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DRC Meeting Minutes: May 07, 2018 
Medway Public Library  

 

Call to Order: – With a quorum present, this meeting was called to order by Chair Mr. Buckley 

at 7:02p.m.  

 

Attendees: 
 

Also Present:  

 Sreelatha Allam, Meeting Recording Secretary 

 Barbara Saint Andre, Director of Community and Economic Development 

 Susy Affleck-Childs, Planning and Economic Development Coordinator  

Meeting Minutes: 

04/23/2018: A motion was made by Mr. Buckley to approve the minutes of the 04/23/2018 

DRC meting as amended, seconded by Ms. Walsh. Motion passed. Mr. Connolly abstained.   
 

Meet Barbara Saint Andre, Director of Community and Economic Development- 

 Ms. Saint Andre attended the meeting. She introduced herself in her new role and 

explained her job duties. 

 

 02/05/2018 03/05/2018 04/02/2018 05/07/2018 

Matthew Buckley X X X X 

Rich Di Iulio - X - X 

Jessica Chabot X X X - 

Tom Gay X - X - 

Rachel Walsh X  X X 

Dan Connolly ABSENT 

WITH 

NOTICE 

X X X 

Seth Kendall X X ABSENT 

WITH 

NOTICE 

X 

Alex Kevork ABSENT 

WITH 

NOTICE 

ABSENT 

WITH 

NOTICE  

ABSENT 

WITH 

NOTICE 

ABSENT 

WITH 

NOTICE 
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Sign Design Review - Irving Gas, 71 Main Street:  Members were informed that the applicant 

will not be at the meeting tonight. 

 Members discussed and reviewed the Irving Gas petition to the ZBA for variances 

(variances are requested for the number of wall signs, height of new free-standing sign 

and illumination on the sign) to be discussed at the next ZBA meeting on May 16th.  

(See Attached.) Members did not approve the proposed signs as presented and the 

DRC’s review letter will indicate that the variances should not be granted based on the 

current proposal.  

 One of the recommendations in the letter will be to ask that the proposed sign adhere 

to the Medway Design Review Guidelines.  

 The current free-standing sign is considered off-premises as it is located on the adjacent 

lot.  

 Ms. Affleck-Childs said the zoning by-law doesn’t get into the nitty-gritty details on 

projects like this as there are 2 structures – the building and the gas canopy.   

 There was discussion on the next steps in the event that the variance is approved by 

ZBA. Regardless of the ZBA’s decision on the variances, members agreed to add 

language in the letter providing guidance on the sign’s appearance.    

 Mr. Buckley will draft the review letter and send it to the members of the Committee for 

comments/feedback. 

 A motion was made by Ms. Walsh to draft the DRC letter to the ZBA regarding 

Irving’s variance applications should recommend that the applicant could consider 

re-designing the proposed canopy sign with new lighting included but maintain 

letter dimensions as in the existing sign. Review letter will recommend that the 

sign letter dimensions could be in the same format as presented/proposed but 

with font size similar to the existing sign.  The motion was seconded by Mr. 

Kendall. Approved. Mr. Di Iulio abstained. 

 A motion was made by Ms. Walsh that the DRC letter to the ZBA should indicate 

that the canopy design is acceptable as proposed as long as it’s within the 

allowable size for canopy signs and that only parts to be lit are the white letters in 

the sign. The motion was seconded by Mr. Connolly. All were in favor.  

 A motion was made by Mr. Buckley to not recommend the monument sign in the 

proposed format for the reason that it’s not compliant with DRC Design Guidelines 

and Medway bylaws. The proposed sign should not be internally illuminated and 

more emphasis should be given to designing it with indigenous materials.  The 

motion was seconded by Ms. Walsh. All were in favor.   
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Informal pre-application review - Forthcoming site plan for 9 Trotter Drive: Peter Bemis, PE, 

Engineering Design Consultants, Inc. 

 Applicant did not attend the meeting. 

Next steps on Community Message Board Sign- 

 Mr. Buckley reported that Dave D’Amico spoke with Poyant Signs about the message 
board sign. He recommended to the Committee that Poyant Signs should design the 
message board sign and a separate contractor should build the stone wall.  

 Members will re-check the size of the message board and inform Mr. D’Amico.   
 Mr. Kendall will revise the drawing based on the discussion tonight and share it with Mr. 

Buckley.  
 

Discussion on DRC Goals/ Priorities for 2018 
 Members will discuss this topic at the next meeting. 

 

Other Business as may come before the Committee 
 A motion was made by Ms. Walsh to nominate Ms. Chabot and Mr. Buckley to serve as 

the DRC’s representatives on the Oak Grove Zoning Task Force, seconded by Mr. 
Buckley. All were in favor. 

 The Committee membership of Ms. Chabot and Ms. Walsh will be expiring on June 30th, 
2018. Both expressed interest to stay on the Committee. 

 

Reports from DRC Liaisons with other Towns Boards/ Committees 
 None. 

 

Adjournment 

With no further business before this committee, a motion was made by Mr. Di Iulio to adjourn 

the meeting, seconded by Mr. Connolly. The motion was unanimously approved.  

The meeting was adjourned at 9:15 p.m.  

Respectfully Submitted, 

Sreelatha Allam  

Recording Secretary  



   

TOWN OF MEDWAY 
Planning & Economic Development 

155 Village Street  

 Medway, Massachusetts 02053 
 

MEMORANDUM 
May 4, 2018  
 

TO:  DRC Members 
FROM:  Susy Affleck-Childs 
RE:  Variance petition to the ZBA for Irving Gas, 71 Main Street   
 

Barbara Saint Andre, Director of Community and Economic Development, has requested 
comments from the DRC on the petition to the ZBA for variances for signage at the Irving gas 
station at 71 Main Street.  The ZBA will hear this application on Wednesday, May 16th.  The 
application and support materials are attached. The sign designs included with the application 
package are the same as those you reviewed at the 4-23-18 DRC meeting.  
 

This memo is an update to previously provided review comments dated 4-23-18.  
 

Proposed Signs 

1. New Free-Standing Pole Sign  

 Existing Proposed 
Replacement 

Allowed by Bylaw 

 
Sign Surface 
Area  

 

6’ 5/8” x 7’ 8“ = 50 
sq. ft. per side x 2 
sides = 100 sq. ft.  

 

 

5’ 10” x 12’ 6” = 61.25 
sq. ft. per side x 2 sides 

= 122.5 sq. ft.  

 

48 sq. ft. total (for both 
sides) for a single 

business*  

Sign Height 16’ 1 ½” 16’ 1 ½”  8’ 

 
Illumination  

 
External 

Internal – including 
proposed 12” tall LED 

gas price letters 

 
External 

 

* We have determined that a single business entity operates the gas station, automotive repair, and convenience 
store.  
 

COMMENTS on Free-Standing Pole Sign  

1. The proposed free-standing pole sign is non-conforming to the current sign regulations section 

 of the Zoning Bylaw in terms of height, amount of sign surface area, and type of lighting.  These 

 are the three elements for which variances are sought from the Zoning Board of Appeals.  

 

Telephone: 508-533-3291             Fax: 508-321-4987 
 

sachilds@townofmedway.org 



 

2. The overall height and sign surface area should be reduced.  The applicant’s petition does not 

 address the variance criteria specified in the Massachusetts Zoning Act (Chapter 40A) as reasons 

 for a zoning board of appeals to authorize a taller sign and more sign surface area than what the 

 Medway bylaw allows.  

3. If there is any interest in considering allowing for internal illumination, perhaps it could be 

 limited to the white text for Food Mart, Irving Debit Pay, Regular, and Diesel.  The blue and 

 green background panels should be opaque so as to not appear illuminated at night.    

4. Reduce size of LED gas lettering to 6” instead of 12”.      

5. On the white Irving box at the type of the sign, allow for internal illumination only for the blue 

 lettering for Irving and the red chevron elements.  The white background of the sign should be 

 opaque so as to not appear illuminated at night.  

6. The entire style of the sign may be better suited for a Route 1 or Route 9 location.  It is overkill 

 for Main Street/Route 109 in Medway.  Perhaps an alternative style could be considered.  

7. Note – The location of the current and proposed pole sign is actually on the adjacent property at 

 82 Holliston Street (Berkshire Hathaway – Page Realty).  However, there is an easement and 

 deed dating back to 1965 that allows for this.  

Wall Signs  

 Existing Proposed Allowed by Bylaw 

Sign Surface 
Area  

36” x 72” = 19.25 sq. ft. 
per sign x 2 = 38.5 sq. ft. 
total for gas canopy 
 

?? for NWG awning sign* 

10’ by 3’ = 30 sq. ft. per 
sign x 2 signs = 60 sq. ft. 
total for gas canopy 
 

Keep NWG awning sign 

TOTAL maximum allowed for 
wall signs = 104.85 sq. ft. 
(Based on width of the 
building and width of the 
north face of the gas canopy)  

Sign Height NA NA NA 

Number of 
wall signs  

3  - one on the awning for 
NWG and 2 on the gas 
canopy  

3 2 

Illumination  Internal for the logo 
portion of the gas canopy;  
 

?? on NWG awning sign  

Internal  Internal or External 

 

* Pro Signs is attempting to secure the information on the amount of sign surface area presently existing 
on the NWG awning sign attached to the building.  
 

COMMENTS on Gas Canopy Signs 

1. The applicant is seeking a variance to allow for 2 gas canopy signs instead of just 1.  

2. The amount of signage allowable for the gas canopy signs will depend on how much sign 

 surface area is included on the NWG awning sign on the building. 

3. Recommend allowing only the white Irving text and the red chevron to be internally 

 illuminated. The blue background to the sign and the remainder of the blue canopy with 

 the thin red horizontal stripe should not be illuminated.  



1

Susan Affleck-Childs

From: Barbara Saint Andre
Sent: Wednesday, May 02, 2018 9:29 AM
To: Allison Potter; 'Andy Rodenhiser'; ArmandPires; Barry Smith; Beth Hallal; Bridget 

Graziano; Carol Pratt; Chief Tingley; David Damico; Donna Greenwood; Doug Havens; 
Jack Mee; Jeff Lynch; Jeff Watson; Joanne Russo; 'Matt Buckley'; Susan Affleck-Childs; 
'Andy Rodenhiser'; 'Bob Tucker'; Bob Tucker

Cc: Mackenzie Leahy
Subject: REQUEST FOR COMMENTS: 71 Main St. Irving Gas
Attachments: Irving_Deed.pdf; Irving_Easement.pdf; Submitted ZBA Application.pdf

To:          Department of Public Services                 Planning & Economic Development Board 
                Fire Department                                            Board of Health 
                Police Department                                        Conservation Commission 
                Building Department                                    Design Review Committee 
                Treasurer/Collector                                         
                Assessing Department 
 
The ZBA has received an Application for a variance under Section 7.2 for free standing sign and wall signs for Irving Gas 71
Main Street  
 
The hearing is scheduled for May 16, 2018 at 7:35 PM. 
 
The ZBA is requesting comments from your Department/Board, if applicable. Please forward any comments you may 
have prior to the hearing no later than 4:30 PM on May 14, 2018.  The Application is attached for your review. 
 
Planning, Design Review department(s) please provide comments. 
 
Thank you, 
 
Mackenzie Leahy 
Administrative Assistant 
Community & Economic Development 
Town of Medway 
155 Village Street 
Medway, MA  02053 
508.321.4915 
mleahy@townofmedway.org  
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