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DRC Meeting Minutes: December 3, 2018 
Medway Public Library – 26 High Street   

 

Call to Order: – With a quorum present, this meeting was called to order by Chair Mr. Buckley 

at 7:00 p.m.  
 

Attendees: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

Also Present:  

 Susy Affleck-Childs, Planning and Economic Development Coordinator 

Sign Design Review – Verizon, 92 Main Street  
 

Mr. Sandy Leavenworth of Hired Hand was present on behalf of Verizon which is relocating 

within the Medway Plaza shopping center to a larger storefront. They need a new sign; Verizon 

is rebranding toward a simpler logo and associated sign design. They have proposed an internally 

illuminated channel letter wall sign with the checkmark logo on a raceway painted to match the 

building façade.  Day/night vinyl will be applied to the front of the sign such that the letters will 

appear black during the day and white at night when illuminated. (See Attached.) The DRC felt 

the sign design was simple and effective in comparison to the existing Verizon signage which 
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includes considerable extra references.  The DRC supports the painting of the façade behind the 

sign to remove any shadowing left over from the previous tenant’s sign.  When asked, Mr. 

Leavenworth indicated that they had not been asked to design any sign panels for the free-

standing monument sign at the entrance.  He was informed that this would need another sign 

permit.  Mr. Buckley indicated that no further review by the DRC would be needed if the 

business name and logo for the monument sign inserts match the new façade sign.  Mr. Kendall 

will draft the DRC’s review letter and provide to Mr. Buckley and Ms. Affleck-Childs to review 

and finalize.  

 

Informal, site plan pre-application discussion- Medway Department of Public Services 

building on Broad Street 
 

Present: DPS Director Dave D’Amico; Engineer Peter Glick of Symmes, Maini & McKee;                   

Architect Gregg Yanchenko of Helene Karl; and Bryan Jarvis of Compass Project Management 
 

The development team summarized the plans for the new DPS building on Broad Street. (See 

Attached.)  

 33,000 sq. ft. new building.  Portions of the existing buildings will be demolished.  

Remaining portions will be cleaned up and painted. 

 White fabric, bubble type structures for material and salt storage  

 Hoping to achieve a net zero building  

 Solar on roof and on truck and parking area canopies. DRC would like images of the 

canopies included in the site plan application.   

 Room on second floor for possible future office 

 Landscaping will be minimal.  

 Showed samples of the various building materials.  DRC noted that lighter colored 

materials are more suited for the higher parts of the building with darker colors on the 

bottom.   

 Lighting at each door – use black wall packs.  Series of 20’ light poles along driveway.  

DRC would like to see specification for those poles.  
 

The DRC offered several comments and suggestions:  

 Work planned for the remainders of the existing buildings should be included on the site 

plan.   

 DRC members were pleased by the architecture.  

 Install a sign at the site entrance 
 

Meeting Minutes: 
 

11/5/2018:  DRC members reviewed the draft minutes of the 11/5/18 meeting and made few 

edits/corrections.  

A motion was made by Mr. Buckley and seconded by Mr. Kendall to approve the minutes of 

the 11/5/18 DRC meeting as amended. All were in favor.  
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Other Business  

 Mr. Buckley reminded members of the Volunteer Appreciation Event being held on 

Monday, December 10th at Thayer, hosted by the Board of Selectmen. He plans to attend. 

Jess Chabot and Tom Gay indicated they would attend.  Rachel Walsh and Seth Kendall 

may be able to attend.  

 Ms. Walsh asked some questions about 40B.  Ms. Affleck-Childs explained what units 

are included in the Subsidized Housing Inventory which serves as the official count for 

the community’s 10% affordable housing goal.  

 Mr. Buckley expressed his concerns about the Medway Green project.  There have been 

some changes in materials for the stairs and wall.  Have those been authorized?  

 The DRC discussed Town Meeting’s approval of funding for the community message 

board sign at Choate Park.  The highest resolution possible sign should be purchased 

within the budget. Mr. Buckley will talk with DPS Director Dave D’Amico to find out 

the timing for the purchase and to find out when we could get the software. DRC also 

discussed coming up with some guidelines for use of the sign such as what types of 

messages would be allowed and by what organizations, inclusion of photography, 

messages or graphics between event announcements, etc.  

 Ms. Affleck-Childs briefed the DRC on the expected forthcoming application for a multi-

family special permit for 21 High Street.  

 Mr. Buckley will talk with Town Administrator Michael Boynton about developing some 

guidelines for a sign banner program for the new Route 109 light posts. 

Identification of Possible Sign Violations to Report to the Building Commissioner 
 

Hogan Tires: The business installed a new panel in the existing free-standing sign without 

review by DRC or a sign permit. DRC continues to be concerned.  Ms. Affleck-Childs reported 

that the business has been informed of the error and non-compliance. Business owner will be 

filing a DRC sign review application and attending a future DRC meeting.  Hogan Tires is 

operating where Long Distance Tire had been located on Main Street. Ms. Chabot suggested 

Hogan Tires should be fined for their non-compliance.  

 

Discussion of FY 19 Priorities – The DRC decided to hold over this topic for discussion at its 

next meeting on December 17th.  
 

Adjournment 

With no further business before this committee, a motion was made by Ms. Chabot and 

seconded by Ms. Walsh to adjourn the meeting. The motion was unanimously approved.  

The meeting was adjourned at 9:10 p.m. 

Respectfully Submitted, 

Susan E. Affleck-Childs  

Planning and Economic Development Coordinator  



DRC Sign Design Review  
Planning and Economic Development Office Comments  
November 29, 2018  
 
Business Name:   Verizon   
 

Business Owner:  Syed Abbas, Store Manager   

Sign Location Address:  92 Main Street (Medway Place)   

Zoning District:   Central Business District   

Sign Company:   Blink Signs - Cleveland, OH  

Local Sign Installer:   Hired Hand – Kerry Neal  

Proposed Sign: 

1. Wall sign on south façade facing Main Street   

 Proposed Allowed by Bylaw 

Sign Surface Area 131” x 29” = 26.38 sq. ft. 28 sq. ft. 

Illumination Internal  Internal and External 

 

Comments: 

1. Verizon is relocating to a new, larger storefront within Medway Place, between Classic Tile and 

 Keystone Liquors. 

2.  Individual channel letter sign with a raceway painted to match building façade.  

3. Proposed new sign is much simpler than existing sign (Verizon Wireless – Wireless 

 Zone/Premium  Retailer). YAY!!  

4. What color will the sign appear when illuminated?  Sign drawing shows black letters.   

5. Nothing has been submitted for a layout for a tenant sign panel in the large, free-standing sign 

 out on Main Street.  
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4. THE PROJECT FALLS WITHIN ZONE X (SEE PLAN) AS SHOWN ON THE FLOOD INSURANCE RATE MAP 25021CO144E DATED

07/17/2012 FOR THE TOWN OF MEDWAY.

5. EXISTING UTILITIES SHOWN ON THIS PLAN WERE COMPILED FROM FIELD MEASUREMENT AND RECORD PLANS.  THE UTILITIES

SHOWN ON THIS PLAN ARE FOR REFERENCE ONLY AND SHOULD NOT BE ASSUMED TO BE CORRECT NOR SHOULD IT BE

ASSUMED THAT THE UTILITIES SHOWN ARE THE ONLY UTILITIES LOCATED ON OR NEAR THE SITE.  THE CONTRACTOR SHALL

CALL DIG SAFE 1-888-DIG-SAFE PRIOR TO CONSTRUCTION IN ACCORDANCE WITH STATE LAWS.

6. THIS PLAN REFERS TO NAD 1983 AND NAVD 1988
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LAYOUT &

MATERIALS

PLAN

LEGEND

XX X

METAL GUARDRAIL

PICKET FENCE

14 PARKING COUNTS (REGULAR)

CHAIN LINK FENCE

WOOD GUARDRAIL

CONCRETE WALK

HANDICAP PARKING

SIGN

BOLLARD

PRECAST CONCRETE CURB

SLOPED GRANITE CURB

FLUSH GRANITE CURB

CURB RAMP

CROSSWALK

WHEELCHAIR ACCESSIBLE

RETAINING WALL

VERTICAL GRANITE CURB

LAYOUT & MATERIALS NOTES:

1. DIMENSIONS SHOWN OFF THE BUILDING ARE FROM THE EXTERIOR FACE OF THE

FOUNDATION WALL.

2. DIMENSIONS SHOWN IN THE PARKING LOTS AND ROADWAYS ARE FROM THE FACE OF

CURB, CENTERLINE OF STRIPING, AND EDGE OF PAVEMENT.

3. DIMENSIONS SHOWN IN THE CONCRETE WALKWAYS AND PLAZAS ARE FROM SCORE

JOINTS, EXPANSIONS JOINTS, AND EDGE OF CONCRETE.

4. CURB RADII ARE TO BE 3-FT, UNLESS NOTED OTHERWISE. [CD'S ONLY]

5. COORDINATE THE EXACT LOCATION OF THE TRANSFORMER AND  GENERATOR PADS

WITH THE ELECTRICAL PLANS.  CONFIRM PAD SIZES WITH THE SELECTED PRODUCT

PRIOR TO INSTALLING.

6. SEE ARCHITECTURAL PLANS FOR EXACT BUILDING DIMENSIONS AND LOCATIONS OF

DOORS.

7. COORDINATE WORK IN THE TOWN RIGHT-OF-WAY WITH THE MEDWAY DEPARTMENT

OF PUBLIC WORKS.

8. INSTALL GUARDRAIL SO THAT FACE OF RAIL IS 2'-0" FROM FACE OF CURB, UNLESS

NOTED OTHERWISE.

9. LIGHTPOLE BASES IN LAWN AREAS ARE TO BE INSTALLED SO THAT THE CENTER OF

BASE IS 3'-0" AWAY FROM THE FACE OF CURB OR EDGE OF PAVED AREA, UNLESS

OTHERWISE NOTED.

10. CONSTRUCTION CENTERLINES SHOWN ARE FOR REFERENCE ONLY, AND ARE NOT TO

BE INCORPORATED INTO THE PAVEMENT STRIPING.

11. INSTALL SITE FEATURES AND FURNISHINGS TO MEET ADA AND MAAB REQUIREMENTS

FOR ACCESSIBILITY.  NOTIFY THE ARCHITECT OF POTENTIAL CONFLICTS PRIOR TO

INSTALLING.

WALL MOUNTED BUILDING LIGHTING

LIGHT POLE

CANOPY UNDERSIDE MOUNTED LIGHT
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