
Minutes of March 26, 2019 Meeting  

Medway Planning & Economic Development Board 

APPROVED – April 9, 2019  

  

   

1 | P a g e  

 

Tuesday March 26, 2019 

Medway Planning and Economic Development Board 

76 Oakland Street 

Medway, MA 02053 
 

Members Andy 

Rodenhiser 

Bob  

Tucker 

Tom  

Gay 

Matt  

Hayes 

Rich  

Di Iulio 

Attendance   X X 

 

X X X  

 

The meeting is being broadcast and recorded by Medway Cable Access. 

 

ALSO PRESENT:  
 Susy Affleck-Childs, Planning and Economic Development Coordinator 

Gino Carlucci, PGC Associates 

Jack Mee, Building Commissioner 

Amy Sutherland, Recording Secretary 

  

The Chairman opened the meeting at 7:00 p.m. 
 

There were no Citizen Comments. 
 

SALMON ARCPUD – TREE PRESERVATION: 
The Board is in receipt of the following: (See Attached) 

 Emailed dated March 5, 2019 from Rachel Whitermore, project manager general 

contractor Rubicon. 

 Letter dated February 26, 2019 from Marois Brothers, site contractor, re: tree 

preservation issues, 

 Walnut Grove tree inventory dates April 2016 by Coneco 

 Other trees of substance inventory from the Existing Conditions sheets of the endorsed 

site plan. 

 Tree preservation plan dated December 17, 2018 by Tree Tech 

 Tree preservation condition from the Salmon ARCPUD decision dated March 24, 2016. 

 Tree preservation performance security agreement dated January 22, 2019. 
 

Jeff Robinson from Salmon was present. 
 

Susy Affleck-Childs placed Salmon Tree Preservation on the agenda to get clarity regarding 

whether the required tree replacement for any removed trees would also apply to the non-pine 

trees over 24” that are scattered throughout the site. The members discussed Condition #12 Tree 

Preservation of the Salmon Health and Retirement Community ARCPUD Special Permit 

Decision.  This requirement was noted in item A). The applicant shall make the fullest possible 

effort to preserve/retain these trees and prevent removal, demise, or damage during construction. 

Section B. identifies at a minimum the trees which will be preserved.  Section C. specifies that 

the applicant shall post a bond with the Town in the amount of $169,500 for estimated 

replacement costs of all the specified oak, ash and black walnut trees. Section D. covers if any of 
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the above noted trees are removed or damages during construction, the applicant will be 

responsible for restoration by replacing the removed or damaged trees.       
 

Mr. Robinson indicated that some of the trees over 24 inches will be not survive from the 8 ft. of 

fill. He communicated that there were adjustments made to save the Black Walnuts.  The plan 

Sheet 6 of 6 C.9 was referenced.  A marked-up plan was provided to the Board for review.  The 

trees with the bubble around them will need to come down. He further explained that it was 

always his assumption that Item D pertains to Item B. Member Gay is of that same belief. 
 

Resident, Tim Choate, 7 Iroquois St.: 

Mr. Choate asked if the applicant is cutting down more trees than approved on the plan. 
 

The Chairman responded that the applicant has identified the areas where the specific trees will 

be saved.   The applicant had a tree professional do an inventory of what trees were on site. 
 

Susy further explained that the bubbles which were being referenced on the plan were not on the 

original plan. The bubbles are around trees where so much fill is being brought on site that the 

trees will not survive.  
 

Member Gay communicated that this area is within the disturbance area and the trees were 

intended to be taken down.  The trees are not in the no disturb zone. 

 

The Board agrees and is satisfied that item D in the decision applies only to the specific trees 

which were noted. 

 

PROPOSED ZONING BYLAW AMENDMENTS: 
On a motion made by Rich Di Iulio and seconded by Bob Tucker, the Board voted 

unanimously to open the public hearing for the Proposed Zoning Bylaw Amendments.   
 

On a motion made by Bob Tucker and seconded by Rich Di Iulio, the Board voted 

unanimously to waive the reading of the public hearing for the Proposed Zoning Bylaw 

Amendments.   
 

The Board is in receipt of the following documents: (See Attached) 

 Public Hearing Notice 

 Housekeeping article  

 Medical Marijuana article 

 Recreational Marijuana article 

 Site Plan Review article  

 Parking article 

 Accessory Structures article  

 

ARTICLE A:  

To see if the Town will vote to amend the Zoning Bylaw as follows; unless otherwise noted, new 

text is shown in bold and deleted text as stricken through:  
 

The term “Dwelling” should be changed to “Structures” so that the requirement for 50% uplands 

applies to all properties in town, not just residential. 
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The Board supports this Article as presented.  Consultant Carlucci referenced the Amending of 

Section 6.2.D. General Provisions to clarify that the 50% uplands requirement applies to all 

structures and not only to dwellings.  He commented that if approved, the requirement will apply 

to commercial and industrial buildings.  

 

ARTICLE B: 
Article B looks to amend Section 8.9 Medical Marijuana by: 

 Removing references to “non-exempt registered medical marijuana facilities” in 

Paragraphs D and E. 

 Requiring the provisions of odor control and noise mitigation plans as part of the 

application materials in Paragraph J.4 

 Authorizing the Board to require noise and odor mitigation measures and monitoring as 

conditions in a special permit decision in Paragraph J.6. 

 

ARTICLE C:  
Article C would amend Section 8.10 Recreational Marijuana by: 

 Removing references to “non-exempt registered medical marijuana facilities” in 

Paragraph E. 

 Requiring the provisions of odor control and noise mitigation plans as part of the 

application materials in Paragraph J.5. 

 Authorizing the Board to require noise and odor mitigation measures and monitoring as 

conditions in a special permit decision in Paragraph J.7. 
 

Selectman Glenn Trindade was present.  He questioned if there anything that the Town can learn 

from work that has already been done regarding odor from marijuana facilities from Colorado or 

other locations which have been dealing with this new type of business.  He communicated that 

the Town should not have to reinvent everything.  There must be standards that other towns have 

put in place. 
 

The Board agrees but a lot of this is still new and the best technology to address such issues as 

odor detecting devices is still emerging. Odor can be difficult to monitor.  All agree that this 

needs to be reviewed and allocation of funding for a consultant to help the Board update the 

environmental standards section of the Zoning Bylaw would be beneficial.  

 

ARTICLE D:  

Site Plan Review. To Amend Section 3.5 by: 

 Changing the words “Building Inspector” to “Building Commissioner” 

 Relabeling “the creation of a new parking area involving the addition of a one to nine 

parking spaces” in 3.5.3 Paragraph A. from item 3.c. to item 3.d. as an activity requiring 

administrative site plan review and adjusting the item labels thereafter 

 Deleting 3.5.3 Paragraph A.4 and replacing it with a new Paragraph A.4 Relationship to 

other permits and approvals. 

 Inserting a new 3.5.4 Paragraph F to require the Building Commissioner to review all site 

plan application submittals to identify zoning violations and adjusting the paragraph 

labels thereafter. 

 Inserting a new 3.5.4 Paragraph I regarding mitigation measures. 
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 Inserting a new 3.5.4 Paragraph J authorizing the Board to grant waivers from certain 

provisions of the Zoning Bylaw for projects undergoing site plan review. 

 Renumbering 3.5.4 Paragraph H to Paragraph K regarding procedures for administrative 

site plan review. 

 Revising 3.5.6 Appeal to specify that appeals of administrative site plan decisions shall 

be made within twenty days of the date and administrative site plan decision is filed with 

the Town Clerk. 

 Adding 3.5.7 Lapse to specify the site plan approval shall lapse within two years if 

substantial use has not commenced. 

 

The Board is in receipt of an email from Barbara Saint Andre dated March 25, 2019 regarding 

the proposed Paragraph J. (See Attached). 

 

Member Hayes wanted to know if a change of use triggers site plan review. There was 

discussion that sometimes it does not look like a change of use, but it does become this. It was 

suggested by Susy Affleck-Childs that the three levels of Site Plan Review (major, minor, and 

administrative) be discussed at another meeting.  The wording of these sections will be reviewed.   

 

There is a recommended amendment (Paragraph J.) which would give the PEDB authority to 

grant waivers from strict compliance with the lighting, noise, and odor standards.  The concern is 

that by having a waiver for such things as “lighting”, this could become part of the standard list 

of items the Board regularly waives.  Member Tucker is not in favor of allowing waivers from 

provisions of the Zoning Bylaw.  

 

Susy Affleck-Childs referenced the email from Barbara Saint Andre which explained that the 

purpose of providing a waiver mechanism is to allow the PEDB to grant relief from certain 

requirements which in certain cases, may be unneeded, out of date, or excessively rigid for the 

circumstances.  

 

The concern with waiving is that this would expand the level of non-conformance. There was a 

recommendation to only allow a waiver for the lighting regulations and not for the odor and 

noise requirements.  An applicant would need to have a reason to justify the waiver and prove 

that it is excessively burdensome to the applicant.  Consultant Carlucci stated that with a waiver 

the Board could certainly impose conditions.  

 

Jack Mee responded that it would give the Board the authority to not approve the requested 

waiver.  

 

It was suggested to have the waiver authority apply only to Section 7.1.2. (Lighting). Members 

Di Iulio and Tucker are not in favor of this.  

 

On a motion made by Matt Hayes and seconded by Tom Gay, the Board voted to include 

Paragraph J but only as it relates to lighting, Section 7.1.2. The vote was three in favor 

(Rodenhiser, Hayes and Gay) and two against (Di Iulio and Tucker).     

 

NOTE - This action serves to remove the waiver authority from being applicable to Sections 7.3 

C and 7.3 D of the Zoning Bylaw regarding vibration, noise and odors.  
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The Board agreed that this issue needs to be discussed further regarding how they will vote on 

the entire Site Plan article.  Members Tucker and Di Iulio noted they will probably vote no. 

 

ARTICLE E.  

Off Street Parking and Loading. To amend Section 7.1.1 by: 

 Revising Paragraph A. purposes 

 Revising Paragraph J. Reduced Parking in 2.a. and 2.h. and renumbering other items 

 Adding a new Paragraph K. regarding special parking types and standards with special 

permit provisions for valet parking, tandem parking, street side parking, frontage parking, 

and structured parking.   

 Adding definitions for “Shared Parking”, “Structured Parking”, “Tandem Parking”, 

“Frontage Parking: and “Valet Parking” in Section 2 Definitions. 

 

This Board was made aware that the Oak Grove Task Force has held many meetings looking at 

the parking standards.  The current parking regulations are in the Zoning Bylaw but not the 

General Bylaw.  This would be covered within site plan review.  The document does not have 

anything regarding electric vehicle charging stations within parking areas.  That is something the 

Oak Grove zoning consultant is working on.    

 

ARTICLE F. 

Accessory Buildings. To amend Section 6.3 by adding: 

 Paragraph F. regarding the minimum distance between principal and accessory buildings 

or structures; 

 Paragraph G. regarding the relationship between accessory and principal building and 

structures and used; and 

 Paragraph H. specifying that standard setback requirements do not apply to public bus 

stop shelters. 

 

The suggestion is to remove Paragraph F. which states that no part of any accessory building or 

structure shall be located closed than five feet to any principal building or structure unless it is 

attached to and forms part of the principal building or structure. Jack Mee noted that this is not 

really an issue in town.  

 

Jack Mee would like to see reduced setbacks for small sheds. This would align with what the 

building code allows for a structure.  Small shed up to 200 sq. ft. don’t need building permits.  It 

could be worded that in Village and ARII there would be a lesser setback for up to 200 sq. ft. 

(Shed).   

 

Continuation of Hearing. 
On a motion made by Rich Di Iulio and seconded by Tom Gay, the Board voted 

unanimously to continue the public hearing on proposed amendments to the Medway 

Zoning Bylaw to Tuesday, April 2, 2019 at 7:00 pm. 
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EVERGREEN VILLAGE – PLAN REVIEW FEE ESTIMATES. 
The Board was in receipt of the following: (See Attached) 

 March 20, 2019 Tetra Tech estimate for $6,243.00 

 March 21, 2019 PGC estimate for $800.00 
 

On a motion made by Matt Hayes and seconded by Rich Di Iulio, the Board voted 

unanimously to approve the plan review fee estimates for Evergreen Village. 

 

PEDB MEETING MINUTES: 
March 12, 2019: 

On a motion made by Rich Di Iulio, and seconded by Matt Hayes, the Board voted 

unanimously to accept the minutes from the March 12, 2019 meeting as presented.  

 

ENDORSEMENT OF DPS SITE PLAN: 

On a motion made by Matt Hayes, and seconded by Tom Gay, the Board voted to endorse 

the site plan for the Medway Department of Public Service Building Site Plan. Motion 

carries 4 to 0. (Member Tucker abstained.) 

 

OTHER BUSINESS: 

 Charles River Meadowlands Initiative will hold a Community Forum on Monday April 

29, 2019 at 6:30 pm at the Thayer Homestead. 

 Susy Affleck-Childs will be meeting with Member Gay and Barbara Saint Andre to 

discuss the sign bylaw. 

 The Oak Gove Task Force has made great progress.  The document is 85% complete.  

The final document will be presented to the Planning and Economic Development Board. 

It was suggested to provide Consultant Carlucci a copy to request his comments.  
 

ADJOURN: 

On a motion made by Rich Di Iulio, seconded by Matt Hayes, the Board voted unanimously 

to adjourn the meeting at 9:16 pm. 
 

Respectfully Submitted, 

 
Amy Sutherland 

Recording Secretary 

 

Reviewed and edited by,  

 
Susan E. Affleck-Childs 

Planning and Economic Development Coordinator    
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Susan Affleck-Childs

From: Rachel Whitermore <rwhitermore@willowsatmedway.com>
Sent: Tuesday, March 05, 2019 2:04 PM
To: Susan Affleck-Childs
Cc: Jeff Robinson
Subject: Willows - Tree Save Recommendation 
Attachments: Tree Save Recommendations 03.05.2019.pdf

Good Afternoon Susy, 
 
Hope you are doing well!  Attached is a letter and marked up plan regarding the proposed tree save areas.  This letter 
addresses both the Black Walnut Grove and the trees over 24” caliper.  We are trying to come to resolution now on the 
trees while Cobb is on site clearing.  The Black Walnuts are less of a concern as these are noted as “save if 
feasible.”  Most of the trees noted to be saved that are over 24” caliper fall in construction areas where the grade is 
being elevated by 4‐8 feet.  Anything over 4” of fill will ultimately kill the tree and it makes more sense to remove them 
now.   
 
Please review and advise how you would like to proceed with this recommendation. 
 
Thanks, 
Rachel 
  

 
Building your Commuity 
www.rubiconbuilders.com 

 Rachel Whitermore 
 Project Manager 
 800 South Main Street 
 Mansfield, MA 02048 
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Foxboro, Ma                    Wellesley, Ma                  Fall River, Ma             Providence, RI 
508-543-5644                  617-239-1068                   508-679-4732              401-273-TREE 
 
December 6, 2018 – REVISED 12/17/18 

 
Salmon Health Care 
C/o Jeff Robinson, Managing Partner 

 
Re: Tree Protection Plan, Village St, Medway MA 

 
Jeff 
 
As  requested,  I  have  inspected  the  trees  at  the  future  construction  in  vicinity  of  257 Village  Street, 
Medway.   There I  located the walnut grove and the 15 of 26 called out for preservation.   From there I 
identified the trees specified  in the following  locations at the other side of the facility and they are as 
follows. 
 

 4 Mishawaum St, 26” oak 
 

 7 Naumkeag St, 24” and 30” diameter oaks 
 

 3 Narraganset St, 28” ash 
 
 

Tree Preservation Plan  
Pre‐Construction: 
 

 Provide Level 2, “tree risk assessment” on trees called out for preservation to help mitigate 
future, potential tree failure. 

 Prune to improve safety and structure per ANSI A 300 standards.  Elevate lowest limbs for 
construction equipment clearance 

 Deep root liquid fertilize to improve vigor and soil condition to “drip line” of trees. 

 Install 3‐4” of wood chips or mulch from trunk to as far out toward drip line as possible to help 
prevent soil compaction and moisture retention through dry periods. 

 Install chain link fence as far out to drip line as possible to prevent encroachment by machinery 
and equipment and storage of materials.  If not to drip line, than around the walnut grove itself. 

 Inspect for insect and disease activity and treat where/when necessary. 
 
 
 
 
 



During Construction: 
 

 Contract with TCIA, Accredited tree service company to provide on‐going Certified Arborist 
services that include “air‐spading” services to excavate around or tunnel under vital tree roots.  
To oversee excavation that impacts root systems and repairs torn, broken, crushed roots so they 
heal properly and has ISA TRAQ (tree risk assessment qualification) status. 

 

 Inspect trees every 2 weeks during growing season (May‐Oct) to assess health/vigor, insect or 
disease activity and treat where/when necessary. 
 

 Provide irrigation to root zones equaling 1” depth per week during dry periods through the 
growing season. 
 

Post‐Construction: 
 

 Prune dead or broken limbs where or if necessary. 
 

 Deep root liquid fertilize with bio‐stimulant to help alleviate construction stress and compaction. 
 

 Monitor tree health monthly to help identify and mitigate any un‐foreseen stress that may have 
occurred  from  construction.  Changes  in  water  table,  grading  and  run  off  issues  that  could 
indirectly impact tree health. 
 

 These services shall be carried out on an annual basis as  trees  in post construction cannot be 
considered “protected” for up to 5 years following construction.   Diligence  implementing post‐
construction care and monitoring is essential to preservation. 

 
Please let me know if you have any questions, concerns or need clarity.  Thank you. 
 
Andy Felix 
President 
MA Certified Arborist 1355 
ISA, Tree Risk Assessor, Qualified  

 
   
 
 



TCIA - TREE CARE INDUSTRY ASSOCIATION 

ANSI A300 Standards 
 

ANSI A300 standards are the generally accepted industry standards for tree care 

practices.  

 

They are voluntary industry consensus standards developed by TCIA and written by a 

committee called the Accredited Standards Committee (ASC) A300, whose mission is to 

develop consensus performance standards based on current research and sound 

practice for writing specifications to manage trees, shrubs, and other woody plants.  

Learn more about the history of ANSI A300. 

ANSI A300 by Parts 

The standards are divided into parts, based on tree care practices. Click on their title for 

more details: 

 Part 1 - Pruning 

 Part 2 – Soil Management 

 Part 3 – Supplemental Support Systems 

 Part 4 – Lightning Protection Systems  

 Part 5 – Management 

 Part 6 – Planting and Transplanting 

 Part 7 – Integrated Vegetation Management 

 Part 8 - Root Management Standard 

 Part 9 – Tree Risk Assessment 

 Part 10 - IPM  



Salmon Health and Retirement Community ARCPUD Special Permit 

March 24, 2016 

 

Condition #12.       Tree Preservation 
 

a) A tree preservation plan shall be prepared by a Massachusetts Certified Arborist 

(MCA) for the grove of 26 black walnut trees of varying sizes and all other non-

pine trees with a diameter of 24” and more as indicated on the Existing Conditions 

Sheets C4 – C9 as last revised. The applicant shall make the fullest possible effort 

to preserve/retain these trees and prevent their removal, demise or damage during 

construction. The tree preservation plan shall be submitted to the Board for review 

and approval before the applicant’s pre-construction conference with Town 

officials.   
 

b) At a minimum the following trees shall be preserved: 

 26” diameter oak adjacent to the Brenneman property at 4 Mishawaum Street   

 24” diameter oak and a 30” diameter oak adjacent to the Brenneman property 

at 7 Naumkeag Street 

 28” diameter ash adjacent to the Hickey property at 3 Narragansett Street 

 15 of the 26 black walnut trees ranging in size from 8” to 20” diameter as 

shown in green on the Black Walnut Preservation Plan prepared by Coneco 

Engineering.  

c) Prior to site construction, the applicant shall post a bond with the Town in the 

amount of $169,500 which is equal to the estimated replacement cost ($250 per 3” 

caliper tree) of all of the above specified oak, ash and black walnut trees. The bond 

shall be in a form acceptable to the Board and the Medway Treasurer and may 

include a cash deposit, a tri-party agreement, or an insurance bond.  Letters of credit 

are not permitted.  

d) If any of the above noted trees are removed or damaged during construction, the 

applicant shall be responsible for tree restoration by replacing the removed or 

damaged trees with nursery grade trees on a one (1) square inch per two (2) square 

inch replacement basis within (1) year after the tree removal or damage has 

occurred. The one (1) square inch per two (2) square inch replacement amount is 

calculated by squaring 1/2 the established diameter of each tree that is removed or 

damaged and multiplying that amount by 3.14 to determine its trunk area (tree 

radius squared x pi rounded to 3.14). The resulting figure is halved and that square 

inch total is the amount of required square inches of the replacement tree(s). A 3” 

caliper tree equals seven (7) sq. ft. The location of the replacement trees shall be 

recommended by the applicant and approved by the Planning and Economic 

Development Board and Tree Warden and may be located off site of the subject 

premises including on adjacent properties. The restoration shall be verified by the 

Tree Warden as being fully and skillfully performed. The species of replacement 

tree(s) shall be reviewed and approved by the Tree Warden, or otherwise will be 

consistent with the species of the removed tree(s).  

e) In lieu of tree planting, the applicant may make a contribution to the Medway Tree 

Fund in an amount to be determined by the Board upon consultation with the 

Medway Tree Warden and based on wholesale pricing for 3 inch caliper trees from 

a reputable area landscape supplier.  
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March 4, 2019    
 

NOTICE OF PUBLIC HEARING 
Proposed Amendments to Medway Zoning Bylaw  

Tuesday, March 26, 2019    
 

Pursuant to the Medway Zoning Bylaw and G.L. ch. 40A, §5, the Medway Planning and 

Economic Development Board will conduct a public hearing on Tuesday, March 26, 2019 

at 7:15 p.m. to receive comments on proposed amendments to the Medway Zoning Bylaw, last 

published November 29, 2018. The hearing will occur in Sanford Hall at Medway Town Hall, 

155 Village ST, Medway, MA. The meeting room is accessible for individuals with physical 

disabilities. 
 

The articles have been prepared and submitted for inclusion on the warrant for consideration at 

the May 13, 2019 Annual Town Meeting. The subject matter of the proposed amendments is 

summarized below. The specific article references will be revised as the Board of Selectmen 

finalizes the warrant and assigns warrant article numbers.       
 

ARTICLE A – A variety of minor housekeeping amendments:  

 Amending Section 2 Definitions by deleting the definition of “Building Inspector”, 

modifying the definition of “Buffer area”, and adding definitions for “Building 

Commissioner” and “Bus Stop Shelter”;  

 Changing the words “Building Inspector” to “Building Commissioner” throughout the 

bylaw;  

 Amending Section 1.7 Format to remove the sunset date for making formatting edits to 

the bylaw;   

 Amending Section 5.5 Nonconforming Uses and Structures by adding a Paragraph H. to 

modify the criteria for special permits for nonconforming one-family and two-family 

dwellings; and  

 Amending Section 6.2.D. General Provisions to clarify that the 50% uplands requirement 

applies to all structures and not only to dwellings.   
 

ARTICLE B – Medical Marijuana. To amend Section 8.9 by: 

 Removing references to “non-exempt registered medical marijuana facilities” in 

Paragraphs D. and E.  

 Requiring the provision of odor control and noise mitigation plans as part of the 

application materials in Paragraph J. 4; and 
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 Authorizing the Board to require noise and odor mitigation measures and monitoring as 

conditions in a special permit decision in Paragraph J. 6.  
 

ARTICLE C – Recreational Marijuana. To amend Section 8.10 by: 

 Removing references to “non-exempt registered medical marijuana facilities” in 

Paragraph E.  

 Requiring the provision of odor control and noise mitigation plans as part of the 

application materials in Paragraph J. 5; and 

 Authorizing the Board to require noise and odor mitigation measures and monitoring as 

conditions in a special permit decision in Paragraph J. 7.  
 

ARTICLE D – Site Plan Review. To amend Section 3.5. by: 

 Changing the words “Building Inspector” to “Building Commissioner”  

 Relabeling “the creation of a new parking area involving the addition of one to nine 

parking spaces” in 3.5.3 Paragraph A. from item 3.c. to item 3.d. as an activity requiring 

administrative site plan review and adjusting the item labels thereafter  

 Deleting 3.5.3 Paragraph A.4 and replacing it with a new Paragraph A.4 Relationship to 

Other Permits and Approvals 

 Inserting a new 3.5.4 Paragraph F to require the Building Commissioner to review all site 

plan application submittals to identify zoning violations and adjusting the paragraph 

labels thereafter  

 Inserting a new 3.5.4 Paragraph I regarding mitigation measures  

 Inserting a new 3.5.4. Paragraph J authorizing the Board to grant waivers from certain 

provisions of the Zoning Bylaw for projects undergoing site plan review 

 Renumbering 3.5.4 Paragraph H to Paragraph K regarding procedures for administrative 

site plan review. 

 Revising 3.5.6 Appeal to specify that appeals of administrative site plan decisions shall 

be made within twenty days of the date an administrative site plan decision is filed with 

the Town Clerk 

 Adding 3.5.7 Lapse to specify that site plan approval shall lapse within two years if 

substantial use has not commenced.  
 

ARTICLE E.  Off-Street Parking and Loading. To amend Section 7.1.1 by:  

 Revising Paragraph A. Purposes  

 Revising Paragraph J. Reduced Parking in 2.a. and 2.h. and renumbering other items  

 Adding a new Paragraph K. regarding special parking types and standards with special 

permit provisions for valet parking, tandem parking, street side parking, frontage parking,  

and structured parking  
 

 And by adding definitions for “Shared Parking”, “Structured Parking”, “Tandem Parking”, 

“Frontage Parking”, and “Valet Parking” in Section 2 Definitions. 

  

ARTICLE F. Accessory Buildings. To amend Section 6.3 by adding:  

 Paragraph F. regarding the minimum distance between principal and accessory buildings 

or structures; 

 Paragraph G. regarding the relationship between accessory and principal building and 

structures and uses; and   

 Paragraph H. specifying that standard setback requirements do not apply to public bus 

stop shelters. 

  

 

 



  

 

 
 

The complete texts of the proposed amendments are on file with the Town Clerk and the 

Planning offices at Medway Town Hall, 155 Village Street, Medway, MA and may be reviewed 

during regular business hours. The proposed amendments will be posted online at the Planning 

and Economic Development Board’s web page at the Town’s web site – 

https://www.townofmedway.org/planning-economic-development-board. For further information 

or questions, please contact the Medway Planning office at 508-533-3291. 
 

Interested persons or parties are invited to review the drafts of the proposed amendments, 

attend the public hearing, and express their views at the designated time and place. Written 

comments are encouraged and may be sent to the Medway Planning and Economic Development 

Board, 155 Village Street, Medway, MA 02053 or emailed to: 

planningboard@townofmedway.org. All written comments will be entered into the record during 

the hearing.   

    Andy Rodenhiser 
       Planning & Economic Development Board Chairman  
 

To be published in the Milford Daily News 

 Monday, March 11, 2019 and Tuesday, March 19, 2019  

https://www.townofmedway.org/planning-economic-development-board
mailto:planningboard@townofmedway.org


Zoning Bylaw Amendments - Housekeeping Article 
March 4, 2019   

 

Article A: To see if the Town will vote to amend the Zoning Bylaw as follows; unless otherwise 

noted, new text is shown in bold and deleted text is shown as stricken through: 
 

Section 1.7:  Delete the last sentence, so that the section shall read as follows: 
 

The Planning and Economic Development Coordinator, under the auspices of the Planning and 

Economic Development Board, is authorized to edit this Zoning Bylaw for format only through 

the use of bold, italics, underscores, bullets, font style, font size, spacing and other similar 

editing measures to improve the Bylaw’s readability and ease of use without changing the text, 

section and heading titles, numbering, or content in any manner; and to clearly denote those 

terms throughout the Bylaw that are officially defined within SECTION 2 of this Bylaw. This 

Section 1.7 will expire on May 9, 2018. 
 

******************** 
 

Section 2 Definitions: Amend the definition of buffer area as follows: 
 

Buffer area: Natural, wooded, and/or vegetated, open areas, earthen berms, or earthen mounds, 

or landscaped areas, or any combination thereof, which may include including fences and walls, 

used to physically separate or screen one use or property from another use or property or provide 

a visual or sound barrier between adjacent properties by shielding or reducing noise, lights or 

other intrusions. 
 

Delete the definition of “Building Inspector” in its entirety, and change the words “Building 

Inspector” and “Inspector of Buildings” to “Building Commissioner” wherever they appear in 

the Zoning Bylaw.  
 

Add the following new definitions:  
 

Building Commissioner - Where used in this bylaw, the term “Building Commissioner” 

shall be interpreted to mean “Building Commissioner and/or his designee”.  

Bus Stop Shelter – A small, roofed structure, usually having three walls and at least one 

open side, designed primarily for the protection and convenience of bus passengers.   

******************** 
 

Section 5.5:  Add a new subsection: “H. Special Permits.  Special permits granted under 

Section 5.5.C are not subject to the special permit criteria under Section 3.4.”  
 

******************** 
 

Section 6.2.D: Amend to read as follows:   
 

Buildable Lot. No dwelling structure may be erected on any lot unless that does not include 

contiguous upland area of at least 50 percent of the required minimum lot area for the zoning 

district is contiguous upland. The upland shall be land that is not subject to protection under the 

Wetlands Protection Act, G.L. c. 131, § 40. The upland shall not include wetland replication 

areas that may be required by the Conservation Commission. 
 

Or act in any manner relating thereto.   
 

    PLANNING AND ECONOMIC DEVELOPMENT BOARD  



 

 

Zoning Bylaw Amendments - SECTION 8.9 - MEDICAL MARIJUANA  
March 4, 2019    

 

Article B: To see if the Town will vote to amend the Zoning Bylaw as follows; unless otherwise 

noted, new text is shown in bold and deleted text is shown as stricken through: 
 

Section 8.9 REGISTERED MEDICAL MARIJUNAN FACILITIES:  Amend Sections 8.9.D., 

8.9.E., and 8.9.J. to read as follows: 
 

D. Eligible Locations for Registered Medical Marijuana Facilities. Registered Medical 

Marijuana Facilities, other than agricultural operations meeting exemption standards under 

G.L. c. 40A § 3, may be allowed by special permit from the Planning and Economic 

Development Board in the following zoning districts, provided the facility meets the 

requirements of this Section:  

 

Retail RMMF 
 

Non-Retail RMMF 

 

Business Industrial (BI) 
East Industrial (EI) 

West Industrial (WI) 

 

E.   General Requirements and Conditions for all Registered Marijuana Dispensaries 

1. All non-exempt RMMFs shall be contained within a permanent building or structure. No 

RMMF shall be located inside a building containing residential units or inside a movable 

or mobile structure such as a van, trailer, cargo container or truck. 

J.  Special Permit Requirements 

 4. The RMMF special permit application shall include the following:  

  i. A comprehensive noise mitigation plan prepared by a qualified acoustical  

  consultant (whose qualifications include Institute of Noise Control   

  Engineering (INCE) board certification or equivalent experience)  

  j.  A comprehensive odor control, abatement and mitigation plan prepared by a 

  certified environmental engineer or certified environmental professional  

  with demonstrated experience in the area  of marijuana odor mitigation.  

 6. Conditions 

   These conditions, limitations, and safeguards may address but are not limited to:  

  d.  Hours of operation  

  e. Landscaping and site amenities 

  f. Requirements for noise and odor mitigation measures and monitoring  

Or to act in any manner relating thereto. 

     PLANNING AND ECONOMIC DEVELOPMENT BOARD  



Zoning Bylaw Amendments 

SECTION 8.10 – RECREATIONAL MARIJUANA  
March 4, 2019  

 

Article C:  To see if the Town will vote to amend the Zoning Bylaw as follows; unless otherwise 

noted, new text is shown in bold and deleted text is shown as stricken through: 

 

Section 8.10 RECREATIONAL MARIJUANA:  Amend Section 8.10.E. and 8.10.J. to read as 

follows: 

 

E. General Requirements and Conditions for all Recreational Marijuana Establishments  

1. All non-exempt RMEs shall be contained within a permanent building or structure. No 

RME shall be located inside a building containing residential units or inside a movable or 

mobile structure such as a van, trailer, cargo container or truck. 

J.  Special Permit Requirements 

 5. The RME special permit application shall include the following:  

  h. A comprehensive noise mitigation plan prepared by a qualified   

  acoustical consultant (whose qualifications include Institute of Noise Control  

  Engineering (INCE) board certification or equivalent experience)  

  i.  A comprehensive odor control, abatement and mitigation plan prepared by a 

  certified environmental engineer or certified environmental professional with 

  demonstrated experience in the area of marijuana odor mitigation.  

 7. Conditions  

  These conditions, limitations, and safeguards may address but are not limited to:  

  d.  Hours of operation  

  e. Landscaping and site amenities 

  f. Requirements for noise and odor mitigation measures and monitoring  

Or to act in any manner relating thereto. 

     PLANNING AND ECONOMIC DEVELOPMENT BOARD  



 

 

Zoning Bylaw Amendments – SECTION 3.5 SITE PLAN REVIEW  
March 4, 2019   

 

Article D: To see if the Town will vote to amend portions of Section 3.5 the Zoning Bylaw, Site 

Plan Review, as set forth below; unless otherwise noted, new text is shown in bold and deleted 

text is shown as stricken through: 
 

Amend Section 3.5.3. Applicability A. as follows:   
 

A.  Site plan review shall apply to the following:  
 

3. Administrative Site Plan Review - New construction or any alteration, reconstruction,  

renovation or change in use of any multi-family, commercial, industrial, institutional or 

municipal building or use which is not subject to Major or Minor Site Plan Review but 

which involves one or more of the following:  

a. The addition of less than 1,000 square feet of gross floor area, or  

b. Exterior alteration / or renovation of an existing building or premises, visible from a 

public or private street or way which includes any of the following:   

i)  installation or replacement of awnings 

ii) change in a building’s exterior surface material 

iii) rearrangement or addition of windows or doors 

iv)  façade reconstruction / or replacement 

v) roofing if the Building Inspector Commissioner determines the roof to be a 

distinctive architectural feature of the building  

c. The redesign, alteration, expansion or modification of an existing parking area or the 

creation of a new parking area involving the addition of up to nine new parking spaces 

d.   The creation of a new parking area involving the addition of one to nine parking 

spaces 

d.e. The redesign of the layout/configuration of an existing parking area of ten to nineteen 

parking spaces 

e.f. A change in curb cuts / or vehicular access to a site from a public way  

f.g. Installation or alteration of sidewalks and other pedestrian access improvements 

g.h.Removal of hedges, living shrubs, and trees greater than four inches in caliper 

h.i. Installation of fencing or retaining walls 

i.j. Outdoor placement of cargo containers, sheds, membrane structures, equipment and 

materials  

j.k. Removal, / disturbance, / or alteration of 5,000 – 10,000 square feet of impervious 

surface  



 

 

k.l. The conversion of a residential use to a permitted non-residential or mixed-use 

l.m.Installation of a wireless communication facility as defined in this Zoning Bylaw 

4.  Consideration of activities subject to administrative site plan review may be advanced to 

minor or major site plan review status at the determination of the Building Inspector or the 

Board when the collective scope and/or quantity of the proposed activities is substantial 

enough to merit review by the Board at a public meeting.     

5. 4. Relationship to Other Permits and Approvals. 
  

d.   Site plan projects may also be subject to other Town bylaws and/or permit 

requirements including but not limited to a Stormwater Management and Land 

Disturbance Permit, Scenic Road Work Permit, Order of Conditions, water and 

sewer connection permits, and a Street Opening/Roadway Access Permit.  
              

Amend Section 3.5.4. Procedures for Site Plan Review as follows: 
 

F. The Building Commissioner shall review major and minor site plan applications and 

all associated submittals for compliance with the Zoning Bylaw and provide written 

communication to the Board, prior to the first public hearing date. The report shall 

identify any current zoning violations existing at the site which may be addressed 

through the site plan review process.  

F. G. The Board shall review and act upon applications for major and minor site plan review, 

requiring such conditions as necessary to satisfy the Site Plan Review Standards under 

Section 3.5.5 B. below, and notify the applicant of its decision. The decision shall be by 

majority vote of the membership, shall be made in writing and shall be filed with the 

Town Clerk within ninety days of the date of application for Major Site Plan Review, or 

sixty days of the application date for Minor Site Plan Review. The applicant may request, 

and the Board may grant by majority vote of the membership, an extension of the time 

limit set forth herein. 
 

G. H.  The Board may approve a major and minor site plan or approve it with conditions, 

limitations, safeguards and mitigation measures or deny a site plan only if the plan does 

not include adequate information as required by the Site Plan Rules and Regulations, or if 

the plan depicts a use or structure so contrary to health, safety and welfare of the public 

that no set of conditions would render the project tenable.  
 

I.   In its site plan decision, the Board may require reasonable mitigation measures to 

offset adverse impacts of the development on the community, including: 
 

a.  Requirements for off-site improvements up to a maximum value of six percent of 

the total development cost of the proposed project to improve the capacity and 

safety of roads, intersections, bridges, pedestrian access, water, sewer, drainage, 

and other public facilities and infrastructure including traffic signals/ and 

controls, or municipal services, sufficient to service the development project. The 

total development cost shall mean the total of the cost or value of land and all 

development related improvements and shall be determined on the basis of 

standard building or construction costs published in the Engineering News 

Record or other source acceptable to the Board for the relevant type of 

structure(s) and use (s). 
 



 

 

b.   Donation and/or dedication of land for right-of-way to provide for roadway 

and/or intersection widening or improvements. 
 

c.   Unless the Board determines that adequate means of pedestrian travel is already 

provided to the site, sidewalks shall be provided along the entire frontage of the 

subject property along existing public ways, including the frontage of any lots 

held in common ownership with the parcel(s) within five years prior to the 

submission of the application for site plan review and approval. In those 

instances where the Board determines that sidewalk construction is not feasible 

or practical, the Applicant will fund sidewalk construction elsewhere in the 

community. This may be accomplished either by constructing an equivalent 

length of sidewalk elsewhere in the community as authorized by the Department 

of Public Works or making a payment in lieu of sidewalk construction to the 

Town, or a combination of both.   

 

J.   The Board may authorize waivers from strict compliance with the performance 

standards of Sections 7.3.C and 7.3.D and Section 7.1.2 if it determines that the 

provisions are excessively burdensome to the Applicant, or do not apply to the 

particular site or situation under review, or that a waiver would permit a 

superior design, or that a waiver would allow construction which will have no 

significant detriment to the achievement of any of the purposes of site plan 

review and approval as set forth herein, or that a waiver is in the best interests 

of the Town, and that a waiver is consistent with the purpose and intent of the 

Zoning Bylaw.   
 

H. J. Procedures for Administrative Site Plan Review  
 

a. The Board’s designee may designate one person or an Administrative Site Plan 

Review Team, which shall review and act on applications for administrative site plan 

review and may require conditions as necessary to satisfy the Administrative Site 

Plan Review Standards.  
 

b. Applications for Administrative Site Plan Review shall be provided to the Board. 
  

c.   Consideration of activities subject to administrative site plan review may be advanced 

to minor or major site plan review status at the determination of the Building 

Inspector Commissioner, or the Board, or the Administrative Site Plan Review 

Team when the collective scope and/or quantity of the proposed activities is 

substantial enough to merit review by the Board. at a public meeting.     
 

Amend Section 3.5.6. Appeal as follows: 
 

B. Any person aggrieved by an administrative site plan decision may appeal to the Planning 

and Economic Development Board within twenty days of the date the decision is filed 

with the Town Clerk.  
   

Add a new Section 3.5.7 Lapse as follows:  
 

3.5.7  Lapse 
 

Site plan approval shall lapse within two years, which shall not include such time required 

to pursue or await the determination of an appeal under G.L. c. 40A, § 17 or this bylaw, 



 

 

from the grant thereof, if a substantial use thereof has not sooner commenced except for 

good cause, or, in the case of a site plan approval for construction, if construction has not 

begun by such date except for good cause.   
 

Or act in any manner relating thereto.   

 

    PLANNING AND ECONOMIC DEVELOPMENT BOARD  
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Zoning Bylaw Amendments – Section 7.1.1 Off-Street Parking and Loading  
March 4, 2019  
 

Article E:  To see if the Town will vote to amend portions of Section 7.1.1 of the Zoning Bylaw, 

Off-Street Parking and Loading, as set forth below; unless otherwise noted, new text is shown in 

bold and deleted text is shown a stricken through.  
 

7.1.1. Off-Street Parking and Loading 

A. Purposes. The purposes of this Section 7.1 are to ensure the availability of safe and 

convenient vehicular parking areas; to encourage economic development; to promote 

safety for pedestrians, bicyclists, motor vehicle occupants, and property and business 

owners; to reduce impervious surfaces; and to protect adjoining lots and the general public 

from nuisances and hazards associated with off-street parking areas. The purposes of this 

Section 7.1.1 are as follows: 
 

1. To ensure the availability of safe and convenient vehicular parking areas for existing 

and new development.  

2. To minimize excessive and inefficient off-street parking lots that result in unneeded 

paved impervious surfaces and lost opportunities to develop new buildings that 

expand the tax base. 

3. To promote safety for pedestrians, bicyclists, motor vehicle occupants, and property 

and business owners. 

4. To protect adjoining lots and the general public from nuisances and hazards 

associated with off-street parking areas.  

5. To encourage the use of public transportation, bicycling, and walking in lieu of motor 

vehicle use when a choice of travel mode exists. 

6. To minimize the impact of sidewalk interruptions and conflict points on the 

walkability of the public realm. 

J.  Reduced Parking. The number of parking spaces required pursuant to Table 3 may be 

 reduced by special permit from the Planning and Economic Development Board, 

 subject to the provisions herein. Where the Board of Appeals is the special permit 

 granting authority for the proposed use, the Board of Appeals shall have the authority to 

 administer this Section. 

2. The applicant shall demonstrate to the Board’s satisfaction that a reduction is 

 warranted due to circumstances such as but not limited to: 

a. Potential for Shared Parking - Peak parking needs generated by the proposed uses 

occur at different times. 

b. Demographic or other characteristics of site users. 

c. For a nonresidential development, the applicant agrees to participate in a 

transportation demand management program. 

d. The extent to which the applicant’s proposal accommodates other means of 

transportation to or circulation within the site, such as sidewalks or bicycle racks, 
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or safe and convenient pedestrian walkways between buildings in a multi-building 

development. 

e. Safe, convenient forms of pedestrian access between the proposed development 

and nearby residential uses. 

f. The presence of a public or private parking lot within 400 feet of the proposed use. 

g. The availability of legal on-street parking. 

h. The availability in a residential or mixed use development project of an active 

car-sharing program for residents and/or employees where cars for the car-

share program are available on the site or within a 700-foot walking distance of 

the site.  

2. The Board may grant a special permit for reduced parking only upon finding that: 

  h.a. The reduced number of parking spaces is consistent with the general purposes 

 of this Section 7.1.1. 
 

i. b. The proposed number of parking spaces will be sufficient for the proposed uses. 

j. c.  The decrease in required off-street parking is supported by a parking analysis 

prepared by a registered professional engineer. Such analysis shall consider 

existing and proposed uses on the site; rate of parking turnover for various uses; 

expected peak traffic and parking loads for various uses based on customary 

hours of operation; availability of public transportation; industry parking 

standards for various uses; and other factors. 

K.  Special Parking Types and Standards.   
 

1. Valet Parking.  By special permit, the Board may allow valet parking if the 

building is pre-existing, the use is for food or entertainment, and where there is 

no physical means of providing the required number of parking spaces on the 

lot where the building and use are located.  The required number of minimum 

or maximum spaces continue to apply for valet parking but parking spaces do 

not require individual striping and may be permitted on-site or off-site as a 

means of satisfying the applicable off-street parking requirements where: 

a. A lease, recorded covenant, or other comparable legal instrument, executed 

and filed with the Town of Medway and Norfolk County Registry of Deeds, 

guaranteeing long term use of the off-site accessory parking area is provided 

to the Board. 

b. An attendant is present at all times when the lot is in operation.  

c. An equivalent number of valet spaces are available to replace the number of 

required off-street parking spaces.  

d. The design of the valet parking area will not cause queuing in a vehicular travel 

lane. 

e. The valet parking lot is not located in a residential zoning district.  
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2. Tandem Parking. By special permit, the Board may allow tandem parking 

 under the following conditions:  

a. To be used to meet parking requirements for residential units only. Tandem 

 parking means two vehicles only.  

b. Tandem spaces shall be assigned to the same dwelling unit.   

c. Tandem parking shall not be used to provide guest parking. 

d. Two parking spaces in tandem shall have a combined minimum dimension of 

 9  feet in width by 30 feet in length.  

f. Up to 75% of the total off-street parking spaces provided may incorporate 

tandem parking. 
 

FIGURE B - TANDEM PARKING 

 
 

3. Street Side Parking.  By special permit, the Board may allow parallel or angled 

parking provided on a privately-owned lot directly adjacent to the public street 

right-of-way in combination with a minimum five foot wide planting strip with 

street trees planted 40 feet on center, and a five foot minimum concrete sidewalk 

connecting to public sidewalks on abutting lots and to the primary building on-

site. These parking spaces shall be privately owned but accessible to the public. 

These parking spaces effectively function as on-street parking. 
 

FIGURE C - STREET SIDE PARKING                                      

(ON FRONT PROPERTY LINE) 
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4. Frontage parking. By special permit, the Board may allow a limited amount of 

off-street surface parking to be placed between a public street and the street 

facing façade of a primary building.  Where this is permitted by the Board, the 

parking area will be setback a minimum of twenty feet from the street line and 

streetscape treatments including street trees, landscaping, and a minimum 5-

foot sidewalk will be placed adjacent to the street line. The sidewalk shall also be 

connected to the front door of the primary building by a dedicated pedestrian 

connection.  The portion of the parking lot located in front of the primarily 

building shall be limited to one double row of vehicles and associated parking 

aisle. 

 

FIGURE D – FRONTAGE PARKING                                                         

(IN FRONT OF PRIMARY BUILDING) 

 

 

5. Structured Parking. By special permit, the Board may allowed structured 

parking. 

a. Permitted Types. Off-street parking structures may include a private garage or 

carport, an above-ground parking structure, or an underground parking 

structure.  

b. Access. Pedestrian access to structured parking must lead directly to a public 

sidewalk and to the primary building.  Structured parking may also be attached 

directly to the primary building allowing pedestrians to enter directly into the 

building. 

c. Design and Construction. The street facing facade of any story of a building 

occupied by motor vehicle parking must be designed as follows: 

1) Fenestration and facade openings must be vertically and horizontally 

aligned and all floors fronting on the facade must be level (not inclined). 

2) The facade must include windows of transparent or translucent, but non-

reflective, glass or openings designed to appear as windows for between 

twenty percent and fifty percent of the wall area of each floor. 
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3) Windows must be back-lit during evening hours and internal light sources 

must be concealed from view from public sidewalks. 

4) The facade area masking the floors occupied by motor vehicle parking must 

be seamlessly integrated into the architectural design of the building’s 

facade. 
 

And to add the following definitions in alphabetical order to Section II DEFINITIONS:  
 

Shared Parking – The joint use of a parking area or facility for more than one use at different 

times.  
 

Structured Parking - A building or structure consisting of more than one level and used for 

the temporary parking of motor vehicles.  
 

Tandem Parking - A parking space that is located after or behind another in a lengthwise 

fashion. The space is accessed only by passing through another parking space from a street, 

lane, drive aisle or driveway.    
 

Frontage Parking – Off-street surface parking spaces placed between a public street and the 

street facing façade of a building to encourage customers with their apparent convenience.  
 

Valet Parking - A service offered by a business whereby an attendant parks and retrieves 

patrons' vehicles. 
 

Or to act in any manner relating thereto.  

 

  PLANNING AND ECONOMIC DEVELOPMENT BOARD  
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Zoning Bylaw Amendments 

SECTION 6.3 ACCESSORY BUILDINGS OR STRUCTURES  
March 4, 2019  
 

Article  F: To see if the Town of Medway will vote to amend the Zoning Bylaw, Section 6.3 

Accessory Building or Structures by adding Paragraphs F., G., and H. as follows:   

F. No part of any accessory building or structure shall be located closer than five feet to 

any principal building or structure unless it is attached to and forms part of the 

principal building or structure.  

G.  No accessory building or structure shall be constructed and occupied or an accessory 

use started on any lot prior to the time construction begins on the principal building or 

structure or use to which it is accessory. Conversely, no accessory building or structure 

shall continue to be used or occupied after a principal building or structure has been 

vacated or removed from the lot.  

H.  The setback requirements specified in TABLE 2 DIMENSIONAL AND DENSITY 

REGULATIONS shall not apply to public bus stop shelters.   

Or to act in any manner relating thereto.  

     PLANNING AND ECONOMIC DEVELOPMENT BOARD  
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Susan Affleck-Childs

From: Barbara Saint Andre
Sent: Monday, March 25, 2019 4:58 PM
To: Susan Affleck-Childs
Subject: 2019 ATM proposed ZBL amendment

Susy, with respect to the proposed amendments to Section 3.5 of the Zoning Bylaw, Site Plan Review, I have added a 
proposed subsection J, which would allow the PEDB to grant waivers from Sections 7.1.2 (Outdoor Lighting) and 7.3.C 
and 7.3.D (Environmental Performance Standards) during the site plan review process.   The standards to be followed by 
the PEDB in determining whether to grant such waiver are the same standards set forth in the proposed Site Plan 
Review Rules and Regulations. The purpose of providing for such waivers is not to eviscerate the protections of the 
Zoning Bylaw, but rather to provide a mechanism whereby, in appropriate cases, the PEDB may grant relief from 
requirements that may be unneeded, out of date, or excessively rigid for the particular circumstances.    
 
Please let me know if you need further information.  
 
Barbara J. Saint Andre 
Director, Community and Economic Development  
Town of Medway 
155 Village Street 
Medway, MA 02053 
(508) 321-4918 
 
 



 

March 26, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Evergreen Village – Plan Review Fee 
Estimates   

 

 March 20, 2019 Tetra Tech estimate for $6,243 

 March 21, 2019 PGC estimate for $800  
 

Recommend approval of the plan review fee estimates 
from Tetra Tech and PGC as presented.  
 
 



  
 
 
 

Infrastructure Northeast 
Marlborough Technology Park, 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

 
March 20, 2019 
 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
155 Village Street 
Medway, MA 02053 
 
Re: Evergreen Village 

Site Plan Review – Multifamily Special Permit 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
We are pleased to submit this Proposal to the Town of Medway Planning and Economic Development Board 
(PEDB) (the Client) for professional engineering services associated with the Evergreen Village Multifamily 
Special Permit Site Plan Review in Medway, Massachusetts (the Project). The objective of our services is to 
review the site plan package and provide comments as they relate to latest Town of Medway Rules and 
Regulations Chapter 200 – Submission and Review of Site Plans (Site Plan Regulations), Town of Medway 
Article 26 – Stormwater Management and Land Disturbance Bylaw (Stormwater Bylaw), Massachusetts 
Department of Environmental Protection Stormwater Management Standards (MA DEP Stormwater 
Standards) and associated Stormwater Handbook and sound engineering practice. We have excluded from 
our scope, the review of the application package as it relates to the Town of Medway Zoning By-Laws which 
will be conducted by a separate consultant. 

Scope of Services 
The following specifically describes the Scope of Services to be completed:  

Task 1 – Site Visit 
A. Perform one (1) site visits to review the site and its surroundings. 

• Budget Assumption:  1 Visit 
2 hours @ $140/hr = $280 
Total = $280 

Task 2 – Design Review 
A. Review the permit Application, and supporting documentation, and incorporate comments into review 

letter in item E below.  
• Budget Assumption:  0.5 hour @ $140/hr = $70 

1 hour @ $95/hr = $95 
Total = $165 

 
B. Review the proposed Plans against the Town of Medway PEDB Site Plan Regulations and 

incorporate comments into review letter in item E below. 
• Budget Assumption:  2 hours @ $140/hr = $280 

6 hours @ $95/hr = $570 
Total = $850 
 
 
 
 



 TETRA TECH 
 2 Infrastructure Northeast 

 

C. Review the Stormwater Report for compliance with the latest Massachusetts Department of 
Environmental Protection Stormwater Management Standards, applicable town stormwater standards 
and good engineering practice and incorporate comments into review letter in item E below. 

• Budget Assumption:  4 hours @ $140/hr = $560 
6 hours @ $95/hr = $570 
Total = $1,130 
 

D. Review the Site Plans for compliance with the Town of Medway Stormwater Bylaw and incorporate 
comments into review letter in item E below. 

• Budget Assumption:  2 hours @ $140/hr = $280 
4 hours @ $95/hr = $380 
Total = $660 
 

E. Prepare a letter summarizing findings for presentation to the Town of Medway PEDB.  
• Budget Assumption:  2 hours @ $140/hr = $280 

4 hours @ $95/hr = $380 
Total = $660 

 
F. Coordinate with applicant to address items in initial review letter and issue one (1) revised letter upon 

receipt of modifications. This task is limited to minor changes in the site plans which directly address 
comments from our initial review letter. Major changes to the Plans and/or Stormwater Report will 
require additional funds. 

• Budget Assumption:  4 hours @ $140/hr = $560 
4 hours @ $95/hr = $380 

    Total = $940 

Task 3 – Meeting Attendance 
A. Participate in three (3) hearings/meetings with the Town of Medway PEDB. 

• Budget Assumption:  3 Meetings @ 3 hours per meeting = 9 Hours 
9 hours @ $140/hr = $1,260 
Total = $1,260 

Cost 
Our cost for the above Scope of Services will be on a time and expenses basis in accordance with Tetra 
Tech’s and existing Town of Medway contract rates. Direct expenses will be billed at a fixed fee of five (5) 
percent of labor costs. We suggest that you establish a budget identified below for these services, which will 
not be exceeded without your approval. Please be advised that this estimate is based on our current 
understanding of the Project needs and is for budget purposes only. The total cost of our services will depend 
greatly on the completeness and adequacy of the information provided. 

The breakdown of this fee by task is as follows: 

Task Task Description Fee 

Task 1  Site Visit $280 

Task 2 Design Review $4,405 

Task 3 Meeting Attendance $1,260 
 Labor Subtotal $5,945 
 Expenses (5%) $298 

 Total $6,243 
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Schedule 
We are prepared to begin work immediately upon receipt of this executed Proposal. We recognize that timely 
performance of these services is an important element of this Proposal and will put forth our best effort, 
consistent with accepted professional practice, to comply with the project’s needs. We are not responsible for 
delays in performance caused by circumstances beyond our control or which could not have reasonably been 
anticipated or prevented. 

General Terms and Conditions 
This Proposal is subject to the existing Terms and Conditions signed by Tetra Tech and the Town of Medway. 
Should this proposal meet with your approval, please sign and return a copy to us for our files. Your signature 
provides full authorization for us to proceed. We look forward to working with you on this Project. Please 
contact us with any questions, or if you require additional information. 

Very truly yours, 

       
Steven M. Bouley, P.E.       Sean P. Reardon, P.E. 
Senior Project Engineer      Vice President 
 
 
Date Approved by Town of Medway PEDB________________________ 
 
 
Certified by:     
 Susan E. Affleck-Childs  Date 
 Medway PEDB Coordinator 
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PGC ASSOCIATES, LLC 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

 

March 21, 2019 

 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 

 

Dear Mr. Rodenhiser: 

 

PGC Associates is pleased to present the following cost estimate to review and comment on the 

proposed multifamily special permit plan submitted by Sampson Pond LLC .of Medway. The 

owners are John and Cynthia Shea of Carver, MA. The proposal is to construct a 12 townhouse 

units in six buildings on a 1.44-acre parcel with an existing house and barn (both to be razed) 

including associated parking, drainage, landscaping, etc. The plan was prepared by Ronald Tiberi, 

P.E., of Natick along with a team including an architect, surveyor and landscape designer. The 

plan is dated is dated March 15, 2019. 

Task         Hours 

 

Technical review and comment on initial submittal for compliance  3.5 

  with zoning, site plan regulations, multifamily zoning and  

  affordable housing requirements 

Attendance at Planning Board meetings/hearings     2.5 

Review and comment on revised plans      1.0 

Review and comment on draft Certificate of Action    2.0 

 

Total         8.0 

 

Cost Estimate (@100)       $800.00 

 

 

If there are any questions about this estimate, please call me. 
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