout of parking and off-street 

loading and unloading areas, and the movement of people goods, and vehicles on 

access roads, on driveways and between buildings or structures within the site.  
 

6) Provision should be made for safe and convenient pedestrian and traffic 

movement to connect with adjacent commercial sites.   
 

D. Emergency Vehicle Access - The site shall be designed to provide adequate accessibility 

by fire, police, and emergency personnel, equipment and vehicles to each building.  The 

access shall be maintained and kept in passable condition at all times.  
 

E. Mitigation - The Board may require the Applicant to provide mitigation where project-

related increased traffic volume will create unsafe, or poor level of service conditions 

based on findings of the traffic study.  Mitigation measures include but are not limited to 

the implementation of turning lanes, traffic signal installation and improvements, 

roadway improvements, sidewalks, and acceleration and deceleration lanes. 

 

s. 207 – 13 Parking  
 

A. Parking shall be provided in full compliance with Section 7.1.1 of the Zoning Bylaw.   
 

B. To the maximum extent possible, parking should be located to the side and rear of the 

site. Placement of parking areas should not be near a high volume of traffic where 

parking movements can obstruct traffic flow. Parking should not create a hazard to 

abutters, vehicles or pedestrians. Where parking is proposed adjacent to the street, 

plantings or appropriate fencing shall be incorporated to screen parking areas and reduce 

their visual impact. 
 

C. Pedestrian Protection - Pedestrian walkways through parking areas may require 

protection (barriers or bollards) or crosswalk striping.  
 

D. Designated Parking Areas – Areas for small vehicles and motorcycles may be shown.  
 

E. Asphalt Surface - Parking areas shall have durable, all-weather paved surfaces. Hot mix 

asphalt surfacing should be a minimum of three and one-half inches over eight inches of 

gravel borrow or as required by site conditions.   
 

F. Adverse impacts of parking on abutters, residents or businesses in the area shall be 

mitigated.  
 

G.  Parking Spaces 
 

1) Number of spaces - See Section 7.1.1 D. of the Zoning Bylaw – Table 3 Schedule 

of Off-Street Parking Requirements and Section 7.1.1.I. regarding bicycle 

parking requirements.  
 

2)  Parking space design  
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a) Dimensional Standards – See Section 7.1.1 E. 3. of the Zoning Bylaw. All 

handicap parking spaces shall comply with state and federal regulations.  
 

b) Angle parking - In the event site constraints limit drive aisles to one-way 

travel, angled parking may be permitted. The Applicant shall provide 

analysis that proper maneuverability through the site can be achieved, 

stalls are of proper length to limit overhang into the drive aisle, and 

proper lane width is designed to provide suitable reverse turning 

movements.  Pull through angle parking stalls shall not be allowed.  
 

3)  Location 
 

 a)  The location of parking spaces shall not impede proper traffic flow or the 

  maneuvering of other vehicles. Parking spaces shall not be located in the 

  following areas: building entrances, building exits, loading and unloading 

  areas, pedestrian ways, and fire lanes. 
 

b) Parking spaces shall not be located within fifteen feet of the front, side 

and rear property lines. 
 

c)  Parking spaces shall be located such that a vehicle backing out of a space 

does not impede traffic entering from a public traveled way within the 

first fifty feet into the site.  
 

d) Drive aisles should have a minimum paved width of twenty-four feet and 

provide for two-way traffic, and shall extend a minimum of five feet 

beyond the last parking space in any dead end parking row.  
 

I. Curbing  
 

 1)  The perimeter of the parking area shall be bounded with vertical granite curb,  

  bituminous concrete curb, or cement concrete curb to delineate the parking lot  

  and collect and direct stormwater runoff.   
 

 2)   All curbing shall have a minimum radius of  three feet and shall transition   

  tangentially. No protruding angle points shall be allowed.     
 

K.  Electric Vehicle Charging Stations – Industrial, commercial, and multifamily housing 

 sites with fifteen or more parking spaces shall provide parking spaces with electric 

 vehicle charging stations for employee, customer and resident use.  The quantity of such 

 parking spaces shall be as follows:  

 

Total # of 

Parking 

Spaces 

# of Electric 

Vehicle Parking 

Spaces 

15 – 25 1 

26 – 50 2 

51 - 75 3 

76 - 100 4 

101 - 150 5 
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151 - 200 6 

201 – 300 7 

301 - 400 8 

401 - 500 9 

501 - 100 2% of total 

 

s.   207 – 14  Loading and Unloading - At the time of erection of any principal building or 

enlargement of any principal building or the establishment of any activity on open land, there 

shall be created adequate off-street loading and unloading areas as follows:  
 

A.  One or more off-street loading and unloading areas shall be provided for any business 

  that may be regularly serviced by delivery vehicles so that adequate areas are provided to 

  accommodate all delivery vehicles expected at the premises at any one time.  
 

B. The location of off-street loading and unloading areas and facilities shall be designed 

with an adequate off-street maneuvering area so that it will not be necessary for delivery 

vehicles to use a public way to maneuver into a loading or unloading space and so that 

egress from such spaces will not require backing onto a public way. 
 

C.  Loading and unloading areas shall in all cases be on the same lot as the use they are  

  intended to serve unless there is common ownership of an adjacent property. In no case 

  shall the required loading and unloading areas be part of the area used to satisfy the  

  parking requirements of the Zoning Bylaw. 
 

D.  Loading and unloading areas should be located at either the side or rear of each building 

  to be removed from view and to mitigate noise impacts.  
 

E.  Loading and unloading areas shall be designed to avoid traffic conflicts with vehicles  

  which use the site or adjacent sites.  
 

F.  Each loading and unloading area shall not be less than twelve feet in width and not  

  less than sixty-five feet in length. Height clearance shall not be less than fourteen feet.     
 

G.  Loading and unloading areas and spaces shall not encroach on parking spaces or   

  maneuvering space, nor shall they obstruct access to fire hydrants, sprinkler connections,  

  or fire or emergency vehicle lanes.  
 

H. Off-street loading and unloading areas and the associated maneuvering areas shall be 

paved with hot mix asphalt, or other satisfactory hard surface paving.  

I. Loading areas shall not face any residential area unless no other location is feasible.  

J. Loading areas are prohibited on the front façade of any building unless no other location 

is feasible. 

K.  All service, loading and trash storage areas viewable from a public right of way or from 

an adjacent residential area shall be screened by one or a combination of masonry, a 

wood screen, or evergreen plantings to reduce their visual impact. 

 

s.  207 – 15   Stormwater Management 
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A. The Post-Construction Stormwater Management Plan shall incorporate Low Impact 

Development (LID) site planning and design strategies and best management practices to 

the maximum extent feasible, and shall comply with ARTICLE XXVI Stormwater 

Management and Land Disturbance of the Medway General Bylaws, Section 26.8, the 

current Massachusetts Stormwater Management Standards, and the DEP Stormwater 

Management Handbook Volumes I and II.  
 

B.  Detention and retention basins shall be designed to be integrated into the site’s 

topography and natural features such that the basin contours are softened and a 

naturalized appearance is achieved.  
 

C. Subsurface detention and infiltration systems shall be designed with access manholes 

and inspection ports to provide means to properly inspect and maintain the system. All 

subsurface detention and infiltration systems shall contain an internal “forebay” or pre-

treatment chamber row which will allow treatment of first flush runoff prior to 

discharging stormwater to the remainder of the system and shall be designed to allow for 

proper access for inspection and maintenance.  
 

D. Infiltration measures shall be provided to mitigate post development increases in runoff 

resulting from proposed rooftops. Runoff from proposed rooftops throughout the site 

shall be directly routed to dedicated infiltration Best Management Practices (BMPs). 

Discharge of roof runoff directly to surface grade is strictly prohibited. If runoff is 

directed to infiltration BMPs which also mitigate surface runoff, the roof runoff shall be 

directly discharged to the BMP and not allowed to comingle with untreated surface 

runoff prior to discharge to the BMP. Metal roofs shall be properly treated prior to 

infiltration if located within critical areas listed in the DEP Stormwater Management 

Handbook. 
 

E.  Headwalls that are visible from a roadway or driveway shall be fabricated to have a   

  natural stone appearance to the satisfaction of the Board.  
 

F.  See s. 207 – 20 of these Rules and Regulations for landscaping  requirements around  

  stormwater detention and retention areas.  

 

s.  207 - 16  Water Supply and Sewage Disposal  
 

A.  Water Supply - Unless proven to be unfeasible, all projects requiring site plan approval 

 shall connect to the public water supply distribution system, except that connection to 

 the public water supply system for on-site irrigation of landscaping is not permitted.  

 Wells for irrigation are permitted through the Board of Health; the locations for such 

 wells shall be shown on the site plan. 
 

B.  Sewage Disposal – The proposed method of sanitary sewage disposal for all buildings 

 and uses shall be shown on the site plan.  It shall meet the applicable Town regulations 

 for sewage disposal systems and connections whether it is an on-site septic system or 

 connected to the public sewer system.  

 

s. 207 – 17 Utilities 
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A.  All electric, telephone, cable TV, and other utilities shall be located underground to the 

 extent feasible. 
 

B.  Permanently installed generators shall be positioned on cement pads, be located to 

 the rear of the site, and shall be fully screened or bermed to mitigate noise and 

 appearance.  
 

C.   Utilities shall be installed in accordance with Section 7.6 Utilities of the Medway 

 Subdivision Rules and Regulations.  
 

D.  Architectural features shall be incorporated into the building design to screen rooftop 

 utilities. 

 

s. 207 – 18 Solid Waste Removal - Dumpsters, Trash and Recycling Containers   
  

A.  Dumpsters and recycling and trash containers shall be located to the rear of the site such 

  that their view from roadways is minimized.   
 

B.  Dumpsters and recycling and trash containers shall be fully screened on all sides and to 

  the full height of the dumpster or container by suitable fencing and/or evergreen   

  plantings. The size of the enclosure shall include suitable space around and between  

  the various containers to be enclosed there.  
 

C.  Multi-tenant developments shall incorporate the use of shared trash compactors.  
 

D.  Egress to dumpsters and trash containers shall provide for the efficient removal with a 

  minimum of backing up required by the service vehicles.  

 

s. 207 - 19 Outdoor Lighting 
 

A.  Outdoor lighting shall comply with Section 7.1.2 of the Zoning Bylaw.  
 

B.  For new construction, no overhead wiring for outdoor lighting is permitted.   
 

C.  Light fixture design should comply with the Medway Design Review Guidelines.  

 

s. 207 – 20 Landscaping 
 

A.  General - Landscaping enhances the site, provides a pleasing environment and reduces 

the visual impact of the site on the surrounding areas. The Board requires that the 

Applicant provide sufficient landscape treatment to create adequate buffering for 

neighboring properties and provide positive visual impacts as provided herein.  The 

preservation of existing trees and vegetation where feasible and appropriate in lieu of or 

in addition to new landscaping as required herein is permitted and encouraged.  
 

B. Landscape Buffers - The use of proportionally sized landscaped buffers and berms 

between the street and structures, between the street and parking areas, between the site 

and its neighbors, and throughout parking lots is encouraged to provide for more 

immediate visual screening and improved topographical variation. 
  

1)  Landscape buffers between the street and parking areas are required. Tree-lined 

sidewalks at the street front shall be included. Plantings along the front property 
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line and access roads shall take into consideration sight distance criteria.  

Planting of new or replacement trees every twenty-five feet along both sides of 

an access road is required.  
 

2)  Perimeter landscaping shall be provided around the entire site. Four season 

evergreen landscape buffers between the site and adjoining properties are 

required, particularly to protect adjacent residential uses to the greatest extent 

possible.  Landscaped buffer areas shall be a minimum of fifteen feet in depth 

and may be comprised of existing woodlands and native vegetation 

supplemented by new landscape plantings. Vegetation in buffer areas may also be 

augmented with earth berms of a reasonable height and high quality and durable 

fencing using materials approximating wood.  
 

C. Parking Areas  
  

 1)  Internal landscape planted divisions (islands and peninsulas) shall be constructed 

  within all parking areas containing ten or more parking spaces to provide visual 

  relief from expanses of pavement and vehicles and provide shade. 
 

a) A minimum of ten percent of the total internal parking area shall be 

provided as landscaped island areas, exclusive of perimeter landscaping.   
 

b) The ends of parking aisles that have more than fifteen parking spaces in 

length shall incorporate enclosing landscape islands at both ends of the 

rows. The width of such landscaped islands shall be at least four feet at 

the ends. 
 

c) Where the length of parking aisles exceeds twenty-five spaces, 

intermediary landscaped islands shall be installed at regular intervals, not 

to be more than every thirteen spaces.   
 

d)  At least one deciduous shade or canopy tree of a minimum three inches 

caliper with a height of not less than twelve feet above grade shall be 

provided for every six parking spaces. Only trees providing shade to the 

parking area shall be counted as meeting this requirement. The Board 

may waive this requirement in favor of the preservation of existing site 

trees.   
 

 2)  Landscaping shall be provided around the perimeter of all parking areas to   

  prevent direct views of parked vehicles from streets and sidewalks, avoid   

  spillover light, glare, noise or exhaust fumes onto adjacent properties, and to  

  provide parking areas with a reasonable measure of shade. Such vegetation shall 

  be no less than five feet high at the time of planting.  
 

 3)  Parking entrances at curb cuts shall be landscaped with a combination of trees, 

  shrubs and flowering plants. These areas may also be used for signage pursuant 

  to Section 7.2.4 F. 5 of the Zoning Bylaw. No trees or shrubs shall be planted in a 

  manner that would obstruct sight line visibility for vehicles entering and exiting a 

  site. The maximum height of  vegetation, except trees, at full growth or any other 
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  physical object within the Sight Distance Triangles of a curb cut shall not exceed 

  three feet in height.  
 

4) To the maximum extent feasible, plant materials used in landscaped islands and 

in the perimeter of parking areas shall be drought resistant, salt tolerant, non-

invasive species as identified in The Evaluation of Non-Native Plant Species for 

Invasiveness in Massachusetts by the Massachusetts Invasive Plant Advisory 

Group.   
 

 5)  Landscaped areas should be designed to receive and accommodate stormwater 

  runoff in accordance with the Massachusetts DEP Stormwater Handbook   

  through the use of rain gardens and bio-retention areas.  
 

D. Screening and Buffers – Where disturbance on the site is necessary beyond the building 

footprint, parking and access areas, or where the Board determines that additional 

plantings are needed to achieve four seasons of screening, the Landscape Plan shall 

include landscape plantings, berms, and/or manmade hardscape structures such as 

fences, stone walls and trellises sufficient to immediately screen one-hundred  percent of 

the HVAC equipment, utilities, dumpsters, storage areas, truck loading areas, machinery, 

utility buildings, and accessory structures etc. from the view at any perimeter point on 

the site. The proposed plantings shall be of sufficient maturity to immediately integrate 

the building and site into its surroundings. The scale, extent and density of such 

landscape and hardscape treatment shall be determined by the size of the building, the 

extent of planned disturbance to the site’s existing landscape, the adjacent uses, and the 

need for additional screening. 
 

E. Landscaping Around Stormwater Detention/Retention Areas – Substantial landscaping 

shall be provided around stormwater detention and retention basins and shall be included 

in the design of the stormwater drainage system to the satisfaction of the Board. For 

screening purposes and to minimize the visual impact of stormwater basins, such 

landscaping should include two staggered rows of suitable trees and shrubs. Landscaping 

shall be designed to not obstruct access to the stormwater basins for maintenance 

purposes.  
 

F. Trees shall be non-invasive, deciduous hardwoods. The following species are preferred:   
    

1) Red Oak - Quercus borealis 

2)   Pin Oak - Quercus palustris 

3) Scarlet Oak - Quercus coccinea 

4)    Red Maple - Acer rubrum 

5)    Sugar Maple - Acer saccarum 

6)    Thornless Honey Locust - Gleditsia triacanthos intemis 

7) London Plane Tree 

8) Ginko (Fruitless male)  

9) Swamp White Oak  

10) Zelcova 

11 Sweetgum (Rotundiloba/fruitless) 

12) Linden  
 

 Smaller variety trees:  
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 13)  Crab Apple (if insect and disease resistant) 

 14)  Kousa Dogwood 

 15)  Serviceberry 

 16)  Hendge Maple  
 

Evergreen species:   

17) Norway Spruce  

18) Hemlock  

19) Capitata Yew 

20) Cedar  
 

 The Applicant may propose alternative trees that may be better choices for the  particular 

site based on proximity to utility lines, sidewalks and pavement, area available for root 

growth, tolerance to salt, rooting characteristics, resistance to disease and insects, 

tolerance to root pruning, branching habit, fruit and seed production, and maintenance 

needs. The Board may seek the advice of the Medway Tree Warden to evaluate 

alternative tree proposals.  
 

G. Tree Replacement – All hardwood trees twenty-four inches or more in diameter that are 

to be removed from the site shall be replaced with new trees on the site. Wherever 

feasible, existing trees of eighteen inches or more in diameter should be preserved.  
 

H. Tree Size –New and replacement trees shall have a diameter of at least an average of two 

and one-half inches as measured four feet above finish grade and shall be a minimum of 

twelve feet in height. 
 

I. Landscape Requirements – To the maximum extent feasible, all additional landscaping 

shall be drought resistant, pest tolerant, non-invasive species as identified in The 

Evaluation of Non-Native Plant Species for Invasiveness in Massachusetts by the 

Massachusetts Invasive Plant Advisory Group.  
 

J.  Irrigation – On-site wells, cisterns to capture rainfall, or private watering service is 

required to maintain landscaping installations. The Town does not permit connection to 

the Town’s water service for landscape irrigation. Well locations shall be shown on the 

site plan and are subject to approval of the Medway Board of Health.  

 

s.  207 – 21 Site Amenities 
 

A.   When incorporated as part of a site plan or included as mitigation measures, the   

  selection of types and materials for fencing, retaining walls, gates, benches, planters,  

  bike racks, and other site amenities should comply with the Medway Design Review  

  Guidelines.  
 

B.   Proposed hardscape features and materials such as fences and stone walls shall be 

compatible with the design of the building. Vehicle sight lines shall not be affected by 

such landscape features or built hardscapes.  

 

s. 207 - 22 Snow Removal – The site shall be designed to accommodate adequate snow 

storage for snow that is removed from the paved areas. The snow storage area(s) shall be located 

and graded such that the runoff from melting snow shall not enter the public way or wetland 
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resource areas. Stored snow shall not affect visibility and sight distance of vehicles entering and 

exiting the site. Snow storage areas should safely accommodate a minimum volume equal to six 

inches over the entire site area subject to snow removal. The Board may condition a site plan 

decision to require removal of excess snow off-site.   

 

s.  207 – 23  Outdoor Storage – To the maximum extent possible, outdoor storage of 

materials, goods, equipment and advertising, if permitted, shall be screened from view from 

adjacent and nearby streets and properties by suitable fencing and/or evergreen plantings.  

Check Table 1 Schedule of Uses of the Zoning Bylaw for areas where outdoor storage is 

permitted. 

  

ARTICLE VIII   ADMINISTRATION 
 

s. 208 – 1  Preconstruction  
 

A.  Pre-Construction Meeting - Prior to the commencement of any site work (earth removal, 

clearing of vegetation, mobilization of construction equipment, etc.) for an approved 

Major or Minor Site Plan project, the Developer, the site general contractor, and other 

representatives of the Developer shall attend a preconstruction meeting with the 

Planning and Economic Development Coordinator, Building Commissioner, Department 

of Public Works Director, Conservation Agent, or their designees, and other Town staff 

as may be determined appropriate, and the Town’s Consulting Engineer.  
 

1) The Developer or general contractor shall request the pre-construction meeting at 

least one week prior to commencing any site work on the property by contacting 

the Planning and Economic Development office. 
 

2) If applicable to the project, the Developer shall provide a copy of the final 

Stormwater Pollution Prevention Plan (SWPPP) required by the U.S. 

Environmental Protection Agency (EPA) to the Town at or prior to the pre-

construction conference.  
 

3) The Developer shall also provide a detailed construction schedule, copies of 

other permits or approvals, emergency contacts list, etc. 
 

s.  208 – 2 Site Maintenance During Construction  
 

A. Any construction site is required to have a stone mat construction entrance for a 

minimum of fifty feet or as site constraints allow.  The stone mat shall be maintained 

regularly to allow for proper reduction of sediment tracking onto adjacent roadways.  In 

events where excessive mud is generated at the site, wheel washing stations may be 

required to further prevent sediment tracking onto Town ways.  
 

B. Construction of the approved development shall not create any significant emission of 

light, noise, dust, fumes, odors, noxious gases, radiation, or water pollutants, or any 

other similar significant adverse environmental impacts without suitable mitigation 

measures and remedies.  
 

C.  Construction projects meeting the eligibility requirements of the U.S. Environmental 

Protection Agency (EPA) for a National Pollutant Discharge Elimination System 
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(NPDES) Construction General Permit (CGP) and the associated Stormwater Pollution 

Prevention Plan (SWPPP) shall file the required documents with the EPA, provide 

documentation of that filing to the Board, fulfill all responsibilities pertaining to their 

NPDES CGP.  The SWPPP shall be retained on the construction site.  
 

D.  Upon completion of all work on the ground, the Developer shall remove from the site 

and adjoining property, all temporary structures, all surplus material, debris, tree stumps, 

loose rocks, silt fences and synthetic erosion control measures unless authorized by an 

Order of Conditions to be left in place, and such rubbish which may have accumulated 

during construction, and shall leave the work site in a neat and orderly fashion. 
 

s. 208 – 3  Construction Inspections and Reporting  
 

A.  At the Developer’s expense, the Town’s Consulting Engineer shall inspect infrastructure 

  construction and the ongoing maintenance of such and provide regular site inspection  

  reports to the Board and the Developer.  See s. 208-4 C.  of these Rules and Regulations. 

  The Developer or its representatives shall notify the Town’s Consulting Engineer at least 

  48 hours in advance of needed inspections.   
 

B.  If a site plan project is required to file its own individual National Pollutant Discharge 

  Elimination System (NPDES) Construction General Permit (CGP) with the U.S.   

  Environmental Protection Agency (EPA), copies of all required inspection reports and 

  corrective action reports shall be  forwarded to the Board for review during the   

  construction term of the project. 

 

s.  208 – 3 Modifications to Approved Site Plans and Decisions - Construction work shall 

comply with the approved site plan, unless the Developer requests approval of a modification to 

the site plan and/or Decision and such approval is provided pursuant to any one of the methods 

specified below:  
 

A. On-Site Field Changes  
 

1) During construction, the Developer may be authorized to make limited, minor, 

on-site field changes to an approved site plan project based on unforeseen 

conditions, situations or emergencies necessitated by field conditions. These field 

changes shall not alter items which may affect the site’s compliance with the 

Zoning Bylaw or these regulations or conflict with a specific condition of the 

decision. Prior to undertaking such field changes, the Developer and/or 

contractor shall discuss the possible field changes with the Town’s Consulting 

Engineer and submit a letter and drawings to the Planning and Economic 

Development Coordinator and the Building Commissioner describing the 

proposed changes and what conditions, situations or emergencies necessitate 

such changes. In accordance with Section 3.5.2.C of the Zoning Bylaw, the 

Building Commissioner may determine that the field change is insubstantial, 

authorize the change, and so notify the Board. Otherwise, the Board shall review 

the proposed field changes at a public meeting and determine whether the 

proposed field changes are acceptable based on the unforeseen conditions, 

situations or emergencies and whether other options are feasible or more suitable.   
 



 

46 | P a g e  

 

2. The Board shall prepare a Field Change Decision to document whether the field 

change is authorized and specify suitable conditions. The Field Change Decision 

shall be provided to the Developer and the Building Commissioner. Any 

approved field change shall be made a permanent part of the approved site plan 

documents and shall be shown on the final as-built plan. 
 

3. Field Changes may include, but are not limited to:  

 a) Decrease in the height of a building   

 b) Decrease in the size of a building footprint less than 10% and the 

 corresponding reduction in parking  

 c) Shifting of structures, parking spaces or other site amenities less than 1  

 foot in distance, provided the change does not result in any violations of 

setback, buffer or open space requirements. 

d)  Changes to infrastructure utilities (water, sewer, electric) with written 

approval by the agency responsible for such utility 

 e)   Changes in the type and quantity of landscaping 

f) Minor façade or building elevation changes such as changes in window 

installation 

 g) Moving of accessible parking locations  

h) Changes in the design of stormwater management facilities if deemed 

insignificant by the Town’s consulting engineer.  

i) Adjustment in site amenities  
 

3. The Board may determine that a proposed field change or a combination of field 

changes are such that the proposal warrants consideration as a plan modification. 

If so, the modification shall be handled in accordance with the provisions for 

reviewing and approving the corresponding category of site plan modification by 

the Board.  
 

B.   Major Site Plan Projects 
 

1)       Plan Modification  
 

a)   Proposed modifications (not including on-site field changes) to a 

previously approved major site plan shall be subject to review by the 

Board. The Developer shall submit a letter to the Building Commissioner 

and the Board describing the proposed changes and the reasons for the 

proposed modifications. The Building Commissioner shall make a written 

determination if the proposed modifications are Substantial or 

Insubstantial as specified herein and provide such determination to the 

Developer and the Board.  Substantial modifications require review by 

the Board with a formal public hearing process. Non-substantial 

modifications require review by the Board as an agenda item during a 

public meeting.   

 

b)  Plan modifications include, but are not limited to:  

1. Changes in the design of the stormwater management facilities if 

deemed significant by the Town’s consulting engineer  
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2. Changes in the location, dimensions and composition of buffer areas 

and screening measures 

3. An increase in the size of a building footprint in excess of 10%  

4. An increase in the height of a building  

5. A change in the location of a building on the site by one foot or more  

6. A change in the location and quantity of curb cuts (access and egress 

points) 

7.   A change in the layout of parking 

8 An increase in the quantity of parking   
 

b)  Substantial Modification Determination – To make a determination 

whether the proposed changes are Substantial or Insubstantial, the 

Building Commissioner shall consider the proposed changes as a whole. 

However, the following proposed changes will generally be considered as 

Substantial:  
 

1.  an increase in the height of a building; 

2.  an increase in the size of a building footprint in excess of 10%;  

3. a change in the location of a building on the site (other than insignificant 

changes); 

4.   changes or redesign of the stormwater management facilities if deemed 

significant by the Town’s consulting engineer;   

5.  changes in the location, dimensions and composition of buffer         areas 

and screening measures; or  

6. any other changes, individually or as a whole that substantially change the 

site plan including but not limited to: 

 a.  reduction of site amenities; 

 b.  changes in the location and quantity of access and 

exits or curb  cuts; or 

 c.  the layout and quantity of parking.  
 

c)   The request for a Substantial Modification to a previously approved 

major site plan shall be subject to the same application and review 

process including a public hearing as provided in s. 204 Major Site Plan 

Review of these Rules and Regulations including the payment of plan 

modification filing fee and plan review fee. The Board shall issue its 

Modification Decision, file such with the Town Clerk, and provide copies 

to the Building Commissioner, other Town officials and the Developer. 

Any modifications approved by the Board shall be made a permanent part 

of the approved site plan project documents and shall be shown on the 

final as-built plan.  
 

d) The request for an Insubstantial Modification to a previously approved 

major site plan shall be subject to the same application and review 

process as provided in s. 205 Minor Site Plan Review of these Rules and 

Regulations including the payment of plan modification filing fee and 

plan review fee. The Board shall issue its Decision, file such with the 

Town Clerk, and provide copies to the Building Commissioner, other 

Town officials, and the Developer.  Any modifications approved by the 
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Board shall be made a permanent part of the approved site plan project 

documents and shall be shown on the final as-built plan.  
 

2)  Decision Modification – If the Developer proposes a modification to the original 

Decision for a major site plan project and the proposed modification pertains to a 

specific condition of approval of the original Decision, the Board shall conduct a 

public hearing on the proposed change. Otherwise, the Board may review and act 

on the proposed modification to the Decision at a public meeting without a 

public hearing. Any application for a modification to the previously issued 

Decision shall be filed with the Board along with the modification filing fee.  

Any decision modification approved by the Board shall be filed with the Town 

Clerk, provided to the Building Commissioner, other Town officials, and the 

Developer, and made a permanent part of the project record.  
 

C.  Minor Site Plan Projects  
 

1)  Plan Modification  
 

a)   The Developer shall submit a letter to the Building Commissioner and the 

Board describing the proposed changes to a previously approved minor 

site plan project and the reasons for the proposed modifications.  If 

proposed modifications to a previously approved minor site plan project 

are such that the changes would result in the development meeting the 

criteria for Major Site Plan Review pursuant to Section 3.5.3.A.1. of the 

Zoning Bylaw, the modification shall be handled in accordance with the 

provisions for reviewing and approving a Modification to a Major Site 

Plan project as specified in s. 208 – 3 B. of these Rules and Regulations. 
 

b) Modifications of minor site plan projects, other than insubstantial field 

changes as provided in Section 3.5.2.C of the Zoning Bylaw, require 

review by the Board as an agenda item during a public meeting.  The 

request for a modification to a previously approved minor site plan shall 

be subject to the same application and review process for Minor Site Plan 

Review as described in s. 205 of these Rules and Regulations, including 

the payment of fees.  A written Modification Decision shall be prepared 

by the Board and filed with the Town Clerk, Building Commissioner and 

other Town officials. Any modifications shall be made a permanent part 

of the approved site plan record and shown on the as-built plan presented 

for project completion.  
   

2)  Decision Modification – If a modification is needed to the original Decision for a 

previously approved minor site plan project, the Board may review and act on the 

proposed modification at a public meeting without a public hearing. Any 

application for a modification to the previously issued Decision shall be filed 

with the Board along with the modification filing fee.  Any decision modification 

approved by the Board shall be filed with the Town Clerk, provided to the 

Building Commissioner, other Town officials, and the Developer, and made a 

permanent part of the project record.  
 

D.  Administrative Site Plan Projects  
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 1) Plan Modification   
 

a)   Proposed modifications to a previously approved administrative site plan 

project shall be subject to Administrative Review as described in s. 206. of 

these Rules and Regulations. The Developer shall follow the same 

application and review process as provided herein including the payment 

of fees. Any modifications approved by the Administrative Site Plan 

Project Review Team shall be made a permanent part of the approved site 

plan record. A written modification Decision shall be prepared by the 

Administrative Site Plan Project Review Team and filed with the Town 

Clerk.  
 

b) The Administrative Site Plan Project Review Team may determine that a 

proposed modification to a previously approved administrative site plan 

project is such that the change would result in the development meeting 

the criteria for Minor or Major Site Plan Review. If so, the modification 

shall be handled in accordance with the provisions for reviewing and 

approving those categories of site plan by the Board.  
 

c)  Appeal of an Administrative Review Decision to modify a previously 

approved administrative site plan project may be made to the Board 

within twenty days of the date the Decision was filed with the Town 

Clerk.    
 

2)  Decision Modification – If a modification is requested to the original Decision 

for an administrative site plan project, the Team may review and act on the 

proposed modification.  A written Decision shall be filed with the Town Clerk.   
 

E  Modification Expenses - Whenever additional reviews by the Board, its staff or 

consultants, or the Administrative Site Plan Review Team are necessary due to proposed 

modifications, the Developer shall be billed and be responsible for the supplemental 

costs incurred including site plan filing fees, plan review fees, and all costs associated 

with another public hearing including legal notice. If the proposed revisions affect only 

specific limited aspects of the site, the Board may reduce the scope of the required 

review and waive part of the Filing and Review Fees. Supplemental fees must be paid in 

full before the Board approves site plan modifications. 

 

s.  208 – 4  Compliance  
 

A.  Construction Inspection – The Board may determine site inspections are necessary to 

ensure that the development project is constructed to comply with the approved site plan 

and Decision.  It is their standard practice to do so. These shall be performed by Town 

staff, the Board’s consultant or Agent, or a Board member. The Board may determine 

that the assistance of outside consultants is needed to monitor construction due to the 

size, scale, or complexity of the approved project or because of its impact on the Town. 

If the Board determines that such consultant services are required, the Applicant shall 

pay a Construction Services fee prior to the Board’s endorsement of the plan. See s. 209 

– 1. C. of these Rules and Regulations.  
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B.  Occupancy Permit - See Section 3.5.2 of the Zoning Bylaw.  
 

C.   Performance Security - If a Developer seeks an occupancy permit before completion of 

the approved site improvements, the Developer may request that the Board accept a 

deposit of funds or other form of security acceptable to the Board and the 

Treasurer/Collector sufficient to assure the satisfactory completion of site improvements, 

landscaping and amenities, and off-site mitigation measures as shown on the approved 

plan. Whether to accept such security in lieu of completion of the project shall be 

determined by the Board in its sole discretion. The Board shall determine a reasonable 

and sufficient amount to cover the Town’s cost to complete the work if the Developer 

fails to do so. The Town’s consulting engineer shall prepare an estimate of the current 

cost to complete the work that remains unfinished at the time the occupancy permit is 

requested. The estimate shall be based on unit prices in the latest Weighted Average Bid 

Prices by the Massachusetts Department of Transportation. The estimate shall include 

the cost to maintain the infrastructure, site improvements, amenities and off-site 

mitigation measures in the event the Developer fails to adequately perform such. The 

estimate shall reflect the cost for the Town to complete the work as a public works 

project, which may necessitate additional engineering, inspection, legal and 

administrative fees, staff time and public bidding procedures.  A contingency of up to 

thirty percent shall be added to the total estimate. The Board shall approve the estimate 

and notify the Town Treasurer/Collector and the Building Commissioner of the 

approved amount. A performance security agreement shall be executed by the 

Developer, the Board, and the surety.  

 

s. 208 – 5  Project Completion  
 

A. Construction Deadline - Site plan approval shall lapse after two years of the grant 

thereof, which shall not include such time required to pursue or await the determination 

of an appeal under s. 204-9 or s. 205-9 herein, if construction has not commenced except 

for good cause. Upon receipt of a written request by the Developer filed at least thirty 

days prior to the date of expiration, the Board shall consider the request at a public 

meeting and may grant an extension for good cause. Such extension shall not exceed two 

years beyond the original expiration date of the site plan approval.  
 

B.  As-Built Plans  
 

1) Developers of Major and Minor Site Plan Projects shall provide an as-built plan 

stamped by a Professional Land Surveyor or Engineer registered in the 

Commonwealth of Massachusetts, which shall show actual as-built locations and 

conditions and any plan modifications authorized by the Board. See Section 6.7 

of the Medway Subdivision Rules and Regulations for as-built plan requirements. 

The as-built plan shall be accompanied by a certification from a Registered 

Professional Engineer that the site has been developed in substantial 

conformance with the approved site plan.  
 

2) Developers of Administrative Site Plan Projects shall provide an as-built plan 

showing the as-built locations of the constructed site work.  
 

C.  Certificate of Site Plan Completion: Major and Minor Site Plan Projects  
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1)  Before Board issues a Certificate of Site Plan Completion, the following items 

must be completed or provided to the satisfaction of the Board:   
 

 a)  Receipts to document cleaning of the stormwater system 

b) A signed statement from the Developer and/or Owner committing to the 

ongoing maintenance of the stormwater management facilities per the 

Post Construction Stormwater Management Plan and replacement of 

landscaping.  

c) Removal of erosion controls  

d) Full stabilization of the site  

e) Off-site improvements 
 

2) Upon completion of all required improvements as shown on the approved Site 

Plan, including any off-site mitigation measures, the Developer’s engineer shall 

submit a letter verifying completion to the Board. The letter shall certify that the 

project, as constructed, substantially conforms to the approved site plan and that 

any provisions of the Decision including construction of any required on and off-

site improvements have been completed.  
 

3)  The Board’s Agent or a Board member shall conduct a final inspection of the site 

within thirty days of the filing of the Developer’s engineer’s letter with the Board 

and provide a written report and punch list to the Board and Developer 

identifying any remaining work to be completed.  
 

4)  The Board shall determine if all work has been completed in substantial 

conformance with the Site Plan approval. The Board may consult with its 

Consulting Engineer, the Conservation Commission, Department of Public 

Services, Building Commissioner, Treasurer/Collector and other Town boards, 

committees and departments to help it determine whether the project is complete 

and all obligations to the Town are fulfilled including payment of taxes and fees. 

If so, the Board, at its next regularly scheduled meeting, shall sign a Certificate 

of Site Plan Completion to document that the project as constructed has been 

completed, in its opinion, in conformance with the approved site plan and any 

conditions, including construction of any required on and off-site improvements. 

If a Certificate of Site Plan Completion is not signed, a complete list of work to 

be completed on or off-site in compliance with the approved site plan and 

Decision shall be provided to the Developer.  
 

D. Certificate of Site Plan Completion: Administrative Site Plan Projects 
 

1) Upon completion of all required improvements as shown on the approved Site 

Plan, the Developer shall contact the Community and Economic Development 

office to request a Certificate of Site Plan Completion.  
 

2) A Team member or the Board’s Agent shall inspect the site to determine if the 

project has been completed in substantial conformance with the approved scope 

of work and all conditions. The Team may consult with other Town boards, 

committees and staff to help with its determination. If so, the Team, shall sign a 

Certificate of Site Plan Completion. If not, a complete list of work to be 
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completed in accordance with the approved site plan and Decision shall be 

provided to the Developer.  

 

s.  208 – 6 Post Construction On-Going Maintenance – The Owner shall maintain site 

amenities, landscape installations, and stormwater management facilities in good condition 

throughout the life of the facility and to the same extent as shown on the endorsed site plan and 

in accordance with the approved long term stormwater operations and maintenance plan. Trees, 

shrubs, bushes and other landscape features shown on the plan which die or become diseased 

shall be replaced by the following planting season.   

 

ARTICLE IX  FEES  
 

s. 209 – 1 Fee Structure – The Board shall adopt a Fee Schedule, which shall specify the 

amount of filing and other applicable fees.  
 

A.  Site Plan Filing Fee - A non-refundable Site Plan Filing Fee as specified in the Board’s 

Fee Schedule shall be remitted to the Board at the time the site plan application is filed 

with the Board.   
 

B.  Site Plan Review Fee  
 

1) Applicability – A Site Plan Review Fee may be established by the Board or the 

Administrative Site Plan Review Team for review of the site plan based on an 

itemized budget estimate prepared by an outside consultant(s). This fee shall be 

the reasonable costs to be incurred to retain outside consultant(s) to assist in the 

review of the proposed project. The Site Plan Review Fee shall not be a fixed 

amount but will vary depending on the nature and scale of the project and the 

expected costs to be incurred.  See the Board’s Fee Schedule.  
 

2)  Fee Payment - The Applicant shall remit a deposit toward the Site Plan Review 

Fee at the time the site plan application is submitted pursuant to the Board’s Fee 

Schedule. The balance shall be remitted by the Applicant upon receipt of an 

invoice from the Board or the Department of Community and Economic 

Development prior to the substantive review of the application by the outside 

consultants, and before the public hearing or meeting commences. Failure to pay 

the full Site Plan Review Fee before the public hearing or meeting begins may 

delay the public review process and constitute grounds for denial of the proposed 

site plan.  
 

3) Additional Review Fees – If the expense of the consultant(s)’ review of the site 

plan exceeds the original estimate or should the services of additional outside 

consultants be required after the initial Site Plan Review Fee has been expended, 

the Applicant shall be required to pay all additional fees incurred to cover the 

cost of additional reviews. A new estimate for additional plan review services 

shall be prepared and remitted to the Applicant. The Applicant’s failure to pay 

plan review fees in their entirety shall constitute grounds for the Board or 

Administrative Site Plan Review Team to deny approval and endorsement of the 

plan. 
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C.  Construction Services Fee  
 

1)   Applicability – The Board may establish a Construction Services Fee for the 

reasonable costs to be incurred by the Board to retain outside consultant(s) to 

assist in the inspection of the construction and on-going maintenance of the 

development’s infrastructure and the review of any legal documents associated 

with performance security and project completion. The Construction Services 

Fee shall not be a fixed amount but will vary with the scale of the project and the 

expected costs to be incurred by the Board.  
 

2)  Fee Payment - The Applicant shall remit the Construction Services Fee to the 

Board before the site plan is endorsed. Failure to pay the Construction Services 

Fee may constitute grounds for the Board to not endorse the site plan.   
 

3) Additional Fees – If the expense of the consultant(s)’ services exceeds the 

original estimate, or should the services of additional outside consultants be 

required after the initial Construction Services Fee has been expended, the 

Developer shall be required to pay all additional fees incurred to cover the 

additional cost. The Board shall prepare a new estimate for additional 

construction services and remit an invoice to the Developer for payment.  
 

D. Other Costs and Expenses - All expenses for professional plan reviews, ancillary report 

reviews, supplemental studies, advertising, publication of notices, and all other expenses 

in connection with Site Plan Review and construction including plan or decision 

modification fees shall be borne by the Applicant and/or Developer.  

 

s.  209 – 2 Payment of Fees 
 

A. Fees paid shall be by check made payable to the Town of Medway and submitted to the 

Planning and Economic Development office.  
 

B. When the Site Plan Review Fee and Construction Services Fee are received by the Board 

or the Administrative Site Plan Review Team pursuant to this section, they shall be 

deposited with the Town Treasurer/Collector in special accounts for these purposes 

established pursuant to G. L. c. 44, Section 53G.  Expenditures from the special account 

may be made without further appropriation. Expenditures from the special account shall 

be made only for services rendered in connection with a specific project or projects for 

which a fee has been or will be collected.  Accrued interest may also be spent for this 

purpose. 
 

C At the completion of the project, any excess amount in the plan review and construction 

accounts, including interest, attributable to a specific project shall be repaid to the 

Applicant or Developer or their successor in interest. Upon request, a final report of said 

account shall be made available.  For the purpose of these Rules and Regulations, any 

person or entity claiming to be the Applicant’s successor in interest shall provide the 

Board or the Administrative Site Plan Review Team with documentation establishing 

such succession in interest.  
 

*********************************************** 
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These Site Plan Rules and Regulations were adopted by a vote of the Medway Planning 

and Economic Development Board following proper legal notice published twice in the Milford 

Daily News and a copy thereof filed with the Town Clerk. These amended Rules and 

Regulations take effect on the date of the filing of the approved document with the Town Clerk.   
 

Originally adopted: April 14, 1998 

Amended:    April 25, 2000 

Amended:    March 13, 2001 

Amended:    November 1, 2001 

Amended:    July 9, 2002 

Amended:     December 3, 2002 

Amended:     xxxxxx 
 

Attest: 
 

_____________________________________________  ______________________ 

Susan E. Affleck-Childs              Date 

Planning and Economic Development Coordinator   
 

A true copy attest: 
 

_____________________________________________  ______________________ 

Maryjane White                     Date 

Town Clerk  
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