
Medway Planning and Economic Development Board 
Minutes of August 27, 2019 Meeting  
APPROVED – September 10, 2019  

 

1 | P a g e  
 

Tuesday August 27, 2019 

Medway Planning and Economic Development Board 

155 Village Street 

Medway, MA 02053 

 

Members Andy 

Rodenhiser 

Bob  

Tucker 

Tom  

Gay 

Matt  

Hayes 

Rich  

Di Iulio 

Attendance   X X 

 

X Absent with 

Notice  

X  

The meeting is being broadcast and recorded by Medway Cable Access. 

ALSO PRESENT:  

 Susy Affleck-Childs, Planning and Economic Development Coordinator 

 Gino Carlucci, PGC Associates 

 Steve Bouley, Tetra Tech 

 Amy Sutherland, Recording Secretary  

  

The Chairman opened the meeting at 7:00 p.m. 

PUBLIC COMMENTS: 
There were no Public Comments. 

 

INFORMAL PRE-APPLICATION DISCUSSION - 72 MAIN STREET: 
The Board is in receipt of the following documents: (See Attached) 

 72 Main Street Concept Plan dated June 17, 2019. 

 ANR Plan from July 2015. 

 Excerpts from the endorsed Tri Valley Commons site plan 

 Excerpts from the Zoning Bylaw re: mixed use development in the Central Business 

District. 

 

Greg and Gary Jennison of JE Properties were present to have an informal pre-application 

discussion about 72 Main Street.  Attorney Steve Kenney was also present representing Charles 

River Bank, the property owner.  

 

JE Properties is considering a possible apartment development on the back lot at Tri-Valley 

Commons (behind Direct Tire and Advance Auto).  The ANR plan from 2015 shows this as Lot 

3.  The property is currently owned by Mecoba (Charles River Bank). The access to the site 

would be through the existing Direct Tire/Advance Auto Driveway.  The applicant is proposing a 

four-story apartment building with 58 dwelling units, both one and two bedroom units.  There 

would be a common area with amenities.   

 

The Zoning Bylaw requires that a residential development in the CB district also include some 

ground floor retail/business space.  The applicant has indicated that due to the nature of the back 

location, any business use on that parcel is not feasible. This would need to be rezoned in some 

fashion or a change in the bylaw could be considered.  
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The current situation is that Charles River Bank own Lots 2 and 3. Lot 2 would be for 

commercial use.  The intent of this would be to have the commercial developed with the 

multifamily development.  There was an interested party for Lot 2 (Urgent Care) but they are no 

longer involved. Consultant Carlucci informed the Board that the regulations do not stipulate that 

there should be joint ownership. One possibility would be to partner with the Bank or with JE 

Properties as a joint venture.  The Board communicated that they would like to see a few three-

bedroom units along with some affordable. Susy Affleck-Childs noted that at least 20% of the 

units would have to be affordable per the Town’s affordable housing provisions of the Zoning 

Bylaw.  The Board is not opposed to what is being proposed. Member Di Iulio is not comfortable 

with the 4 stories and would like to see it smaller. Consultant Carlucci responded that the 

proposed does meet the maximum height requirement.  The prospect was made aware that they 

would like to see two parking spaces per dwelling unit.  If this project advances, the Board 

recommends that Town Counsel be consulted. 

 

WILLIAM WALLACE VILLAGE MULTIFAMILY SPECIAL PERMIT 

AND SITE PLAN - PUBLIC HEARING CONTINUATION: 

The Board is in receipt of the following documents: (See Attached) 

 Public Hearing Continuation Notice dated July 29, 2019 

 Email dated August 21, 2019 from Dan Merrikin requesting a continuation.  

  

On a motion made by Bob Tucker and seconded by Tom Gay, the Board voted 

unanimously to continue the hearing for William Wallace Village Multifamily Special 

Permit and Site Plan Public Hearing Continuation to September 10, 2019 at 8:30 p.m. 

 

STEPPINGSTONE DRIVE FIELD CHANGE – MILLSTONE ARCPUD: 
The Board is in receipt of the following documents: (See Attached): 

 Email to Millstone developer Steve Venincasa 

 Email from project engineer Rob Truax with drawing of proposed changes  

 Emails dated 8-8-19 between project engineer Rob Truax and Medway Fire Department 

 Original landscaping plan for Steppingstone Island from the endorsed 2014 plan set. 

 

Rob Truax from GLM Engineering was present to explain the field change for Steppingstone 

Drive.  Mr. Truax explained that the width of the road near units 26-31 needs to be 20 ft. per the 

Fire Chief and the Board.  This will include an 18’ wide roadway with a 1 ft. berm on each side.  

The plan is to remove the existing granite curb on the inside of the roadway adjacent to the 

landscaped island and to get the extra width from that area. This was reviewed by the Deputy 

Fire Chief Mike Fasolino.  The Chief did a drive through with the fire truck. This has been 

approved by the Deputy Fire Chief.  The applicant will finish the landscaping of the island in 

accordance with the original landscape plans. Due to this change there will be a relocation of the 

plantings. This will be noted on the final As-Built plan. 

 

MEDWAY GREEN – REQUEST FOR BOND REDUCTION: 
The Board is in receipt of the following documents: (See Attached) 

 Tetra Tech bond estimate dated 6-5-19. 

 Tri-Partite Agreement with Wellesley Bank signed 6-11-19 

 Memo to Jack Mee dated 6-13-19 
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 Decision modification to extend to Medway Green completion deadline to 12-21-19. 

 Updated bond estimate from Tetra Tech dated 8-23-19. 

 

Developer Mark Heavner was present.  The applicant is requesting a bond reduction for the 

completed work at Medway Green.  Mr. Heavner explained that all the exterior site work should 

be completed by the end of October 2019.  The required completion date is December 21, 2019.  

There was discussion about having the Building Inspector hold the occupancy permits until the 

exterior work is completed. The applicant informed that Board that he has been trying for over 

13 months to get the affordable unit sold.  He did learn recently that the Department of Housing 

and Community Development has approved the marketing plan and regulatory agreement and 

the lottery process will begin soon. The Board communicated that this is not fair to the applicant 

and this process with the affordable units needs to run more smoothly.  There was a suggestion to 

bring this situation to the SWAP meeting in September which has affordable housing as an 

agenda item.   

 

On a motion made by Bob Tucker and seconded by Tom Gay, the Board voted 

unanimously to reduce the bond to $47,250.00 for Medway Green. 

 

PLAN REVIEW FEE ESTIMATE – MARZILLA LANDSCAPE SITE PLAN 

& GROUNDWATER SPECIAL PERMIT: 
The Board is in receipt of the following documents: (See Attached) 

 Tetra Tech estimate dated August 21, 2019 for $3,378. 

 PGC Associates estimate dated August 21, 2019 for $950 

 

On a motion made by Bob Tucker and seconded by Rich Di Iulio, the Board voted 

unanimously to approve the plan fee estimates for Marzilla Landscape Site Plan and 

Groundwater Special Permit as presented. 

 

NEO ORGANICS LLC ADULT RECREATIONAL MARIJUANA SPECIAL 

PERMIT AND SITE PLAN – PUBLIC HEARING 

On a motion made by Bob Tucker and seconded by Rich Di Iulio, the Board voted 

unanimously to open the public hearing for Neo Organics LLC. 

 

The Chairman read a narrative about the rules and procedure for conducting the public hearing. 

 (See Attached). 

 

On a motion made by Rich Di Iulio and seconded by Tom Gay, the Board voted 

unanimously to waive the reading of the public hearing notice. 

 

The Board is in receipt of the following documents: (See Attached) 

 Public Hearing Notice dated August 9, 2019 

 Building Photo from Assessor’s records 

 Recreational Marijuana Special Permit application & narrative 

 Architectural Floor Plan 
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 Preliminary Odor Control Plan 

 Preliminary Noise Control Plan 

 Transportation Policy 

 Straughan Forensic Review Letter dated August 21, 2019 re: preliminary odor control 

plan  

 Noise Control Engineering review letter dated August 21, 2019 re: preliminary noise 

control plan 

 Groundwater Protection Special Permit Application and narrative 

 Site Plan application and narrative 

 Site Plan dated August 6, 2019 by DGT Associates. 

 Request for Waivers  

 Tetra Tech review letter dated 8-22-19 

 PGC review letter dated 8-20-19  

 Review comments from Building Commissioner Jack Mee dated 8-16-19  

 Host Community Agreement dated March 4, 2019 between Neo Cultivation MA LLC 

and NEO Manufacturing MA LLC and the Town of Medway  

 

The applicant is NeoOrganics of Sudbury, MA. Present for the applicant was Adam Patti, Chad 

Blair and Jaime Lewis. Bert Corey and Joe Losanno of project engineer DGC Associates were 

also present. The applicant proposes to use the existing 29,718 ft. industrial manufacturing 

building at 4 Marc Road for cultivation, manufacturing, processing and packaging of marijuana 

for adult recreational use and the delivery of such products off site to retail marijuana 

establishments in other communities. The site is 6.68 acres and is currently owned by NEK, 

LLC.  The site does have wetland resources in its northeast corner which are under the 

jurisdiction of the Conservation Commission. The applicant has indicated that they have filed a 

Notice of Intent with the Conservation Commission.  It was explained that 24.4% of the site will 

be impervious surface which triggers the Groundwater Protection Special Permit.  The plans 

include renovations to the interior building to accommodate the new use.  There will be 

construction of a 3,000 sq. ft. outside concrete mechanical pad which will house some HVAC 

and odor control equipment and construction of a dumpster pad with associated fencing.  The 

HVAC system noise plan will include a closed loop system with limited exhaust fitted with 

silencers.  The fans will be fitted with silencing devices to prevent breakout noise.   

 

The stormwater system will include the installation of a recharge/infiltration system and sub-

surface stormwater treatment units. There will be one recharge infiltration system and three 

proprietary stormwater treatment units. There will also be installation of oil and debris traps in 

all existing catch basins on-site. 

 

There applicant is seeking the following waivers from the Site Plan Rules and Regulations 

 Section 204-4. B. Standards for Site Plan Preparation - Site Context Sheet (Board ok with 

waiving) 

 Section 204-4. C.3 – Standards for Site Plan Preparation – Existing Landscape Inventory 

(Board wants larger trees inventoried) 
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 Section 204-4. D.7 – Standards for Site Plan Preparation – Completing a Landscape 

Architectural Plan 

 Section 204-4. D.12 – Standards for Site Plan Preparation – Completing a Signage Plan. 

(Board fine with waiving) 

 Section 204-4. D. 13 – Standards for Site Plan Preparation – Lighting Plan – (Board 

wants to see a plan showing no light spillage off the property). 

 

Public Comments: 

Resident John Lally, 35 Coffee Street: 

Mr. Lally wanted to know if the 3,000 sq. ft. pad with HVAC equipment could be placed on the 

east side of the building instead of the west side.  Mr. Lally’s property is immediately to the west 

of the 4 Marc Road site.    

 

Resident Edward Burns, 43 Coffee Street: 

She is concerned that the current noise at the 2 Marc Road site (CommCan) is not resolved and 

this additional use will only make it worse. 

 

On a motion made by Tom Gay, and seconded by Bob Tucker, the Board voted 

unanimously to continue the hearing to September 10, 2019 at 8:30 pm. 

 

WINGATE FARM SUBDIVISION – Discussion on Next Steps 
Property owner Karyl Spiller-Walsh was present. 

 

The Board is in receipt of the following documents: (See Attached): 

 Email dated 6-20-19 from Karyl Spiller-Walsh re: next steps 

 Chronology of Wingate Farm Subdivision 

 Subdivision Modification Decision dated 4-28-2005 

 Subdivision Covenant dated 10-30-2007 

 Confidential email from Town Counsel dated 10-2-2017 

 Tetra Tech inspection report & bond estimate dated 12-7-2017 

 Chapter 81W language re: subdivision approval modification 

 Tetra Tech review letter dated 3-23-18 re: compliance of the 2005 Wingate Farm Plan 

with the standards of the current Subdivision Rules and Regulations adopted in 2006. 

 1-22-19 email from Fire Chief Jeff Lynch 

 

Karyl Spiller Walsh was present to discuss the options for the Wingate Farm Subdivision.  Ms. 

Spiller Walsh indicated that she does not believe that this modification fits the current true 

definition of a modification.  She indicated that personal hardships faced during the time when 

the project timeline ran out has prevented them from finishing the project.  It is also her opinion 

that the pre-existing conditions on the site conditions are gone due to the subdivision 

infrastructure work which has been completed.  The majority of the work on the plan has been 

completed. Steve Bouley did create a punch list of items in 2017 which need to be addressed.   

 

The Board discussed the possible options to take regarding this subdivision.   
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1.  The Board could rescind the subdivision approval due to the lack of performance to complete 

the subdivision by the original completion date.  This would have the entire property going 

back to one lot.  This is not a reasonable option since Ms. Spiller-Walsh would like to sell a 

portion to a developer who will complete the infrastructure work.  

2.  The second option would be to modify the subdivision decision dated 4-28-2005 to extend 

the time for completion to a date to be determined and include conditions for additional work 

to be completed, needed revisions to already completed work, and what to show on an as-

built plan.  

3. The third option would be to require a completely new filing for a new decision and plan 

with a fully updated subdivision plan to reflect both the actual as-built conditions and the 

changes to bring the subdivision up to current standards and/or waiver requests to seek relief 

from them.   

 

The Board discussed the various options and is comfortable proceeding with option #2.  A 

question was raised whether this would require a public hearing process.  Susy Affleck-Childs 

will check on that.  

 

NOTE - Bob Tucker left the meeting at 9:26 pm 

 

SITE PLAN RULES AND REGULATIONS – PUBLIC HEARING 

CONTINUATION: 
The Board is in receipt of the following documents: (See Attached) 

 Public Hearing Continuation notice filed 8-14-19 

 Revised draft dated 8-23-19 

 

On a motion made by Rich Di Iulio, and seconded by Tom Gay, the Board voted 

unanimously to open the continued public hearing for amendments to the Site Plan Rules 

and Regulations. 

 

On a motion made by Rich Di Iulio, and seconded by Tom Gay, the Board voted 

unanimously to continue the public hearing for the Site Plan Rules and Regulations to later 

in the evening.  

 

The members next moved to the following: 

 

DISCUSSION OF ARTICLE IDEAS FOR FALL TOWN MEETING: 
The Board is in receipt of the following documents: (See Attached) 

 Two-Family/Duplex definition revision 

 Multi-Family Revisions 

 PEDB as Special Permit authority for projects required to secure site plan approval 

 Site Plan – What activities trigger various levels of site plan review? 

 Noise and Construction Time – Updated 8-26-19 

 Outdoor Storage – Updated 8-26-19 
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 Master List of Zoning Bylaw Amendment Ideas - Updated 8-22-1  

 

Two Family House/Duplex: 

The possible amendment would be to change the definition of two-family house/duplex in 

Section 2. There was a discussion about the difference between a two-family house versus a 

duplex.  It was the consensus that the appearance of these is what separates them. A duplex has a 

distinct look, usually side by side.  A two-family is up and down. Perhaps there should be 

separate definitions. The Board likes how the proposed duplexes for the Evergreen Village 

development were designed. The Board decided that this is not a priority for the Fall Town 

Meeting. 

 

Ideas for Revisions for Multifamily Housing: 

The suggestion for this section is to revise the definition of a multifamily dwelling/apartment 

house and development in Section 2 of the ZBL.  Barbara Saint Andre proposing to revise the 

Table of Uses in Section 5.4. to reduce confusion. 

 

Mr. Paul Yorkis was present and suggested the following: 

 Add the word or “more” existing single family house to the definition of a multi-family 

development 

 The density for Multi-Family Development shall not exceed 12 dwelling units.  He feels 

this is not realistic on a one acre lot.  

 

Section 5.6.4.E. Special Regulations as follows: 

 7. Historic Properties – Change the word “Dwelling” to “Building”. 

 It was suggested by Barbara Saint Andre to include the words “preferably-preserved 

historically significant building”. 

 The language that the Building Commissioner has to determine if a building is unused, 

uninhabited or abandoned, and open to the weather before it can be demolished needs to 

be reviewed with Building Commissioner Jack Mee.  

 Add a two year look back after the date of demolition of a preferably preserved 

historically significant building was completed. This would disqualify a property from 

being considered for a multifamily special permit.  The Board discussed and decided a 3 

year look back would be preferred.  

 

The Board next moved to discussing possible changes to the Site Plan section of the zoning 

bylaw regarding what activities trigger major, minor and administrative review.  

 

3.5 Site Plan Review: 

Administrative Site Plan Review: 

 h. Removal of hedges, living shrubs, and trees greater than 4 inches in caliper.  Mr. 

Yorkis feels this is unnecessarily burdensome to the property owner and eels this should 

not be an activity which triggers administrative site plan review.  

 

Housekeeping revisions to Section 3.4 Special Permits: 
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 To amend the Zoning Bylaw, Section 3.4 Special Permits by adding a new Item H to 

indicate that when a project needs both a special permit and site plan review, the Board 

will be the special permit granting authority instead of the ZBA.  

  

Outdoor Storage: 

 This new section would provide regulations to address outdoor storage of materials and 

parking of vehicles and equipment associated with a business operated in a building on 

the premises. These activities are currently allowed by right in the B-I, East Industrial, 

West Industrial, and Energy Resource zoning districts as an accessory use.  The current 

definition of outdoor storage does not address Conex type storage containers. There 

would also be the inclusion of a new definition for Cargo Storage Container. It was 

suggested that “Bulk Storage” not be allowed anywhere in Medway as a principal use.  

The Board is fine with these changes.  

 

General Bylaw relating to Noise Regulations: 

 This Bylaw is to see if the Town will vote to amend the General Bylaws by adding a new 

section on Noise Regulations.  The Board has no issue being the entity sponsoring this 

article. 

 

On a motion made by Tom Gay and seconded by Rich Di Iulio, the Board voted 

unanimously to continue the Public Hearing for the Site Plan Rules and Regulations to 

September 10, 2019 at 9:15 pm. 

 

CONSTRUCTION REPORTS: 
The Board is in receipt of the following Construction Reports from Tetra Tech: (See Attached) 

 Medway Community Church Reports from: August 9, 2019, August 12, 2019, August 14, 

2019 

 Merrimack Building Supply Reports from: July 22, 2019, July 26, 2019, August 8, 2019, 

August 12,2019 

 Salmon Retirement Reports from: August 8, 2019, August 8, 2019 

 

CORRESPONDENCE: 

 Letter dated August 15, 2019 from Community Housing Coordinator Doug Havens about 

air conditioning in affordable housing units. 

 

OTHER BUSINESS: 

 Susy Affleck-Childs is working with a small business who is interested in opening a 

flower shop. 

 The ribbon cutting to mark the completion of the Rt. 109 reconstruction project will take 

place on October 16, 2019. 

 The lottery for Medway Green will be starting soon 

 There is a meeting scheduled with the contractor for Applegate who is scheduled to start 

work next week. 
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NEXT PEDB MEETING: 

 September 10, 2019 

 

ADJOURN: 
On a motion made by Rich Di Iulio and seconded by Bob Tucker, the Board voted 

unanimously to adjourn the meeting. 

The meeting was adjourned at 11:0 pm. 

Respectfully Submitted, 

 
Amy Sutherland 

Recording Secretary 

Reviewed and edited by,  

 

Susan E. Affleck-Childs 

Planning and Economic Development Coordinator  
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Informal Discussion – Possible Multifamily 
Housing Development for 72 Main Street 

(Lot 3)  
 

Greg Jennison of JE Properties has contacted the office about a 
possible apartment development on the back lot at Tri Valley 
Commons (behind Direct Tire and Advance Auto); this is shown 
as Lot 3 on the 2015 ANR plan. The property is owned by 
Mecoba (Charles River Bank).  Access to the site would be via 
the existing Direct Tire/Advance Auto driveway. Greg and his 
colleagues have met with staff on 2 occasions.  They would now 
like to have an informal discussion with you about their idea.  
  

 72 Main Street Concept Plan, dated June 17, 2019, last 
revised August 12, 2019 by VMY Architects for JE 
Properties of Boston, MA  

 ANR Plan from July 2015 dividing the Tri Valley Commons 
property into 3 lots 

 Excerpts from the endorsed Tri Valley Commons site plan   
 Excerpts from the Zoning Bylaw re: mixed use 

development in the Central Business District  
 

NOTE - The Zoning Bylaw requires that a residential 
development in the CB district also includes some ground floor 
retail/business space. Because of the nature of this back 
location, the proponents feel that any business use on that 
parcel is not feasible.  











Town of Medway Zoning Bylaw 

As Amended – May 13, 2019        

PUBLISHED – June 4, 2019        

 
 

 

Definition of Mixed Use Development – A development project that combines retail/ 

commercial, service, and/or office uses with residential in the same building or on the same site. 
 
 

5.4.1 Special Permits in the Central Business District 

In the Central Business district, the following provisions shall apply to uses allowed by special 

permit and are also available to applicants for uses permitted by right in order to propose a flexible 

site design. 

A. Dimensional Requirements.  

1. Minimum lot size:  10,000 sq. ft.  

2. Minimum continuous frontage:  50 ft. 

3. Minimum front-yard setback: Principle buildings shall be set back a minimum of 10 feet 

from the front lot line. Architectural features such as bay windows, porches, balconies, 

porticos, canopies, etc. shall not be subject to the 10-foot minimum setback.  

4. Minimum side-yard and rear-yard setback: For lot lines abutting a residential zoning 

district, 25 ft. of which the first 10 ft. nearest each lot line shall not be used for the parking 

or storage of vehicles and shall be suitably landscaped. There is no side-yard or rear-yard 

setback for properties abutting other properties within the Central Business district. 

5. Maximum building height:  60 ft.  

B. Residential Uses in a Mixed Use Development. 

1. Except for assisted living residence facilities, a building comprised of multi-family 

dwelling units only shall not be permitted. 

2. In a three-story building, no more than 67 percent of the gross floor area shall be 

comprised of multi-family dwelling units. In a two-story building, no more than 50 percent 

of the gross floor area shall be comprised of multi-family dwelling units.   

3. Multi-family dwelling units may not be located on the ground floor of a mixed-use 

building or development unless:  

a. The building with the multi-family dwelling units is set behind another building which 

has business uses on the ground floor and a front façade that faces a public way or 

primary access drive; or 

b. The residential portion of the ground floor is set behind the business uses within the 

same building which has a front façade that faces a public way or primary access drive. 

4. No more than 10 percent of the total number of a mixed-use development’s residential 

dwelling units shall have more than two bedrooms.  

C. A minimum of 15 percent of the site shall function as landscaped or public space. The 

landscaped or public space shall be architecturally integral to the site or, as appropriate and 



practical, to abutting sites. No space that is used for vehicular parking or circulation, or loading 

shall be included as landscaped and/or public space.  

D. Special Permit Review Criteria:  

1. Special permits granted under this Section 5.4.1 are not subject to the special permit 

criteria under Section 3.4.  

2. Before granting a special permit for a special permit use or flexible site design of a 

permitted use in the Central Business district, the special permit granting authority shall 

find that all of the following criteria are met: 

a. The proposed use represents the qualities of a traditional New England town center; 

b. The proposed site design is environmentally sound and is readily accessible to and 

useable by pedestrians; 

c. The proposed site design reflects and advances the goals and objectives of the Medway 

Master Plan as updated; 

d. Adequate pedestrian and (where applicable) vehicular linkages within the site and 

connecting to abutting properties are provided; 

e. Streets, driveways, sidewalks, landscaped areas and public services are laid out in a 

safe manner; 

f. Any detrimental impacts of the use on abutting properties and/or residential 

neighborhoods have been adequately mitigated; and 

g. The site design incorporates the site’s existing topography and protects natural features 

to the maximum extent possible. 

E. Design Requirements. The Planning and Economic Development Board shall adopt Central 

Business District Special Permit rules and regulations to administer this Section 5.4.1, 

including submission requirements and procedures and Central Business District design 

guidelines. Such guidelines may include any or all of the following: 

1. Façade design for buildings visible from public ways;  

2. Vehicular or pedestrian connections to abutting commercial or residential areas;  

3. Provision of pedestrian amenities; and  

4. Sustainability, i.e., efficient resource use throughout a building’s life cycle from siting to 

design, construction, operation, maintenance, renovation and deconstruction.  

(Amended 11-14-16 – Renamed Commercial I to Central Business) 
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William Wallace Village Multifamily 
Special Permit and Site Plan 
Public Hearing Continuation  

 

 Public Hearing Continuation Notice dated July 
29, 2019    

 Email dated August 21, 2019 from project 
engineer Dan Merrikin, on behalf of the 
applicant, requesting a continuation of the 
public hearing to September 10th.   

 
 

 
 



Telephone: 508-533-3291               Fax: 508-321-4987 

planningboard@townofmedway.org 

 
 

TOWN OF MEDWAY 
Planning & Economic Development Board 

155 Village Street  

 Medway, Massachusetts 02053 
Andy Rodenhiser, Chairman 

Robert K. Tucker, Vice-Chairman 
Thomas A. Gay, Clerk 

Matthew Hayes, P.E. 

Richard Di Iulio 

MEMORANDUM 
July 29, 2019         
 

TO:  Maryjane White, Town Clerk 
  Town of Medway Departments, Boards and Committees  
 

FROM:  Susy Affleck-Childs, Planning & Economic Development Coordinator  
 

RE: Public Hearing Continuation:  William Wallace Village Multifamily Development  
     (274-276 Village Street)  
 CONTINUATION DATE:  Tuesday, August 27, 2019 at 7:15 p.m.            
 LOCATION:   Medway Town Hall – Sanford Hall, 155 Village Street   
  

At its meeting on July 23, 2019, the Planning and Economic Development Board (PEDB) voted to 

continue the public hearing on the applications of DTRT, LLC of Medway, MA for a multifamily housing special 

permit and major site plan approval for William Wallace Village, a fourteen unit townhouse condominium 

community and associated site improvements at 274 & a portion of 276 Village Street, to the regular PEDB 

meeting to be held on Tuesday, August 27, 2019 at 7:15 p.m. in Sanford Hall at Medway Town Hall, 155 Village 

Street. The meeting room is accessible via elevator to persons with physical disabilities.  
 

The proposed development will include construction of seven, 2-unit, 2 story townhouse buildings; 

each building will have 3 bedrooms. Two affordable dwelling units will be included within the development. 

Access will be from Village Street. A total of 63 off-street parking spaces will be provided. Sub-surface 

stormwater management facilities will be installed on site as will landscaping, lighting, and an open space area 

with a bocce court.   Connections will be made to the existing Town sewer and water services. The existing 

house on the premises will be demolished. The site plan entitled William Wallace Village, dated July 1, 2019 

was prepared by Legacy Engineering LLC of Millis. MA.    
 

The applications, site plan and associated documents for the proposed William Wallace Village 

townhouse development are on file with the Medway Town Clerk and at the Community and Economic 

Development Department at Medway Town Hall, 155 Village Street, Medway, MA and may be reviewed during 

regular business hours. The materials have also been posted to the Planning and Economic Development 

Board’s page at the Town’s web site at https://www.townofmedway.org/planning-economic-development-

board/pages/current-applications-pedb-0. 
  

 If Town staff, boards and committees wish to provide comments on the proposed development and 

site plan, please do so by August 2nd so that I can share them with the project engineer will revise the plan 

before the hearing on August 27th.  
 

 Please contact me if you have any questions. Thanks. 

https://www.townofmedway.org/planning-economic-development-board/pages/current-applications-pedb-0
https://www.townofmedway.org/planning-economic-development-board/pages/current-applications-pedb-0
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Susan Affleck-Childs

From: Daniel Merrikin <dan@legacy-ce.com>
Sent: Wednesday, August 21, 2019 4:26 PM
To: Susan Affleck-Childs
Subject: Re: 8-27 William Wallace Village Public Hearing

Hi Susy, 
 
We'd like to ask for a continuance without discussion to the next meeting.  We are working on a revised layout 
but have too many things to do before Tuesday to put it out there yet. 
 
Sound ok? 
 
 
Dan 
 
We've changed our name.  As of January 1, 2019 Merrikin Engineering, LLP is now Legacy Engineering 
LLC. 
 
Daniel J. Merrikin, P.E. 
President 
 

Right-click here to download pictures.  To help p ro tect your privacy, Outlook prevented automatic download of this picture from the Internet.

 
 
Legacy Engineering LLC 
730 Main Street 
Suite 2C 
Millis, MA 02054 
 
www.legacy-ce.com 
 
dan@legacy-ce.com 
508-376-8883(c) 
508-868-8353(c)                
 
 
 
 
On Wed, Aug 21, 2019 at 12:59 PM Susan Affleck-Childs <sachilds@townofmedway.org> wrote: 

Hi, 

  

What do you have for me to provide to the Board for next Tuesday’s hearing?  

  



2

I need it tomorrow.  

  

  

Susan E. Affleck-Childs 

Planning and Economic Development Coordinator 

Town of Medway 

155 Village Street 

Medway, MA 02053 

508-533-3291 

  

  

  

  



 

August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Field Change – Steppingstone Drive at 
Millstone ARCPUD  

 
 6-19-19 email to Millstone developer Steve Venincasa 

directing him to increase width of Steppingstone to 20 
feet.   

 8-2-19 email from project engineer Rob Truax with 
drawing of revised Steppingstone roadway layout  

 8-8-19 emails between project engineer Rob Truax and 
Medway Fire Department  

 Original landscaping plan for Steppingstone island from 
the 2014 plan set  
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Susan Affleck-Childs

From: Susan Affleck-Childs
Sent: Wednesday, June 19, 2019 1:21 PM
To: 'Steven Venincasa'; Steve Venincasa ; Leo DaSilva; Robert Truax
Cc: Andy Rodenhiser ; Jeff Lynch; Steve Bouley ; Jack Mee ; Barbara Saint Andre
Subject: Millstone ARCPUD - Steppingstone 

Good afternoon,  
 
At last night’s PEDB meeting, chairman Andy Rodenhiser briefed the Board on the issue of the inadequate paved width 
of Steppingstone Drive as presently constructed. It is understood to be only 16’ wide.  This is not acceptable to Medway 
Fire Chief Jeff Lynch as it is not sufficient for emergency vehicles to access the residential properties on Steppingstone. 
The Board shares the Chief’s concerns.  
 
The Board views Steppingstone Drive as a roadway/street, not a driveway. The Board noted that the Millstone ARCPUD 
special permit decision indicates that roads are to be paved to 22’ width; this was a waiver granted from the standard 
26’ width.  
 
After considerable discussion, the Board voted as follows:  
 

 Steppingstone Drive must be paved to a width of 20’, the size agreeable to the Fire Chief; 

 the additional paving must be durable but could be accomplished through the use of pervious pavers or cobbles 
(similar to what has been used on the landscaped cul‐de‐sac islands elsewhere in the development) so as to not 
increase stormwater runoff; and  

 the turning radius at the top of Steppingstone Drive has to be acceptable to the Fire Department for suitable 
access and maneuvering.   

 

At your earliest convenience, please prepare a drawing of the Steppingstone Drive area showing the revised paved width 
and the associated details for the cobbles and revised landscaping, for our review.  
 
Please let us know if you have any questions. 
 
Best regards, 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
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Susan Affleck-Childs

From: Robert Truax <Robert.Truax@glmengineering.com>
Sent: Friday, August 02, 2019 2:01 PM
To: Susan Affleck-Childs
Cc: Andy Rodenhiser (andyrodenhiser@gmail.com); Brian Clarke (brian-clarke@live.com)
Subject: Millstone Fire Truck Turn
Attachments: 12878-062819-Fire-FIRE ACCESS.pdf

Hi Susie 
 
I attached the sketch plan that was sent and reviewed by the fire department pertaining to Stepping Stone Drive at 
Millstone Village. 
 
The sketch depicts a 20 wide overall width including the monolithic berm. The approved plan is 16’ wide with a 1’ cape 
cod berm on both sides which is a total of 18 feet. 
 
The fire department has review and approved this layout. 
 
I would like to request the Board to review this revision as a minor modification. 
 
Please let me know if you have any questions. 
 
Thank you. 
Rob 
 
Robert S. Truax 
Principal 
Email: Robert.truax@glmengineering.com 
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ORIGINAL LANDSCAPING PLAN for Steppingstone Island  

 

 

 



 



 

August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Medway Green – Request for Bond 
Reduction  

 

Developer Mark Heavner has requested a bond reduction for 
work completed at Medway Green.  
 Current bond amount is $105,125 approved 6-11-19.  See 

Tetra Tech bond estimate dated 6-5-19 for scope. 
 Tri-Partite Agreement with Wellesley Bank signed 6-11-19 
 6-13-19 memo to Building Commissioner Jack Mee 

authorizing him to issue three occupancy permits for 
Medway Green  

 Decision modification to extend the Medway Green 
completion deadline to 12-21-19.   

 Updated bond estimate from Tetra Tech dated 8-23-19 
based on a 8-22-19 site visit.  TT recommends a bond 
reduction to $47,250.   

 

I will prepare the paperwork for an amendment to the bond 
agreement and have that for you to sign Tuesday night.  
 

Could someone go to the site before Tuesday night to do your 
own “inspection” to identify any other outstanding issues that 
need attention? Here is a link to the endorsed site plan 
(before the various field changes)!   
https://www.townofmedway.org/sites/medwayma/files/uploads/endorsed_pl
an_-_medway_green_4-25-17.pdf 

 

https://www.townofmedway.org/sites/medwayma/files/uploads/endorsed_plan_-_medway_green_4-25-17.pdf
https://www.townofmedway.org/sites/medwayma/files/uploads/endorsed_plan_-_medway_green_4-25-17.pdf


DESCRIPTION QUANTITY UNIT UNIT COST1 ENGINEERS ESTIMATE
Mobilization 1 LS $5,000.00 $5,000
Rain Garden/Swale 1 LS $8,000.00 $8,000
Sewer Cleanout 1 EA $200.00 $200
Concrete Curb 0 FT $42.00 $0
Dumpster Pad/Enclosure 0 LS $4,000.00 $0
Point Curb 1 LS $500.00 $500
Repair Asphalt (Mechanic Street) 0 LS $2,500.00 $0
Top Course Paving 80 TON $120.00 $9,600
Stop Signage and Markings 1 LS $1,200.00 $1,200
Lighting 1 LS $25,000.00 $25,000
Irrigation Well 0 LS $10,000.00 $0
Replace ADA Ramp 0 LS $3,000.00 $0
Slope Repair/Fence 0 LS $5,000.00 $0
Landscaping 1 LS $23,000.00 $23,000
6' Composite Fence 0 FT $50.00 $0
Loam Borrow 0 CY $50.00 $0
Seed 750 SY $2.00 $1,500
Remove Erosion Controls 1 LS $500.00 $500
As-Built Plans 1 LS $5,000.00 $5,000
Legal Services 1 LS $3,000.00 $3,000

Subtotal $82,500
25% Contingency $20,625

Total $103,125
Notes:

Bond Estimate                                                                                                                                                            
Medway Greens                                                                                                                                                                  

Medway, Massachusetts
June 5, 2019

1Unit prices are taken from the latest information provided on the MassDOT website. They utilize the MassDOT weighted bid 
prices (Combined - All Districts) for the time period 6/2018 - 6/2019. Quantities which are too small for accurate representation 
using the weighted bid pricing were estimated based on industry construction experience.
2Items highlighted in gray have changed since our previous inspection.

\\TTS011FS1\Projects\21583\143-21583-17002 (MEDWAY GREENS SITE REVIEW)\Docs\Estimates\Bond Estimate_02_Medway 
Greens_ 2019-06-05.xls
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Susan Affleck-Childs

From: Susan Affleck-Childs
Sent: Thursday, June 13, 2019 9:49 AM
To: Jack Mee 
Cc: 'MARK HEAVNER'; 'Bruce D. Berns'
Subject: Medway Green - Occupancy Permits 
Attachments: Medway Green Tri Partite Agreement - Signed 6-11-19 (with attachments).pdf

Hi Jack, 
 
At its June 11, 2019 meeting, the Planning and Economic Development Board approved a tri‐partite performance 
security agreement with Medway Green developer Mark Heavner and Wellesley Bank for $103,125 for the multifamily 
development at the southwest corner of Main and Mechanic Streets.  Attached is the executed agreement. 
 
The Board also voted to authorize the Building Department to issue occupancy permits for 3 of the 8 dwelling units, 
including the “affordable” housing unit at 176‐2 Main Street, at this time.  Please do not authorize occupancy permits 
for anything beyond 3 without further authorization from the Board.  
 
Please let me know if you have any questions. 
 
Thanks.  
 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
 
 
 
 







DESCRIPTION QUANTITY UNIT UNIT COST1 ENGINEERS ESTIMATE
Mobilization 1 LS $2,500.00 $2,500
Rain Garden/Swale 0 LS $8,000.00 $0
Sewer Cleanout 0 EA $200.00 $0
Point Curb 1 LS $500.00 $500
Top Course Paving 80 TON $120.00 $9,600
Stop Signage and Markings 1 LS $1,200.00 $1,200
Lighting 1 LS $16,000.00 $16,000
Landscaping 0 LS $23,000.00 $0
Seed 0 SY $2.00 $0
Remove Erosion Controls 0 LS $500.00 $0
As-Built Plans 1 LS $5,000.00 $5,000
Legal Services 1 LS $3,000.00 $3,000

Subtotal $37,800
25% Contingency $9,450

Total $47,250
Notes:

Bond Estimate                                                                                                                                                            
Medway Greens                                                                                                                                                                  

Medway, Massachusetts
August 23, 2019

1Unit prices are taken from the latest information provided on the MassDOT website. They utilize the MassDOT weighted bid 
prices (Combined - All Districts) for the time period 8/2018 - 8/2019. Quantities which are too small for accurate representation 
using the weighted bid pricing were estimated based on industry construction experience.
2Items highlighted in gray have changed since our previous inspection.

P:\21583\143-21583-17002 (MEDWAY GREENS SITE REVIEW)\Docs\Estimates\Bond Estimate_03_Medway Greens_ 2019-08-23.xls



 

August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Plan Review Fee Estimates – Marzilli 
Landscape Site Plan & Groundwater 

Special Permit   
 

 Tetra Tech estimate dated August 21, 2019 for 
$3,378 

 PGC Associates estimate dated August 21, 2019 
for $950 

 

Total = $4,328  
 

NOTE – The public hearing on this project will begin at 
the September 10th PEDB meeting.  
 

 



  
 
 
 

Infrastructure Northeast 
Marlborough Technology Park, 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

 
August 21, 2019 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
155 Village Street 
Medway, MA 02053 
 
Re: 21 Trotter Drive 

Site Plan Review 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
We are pleased to submit this Proposal to the Town of Medway Planning and Economic Development Board 
(PEDB) (the Client) for professional engineering services associated with the 21 Trotter Drive Site Plan 
Review in Medway, Massachusetts (the Project). The objective of our services is to review the site plan 
package and provide comments as they relate to latest Town of Medway Rules and Regulations Chapter 200 
– Submission and Review of Site Plans (Site Plan Regulations) and sound engineering practice. We have 
excluded from our scope, the review of the application package as it relates to the Town of Medway Zoning 
By-Laws which will be conducted by a separate consultant. Stormwater and Land Disturbance will be 
reviewed as part of the Notice of Intent Process with Medway Conservation Commission. 

Scope of Services 
The following specifically describes the Scope of Services to be completed:  

Task 1 – Site Visit 
A. Perform one (1) site visits to review the site and its surroundings. 

• Budget Assumption:  1 Visit 
2 hours @ $143/hr = $286 
Total = $286 

Task 2 – Design Review 
A. Review the permit Application, and supporting documentation, and incorporate comments into review 

letter in Item C below.  
• Budget Assumption:  1 hour @ $143/hr = $143 

1 hour @ $97/hr = $97 
Total = $240 

 
B. Review the proposed Plans against the Town of Medway PEDB Site Plan Regulations and 

incorporate comments into review letter in Item C below. 
• Budget Assumption:  2 hours @ $143/hr = $286 

6 hours @ $97/hr = $582 
Total = $868 

 
C. Prepare a letter summarizing findings for presentation to the Town of Medway PEDB.  

• Budget Assumption:  1 hour @ $143/hr = $143 
3 hours @ $97/hr = $291 
Total = $434 

 
 
 

 



 TETRA TECH 
 2 Infrastructure Northeast 

 

D. Coordinate with applicant to address items in initial review letter and issue one (1) revised letter upon 
receipt of modifications. This task is limited to minor changes in the site plans which directly address 
comments from our initial review letter. Major changes to the Plans will require additional funds. 
• Budget Assumption:  1 hour @ $143/hr = $143 

4 hours @ $97/hr = $388 
   Total = $531 

Task 3 – Meeting Attendance 
A. Participate in two (2) hearings/meetings with the Town of Medway PEDB. 

• Budget Assumption:  2 Meetings @ 3 hours per meeting = 6 Hours 
6 hours @ $143/hr = $858 
Total = $858 

Cost 
Our cost for the above Scope of Services will be on a time and expenses basis in accordance with Tetra 
Tech’s and existing Town of Medway contract rates. Direct expenses will be billed at a fixed fee of five (5) 
percent of labor costs. We suggest that you establish a budget identified below for these services, which will 
not be exceeded without your approval. Please be advised that this estimate is based on our current 
understanding of the Project needs and is for budget purposes only. The total cost of our services will depend 
greatly on the completeness and adequacy of the information provided. 

The breakdown of this fee by task is as follows: 

Task Task Description Fee 
Task 1  Site Visit $286 
Task 2 Design Review $2,073 
Task 3 Meeting Attendance $858 
 Labor Subtotal $3,217 
 Expenses (5%) $161 

 Total $3,378 
 
Schedule 
We are prepared to begin work immediately upon receipt of this executed Proposal. We recognize that timely 
performance of these services is an important element of this Proposal and will put forth our best effort, 
consistent with accepted professional practice, to comply with the project’s needs. We are not responsible for 
delays in performance caused by circumstances beyond our control or which could not have reasonably been 
anticipated or prevented. 

General Terms and Conditions 
This Proposal is subject to the existing Terms and Conditions signed by Tetra Tech and the Town of Medway. 
Should this proposal meet with your approval, please sign and return a copy to us for our files. Your signature 
provides full authorization for us to proceed. We look forward to working with you on this Project. Please 
contact us with any questions, or if you require additional information. 

Very truly yours, 

       
Steven M. Bouley, P.E.       Sean P. Reardon, P.E. 
Senior Project Engineer      Vice President 
 
Date Approved by Town of Medway PEDB________________________ 
 
Certified by:     
 Susan E. Affleck-Childs  Date 
 Medway PEDB Coordinator 



Planning Project Management Policy Analysis 

 

PGC ASSOCIATES, LLC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

 

August 22, 2019 

 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 

 

RE: R.P. Marzilli Site Plan  
 

Dear Mr. Rodenhiser: 

 

PGC Associates is pleased to present the following cost estimate to review and comment on the 

proposed site plan submitted by owner/applicant. 21 Trotter Drive LLC of Medway. The proposed 

work is to construct a 7,944-square-foot addition and associated parking, drainage, landscaping, 

lighting, etc., including material and utility trailer storage bins and tractor-tractor parking spaces.  

The plan was prepared by Engineering Design Associates of Southborough and is dated April 8, 

2019 with revision dates of July 25 and August 6, 2019. 

 

Task         Hours 

 

Technical Review and comment of initial submittal for compliance   4.0 

with zoning and site plan regulations      

Attendance at Planning and Economic Development Board    2.5 

meetings/hearings      

Review and comment on revised plans      1.5 

Review and comment on draft decision       1.5 

 

Total          9.0 

 

Cost Estimate (@$95)       $950.00 

 

 

If there are any questions about this estimate, please call me. 

 

 

         



 

August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Neo Organics LLC (4 Marc Road)  
Adult Recreational Marijuana Special 

Permit, Groundwater Protection Special 
Permit and Site Plan  

 

 Public Hearing Notice dated August 9, 2019     
 Building Photo from Assessor’s records  

 

 Recreational Marijuana Special Permit application & 
narrative  

 Architectural Floor Plan  
 Preliminary Odor Control Plan  
 Preliminary Noise Control Plan  
 Transportation Policy 
 Straughan Forensic review letter dated August 21, 2019 

re: preliminary odor control plan  
 Noise Control Engineering review letter dated August 21, 

2019 re: preliminary noise control plan  
 

 Groundwater Protection Special Permit application & 
narrative 
 

 Site Plan application & narrative 
 Site Plan dated August 6, 2019 by DGT Associates 
 Requests for Waivers from Site Plan Rules and 

Regulations 



 Tetra Tech Review Letter dated 8-21-19.  NOTE – further 
communication forthcoming on TT’s stormwater review 
for ConCom and for stormwater compliance with the 
Groundwater Protection District requirements   

 PGC Review Letter dated 8-20-19  
 Review comments from Building Commissioner Jack Mee 

dated August 16, 2019  
 

 Host Community Agreement dated March 4, 2019 
between Neo Organics and the Town of Medway 

  
 

 
 



 
 

TOWN OF MEDWAY 
Planning & Economic Development Board 

155 Village Street  

 Medway, Massachusetts 02053 

 

Telephone: 508-533-3291                Fax: 508-321-4987 

Email: planningboard@townofmedway.org 

 

Andy Rodenhiser, Chairman 

Robert K. Tucker, Vice-Chairman 

Thomas A. Gay, Clerk 

Matthew J. Hayes, P.E. 

Richard Di Iulio 

 

August 9, 2019  
 

NOTICE OF PUBLIC HEARING 
4 Marc Road  

Recreational Marijuana Establishment Special Permit, Groundwater Protection 
Special Permit and Minor Site Plan Review    

 

 In accordance with the Medway Zoning Bylaw, Section 8.10 Recreational Marijuana, Section 3.5 
Site Plan Review, and Section 5.6.3 Groundwater Protection District, the provisions of Chapter 40A, 
Massachusetts General Laws and the Medway Site Plan Rules and Regulations, notice is given that the 
Medway Planning and Economic Development Board will commence concurrent Public Hearings on 
Tuesday, August 27, 2019 at 7:45 p.m. in the Sanford Room at Medway Town Hall, 155 Village Street 
to consider the applications of Neo Organics LLC of Sudbury, MA for approval of a special permit to 
operate a recreational marijuana cultivation establishment at 4 Marc Road, a groundwater protection 
district special permit, and the associated minor site plan.  
 

The applicant proposes to use the existing 29,718 sq. ft. industrial manufacturing building at 4 
Marc Road (Map 32, Parcel 026) for the cultivation, manufacturing, processing, and packaging of 
marijuana for adult recreational use and the delivery of such products off site to retail marijuana 
establishments in other communities.  A retail marijuana operation is NOT proposed for this property.  

 

 The 6.68 acre property, currently owned by NEK, LLC of Camas, WA, is located on the north side 
of the Marc Road cul-de-sac in the East Industrial Zoning District.  The subject property is west and north 
of property owned by Ellen Realty Trust and south and east of property owned by John and Anne Lally.  
The property is located within the Town’s Groundwater Protection District. The site includes wetland 
resources in its northeast corner which are under the jurisdiction of the Medway Conservation 
Commission with which the applicant has already filed a Notice of Intent.  24.4% of the site will be 
impervious surface, thus necessitating a Groundwater Protection District special permit.  

 

The planned scope of work includes interior renovations to the existing building to 
accommodate the new use, construction of a 3,000 sq. ft. outside concrete mechanical pad to house 
some HVAC and odor control equipment, construction of a dumpster pad with associated fencing, 
installation of a series of stormwater management measures (recharge/infiltration system and sub-
surface stormwater treatment units), maintenance excavation and clean-up of the existing manmade 
drainage ditch, and installation of associated erosion and sedimentation controls during construction. 
The planned work is shown on Permit Site Plan for 4 Marc Road, dated August 6, 2019, prepared by DGT 
Associates Surveying and Engineering of Framingham, MA.  

 

  



 
 
 
 The planned marijuana establishment use requires the special use permit, the site’s location at 4 
Marc Road requires a groundwater protection district special permit, and the overall project requires 
minor site plan review and approval. 
  

 The applications, site plan, noise and odor mitigation plans, and other associated documents are 
on file with the Medway Town Clerk and at the office of the Planning and Economic Development Board 
at Medway Town Hall, 155 Village Street and may be reviewed during regular business hours. The 
materials have also been posted at the Planning and Economic Development Board’s web page at:  
https://www.townofmedway.org/planning-economic-development-board/pages/current-development-
applications 
 

 Interested persons are invited to review the application, attend the public hearing, and express 
their views at the designated time and place. The meeting room is accessible via elevator to individuals 
with physical disabilities.  Questions should be directed to the Medway Planning and Economic 
Development office at 508-533-3291.  Written comments are encouraged and may be forwarded to: 
planningboard@townofmedway.org.   
 

     Andy Rodenhiser, Chairman 

 
 

https://www.townofmedway.org/planning-economic-development-board/pages/current-development-applications
https://www.townofmedway.org/planning-economic-development-board/pages/current-development-applications
mailto:planningboard@townofmedway.org
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August 21, 2019 

Susan Affleck - Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
Email: sachilds@townofmedway.org 
 
Re:  NEO Organics – 4 Marc Road Cultivation Facility, Review of Odor Mitigation Plan 

Dear Ms. Affleck - Childs: 

This letter documents the findings from my review of the Odor Mitigation Plan for the cannabis 
cultivation and processing facility at 4 Marc Road in Medway, Massachusetts.  The following documents 
were reviewed: 

• Architectural Floor Plan by Anderson Porter Design, TF-2, 7-29-2019, 1 page 
• NEO Manufacturing LLC, Odor Mitigation Plan, received by Planning 8-06-2019, 5 pages 

I offer the following comments from my review of the documents: 
 
General Comments: 

1. The Plan is incomplete.  It is lacking key information and sufficient detail to allow for a thorough 
evaluation of whether or not odors will be sufficiently controlled, abated, and mitigated. 

2. The Plan was not prepared by a certified professional.  In the Town of Medway Zoning Bylaw, June 
4, 2019, Section 8.10 Recreational Marijuana, paragraph J, 5., I, it requires “A comprehensive odor 
control, abatement and mitigation plan prepared by a certified environmental engineer or 
certificated environmental professional with demonstrated experience in the area of marijuana 
odor mitigation.” 

Specific odor-emitting activities  

3. The following rooms are not listed, and they are likely to have odor-emitting activities:   The 
Extraction Lab, Grinding, Manufacturing, and Post Production.  These areas are also missing from 
the other sections of the Plan. 

4. The phases, timing, and duration of major odor-emitting events such as harvesting and exhaust 
purge are not mentioned. 

Odor Mitigation Best Practices 

5. Staff training procedures:  Staff Training should include an overview of all odor mitigation systems – 
not just closing doors and changing carbon filters, and also ensuring that all systems are operating.   
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6. There is no mention of a recordkeeping system.  This should describe the records that will be 
maintained (e.g., records of purchases of replacement carbon filters, performed maintenance 
tracking, documentation and notification of malfunctions, scheduled and performed staff training 
sessions, and monitoring of administrative and engineering controls).  Any examples of facility 
recordkeeping forms should be included. 

Engineering Controls: 

7. There is no description of a Maintenance plan.  This should describe the maintenance activities that 
will be performed and the frequency with which such activities will be performed. The activities 
should serve to maintain the odor mitigation systems and optimize performance. 

8. Manufacturer’s literature on ionization units and carbon filters has not been submitted. 

9. Odor Control:  The initials MIW are not defined. 

Odor Mitigation System design: 

10. General:  It is stated that “Other than ventilation air, all of the HVAC equipment will recirculate 
100% of the supply being distributed to the various applications areas throughout the facility.”  
Since no room air will be exhausted from grow rooms under normal operation, the rooms will not be 
under negative pressure, and therefore will likely exfiltrate odorous grow room air into the corridors 
when the doors are opened and possibly through cracks in exterior walls and into the outside air.  
No information has been provided to indicate that the rooms have been sealed to prevent 
exfiltration through the room envelope.   

11. There is no mention of a strategy or equipment to mitigate odor that will escape from cultivation 
and processing rooms when the doors are opened in order for staff to enter or exit the rooms. 

Building Exhaust Systems: 

12. Under “Note,” it states “The Extraction Process and Manufacturing Process are not considered to be 
an odor generating process all material is sealed prior to entering the room.”  This is not typical of 
common extraction and manufacturing rooms, which normally have a strong odor.  Submit 
manufacturer’s literature on equipment showing that odor producing material will be sealed the 
entire time it is in the room. 

Operational processes: 

13. For each room type, submit design criteria for Bi-polar ionization units and carbon filters (e.g., 
desired air changes per hour required to treat odors from specific areas, odor capture mechanisms, 
air flow rates, etc.).  
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If you have any questions or comments, please don't hesitate to call.   

 

Sincerely, 

     
Bruce Straughan, PE       
Straughan Forensic, LLC      
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Susan Affleck-Childs

From: Ron Dempsey <ron@noise-control.com>
Sent: Wednesday, August 21, 2019 4:00 PM
To: Susan Affleck-Childs
Subject: RE: Medway - Marijuana facility #2 - 4 Marc Road 

Hello Susan, 
 
Here are my comments on the documents that you sent me: 
 
Noise Mitigation Plan 

‐ The plan is very generalized at the moment, it includes all the correct features, but some clarifications could 
be provided. 

‐ The acoustical consultant is not identified, but does specify that all noise control measures will be designed 
by a licensed PE. NCE was contacted by NEO about serving as their consultant, but we have declining due to 
our connection with the Town of Medway. 

‐ Cogen Equipment is assumed to be installed with “industrial grade” silencers. This grade is likely too low if 
the equipment is to be operating full time, however it is assumed that this will be identified in the in the 
noise predictions. 

‐ Noise modeling and source strength sections are in line with general best practices, but will need to be 
fleshed out in the eventual reports 

‐ The plan identifies four documents that will be produced that the Town of Medway should want to see: 
o Sound Study Plan, prepared by their consultant to flesh out all the details from this document 
o Design Report, including baseline noise measurements and predicted operational noise levels 
o Noise Test Plan, identifying noise measurement methods for determining compliance (may be 

included in the Sound Study Plan) 
o Operational Test Report, presenting the results of operational testing at the facility to determine 

compliance 
‐ The plan is generalized in that it mentions a review of state and local noise limits, with the development of 

an applicable criteria. This does not specifically say they will meet the noise limits and this should be stated 
clearly as I expect the Town will expect them to meet the Town noise limits. 

‐ The mitigation section is reasonable for the generalized plan, however the 2 Marc Rd facility required 
treatments above those listed for consideration 

‐ The post construction testing section does not include any procedures for identification and remediation of 
any measured noise excesses. This should be included to ensure that if there are noise issues, NEO will work 
to fix them.  

 
Site Plan 

‐ Mechanical Pad is located on the side of the building closest to the Lally’s at 35 Coffee St. They will likely see 
the most impact due to noise. 

 

Ron Dempsey 
Noise Control Engineering, LLC 
978-584-3025 (direct line) 
www.noise-control.com 
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From: Susan Affleck‐Childs <sachilds@townofmedway.org>  
Sent: Thursday, August 8, 2019 11:33 AM 
To: Ron Dempsey <ron@noise‐control.com> 
Subject: Medway ‐ Marijuana facility #2 ‐ 4 Marc Road  
 
Ron, 
 
The Medway Planning and Economic Development Board has received a special use permit zoning application to use an 
existing 29,000+ sq. ft., industrial building at 4 Marc Road for the cultivation and processing of marijuana for adult 
recreational use. They will be undertaking a comprehensive retrofit of the building to accommodate the new use.  As a 
required part of the application, a noise mitigation plan has been provided.  See attached.  I have also attached the site 
plan, floor plan, and project description.   YES . . . this site is immediately to the west of the 2 Marc Road project with 
which you are already familiar!!   
 
The Medway Zoning Bylaw requires the submittal of “a comprehensive noise mitigation plan prepared by a qualified 
acoustical consultation (whose qualifications include Institute of Noise Control Engineering (INCE) board certification or 
equivalent experience).  I do not know who prepared the submitted noise plan as attached. I have asked the applicant 
for that information.  
 
Would you prepare a fee estimate to review this document and provide your written comments and 
recommendations?  Please be advised that we will probably also need you to review a revised plan if the Planning and 
Economic Development Board determines that the initial plan is incomplete or insufficient, based on your feedback, of 
course!   Would you be able to put together a fee estimate/proposal and email it to me by Monday?  I have a Board 
meeting Tuesday night and the Board needs to approve the fees for all outside consultants.   
 
The public hearing on this project will begin August 27th.  I hope you can provide your review comments to me by August 
21?  
 
Please let me know if there is any additional information you need.   
 
Best regards,  
 

Susy  
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
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Planning & Economic Development Board - Town of Medway, MA  

SPECIAL PERMITS 
 

 

Application for Approval of Special Permit   
 

 

INSTRUCTIONS TO APPLICANT/OWNER 
 

This Application is made pursuant to the Medway Zoning Bylaw. 
 

The Town’s Planning and Engineering Consultants will review the Application and associated submittals 
and provide review letters to the Planning and Economic Development Board.   

A copy of those review letters will be provided to you in advance of the meeting. 
 

 You and/or your duly authorized Agent/Official Representative are expected to attend the  
Board meeting at which your Application will be considered to answer any questions and/or  

submit such additional information as the Board may request.   
Your absence may result in a delay the Board’s review of the special permit application.  

  

 

__________________________, 20____ 
  
 

APPLICANT INFORMATION 
 

 

Applicant’s Name: __________________________________________________________ 
 

Mailing Address: __________________________________________________________ 
 

__________________________________________________________ 
 

Name of Primary Contact:  ____________________________________________________ 
 

Telephone:  
 Office:  ___________________________      Cell: _____________________________ 
 

Email address:  __________________________________________________________ 
 

      ____ Please check here if the Applicant is the equitable owner (purchaser on a purchase and sales agreement.) 
 
 

PROPERTY INFORMATION 
 

 

Location Address: __________________________________________________________ 
 

The land shown on the plan is shown on Medway Assessor’s Map #_____ as Parcel #_______ 
 

Size of Development Parcel(s): ___________________________________________________ 
 

Development Name:   __________________________________________________________ 
 

General Description of Property: __________________________________________________ 

___________________________________________________________________________ 

_____________________________________________________________________ 
 

Medway Zoning District Classification:  _____________________________________________ 
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Medway Planning and Economic Development Board 
Special Permit Application  

 
 

TYPE OF SPECIAL PERMIT 
  

 

Check all that apply.  

____ Infill Dwelling Unit (Section 8.1) 
____ Registered Medical Marijuana Facility (Section 8.9) 
____ Recreational Marijuana Establishment (Section 8.10)  
____ Vehicle fuel station with repair services  
____ Vehicle fuel station with car wash  
____ Vehicle fuel station with convenience store  
____ Car wash 
____ Vehicle repair  
____ Auto body shop  
____  Drive-thru facility 
____ Assisted living residence facility 
____ Multifamily units in combination with a commercial use in the Central  
  Business District (Section 5.4.1) 
____ Other special permit uses, normally reviewed by the Zoning Board of  
  Appeals, such as a Groundwater Protection District Special Permit, which  
  also require site plan review (Section 3.5.3.A. 5. a.)  
 

NOTE – There are separate application forms for the following special permits: 
Open Space Residential Development (OSRD), Adult Retirement Community 
Planned Unit Development (ARCPUD), Multifamily Dwellings and Developments, 
and Adaptive Use Overlay District (AUOD). Please do not use this form.  
 

 

PROPERTY OWNER INFORMATION (if not applicant) 
 

 

Property Owner’s Name: _______________________________________________________  
 

Mailing Address: __________________________________________________________ 
 

  __________________________________________________________ 
 

Primary Contact:  __________________________________________________________ 
 

Telephone: 
 Office: _____________________________  Cell:  _____________________________ 
 

Email address:  __________________________________________________________ 
 
 

OFFICIAL REPRESENTATIVE INFORMATION 
 

 

Name:    ________________________________________________________________ 
 

Address:  ________________________________________________________________ 
 
  ________________________________________________________________ 
 

Telephone:  
 Office: ____________________________ Cell: _______________________________ 
 
Email address:  _______________________________________________________________ 
 

jlosanno
Typewritten Text
X

jlosanno
Typewritten Text
NEK, LLC

jlosanno
Typewritten Text
20533 SE Evergreen Highway

jlosanno
Typewritten Text
Camas, WA 02053

jlosanno
Typewritten Text
Jordan Naydeuov

jlosanno
Typewritten Text
DGT Associates

jlosanno
Typewritten Text
1071 Worcester Road

jlosanno
Typewritten Text
Framingham, MA 01701

jlosanno
Typewritten Text
(508) 879-0030

jlosanno
Typewritten Text
mail@dgtassociates.com



3 

 

Relationship to Applicant: _______________________________________________________ 
 

Medway Planning and Economic Development Board 
Special Permit Application  

 
 

SIGNATURES 
 

 

The undersigned, being the Applicant, herewith submits this application for a special 
permit(s) to the Medway Planning and Economic Development Board for review and action.   

 

 I hereby certify, under the pains and penalties of perjury, that the information contained in 
this application is a true, complete and accurate representation of the facts regarding the property 
under consideration.   
 

 (If applicable, I hereby authorize ______________________________ to serve as my 
Agent/Official Representative to represent my interests before the Planning & Economic 
Development Board with respect to this application.)   
 

 In submitting this application, I authorize the Board, its consultants and agents, Town staff, 
and members of the Design Review Committee and other Town boards and committees to access 
the site during the special permit review process.  
 

_____________________________________________  ____________________ 
 Signature of Property Owner      Date 
 

_____________________________________________  ____________________ 
   Signature of Applicant (if other than Property Owner)   Date 
 

_____________________________________________  ____________________ 
 Signature of Agent/Official Representative    Date 
 
 

 

SPECIAL PERMIT APPLICATION/FILING FEES   
There is no separate special permit application fee when the project  

also requires site plan review.   
 

 
 

SPECIAL PERMIT APPLICATION CHECKLIST  
 

It is understood that the applicant shall also file a corresponding application  
for Site Plan Review and Approval with all required submittals.                                        

  

 
_____ Submit a detailed narrative on how the proposed development project meets the 

special permit criteria included in the Medway Zoning Bylaw, SECTION 3.4 
Special Permit Criteria AND any specific criteria included in the particular 
section(s) of the Zoning Bylaw for which a special permit is sought.  

 
  

Engineer & Surveyor of Record

8/8/19

X
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Updated 4-23-19   



   

Neo Organics LLC 

4 Marc Road, Medway  
 

Project Description – Special Permit:  

Groundwater Protection District 
 

This narrative has been prepared in conjunction with the requirements set forth in Section 3.4 

(Special Permit) and 5.6.3 (Groundwater Protection District) of the Town of Medway Zoning 

Bylaw. More detailed information with regards to the proposed development is included in the 

attached Site Plans and Stormwater Management Design and Runoff Calculation Report.  
 

Applicability per Section 5.6.3.C & 5.6.3.E.3.e. of the Town of Medway Zoning Bylaw 

A portion of the site at the northeast and east of the site is located within the Groundwater 

Protection District (this district coincides with the portion of the lot located within a Zone II 

Wellhead Protection Area, which is a Critical Area per the Massachusetts Stormwater 

Regulations). Also, the existing site contains 68,012± square feet (23.3%) of impervious surface 

and the proposed site contains 71,012± (24.4%) square feet of impervious surface. Therefore, 

because a portion of the site is located within the Groundwater Protection District and more than 

fifteen percent (15%) is covered by impervious surface, a Special Permit is required for the 

proposed development.   
 

Proposed Site Development 

The proposed project includes the change of use from industrial / manufacturing to a recreational 

marijuana cultivation and manufacturing use. This use is allowed by special permit under section 

8.10 of the Bylaw in the East Industrial (EI) overlying zoning district, which is where the parcel 

is located (note: a special permit for this use has been filed as part of the full application 

package.) 
 

The proposed site work for the project includes the following: 

• Interior renovations to the existing industrial building. 

• Construction of a 3,000 square foot concrete mechanical pad to house the odor pollution 

control equipment, some HVAC equipment, and other mechanical equipment.    

• Construction of a concrete dumpster pad with associated fencing.  

• Construction of several stormwater Best Management Practices (BMPs) including a one 

(1) recharge (infiltration) system and three (3) proprietary stormwater treatment units 

(CDS Technologies – referred to a Water Quality Units (WQU) in this report). The BMP 

treatment trains are designed to provide water quality improvements and to provide 

groundwater recharge. 

• Installation of oil and debris traps in all existing catch basins on-site.  

• The performance of maintenance excavation in the existing manmade drainage ditch 

(approximately 160 linear feet), to promote drainage flow, as well as the performance of 

general clean up in and around the drainage ditch to restore a more natural and clean 

landscape in the area of proposed work. This work is to include the installation of a rip-

rap plunge pool at the existing outfall from the existing site drainage infrastructure to the 

drainage ditch.  

• Installation of construction period erosion and sedimentation controls. 



 

 

All proposed work will in no way, during construction or thereafter, adversely affect the existing 

or potential quality or quantity of water that is available in the Groundwater Protection District. 

The proposed stormwater management system, for the new construction portion of the 

development, has been designed to provide water quality and recharge volumes which exceed the 

design criteria outlined in the Massachusetts Stormwater Handbook for new construction within 

a Zone II. Also, as mentioned above, modifications to the existing drainage network and on-site 

drainage ditch have also been incorporated into the overall development plan in an effort to 

improve the existing site condition.   

 

A Long Term Pollution Prevention Plan and Stormwater Operation and Maintenance Plan have 

been prepared, and are included in the Stormwater Management Design and Runoff Calculation 

Report (Appendices 2 & 5 respectively). These documents are intended to help the site 

contractor during the construction phase of the project, and property owner / manager after the 

construction is completed, with the maintenance of the site, as well as with its drainage network.    

 

An Erosion and Sediment Control Plan with notes and details has also been prepared and is 

included in the Site Plan Set to help minimize erosion and the disturbance of soils.  

 

Minimal vegetation and topographic modifications are proposed as part of the development.  















   

Neo Organics LLC 
4 Marc Road, Medway  

 
Project Description - Minor Site Plan Review 

 
This narrative has been prepared in conjunction with the requirements set forth in Section 204-
3.6 of the Rules & Regulation for Submission and Review of Site Plans, and contains a brief 
description of the existing site and the proposed development at #4 Marc Road in Medway, MA. 
More detailed information with regards to the proposed development is included in the attached 
Site Plans and Stormwater Management Design and Runoff Calculation Report, and more 
detailed information with regards to the marijuana cultivation and manufacturing operations are 
included in the attached Marijuana Special Permit Application with supporting documents.   
 
Existing Site Description 
The parcel is known as Parcel ID: 32-026 in the assessor’s records and is located in the I-1 
zoning district within the East Industrial Underlying Zoning District. A portion of the site at the 
northeast and east of the site is located within the Groundwater Protection District. This district 
coincides with the portion of the lot located within a Zone II Wellhead Protection Area, which is 
a Critical Area per the Massachusetts Stormwater Regulations.  
 
The existing site is bounded by Marc Road to the south as well as an undeveloped industrial 
zoned lot, an unpaved 30 foot wide private way with undeveloped agricultural / residential zoned 
lots to the west, undeveloped agricultural / residential zoned lots containing wetlands and a 
vernal pool to the north, and another industrial use building to the east. 
 
The site is located on the north side of the cul-de-sac at the end of Marc Road. The site is 
currently developed with a 29,718± square foot industrial manufacturing building, with 
associated driveway access, parking areas, landscape improvements, utilities, and some 
stormwater management features. A large portion of the site remains undeveloped containing 
wooded areas and wetland resource areas at the northeast portion of the site. The total area of the 
site is 290,884± square feet (6.68± acres). Currently the existing site contains 68,012 square feet 
of impervious surface (23.4%).  
 
The property lies in zone “x-unshaded” (areas determined to be outside the 0.2% annual chance 
floodplain) as shown on FEMA Flood Insurance Rate Map number 25021C0142E Dated July 17, 
2012. So the land is not within an “Area Subject to Flooding” under the Wetland Protection Act.  
 
Proposed Site Work 
The proposed site work for the project includes the following: 

• Interior renovations to the existing industrial building. 
• Construction of a 3,000 square foot concrete mechanical pad to house the odor pollution 

control equipment, as well as some HVAC equipment.    
• Construction of a concrete dumpster pad with associated fencing.  



 

 

• Construction of several stormwater Best Management Practices (BMPs) including a one 
(1) recharge (infiltration) system and three (3) proprietary stormwater treatment units 
(CDS Technologies – referred to a Water Quality Units (WQU) in this report). The BMP 
treatment trains are designed to provide water quality improvements and to provide 
groundwater recharge. 

• Installation of oil and debris traps in all existing catch basins on-site.  
• The performance of maintenance excavation in the existing manmade drainage ditch 

(approximately 160 linear feet), to promote drainage flow, as well as the performance of 
general clean up in and around the drainage ditch to restore a more natural and clean 
landscape in the area of proposed work. This work is to include the installation of a rip-
rap plunge pool at the existing outfall from the existing site drainage infrastructure to the 
drainage ditch.  

• Installation of construction period erosion and sedimentation controls. 
 
The proposed construction is estimated to begin in November of 2019 and continue until August 
of 2020. The estimated cost of the interior modifications is $ 5,600,000 and the estimated cost of 
the exterior site work is $ 400,000 (this cost includes the maintenance and cleanup of the existing 
drainage ditch).   
 
NEO Organics Business Operations Information  
NEO Organics LLC is a marijuana cultivation and manufacturing company who intends to 
supply recreational marijuana dispensaries with marijuana products (i.e. oils and edibles). The 
company is expecting to operate between the hours of 7:00 A.M. to 7:00 P.M. with a maximum 
of twenty-five (25) employees. For more detailed information with regards to NEO Organics’ 
business model and operations please refer to the attached information in the Marijuana Special 
Permit package.  















Medway Planning and Economic Development Board 

FORM Q - Request for Waiver from Rules and Regulations   
Complete 1 form for each waiver request

Project Name:
Property Location:

Type of Project/Permit:

Identify the number and title of the 

relevant Section of the applicable 

Rules and Regulations from which a 

waiver is sought.

Summarize the text of the relevant 

Section of the Rules and Regulations 

from which a waiver is requested. 

What aspect of the Regulation do you 

propose be waived?                

What do you propose instead?

Explanation/justification for the 

waiver request.  Why is the waiver 

needed? Describe the extenuating 

circumstances that necessitate the 

waiver request. 

What is the estimated value/cost 

savings to the applicant if the waiver 

is granted? 

How would approval of this waiver 

request result in a superior design or 

provide a clear and significant 

improvement to the quality of this 

development? 

What is the impact on the 

development if this waiver is denied?

What are the design alternatives to 

granting this waiver?

Why is granting this waiver in the 

Town's best interest?

If this waiver is granted, what is the 

estimated cost savings and/or cost 

avoidance to the Town? 

What mitigation measures do you 

propose to offset not complying with 

the particular Rule/Regulation? 

What is the estimated value of the 

proposed mitigation measures?

Other Information?

Waiver Request Prepared By:

Date:

Questions?? - Please contact the Medway PED office at 508-533-3291.                                             

7/8/2011

jlosanno
NEO Cultivation & Manufacturing

jlosanno
4 Marc Road

jlosanno
Minor Site Plan & Marijuana Special Permit

jlosanno
Section 204-4.B Standards for Site Plan Preparation

jlosanno
Site Context Sheet

jlosanno
Creating a site plan sheet exclusively for this information.

jlosanno
Providing the information required throughout the site plan set

jlosanno
DGT Associates believes that adequate information and detail is shown
throughout the Site Plan. All information required on the Site Context
Plan is provided throughout the Site Plan.

jlosanno
The time and cost associated with creating / drafting this plan sheet.

jlosanno
The approval of this waiver would result in the same development plan
without a Site Context Plan.

jlosanno
Denial of this waiver would result in lost development time and cost,
which would negatively impact the applicant.

jlosanno
None.

jlosanno
Granting this waiver will allow the applicant to begin construction in a timely manner, allowing the
work within the wetland to be completed before the next high groundwater season (March-April).

jlosanno
Granting this waiver will likely not result in a cost savings or cost
avoidance to the Town.

jlosanno
None.

jlosanno
N/A

jlosanno
N/A

jlosanno
DGT Associates

jlosanno
August 6, 2019



Medway Planning and Economic Development Board 

FORM Q - Request for Waiver from Rules and Regulations   
Complete 1 form for each waiver request

Project Name:
Property Location:

Type of Project/Permit:

Identify the number and title of the 

relevant Section of the applicable 

Rules and Regulations from which a 

waiver is sought.

Summarize the text of the relevant 

Section of the Rules and Regulations 

from which a waiver is requested. 

What aspect of the Regulation do you 

propose be waived?                

What do you propose instead?

Explanation/justification for the 

waiver request.  Why is the waiver 

needed? Describe the extenuating 

circumstances that necessitate the 

waiver request. 

What is the estimated value/cost 

savings to the applicant if the waiver 

is granted? 

How would approval of this waiver 

request result in a superior design or 

provide a clear and significant 

improvement to the quality of this 

development? 

What is the impact on the 

development if this waiver is denied?

What are the design alternatives to 

granting this waiver?

Why is granting this waiver in the 

Town's best interest?

If this waiver is granted, what is the 

estimated cost savings and/or cost 

avoidance to the Town? 

What mitigation measures do you 

propose to offset not complying with 

the particular Rule/Regulation? 

What is the estimated value of the 

proposed mitigation measures?

Other Information?

Waiver Request Prepared By:

Date:

Questions?? - Please contact the Medway PED office at 508-533-3291.                                             

7/8/2011

jlosanno
NEO Cultivation & Manufacturing

jlosanno
4 Marc Road

jlosanno
Minor Site Plan & Marijuana Special Permit

jlosanno
Section 204-4.C.3 Standards for Site Plan Preparation

jlosanno
An Existing Landscape Inventory shall be prepared by a Professional Landscape Architect lincensed in
the Commonwealth of Massachusetts. This inventory shall include a "mapped" overview of existing
landscape features and structures and a general inventory of major plant species including the specific
identification of existing trees with a diameter of one (1) foot or greater at four (4) feet above grade.

jlosanno
Completing an Existing Landscape Inventory

jlosanno
No tree removal is proposed as part of this project.

jlosanno
The existing site is a large (6.68+/- acres) parcel which is mostly
wooded in nature. The time and costs associated with completing this
task would be excessive for the proposed scope of work.

jlosanno
The time and cost associated with hiring a Professional Landscape
Architect, measuring and locating all existing vegetation, and
creating / drafting this plan sheet. (approximately $ 10,000)

jlosanno
The approval of this waiver would result in the same development plan
with an Existing Landscape Inventory.

jlosanno
Denial of this waiver would result in lost development time and cost,
which would negatively impact the applicant.

jlosanno
None.

jlosanno
Granting this waiver will allow the applicant to begin construction in a timely manner, allowing the
work within the wetland to be completed before the next high groundwater season (March-April).

jlosanno
Granting this waiver will likely not result in a cost savings or cost
avoidance to the Town.

jlosanno
None.

jlosanno
N/A

jlosanno
N/A

jlosanno
DGT Associates

jlosanno
August 6, 2019



Medway Planning and Economic Development Board 

FORM Q - Request for Waiver from Rules and Regulations   
Complete 1 form for each waiver request

Project Name:
Property Location:

Type of Project/Permit:

Identify the number and title of the 

relevant Section of the applicable 

Rules and Regulations from which a 

waiver is sought.

Summarize the text of the relevant 

Section of the Rules and Regulations 

from which a waiver is requested. 

What aspect of the Regulation do you 

propose be waived?                

What do you propose instead?

Explanation/justification for the 

waiver request.  Why is the waiver 

needed? Describe the extenuating 

circumstances that necessitate the 

waiver request. 

What is the estimated value/cost 

savings to the applicant if the waiver 

is granted? 

How would approval of this waiver 

request result in a superior design or 

provide a clear and significant 

improvement to the quality of this 

development? 

What is the impact on the 

development if this waiver is denied?

What are the design alternatives to 

granting this waiver?

Why is granting this waiver in the 

Town's best interest?

If this waiver is granted, what is the 

estimated cost savings and/or cost 

avoidance to the Town? 

What mitigation measures do you 

propose to offset not complying with 

the particular Rule/Regulation? 

What is the estimated value of the 

proposed mitigation measures?

Other Information?

Waiver Request Prepared By:

Date:

Questions?? - Please contact the Medway PED office at 508-533-3291.                                             

7/8/2011

jlosanno
NEO Cultivation & Manufacturing

jlosanno
4 Marc Road

jlosanno
Minor Site Plan & Marijuana Special Permit

jlosanno
Section 204-4.D.7 Standards for Site Plan Preparation

jlosanno
Landscape Architectural Plan

jlosanno
Completing a Landscape Architectural Plan

jlosanno
Maintain existing vegitation and cleanup vegitation along the existing drainage ditch.

jlosanno
The existing site is a large (6.68+/- acres) parcel which is mostly
wooded in nature. All existing vegitation is to remain. No access
to the public will be allowed at the site.

jlosanno
The time and cost associated with hiring a Professional Landscape
Architect, measuring and locating all existing vegetation, and
creating / drafting this plan sheet. (approximately $ 10,000)

jlosanno
The approval of this waiver would result in the same development plan
without a Landscape Architectural Plan.

jlosanno
Denial of this waiver would result in lost development time and cost,
which would negatively impact the applicant.

jlosanno
None.

jlosanno
Granting this waiver will allow the applicant to begin construction in a timely manner, allowing the
work within the wetland to be completed before the next high groundwater season (March-April).

jlosanno
Granting this waiver will likely not result in a cost savings or cost
avoidance to the Town.

jlosanno
None.

jlosanno
N/A

jlosanno
N/A

jlosanno
DGT Associates

jlosanno
August 6, 2019



Medway Planning and Economic Development Board 

FORM Q - Request for Waiver from Rules and Regulations   
Complete 1 form for each waiver request

Project Name:
Property Location:

Type of Project/Permit:

Identify the number and title of the 

relevant Section of the applicable 

Rules and Regulations from which a 

waiver is sought.

Summarize the text of the relevant 

Section of the Rules and Regulations 

from which a waiver is requested. 

What aspect of the Regulation do you 

propose be waived?                

What do you propose instead?

Explanation/justification for the 

waiver request.  Why is the waiver 

needed? Describe the extenuating 

circumstances that necessitate the 

waiver request. 

What is the estimated value/cost 

savings to the applicant if the waiver 

is granted? 

How would approval of this waiver 

request result in a superior design or 

provide a clear and significant 

improvement to the quality of this 

development? 

What is the impact on the 

development if this waiver is denied?

What are the design alternatives to 

granting this waiver?

Why is granting this waiver in the 

Town's best interest?

If this waiver is granted, what is the 

estimated cost savings and/or cost 

avoidance to the Town? 

What mitigation measures do you 

propose to offset not complying with 

the particular Rule/Regulation? 

What is the estimated value of the 

proposed mitigation measures?

Other Information?

Waiver Request Prepared By:

Date:

Questions?? - Please contact the Medway PED office at 508-533-3291.                                             

7/8/2011

jlosanno
NEO Cultivation & Manufacturing

jlosanno
4 Marc Road

jlosanno
Minor Site Plan & Marijuana Special Permit

jlosanno
Section 204-4.D.12 Standards for Site Plan Preparation

jlosanno
Signage Plan

jlosanno
Completing a Signage Plan

jlosanno
Replace the lettering on the existing free standing sign to display address only. there will be no
signage on the existing building for security purposes.

jlosanno
No signs of any significance are proposed for this development.

jlosanno
The time and cost associated creating / drafting this plan sheet.

jlosanno
The approval of this waiver would result in the same development plan
without a Signage Plan.

jlosanno
Denial of this waiver would result in lost development time and cost,
which would negatively impact the applicant.

jlosanno
None.

jlosanno
Granting this waiver will allow the applicant to begin construction in a timely manner, allowing the
work within the wetland to be completed before the next high groundwater season (March-April).

jlosanno
Granting this waiver will likely not result in a cost savings or cost
avoidance to the Town.

jlosanno
None.

jlosanno
N/A

jlosanno
N/A

jlosanno
DGT Associates

jlosanno
August 6, 2019



Medway Planning and Economic Development Board 

FORM Q - Request for Waiver from Rules and Regulations   
Complete 1 form for each waiver request

Project Name:
Property Location:

Type of Project/Permit:

Identify the number and title of the 

relevant Section of the applicable 

Rules and Regulations from which a 

waiver is sought.

Summarize the text of the relevant 

Section of the Rules and Regulations 

from which a waiver is requested. 

What aspect of the Regulation do you 

propose be waived?                

What do you propose instead?

Explanation/justification for the 

waiver request.  Why is the waiver 

needed? Describe the extenuating 

circumstances that necessitate the 

waiver request. 

What is the estimated value/cost 

savings to the applicant if the waiver 

is granted? 

How would approval of this waiver 

request result in a superior design or 

provide a clear and significant 

improvement to the quality of this 

development? 

What is the impact on the 

development if this waiver is denied?

What are the design alternatives to 

granting this waiver?

Why is granting this waiver in the 

Town's best interest?

If this waiver is granted, what is the 

estimated cost savings and/or cost 

avoidance to the Town? 

What mitigation measures do you 

propose to offset not complying with 

the particular Rule/Regulation? 

What is the estimated value of the 

proposed mitigation measures?

Other Information?

Waiver Request Prepared By:

Date:

Questions?? - Please contact the Medway PED office at 508-533-3291.                                             

7/8/2011

jlosanno
NEO Cultivation & Manufacturing

jlosanno
4 Marc Road

jlosanno
Minor Site Plan & Marijuana Special Permit

jlosanno
Section 204-4.D.13 Standards for Site Plan Preparation

jlosanno
Lighting Plan

jlosanno
Completing a Lighting Plan

jlosanno
There is no existing site lighting (light poles) and no light poles are proposed. Building lights will
be added for security purposes and to meet building codes.

jlosanno
No lights of any significance are proposed for this development.

jlosanno
The time and cost associated creating / drafting this plan sheet.

jlosanno
The approval of this waiver would result in the same development plan
without a Lighting Plan.

jlosanno
Denial of this waiver would result in lost development time and cost,
which would negatively impact the applicant.

jlosanno
None.

jlosanno
Granting this waiver will allow the applicant to begin construction in a timely manner, allowing the
work within the wetland to be completed before the next high groundwater season (March-April).

jlosanno
Granting this waiver will likely not result in a cost savings or cost
avoidance to the Town.

jlosanno
None.

jlosanno
N/A

jlosanno
N/A

jlosanno
DGT Associates

jlosanno
August 6, 2019



 

 

Infrastructure Northeast 
Marlborough Technology Park 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

August 21, 2019 
 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
Medway Town Hall 
155 Village Street 
Medway, MA 02053 
 
Re: NEO Organics Cultivation and Manufacturing 

Marijuana Special Permit Site Plan Review 
 4 Marc Road 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
 
Tetra Tech (TT) has performed a review of the proposed Site Plan for the above-mentioned Project at the 
request of the Town of Medway Planning and Economic Development Board (PEDB). The proposed Project 
is located at 4 Marc Road in Medway, MA. Proposed Project includes construction of a 3,000 square foot 
concrete mechanical pad for odor control and HVAC equipment, a dumpster pad with associated fencing, and 
drainage infrastructure; maintenance and improvements to existing drainage infrastructure; and interior 
renovations to the existing industrial building for marijuana cultivation and manufacturing.  

TT is in receipt of the following materials: 

• A plan (Plans) set titled "Permit Site Plan, 4 Marc Road, Medway, Massachusetts 02053 for NEO 
Organics LLC", dated August 6, 2019, prepared by DGT Associates (DGT). 

• A stormwater report (Report) titled “Stormwater Management Design and Runoff Calculations Report 
for 4 Marc Road, Medway, Massachusetts 02053”, dated July 25, 2019, prepared by DGT.  

• Architectural Plan showing proposed floor layout.   

• A Marijuana Special Permit Application, dated August 6, 2019, prepared by DGT.  

• An Application for Minor Site Plan Approval, dated August 6, 2019, prepared by LEL. 

• An Application Package for Minor Site Plan Review, dated August 6, 2019, prepared by LEL.  

• A Host Community Agreement between NEO Cultivation MA LLC, NEO Manufacturing MA LLC, and 
the Town of Medway, dated March 4, 2019.  

The Plans and accompanying materials were reviewed for conformance with Chapter 200 of the Town of 
Medway PEDB Rules and Regulations (Regulations) and good engineering practice. Review of the project for 
zoning, stormwater and wetland related issues was not completed as these reviews are conducted by 
separate consultants/town agencies. 

SITE PLAN REVIEW 

1. The applicant has not supplied a written Development Impact Assessment (DIA). The DIA includes 
a Traffic Impact Assessment, an Environmental Impact Assessment, a Community Impact 
Assessment, and a Parking Impact Assessment. However, we anticipate a waiver request for this 
item due to the minor exterior work proposed for the Project. (Ch. 200 §204-3.A.7) 

2. A Site Context Sheet has not been provided in the Plans. A waiver has been requested from this 
Regulation. (Ch. 200 §204-4.B) 
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3. The applicant has not supplied an Existing Landscape Inventory. A waiver has been requested 
from this Regulation. (Ch. 200 §204-5.C.3) 

4. Setback lines have not been included on the Plans. (Ch. 200 §204-5.D.1) 

5. A Landscape Architectural Plan has not been provided. A waiver has been requested from this 
Regulation. (Ch. 200 §204-5.D.7) 

6. A Signage Plan has not been provided in the submission. A waiver has been requested from this 
Regulation. (Ch. 200 §204-5.D.12) 

7. A Lighting/Photometric Plan has not been provided in the submission. A waiver has been requested 
from this Regulation. (Ch. 200 §204-5.D.13) 

8. The Applicant has not provided horizontal sight distances at the intersection of the project’s 
proposed driveway and Marc Road. (Ch. 200 §204-5.D.14) 

9. We recommend the Applicant to include the required and provided amount of accessible parking in 
the “Parking Data” table.  (Ch. 200 §204-5.D.15) 

10. The Applicant shall provide information quantifying noise and odors from proposed operations. We 
anticipate this item will be reviewed in detail by the PEDB’s noise and odor peer review consultants. 
(Ch. 200 §204-5.D.17) 

GENERAL COMMENTS 

11. Detail of proposed fencing to screen trash receptacles has not been provided on the Plans. 

These comments are offered as guides for use during the Town’s review and additional comments may be 
generated during the course of review. The applicant shall be advised that any absence of comment shall not 
relieve him/her of the responsibility to comply with all applicable local, state and federal regulations for the 
Project. If you have any questions or comments, please feel free to contact us at (508) 786-2200. 
 
Very truly yours, 
                                                                                            
 
 
Steven M. Bouley, P.E.     Bradley M. Picard, E.I.T. 
Senior Project Engineer     Civil Engineer 
 
P:\21583\143-21583-19016 (4 MARC RD MEDWAY)\DOCS\MARC ROAD-PEDBREV(2019-08-21).DOCX 
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PGC ASSOCIATES, INC. 
1 Toni Lane 

Franklin, MA 02038-2648 

508.533.8106 

gino@pgcassociates.com 

 

August 20, 2019 
 

Mr. Andy Rodenhiser, Chairman 

Medway Planning Board 

155 Village Street 

Medway, MA 02053 
 

RE: 4 MARC ROAD RECREATIONAL MARIJUANA SPECIAL PERMIT 
 

Dear Mr. Rodenhiser: 
 

I have reviewed the proposed applications for a special permit for a recreational marijuana 

cultivation facility. The owner/applicant is NEO Organics LLC of Sudbury.  
 

The proposal is to convert an existing building to use it for cultivation and processing of recreational 

marijuana. The existing building has 29,718 square feet on a lot of 6.68 acres. The plan was prepared 

by DGT Associates of Framingham, and is dated August 6, 2019.  

 

The property is located at 4 Marc Road in the East Industrial zoning district, and is partially within 

the Groundwater Protection District. 
 

I have comments as follows:  
 

ZONING 

 
Use  

 

1. The proposed facility to cultivate, manufacture, and process recreational marijuana qualifies as 

a Recreational Marijuana Establishment (RME) under Section 8.10 of the Zoning Bylaw.  

 

2. The property is located within the East Industrial district, which is an eligible location for an 

RME. 

 

General Requirements and Conditions 

 

3. The application meets the general requirements for an RME specified in Section 8.10 E, 

including being contained within a proper building without residential uses or doctor’s offices; 

is located more than 500 feet from a school; smoking, burning or consumption of marijuana 

products is not allowed and no drive-through service is provided. 

 

Signage 

 

4. The applicant states that “No signage of any significance” is proposed. I assume that at least a 

sign with the address and name of the company will be at the entrance driveway (there is an 

existing such sign). No sign is shown on the plan.  
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Contact Information 

 

5. Contact information for purposes of the special permit process has been provided. It needs to be 

confirmed if the contact information during operations is the same. 

 

Prohibition Against Nuisances 

 

6. Section 8.10 H prohibits the creation of nuisances including but not limited to fumes, odors, 

vapors, and offensive noises. A 3000-square foot concrete pad for odor control and HVAC 

equipment is proposed. Those facilities are being reviewed by appropriate consultants in those 

fields as to adequacy. 

 

Openness of Premises 

 

7. The existing building is set back off the street, is surrounded by woods and the entrance is on 

the side of the building facing away from the street (so that the entrance is not visible from the 

street). This needs further explanation. 

 

Special Permit Requirements 

 

8. Section 8.10 J. 5. c. requires copies of all required licenses and permits for the RME to the 

applicant by the Commonwealth of Massachusetts to be included with the application. I did not 

see evidence of these. 

 

9. Other required information including parties in interest, transportation and delivery policies, and 

site plan were submitted. It is not clear whether a list of owners has been submitted. 

 

10. Transportation and delivery security measures were submitted but it’s not clear that building 

security measures have been submitted.  

 

11. Odor and noise mitigation plans have been submitted. 

 

Other 

 

12. Except as noted above, the application complies with the procedures and conditions required in 

Section 8.10.  

 

13. The PEDB shall specify hours of operations and any other conditions, limitations and safeguards 

that may be necessary or appropriate. 

 

14. The applicant is required to file an annual report of its operations with the PEDB and other 

appropriate Town officials.  

 

15. The special permit is not transferable to other owners. 

 

16. All material, plants equipment and paraphernalia shall be removed within 6 months of ceasing 

operations or surrendering its state licenses. 



 3 

 

17. A host community agreement is a requirement of the special permit, and a copy of an executed 

agreement has been submitted. 

 

Section 3.4 Special Permit Criteria 

 

18. The special permit criteria are addressed as follows: 

a. The proposed site is an appropriate location for the proposed use. - Allowed by zoning 

b. Adequate and appropriate facilities will be provided for the operation of the proposed 

use. -- Appears to comply subject to security measures. 

c. The proposed use as developed will not create a hazard to abutters, vehicles, 

pedestrians or the environment. -  Appears to comply 

d. The proposed use will not cause undue traffic congestion or conflicts in the immediate 

area.  - No significant traffic increase over existing use. 

e. The proposed use will not be detrimental to the adjoining properties due to lighting, 

flooding, odors, dust, noise, vibration, refuse materials, or other undesirable visual, site 

or operational attributes of the proposed use. - A lighting plan is required and noise 

and odor control measures are being evaluated. 

f. The proposed use as developed will not adversely affect the surrounding neighborhood 

or significantly alter the character of the zoning district.  - An existing industrial use 

exists at the site within an industrial district so the character will not change. 

g. The proposed use is in harmony with the general purpose and intent of this Zoning 

Bylaw.  - Zoning specifically allows the proposed use within this district. 

h. The proposed use is consistent with the goals of the Medway Master Plan.  - The 

proposed use continues industrial use of an existing industrial building. 

i. The proposed use will not be detrimental to the public good.  - Subject to complying 

with the above criteria, the proposed use will not be detrimental to the public good. 

Section 5.6.3 Groundwater Protection District 

 

19. The building and most of the driveway and other on-site features are outside the Groundwater 

Protection District. The improvements being made to the stormwater management system will 

result in a reduction in the impacts on the district. However, while the district boundary is shown 

on the cover sheet, it is not shown on the sheets showing proposed site changes. The boundary 

should be added to those sheets to better evaluate potential impacts. 

 

20. In particular, a snow storage area is shown on the east side of the entrance driveway. The 

Groundwater Protection District prohibits disposal of snow from outside the district if it contains 
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deicing chemicals. It is not clear if the snow storage area crosses the boundary line, but such 

storage should be avoided even if it is outside, but right against, that boundary. 

 

21. Stormwater management activities proposed within the district are allowed, and, as noted above, 

are designed to improve the existing treatment of runoff into and within the district. However, a 

special permit is needed for changes in “water control devices, ponds, pools or other changes in 

water bodies or courses, created for swimming, fishing, or other recreational uses, agricultural 

uses, or drainage improvements.” 

 

General Comments 

 

22. Site changes are minimal. Access and parking is not changing, and the existing parking exceeds 

the requirement. 

 

23. Landscaping is minimal and the plans do not indicate any changes. Required security measures 

may preclude many landscape features as the entrance is already not visible from the street. 

 

24. Security lighting is being added. A waiver is requested to not provide a lighting plan. This waiver 

has generally not been granted in the past so a photometric plan should be provided. 

 

25. A waiver is also requested for a signage plan. Additional signage, for example on the building, 

(other than any signage required for security and emergency purposes), is not required.  

However, if existing signage is to remain or any new signage is to be added, it  should be 

clarified.  

 

26. Other waiver requests involving a landscape inventory and landscape plan by a registered 

landscape architect, and for providing a site context sheet appear reasonable. 

 

27. Impervious surface is being increased by 3000 square feet for the purpose of providing a base 

for HVAC and odor mitigation equipment. The site remains below the maximum impervious 

cover area, and the location abutting the building screened by a wooded area is the most 

appropriate location on the site.  

 

 

 

If there are any questions about these comments, please call or email me. 

         
 



            
 

TOWN OF MEDWAY 

BUILDING DEPARTMENT 

155 VILLAGE STREET 

MEDWAY MASSACHUSETTS 

PHONE 508-533-3253 

FAX-508-321-4983 

 

 

 

 

 

August 16, 2019 

 

 

Susy Affleck-Childs 

Planning & Economic Development 

Town of Medway 

 

 

RE: 4 MARC ROAD APPLICATION 
 

 

Dear Susy, 

 

On Thursday August 15, 2019 Erika Robertson (Compliance Officer) and I walked the property at 4 

Marc Road as required ZBL 3.5.4.F. 

 

During this site visit we noticed 2 areas of concern; 

 An area in the parking lot with many containers of some type of fluids including containers 

labeled as Flammable liquids. 

 The existing Handicap ramp with a very high slope. 

 

We have contacted the Fire Department in regards to the fluids and they have had them properly 

removed from the property. 

 

The Handicap ramp will need to be addressed as part of any new approvals. 

 

 

 

Sincerely, 

 

 

 

 

 

Jack Mee 

 

 

Jack Mee 

Building Commissioner & 

Zoning Enforcement 

jmee@townofmedway.org 

 

Rindo Barese 

Building Inspector 

rbarese@townofmedway.org 























 

August 27, 2019    
Medway Planning & Economic Development Board 

Meeting 
 

Wingate Farm Subdivision  
 

 Email dated 6-20-19 from Karyl Spiller-Walsh re: next steps 
 Chronology of Wingate Farm 
 Subdivision Modification Decision dated 4-28-2005 
 Endorsed MODIFIED subdivision plan dated 11-8-2005 
 Subdivision Covenant dated 10-30-2007  
 CONFIDENTIAL email from Town Counsel dated 10-2-2017 
 Tetra Tech inspection report & bond estimate dated 12-7-2017 
 Chapter 81W language re: subdivision approval modification 
 Tetra Tech review letter dated 3-23-18 re: compliance of the 2005 

Wingate Farm plan with the standards of the current Subdivision 
Rules and Regulations adopted in 2006. 

 1-22-19 email from Fire Chief Jeff Lynch re: roadway width and 
paving materials 
 

POSSIBLE OPTIONS for next steps:  
1. Rescind the subdivision approval due to lack of performance by 
 the completion date.  This would mean the land would go back to 
 being one lot.  
 

2. Modify the subdivision decision dated 4-28-2005 to extend the 
 time for completion to ??? AND include conditions for additional 
 work to be completed, needed revisions to already completed 
 work, and what to show on an as-built plan.   
  

3. Require a completely new filing for a new decision and plan with a 
 fully updated subdivision plan to  reflect both the actual as-built 
 conditions and the changes needed to bring the subdivision up to 
 current subdivision standards and/or waiver requests to seek 
 relief from them.  
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Susan Affleck-Childs

From: Karyl Walsh <wingatefarm@hotmail.com>
Sent: Thursday, June 20, 2019 12:31 PM
To: Susan Affleck-Childs
Subject: Wingate Farm Plan

Hi Susy thanks for taking time to speak with me the other day. As you requested I just wanted to follow up 
with the ideas we spoke about to finish up the Wingate Farm subdivision.  

 As we talked about, revisiting the plan as a modification does not seem like the right fit as no major 
changes are being sought, and it does not fit into the true definition of a modification.  

 We request that the board grant an extension of sorts, perhaps creating a type of renewal/extension 
for the project as approved. Personal hardships we faced during the time when the project timeline 
ran out, unfortunately prevented us from finishing the project or requesting an extension at that time. 

 The application fee structure similar to a modification does seem reasonable to finish up the project, 
however re‐engineering the already completed project was not doable to the several firms we have 
contacted. Pre‐existing conditions are gone. 

 The approved plan was constructed to at least 90% during the allowed time frame prior to the 
deadline, and the work as completed was checked by VHB. Their construction reports were made to 
the Town of Medway throughout the process.  

We feel that an extension/renewal approach is a good one that will allow us and the Town to move on and get 
this project "off the books". We respectfully request that the Town staff and board consider this as a good 
solution. Thanks very much for your hard work and consideration throughout this application over the years, 
we appreciate it.  
  
Sincerely, Gene & Karyl Walsh 
 
 



Wingate Farm Subdivision Chronology 

 

Original Wingate Farm Definitive Subdivision Plan  

 Certificate of Action (5-23-2000) 

 Plan Date (11-20-1997, last revised 5-25-2000) – Prepared by Consolidated Design 

 Group  

 Plan endorsed (8-22-2000)  

 Plan recorded (11-16-2002 in Plan Book 501, pages 653 – 661) 

Plan Modification  

 Certificate of Action (4-28-2005; recorded 11-9-2007, Book 25288, pages 100 – 123).  

 Project to be completed within 3 years of plan endorsement date  

 Plan date (8-20-2004, last revised 9-16-2005) 

 Plan endorsed (11-8-2005) 

 Plan recorded (10-11-2007 in Plan Book 574, Page 64) – Sheet #3 

 Plan recorded (11-9-2007 in Plan book 575, Page 78) – Sheet #1 

 Covenant (10-20-2007; recorded 11-9-2007, Book 25288, pages 94-99) 

Project Completion Deadlines 

Modified Plan Endorsement Date (11-8-2005) plus 3 years per decision → 11-8-2008 deadline  

MA Permit Extension Act extended completion date by 4 years  

 11-8-2008 completion deadline plus 4 years → 11-8-2012 deadline for completion 

 

Updated 12-6-17/sac  
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Susan Affleck-Childs

From: Barbara J. Saint Andre <BSaintAndre@k-plaw.com>
Sent: Monday, October 02, 2017 12:11 PM
To: Susan Affleck-Childs
Cc: Michael Boynton; Andy Rodenhiser ; Stephanie Mercandetti
Subject: RE: Request for Town Counsel's help with the Wingate Farm subdivision 

CONFIDENTIAL NOT A PUBLIC RECORD 
ATTORNEY CLIENT PRIVILEGE 
 
Susy, you have requested advice with respect to the Wingate Subdivision, which was approved in 2000 and contains four 
lots and a road.  One of the lots contains a pre‐existing single family home.  In 2005 the Planning Board approved a 
modification of the subdivision that included, among other things, that the subdivision would be a private way 
subdivision, and that the road and municipal services be installed within three years of plan endorsement. I am informed 
that the plan was endorsed November 8, 2005.  The Permit Extension Act extended the time period for completion 
another four years, so that the deadline for completion of the road and municipal services under the Subdivision 
approval was November 8, 2012, but this was extended by the covenant. 
 
Although some work has been done in the subdivision, the road and municipal services have not been completed.  An 
inspection by the Town’s consulting engineer concludes that the cost for completion is approximately $59,000.  There is 
an existing covenant on the three vacant lots in the subdivision, and I am informed that no other surety is presently held 
by the Town.  The Planning Board decision does not provide for automatic rescission of the subdivision approval if not 
completed on time. 
 
The covenant, recorded at book 25288 page 94, provides that the Planning Board may rescind approval of the 
subdivision for any breach of the covenant.  It further provides that the installation of ways and municipal services must 
be completed within three years of the date of the covenant.  The date of the covenant is November 5, 2007.  In my 
opinion, this means that the time for completion was extended by the covenant to November 5, 2014.   The covenant 
further provides that failure to complete the installation of ways and municipal services will result in automatic 
rescission of approval of the subdivision by the Planning Board, and that the Planning Board shall forthwith carry out the 
rescission as provided in G.L. c. 41, §81W.  The covenant also has a provision allowing for amendment of the covenant.  
 
In my opinion, one option would be to rescind the subdivision approval pursuant to G.L. c. 41, §81W due to the failure to 
complete it in a timely fashion.  As you know, no rescission shall affect the lots in the subdivision which have been sold 
or mortgaged in good faith and for a valuable consideration subsequent to the approval of the plan.  Although the 
covenant provides that failure to complete in a timely fashion will result in automatic rescission, it also states that the 
Planning Board will forthwith carry out the rescission.  The courts have ruled in a number of cases that a condition in a 
covenant providing for automatic rescission is a valid provision.  E.g. Costanza & Bertolino, Inc. v. Planning Board of 
North Reading, 360 Mass. 677 (1971).   In this case, the language of the covenant seems to contemplate that the 
Planning Board will take affirmative action to carry out the automatic rescission.  Accordingly, in my opinion, one option 
is to go forward with the automatic rescission.   Another option would be to modify the approval by modifying the 
condition requiring that the road and municipal services be completed in three years and grant additional time for 
completion.  See my email of September 13, 2012 for details on the §81W process.  
 
You have asked the procedure if the owner wants to sell off the three vacant lots.  If the subdivision is rescinded, of 
course, then the three lots are no longer in existence.  If the lots are still in existence, pursuant to G.L. c. 41, §81U, one 
of the means of surety is: 
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By a covenant, executed and duly recorded by the owner of record, running with the land, whereby such ways 
and services shall be provided to serve any lot before such lot may be built upon or conveyed, other than by 
mortgage deed; …and provided, further, that nothing herein shall be deemed to prohibit a conveyance by a 
single deed, subject to such covenant, of either the entire parcel of land shown on the subdivision plan or of all 
lots not previously released by the planning board.  
 

This provision is also set forth in the covenant.  Only the three vacant lots are subject to the covenant, and therefore in 
my opinion, the three vacant lots constitute “all lots not previously released by the planning board.”  If the subdivision is 
not rescinded, the three lots in my opinion can be conveyed but will still be subject to the covenant.  Any further release 
of a lot to allow sale or building of a home would require either that the way and municipal services to the lot be 
completed, or that alternative surety be provided.  
 
With respect to unpaid taxes, in my opinion, the approval of a modification or of a new subdivision, or approval of 
building permits,  is subject to Section XVI of the General Bylaws.  
 
If you have further questions in this regard, do not hesitate to contact me.  
 
Barbara J. Saint Andre, Esq. 

KP | LAW  
101 Arch Street, 12th Floor  
Boston, MA  02110 
O: (617) 556 0007 
F: (617) 654 1735 
bsaintandre@k-plaw.com 
www.k-plaw.com 
 
 
This message and the documents attached to it, if any, are intended only for the use of the addressee and may contain information that is PRIVILEGED 
and CONFIDENTIAL and/or may contain ATTORNEY WORK PRODUCT. If you are not the intended recipient, you are hereby notified that any 
dissemination of this communication is strictly prohibited. If you have received this communication in error, please delete all electronic copies of this 
message and attachments thereto, if any, and destroy any hard copies you may have created and notify me immediately. 

 

From: Susan Affleck‐Childs [mailto:sachilds@townofmedway.org]  
Sent: Monday, September 18, 2017 8:28 AM 
To: Barbara J. Saint Andre <BSaintAndre@k‐plaw.com> 
Cc: Michael Boynton <mboynton@townofmedway.org>; Andy Rodenhiser <andy@rodenhiser.com>; Stephanie 
Mercandetti <smercandetti@townofmedway.org> 
Subject: FW: Request for Town Counsel's help with the Wingate Farm subdivision  
 

Good morning,  
 
Michael has approved my request to ask for your assistance with the Wingate Farm Subdivision.  See lengthy 
note below and attachments.  
 

Susy 
 

Susan E. Affleck‐Childs 
Planning and Economic Development Coordinator 
 

Town of Medway 
155 Village Street 
Medway, MA 02053 
508‐533‐3291 
sachilds@townofmedway.org 
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Town of Medway – A Massachusetts Green Community  
 

Please remember when writing or responding, the Massachusetts Secretary of State has determined that e‐mail is a 
public record. 
 

The information in this e‐mail, including attachments, may contain privileged and confidential information intended only 
for the person(s) identified above.  If you are not the intended recipient, you are hereby notified that any dissemination, 
copying or disclosure of this communication is strictly prohibited. Please discard this e‐mail and any attachments and 
notify the sender immediately. 
 

 

From: Susan Affleck‐Childs  
Sent: Friday, September 15, 2017 1:27 PM 
To: Michael Boynton 
Cc: Stephanie Mercandetti; Andy Rodenhiser  
Subject: Request for Town Counsel's help with the Wingate Farm subdivision  
 
Hi Michael,  
 
The PEDB would like to seek legal guidance from Town Counsel pertaining to the Wingate Farm subdivision.  See 
description below that I would like to send to Barbara.  
 
The PEDB has been contacted by the owners of the unfinished Wingate Farm subdivision. This is a small, 4 lot, 
subdivision off of the east side of Holliston Street.  Former PB member Karyl Spiller‐Walsh and her husband, Gene 
Walsh, are the owners.  One of the 4 lots includes the house in which Karyl and Gene have resided for many years ‐ 168 
Holliston Street.  The other lots are known as 1, 3 and 5 Wingate Farm Road.  
 
The subdivision was originally permitted in 2000 with a definitive subdivision plan.  That plan was modified in 2005 to 
become a private roadway development with a low impact stormwater design. See attached subdivision decisions from 
2000 and 2005.  The modified plan was endorsed in 2005.  Selected sheets of that modified plan and the subdivision 
covenant were recorded at Norfolk County Registry of Deeds in October and November of 2007. I do not believe the 
Covenant included an expiration date.  The Covenant covered only the Wingate Farm Road lots and not the 168 
Holliston Street lot.  
 
The 2000 plan and its modification in 2005 were reviewed in the context of the Medway’s Subdivision Rules and 
Regulations from 2000.  
 
We have a copy of the endorsed 2000 plan.  However, it is too large to send you via regular email.  I can upload it to 
DROPBOX and send you an email with a link to it.   
 
Unfortunately, we not have a copy of the endorsed 2005 modified plan despite our best efforts to locate it.   
 
I have attached some notes I prepared in November 2016 with a chronology of the Wingate Farm plan and recording 
information.    
 
We have a series of Wingate Farm subdivision construction inspection reports by VHB from December 2006. However, 
the infrastructure work was never completed. The owner never requested lot releases nor was the Covenant ever 
renewed or replaced by a bond.      
 
The 2005 modified Certificate of Action does specify a 3 year date after plan endorsement for the subdivision to be 
completed.  See below.  With the additional 4 years provided by the Massachusetts Permit Extension Act, the 
completion date for the project was November 2012.  
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We are not sure if the owners now want to finish the development themselves or y sell the subdivision as is, minus their 
home at 168 Holliston Street.  The owners are being represented by Paul Yorkis.  
 
ALSO, the owners are delinquent in the taxes owed the Town for 1, 3 and 5 Wingate Farm Road . .  about $42,000 going 
back to 2009.  
 
The Board asked Tetra Tech to complete an inspection report/punch list/bond estimate ($59,094). That report, dated 9‐
6‐2017, is attached.  
 
So . . . at this point, we are trying to get a handle on next steps.  Certainly the 2005 subdivision plan has expired. A key 
question is whether the PEDB has to require the owners to go through the subdivision plan process again. The Board 
adopted new Subdivision Rules and Regulations in April 2005.  
 
Can the Board even entertain a new subdivision application if they owe taxes?   
 
If they wanted to sell off the 3 house lots, we would need them to provide $59,094 in performance security before we 
could release those lots, correct?     
 
My head is spinning!!  
 
Your guidance is most welcome.   
 
Thanks.  
 

Susy 
 

Susan E. Affleck‐Childs 
Planning and Economic Development Coordinator 
 

Town of Medway 
155 Village Street 
Medway, MA 02053 
508‐533‐3291 
sachilds@townofmedway.org 
 

Town of Medway – A Massachusetts Green Community  
 

Please remember when writing or responding, the Massachusetts Secretary of State has determined that e‐mail is a 
public record. 
 

The information in this e‐mail, including attachments, may contain privileged and confidential information intended only 
for the person(s) identified above.  If you are not the intended recipient, you are hereby notified that any dissemination, 
copying or disclosure of this communication is strictly prohibited. Please discard this e‐mail and any attachments and 
notify the sender immediately. 
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Infrastructure Northeast 
Marlborough Technology Park, 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

To: Susan Affleck-Childs – Medway Planning and Economic Development Board Coordinator 

Cc:  

From: Steven M. Bouley, P.E. – Tetra Tech 
Frank Guthman III – Tetra Tech 

Date: October 20, 2017 (Revised December 7, 2017) 

Subject: Wingate Farms Punch List 

 
On August 25, 2017 and October 19, 2017 at the request of the Medway Planning and Economic Development 
Board (PEDB), Tetra Tech (TT) conducted a punch list inspection of the Wingate Farms private subdivision in 
Medway, MA. The site was inspected and a punch list and bond estimate generated of outstanding items which 
have not yet been completed by the Applicant. This punch list shall supersede previous punch lists conducted for 
the site. 
 
TT 12/7/17 Update 
 
On December 7, 2017 at the request of the Medway Planning and Economic Development Board (PEDB), Tetra 
Tech (TT) met with the property owners/applicants regarding outstanding items remaining on previous punch lists. 
This punch list shall supersede previous punch lists conducted for the site. Text shown in gray represents 
information contained in previous correspondence while new information is shown in black text. 
 
The inspection was conducted using the following documents: 
 

• A plan (Plans) set titled "Subdivision Modification Plan, Wingate Farm, A Private Way Definitive 
Subdivision Plan", dated August 20, 2004, revised September 16, 2005, prepared by Consolidated Design 
Group, Inc. (CDG) 

• A Certificate of Action titled “Certificate of Action, Wingate Farm Definitive Subdivision Plan – 
Modification” dated April 28, 2005, PEDB endorsement on April 28, 2005. 

• VHB Inspection Reports dated December 12, 2006, December 15, 2006, December 19, 2006 and 
December 27, 2006. 

Punch List 
 

1. The existing roadway gravel requires replacement. We recommend removing four inches (or as 
necessary to remove all organic matter) of material over the entire square footage of the roadway and 
replacing with clean gravel material as specified in the Plans. Final depth of “T-Base” recycled asphalt 
material shall be 10” as shown on the Plans. (See Photo 1-4) 
 
• TT 12/7/17 Update: TT and the applicant agreed that removal of approximately 2” of existing material 

will be necessary to remove all organic matter and groundcover root systems. 
 
 
 
 
 



 TETRA TECH 
 2 Infrastructure Northeast 

 

2. The applicant has not installed the detention basin overflow weir. Additionally, the basin and outlet pipe 
rip-rap is overgrown and requires maintenance. (See Photo 5-7) 

 
• TT 12/7/17 Update: TT misread the approved plan, existing overflow weir meets the approved plan. 

The applicant has planted trees on the overflow weir but it does not appear they will affect the 
performance of the basin. This item has been addressed to our satisfaction. 

 
3. The applicant has not installed proposed basin landscaping. (See Photo 5) 

 
• TT 12/7/17 Update: Although trees have been planted throughout the basin area, landscaping as 

shown on the approved plan has not been planted. 
 

4. The applicant has not installed proposed swale along each side of the proposed roadway. (See Photo 8) 
 
• TT 12/7/17 Update: This item remains outstanding 

 
5. It is unclear if proposed “Rip-Rap Sump” and appurtenant 8” ductile iron pipe has been installed. 

 
• TT 12/7/17 Update: This item remains outstanding 

 
6. The existing drainage system requires cleaning prior to release. 

 
• TT 12/7/17 Update: This item remains outstanding 

 
7. We recommend the applicant resurvey the roadway layout prior to construction to determine proposed 

limits of work. It appears a tree and possible boulders remain within the layout at approximate STA 5+50. 
Additionally, survey will be required for final as-built of the property. 
 
• TT 12/7/17 Update: This item remains outstanding 

 
8. It is unclear if proposed Elec/Tel/Cable service has been installed. 

 
• TT 12/7/17 Update: TT has confirmed that elec/tel/cable has not been installed. This item has been 

added to the bond estimate. 
 

9. The applicant has not installed the proposed street sign and stop sign. (See Photo 9) 
 
• TT 12/7/17 Update: This item remains outstanding 

 
10. The applicant has not installed proposed intersection warning signage on Holliston Street and it does not 

appear a sufficient sight line exists for vehicles exiting the proposed driveway taking a left onto Holliston 
Street. A crest in Holliston Street exists approximately 200 feet north of the site driveway limiting sight 
lines. (See Photo 10-12) 
 
• TT 12/7/17 Update: This item remains outstanding 

 
These comments are offered as guides for use during the Town’s review. If you have any questions or comments, 
please feel free to contact us at (508) 786-2200. 
 
P:\21583\143-21583-17009 (WINGATE FARMS REVIEW)\CONSTRUCTION\PUNCH LIST\MEMO_WINGATE FARMS PUNCH LIST_2017-12-07.DOC 
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Photograph 1  

 

 

  

 

  

 

 

 

 

 

 

 

Photograph 2  
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Photograph 3  

 

 

 

 

 

 

 

 

 

 

 

 

Photograph 4  
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Photograph 5  

 

 

 

 

 

 

 

 

 

 

 

 

Photograph 6  

  



Wingate Farm Punch List Photo Log  October 20, 2017 

 4  

Photograph 7  

 

 

 

 

 

 

 

 

 

 

 

 

Photograph 8  
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Photograph 9  

 

 

 

 

 

 

 

 

 

 

 

 

Photograph 10  
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Photograph 11  

 

 

 

 

 

 

 

 

 

 

 

 

Photograph 12  

 



P:\21583\143-21583-17009 (WINGATE FARMS REVIEW)\Docs\Estimates\Bond Estimate_03_Wingate Farms_ 2017-12-07.xls

DESCRIPTION QUANTITY UNIT UNIT COST1 ENGINEERS ESTIMATE
Remove Existing Gravel (2") 61 CY $35.00 $2,135
Additional Clearing & Grubbing 0.10 AC $20,000.00 $2,000
Roadway Gravel (Reclaimed Asphalt) 1,555 SY $6.00 $9,330
Fine Grading & Compacting 1,104 SY $4.00 $4,416
Maintenance - Detention Basin 1 LS $1,000.00 $1,000
Landscaping - Detention Basin 1 LS $3,000.00 $3,000
Earthwork - Swales 82 CY $28.00 $2,296
Loam Borrow - Swales 98 CY $48.00 $4,704
Seeding - Swales 491 SY $2.00 $982
Rip-Rap Sump 1 LS $500.00 $500
8" Ductile Iron Culverts 100 FT $60.00 $6,000
Clean Drainage System 1 LS $2,500.00 $2,500
Elec/Tel/Data Ductbank 1 LS $16,500.00 $16,500
Traffic Signage 3 EA $200.00 $600
Bounds-Stone 6 EA $450.00 $2,700
Bounds-Iron Rod 23 EA $100.00 $2,300
SWPPP/Stormwater Inspections 1 LS $1,500.00 $1,500
As-Built Plans 552 LF $5.00 $2,760
Legal Services 1 LS $3,000.00 $3,000

Subtotal $68,223
25% Contingency $17,056

Total $85,279
Notes:

Bond Estimate                                                                                                                                                      
Wingate Farms                                                                                                                                                  

Medway, Massachusetts
December 7, 2017

1Unit prices are taken from the latest information provided on the MassDOT website and have been updated since our previous 
bond estimate submission. They utilize the MassDOT weighted bid prices (Combined - All Districts) for the time period 12/2016 - 
12/2017. Quantities which are too small for accurate representation using the weighted bid pricing were estimated based on 
industry construction experience.



Part I ADMINISTRATION OF THE GOVERNMENT

Title VII CITIES, TOWNS AND DISTRICTS

Chapter 41 OFFICERS AND EMPLOYEES OF CITIES, TOWNS AND 

DISTRICTS

Section 81WMODIFICATION, AMENDMENT OR RESCISSION OF 

APPROVAL OF PLAN; CONDITIONS

Section 81W. A planning board, on its own motion or on the 

petition of any person interested, shall have power to modify, 

amend or rescind its approval of a plan of a subdivision, or to 

require a change in a plan as a condition of its retaining the status 

of an approved plan. All of the provisions of the subdivision 

control law relating to the submission and approval of a plan of a 

subdivision shall, so far as apt, be applicable to the approval of the 

modification, amendment or rescission of such approval and to a 

plan which has been changed under this section. 

No modification, amendment or rescission of the approval of a 

plan of a subdivision or changes in such plan shall affect the lots 

in such subdivision which have been sold or mortgaged in good 

faith and for a valuable consideration subsequent to the approval 
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of the plan, or any rights appurtenant thereto, without the consent 

of the owner of such lots, and of the holder of the mortgage or 

mortgages, if any, thereon; provided, however, that nothing herein 

shall be deemed to prohibit such modification, amendment or 

rescission when there has been a sale to a single grantee of either 

the entire parcel of land shown on the subdivision plan or of all 

the lots not previously released by the planning board. 

So far as unregistered land is affected, no modification, 

amendment or rescission of the approval of a plan nor change in a 

plan under this section shall take effect until (1) the plan as 

originally approved, or a copy thereof, and a certified copy of the 

vote of the planning board making such modification, amendment, 

rescission or change, and any additional plan referred to in such 

vote, have been recorded, (2) an endorsement has been made on 

the plan originally approved as recorded referring to such vote and 

where it is recorded, and (3) such vote is indexed in the grantor 

index under the names of the owners of record of the land 

affected. So far as registered land is affected, no modification, 

amendment or rescission of the approval of a plan nor change in a 

plan under this section shall take effect, until such modification, 

amendment or change has been verified by the land court pursuant 

to chapter one hundred and eighty-five, and in case of rescission, 

or modification, amendment or change not so verified, until 

ordered by the court pursuant to section one hundred and fourteen 

of said chapter one hundred and eighty-five. 
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Infrastructure Northeast 
Marlborough Technology Park 100 Nickerson Road, Marlborough, MA 01752 

Tel 508.786.2200   Fax 508.786.2201   tetratech.com 

March 23, 2018 
 
Ms. Susan E. Affleck-Childs 
Medway Planning and Economic Development Coordinator 
Medway Town Hall 
155 Village Street 
Medway, MA 02053 
 
Re: Wingate Farm 

Private Way Definitive Subdivision Review 
 168 Holliston Street 
 Medway, Massachusetts 
 
Dear Ms. Affleck-Childs: 
  
Tetra Tech (TT) has performed a review of the proposed Site Plan for the above-mentioned Project at the 
request of the Town of Medway Planning and Economic Development Board (Board). The proposed Project is 
a four-lot private subdivision on approximately 5.5 acres in Medway, MA. Proposed Project includes 
maintaining existing house (168 Holliston Street), constructing additional houses on lots generated by the 
subdivision as well as appurtenant private roadway, utilities, and drain infrastructure. 

TT is in receipt of the following materials: 

• A plan (Plans) set titled "Subdivision Modification Plan, Wingate Farm, A Private Way Definitive 
Subdivision Plan", dated August 20, 2004, revised September 16, 2005, prepared by Consolidated 
Design Group, Inc. (CDG). 

• A stormwater management report (Stormwater Report) titled “Drainage Summary, Wingate Farms, 
168 Holliston Street, Medway, Massachusetts” dated October 6, 2004, revised February 8, 2005, 
prepared by CDG. 

• A Certificate of Action titled “Wingate Farm Definitive Subdivision Plan – Modification” dated April 28, 
2005. 

• Daily Construction Reports, various dates, prepared by VHB. 

The Plans, Stormwater Report and accompanying materials were reviewed for conformance with Chapter 100 
of the Town of Medway PEDB Rules and Regulations (Regulations), MA DEP Stormwater Management 
Standards (Stormwater Standards), additional applicable town standards and good engineering practice. 
Review of the project for zoning and wetland related issues was not completed as these reviews are 
conducted by separate consultants/town agencies. 

The following items were found to be inconsistent with current Town of Medway PEDB Definitive 

Subdivision Review Regulations (Chapter 100). Reference to applicable regulation requirement is 

given in parentheses following each comment. 

1) Existing and proposed watershed maps have not been provided in the Stormwater Report. (Ch. 100 

§5.5.9.b) 

2) A map of proposed drainage areas tributary to catch basins has not been included in the 

Stormwater Report. (Ch. 100 §5.5.9.c) 

3) A summary of soil types at the site has not been provided. (Ch. 100 §5.5.9.f) 

4) The applicant has not provided proposed catch basin grate calculations. (Ch. 100 §5.5.9.i) 
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5) Calculations for all culverts proposed have not been provided. Culvert analysis of the rip-rap sump 

and 8” ductile iron pipe culvert has not been included in the drainage analysis. (Ch. 100 §5.5.9.j) 

6) The Long-Term Operation and Maintenance (O&M) Plan does not appear to meet current 

Stormwater Standards. Furthermore, Stormceptor unit has not been included in the plan. (Ch. 100 

§5.5.10) 

7) The applicant has not provided test pit information. However, exfiltration is not considered in the 

design of the “wetland pond” and therefore test pitting will only be required to confirm soil types for 

proposed roof drain infiltration. (Ch. 100 §5.5.10.1) 

8) The applicant has not provided sight distance calculations for proposed intersection with Holliston 

Street. (Ch. 100 §5.5.13) 

9) An ANRAD determination from Medway Conservation Commission has not be supplied by the 

applicant, wetlands exist on site. (Ch. 100 §5.5.14) 

10) The existing conditions plan does not contain locations of free-standing trees with a diameter of 

one-foot (1’) or greater at twenty-four inches (24”) above grade. (Ch. 100 §5.7.6) 

11) Vertical datum has not been noted on the Plans. The applicant requested a waiver from similar 

regulation (Ch. 100 §3.3.2.16) and based on the waiver request it can be assumed vertical 

elevations are in NGVD 29 datum, not the required NAVD 88 datum. (Ch. 100 §5.6.3) 

12) Wetland buffer zones per the Massachusetts Wetlands Protection Act have not been shown on the 

Plans. (Ch. 100 §5.7.7) 

13) Lot shape factor lines have not been included for each lot. (Ch. 100 §5.7.14) 

14) List of waivers should include items related to the submission of a definitive subdivision plan (Ch. 

100 §5.7.16) 

15) Sewage disposal system has not been shown for Lot 2. (Ch. 100 §5.7.19) 

16) The applicant has not supplied test pit data. (Ch. 100 §5.7.22) 

17) Applicant has included O&M Plan on the Plans. However, inspection and maintenance 

requirements do not meet current Stormwater Standards. (Ch. 100 §5.7.23.e) 

18) Street lights have not been proposed. (Ch. 100 §5.7.28) 

19) The applicant has not supplied a Stormwater Pollution Prevention Plan (SWPPP). (Ch. 100 

§5.7.33) 

20) The Plans show house footprints at forty feet (40’) by sixty feet (60’). Proposed houses should be 

shown with a footprint of forty feet (40’) by eighty feet (80’). (Ch. 100 §5.7.36) 

21) The applicant shall provide statement on plans that proposed septic facilities will be approved by 

Medway Board of Health prior to house construction, see regulation for wording. (Ch. 100 §7.6.2.e) 

22) The applicant has not stated spare conduit on the “Typical Driveway Section” detail. (Ch. 100 

§7.6.2.h) 

23) The applicant has proposed an eighteen-foot (18’) traveled way. In past projects the Medway Fire 

Chief has required a twenty-foot (20’) way for proper access to all lots with emergency vehicles. 

(Ch. 100 §7.9) 
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24) The applicant has proposed minimum horizontal centerline radii of less than the required one-

hundred fifty feet (150’). (Ch. 100 §7.9.2.b) 

25) The applicant has proposed property line radius at intersection of Holliston street right-of-way of 

less than the required twenty-eight-foot (28’) minimum. Proposed edge of pavement radius is also 

less than the required forty-foot (40’) minimum. (Ch. 100 §7.9.2.d) 

26) Sight distances have not been shown on the Plans. (Ch. 100 §7.9.3) 

27) The applicant has proposed a private way that is less than the required fifty feet (50’). (Ch. 100 

§7.9.4.a) 

28) The applicant has proposed portions of the proposed private way at less than minimum 2% grade. 

(Ch. 100 §7.9.5.a) 

29) We recommend the applicant consult with Medway Fire Chief to determine if proposed turnaround 

is sufficient for emergency vehicles. (Ch. 100 §7.9.6.d) 

30) The applicant has proposed a gravel roadway, Regulations require hot mix asphalt paving. (Ch. 

100 §7.9.7.h) 

31) The applicant has not proposed vertical granite curbing at intersection with Holliston Street. (Ch. 

100 §7.10.1) 

32) The applicant has not proposed curbing along the entire length of the subdivision roadway. (Ch. 

100 §7.10.2) 

33) Street trees have not been proposed. However, the applicant proposes to retain as many mature 

trees as possible as part of the Project. (Ch. 100 §7.19.2) 

34) The applicant has not proposed street lighting. This regulation has been waived in the past and 

driveway lights required at each driveway opening. (Ch. 100 §7.21) 

35) Areas of snow removal should be shown on the Plans. Snow should not be placed in stormwater 

BMP’s. (Ch. 100 §7.27.2) 

The following items were found to not be in conformance with MA DEP Stormwater Management 

Standards and/or Town Stormwater Regulations. 

MA DEP Stormwater Management Standards 

36) Peak rate for the one-hundred (100) year event is greater in the post-development condition. 

(Standard 2) 

37) The applicant has not submitted a constriction term erosion control plan or SWPPP. (Standard 8) 

38) The O&M Plan provided does not meet minimum criteria as stated in the Stormwater Standards. 

(Standard 9) 

39) The applicant has not submitted necessary documentation for prohibition of illicit discharges at the 

site. (Standard 10) 

PEDB Stormwater Regulations (Ch. 100 §7.7) 

40) We recommend the applicant provide narrative and checklist of how the Project meets each of the 

ten (10) Stormwater Standards. (Ch. 100 §7.7.2.a) 
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41) Post-development runoff and volume is greater than pre-development for the twenty-five (25) and 

one-hundred (100) year storm events. (Ch. 100 §7.7.2.d) 

42) Detention basins should be located on their own parcels, not on individual house lots. Proposed 

detention basin is located within Lot 4, maintenance and access easement has been provided. (Ch. 

100 §7.7.2.p) 

43) The applicant is proposing using eight-inch (8”) ductile iron pipe for driveway culverts, potentially 

due to cover issues. Regulations require reinforced concrete pipe. (Ch. 100 §7.7.4.b) 

Town Stormwater Bylaw (Article XXVI) 

44) We recommend the applicant provide a narrative documenting compliance with “Article XXVI 
Stormwater Management and Land Disturbance” of the Town of Medway General Bylaws. 

General Stormwater Comments 

45) The applicant has not supplied drainage figures. Figures are essential to cross-referencing 

proposed HydroCAD analysis with areas on the site. 

46) Discharge points from the site have not been shown. These points are essential to understanding 

and comparing pre- vs. post-development runoff analyses. 

These comments are offered as guides for use during the Town’s review and additional comments are likely 
to be generated during the course of review. If you have any questions or comments, please feel free to 
contact us at (508) 786-2200. 

Very truly yours, 

       

Steven M. Bouley, P.E.        
Senior Project Engineer       
 
P:\21583\143-21583-17009 (WINGATE FARMS REVIEW)\DOCS\WINGATEFARM-PEDBREV(2018-03-23).DOCX 
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Susan Affleck-Childs

From: Jeff Lynch
Sent: Tuesday, January 22, 2019 11:16 AM
To: Susan Affleck-Childs
Subject: RE: Wingate Farm Subdivision

Mr. Walsh suggested they could us hard top.  As I believe you, Jack, and I spoke about, if they can prove it’s capable of 
sustaining the 75,000 pounds, maintain structural stability during all weather, and be plowed along with documentation 
that it will be maintained I was good with that as apparently it was previously approved that way.  I am very skeptical 
about using it as it has been my experience that other than hard top the roadways are never maintained in the manner 
they need to be.  For any newly proposed plans the surface will need to be hardtop.  Thanks.  Jeff   
 

From: Susan Affleck‐Childs  
Sent: Tuesday, January 22, 2019 10:13 AM 
To: Jeff Lynch <ChiefLynch@townofmedway.org> 
Subject: RE: Wingate Farm Subdivision 
 

Thanks Jeff. 
 
Question . . is the current roadway paving material (T‐base) an acceptable form of “hard surface roadway” 
that you specify in your email note or is there an agreement that the paving material has to be upgraded to 
standard paving?   
 
 

Susan E. Affleck-Childs 
Planning and Economic Development Coordinator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508-533-3291 
 

From: Jeff Lynch  
Sent: Tuesday, January 22, 2019 9:15 AM 
To: Gene Walsh 
Cc: Jack Mee; Susan Affleck‐Childs; wingatefarm@hotmail.com; bostonbootstress@gmail.com 
Subject: RE: Wingate Farm Subdivision 
 
Good morning Mr. Walsh,  Thank you and Ms. Spiller‐Walsh for meeting with Commissioner Mee and I at the property in 
question on Wednesday, January 16th.  This email is to memorialize the conversation we had at that time.  I our 
conversation you said the roadway would be a 20 foot wide hard surface roadway able to be maintained in all weather, 
(plowable), and be able to support 75,000 pounds.  Furthermore, an analysis will be performed to ensure all of our 
apparatus are capable of maneuvering throughout the roadway.  All this is per the Massachusetts Fire Code.  As there is 
a hydrant at the end of the driveway and a hard surfaced access directly adjacent to the proposed access, and the 
proposed access roadway is less than 600 feet, I have agreed to waive the requirement for a second access road to the 
subdivision.  If you have any questions please feel free to contact me at 508‐533‐3211 or 
Chieflynch@Townofmedway.org.  Thank you again.   
 
Chief Jeff Lynch 
Medway Fire Department 
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From: Gene Walsh [mailto:gene@elements4design.net]  
Sent: Wednesday, January 16, 2019 11:06 AM 
To: Jeff Lynch <ChiefLynch@townofmedway.org> 
Subject: Re: Wingate Farm Subdivision 
 
Thank you  

Eugene Walsh 
C.S.U., Inc. / Elements 4 Design 
81 Rice Avenue 
Northborough, MA. 01532 
U.S.A. 
Cell (617) 212‐5418 
Office (781) 953‐5685 
Fax (508) 351‐6946 
Warehouse Address: 
21 Industrial Road 
Walpole, MA 02081 
 
On Jan 16, 2019, at 10:42 AM, Jeff Lynch <ChiefLynch@townofmedway.org> wrote: 

We’ll see you there at 11:30. Thanks  

Sent from my iPhone 
 
On Jan 16, 2019, at 10:20 AM, Gene Walsh <gene@elements4design.net> wrote: 

11:30 works for us today  
Await reply 
Yours 
Gene 

Eugene Walsh 
C.S.U., Inc. / Elements 4 Design 
81 Rice Avenue 
Northborough, MA. 01532 
U.S.A. 
Cell (617) 212‐5418 
Office (781) 953‐5685 
Fax (508) 351‐6946 
Warehouse Address: 
21 Industrial Road 
Walpole, MA 02081 
 
On Jan 16, 2019, at 9:01 AM, Jeff Lynch <ChiefLynch@townofmedway.org> wrote: 

Good morning,  It is my understanding that Ms. Spiller Walsh’s email is 
not working and I have been requested to forward the information 
regarding the site visit today.  Commissioner Mee and myself are 
planning on being on site at 11:30 this morning.  If you have any 
questions please let me know.  Thanks.  Chief Lynch 
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From: Jeff Lynch  
Sent: Monday, January 14, 2019 5:23 PM 
To: Jack Mee <jmee@townofmedway.org> 
Cc: wingatefarm@hotmail.com; bostonbootstress@gmail.com; Susan 
Affleck‐Childs <sachilds@townofmedway.org> 
Subject: Re: Wingate Farm Subdivision 
  
11:30 is good with me.  

Sent from my iPhone 
 
On Jan 14, 2019, at 4:36 PM, Jack Mee <jmee@townofmedway.org> 
wrote: 

Could we make that 11:30?  I have since scheduled a 
10:00 meeting elsewhere. 
  

From: Jeff Lynch  
Sent: Monday, January 14, 2019 2:12 PM 
To: Jack Mee; wingatefarm@hotmail.com; 
bostonbootstress@gmail.com 
Cc: Susan Affleck‐Childs 
Subject: RE: Wingate Farm Subdivision 
  
Can we plan on Wednesday the 16th at 11?  Thanks 
  

From: Jack Mee  
Sent: Monday, January 14, 2019 12:57 PM 
To: Jeff Lynch <ChiefLynch@townofmedway.org>; 
wingatefarm@hotmail.com; 
bostonbootstress@gmail.com 
Cc: Susan Affleck‐Childs <sachilds@townofmedway.org> 
Subject: RE: Wingate Farm Subdivision 
  
I can be available Wednesday or Thursday late mornings 
  
Jack 
  

From: Jeff Lynch  
Sent: Monday, January 14, 2019 11:36 AM 
To: wingatefarm@hotmail.com; 
bostonbootstress@gmail.com 
Cc: Susan Affleck‐Childs; Jack Mee 
Subject: RE: Wingate Farm Subdivision 
  
Good morning All,  Ms. Spiller‐Walsh has asked when 
would be a good time for us to do a site visit.  I’m 
assuming from the Town side at this point it would be 
Commissioner Mee and myself?  At the present time I 
have Wednesday pretty much any time and Thursday 
morning available.  Please let me know who will be 
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attending and if those times you are 
available.  Thanks.  Chief Lynch 
  

From: Jeff Lynch  
Sent: Friday, January 11, 2019 2:09 PM 
To: 'wingatefarm@hotmail.com' 
<wingatefarm@hotmail.com>; 
'bostonbootstress@gmail.com' 
<bostonbootstress@gmail.com> 
Cc: Susan Affleck‐Childs 
<sachilds@townofmedway.org>; Jack Mee 
<jmee@townofmedway.org> 
Subject: Wingate Farm Subdivision 
  
Ms Spiller‐Walsh and Ms Walsh,  I have looked at the 
plans for the Wingate Subdivision and met with Susan 
Affleck‐Childs and Building Commissioner Jack 
Mee.  Susy was very helpful with providing 
information.  It is my understanding that the plan 
presented is a modification from a previous plan which 
was approved in 2005, and no permits have been 
issued.  It is my understanding that there is an existing 
access road to the proposed buildings.  I further believe 
the road is constructed of reclaimed back‐top materials 
of some sort so the surface would be pervious.  Plans 
also show the width of this road to be 18 feet wide.  The 
roadway appears to be just less than 600 feet to the 
end.   
  
Since the plan was originally submitted in 2005, fire 
code requirements have changed.  Since there have 
been no permits issued and the plan is submitted for 
modifications the subdivision and construction will fall 
under the new fire code.  The present fire code requires 
there are at least two access roads to new 
developments and that access roads be a minimum of 
20 feet in width.  It also requires the surface to be a 
hard surface maintainable (able to be plowed and will 
not diminish due to rain or snow accumulation) in all 
weather.  The code also requires an analysis be done to 
ensure fire apparatus can maneuver without having to 
stop and back up to negotiate turns etc. and the surface 
must be able to sustain the weight of our heaviest piece 
of apparatus, 75,000 pounds.  I have attached a copy of 
the fire code that addresses these issues.  
  
The fire code does give me some discretion as to how 
property owners can comply with these 
requirements.  Some will absolutely need to be 
complied with, however I would like to meet with the 
two of you and whomever you feel would be 
appropriate to accompany you along with 
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Commissioner Mee and Susan Affleck‐Childs to 
determine if there are alternatives that can be applied 
that would meet the intention of the code.  I would also 
like to physically visit the site with Commissioner Mee 
to see what is already in place so we can make an 
informed decision on any possible alternatives.  Please 
let me know when would be convenient to meet.  As I 
am sure everyone’s schedule is quite busy I might 
suggest you send several options to meet in the hopes 
we can all be at the meeting.  Please rest assured we 
would like to assist in any way we can to ensure this 
project moves forward and provides safety to the 
occupants of the proposed houses.   
  
Thank you.  Chief Jeff Lynch 
  
Jeffrey P. Lynch 
Chief of Department 
Medway Fire Department  
155 Village Street 
Medway, MA 02053 
  
Mailing address; 
44 Milford Street 
Medway, MA 02053 
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TOWN OF MEDWAY 

Planning and Economic Development Board  

Rules and Regulations 
 

Chapter 200 - Site Plans  
 

Rules & Regulations for Submission, Review and Approval 

of Site Plans 
 

ARTICLE I  AUTHORITY 
 

s. 201 – 1 Adoption  - The Planning and Economic Development Board of the Town of 

Medway hereby adopts these Rules and Regulations to govern the submission, review, approval 

and modification of site plans pursuant to Section 3.5.5 of the Zoning Bylaw.  
 

ARTICLE II  GENERAL PROVISIONS 
 

s. 202 – 1  Purpose – These Rules and Regulations provide for the uniform procedural and 

substantive requirements of Section 3.5 Site Plan Review of the Zoning Bylaw. Their purpose is 

to guide Applicants, Town officials and boards, and others involved in the preparation, 

processing and review of site plans and the issuance of site plan approval and modifications 

thereto. These Rules and Regulations address the process for submission, review and processing 

of site plan applications including the delegation of administrative review to the Board’s 

designee for review of small-scale projects; site development standards; review and approval 

criteria; issuance of site plan approvals; project conditions, limitations, safeguards and 

mitigation measures; procedures for modifying approved site plans; and decisions and fees.   
 

s.   203 - 2  Scope of Site Plan Review –The Zoning Bylaw provides for three levels of Site 

Plan Review: Major Site Plan Review, Minor Site Plan Review, and Administrative Site Plan 

Review.  See Section 3.5.3 of the Zoning Bylaw for applicability.  
 

s.  202 - 3  Requirement for Site Plan Review – No building permit shall be issued for any 

use, site, or building alteration, or other improvement subject to Section 3.5 of the Zoning Bylaw 

unless an application for Site Plan Review has been prepared in accordance with the 

requirements of these Rules and Regulations, and unless such application has been approved by 

the Planning and Economic Development Board or its administrative designee in the case of 

projects subject to Administrative Site Plan Review. 
 

s. 202 – 4 Definitions – Terms used in these Rules and Regulations shall have the 

meanings as set forth in the Medway Zoning Bylaw and G.L. c.  40A. Additional terms are 

defined below: 
 

Agent:  Individual(s) authorized by the Board to review plans and/or observe and inspect 

construction 
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Alteration of Existing Parking Area:  Includes installation, removal or relocation of any curbing, 

traffic channelization island, driveway, travel lanes, storm drainage, lighting, landscaping or 

similar facilities, but does not include resurfacing, striping or restriping pavement markings on 

existing parking or storage areas.  
 

Board:   The Planning and Economic Development Board of the Town of Medway.  
  
Design Review Guidelines:  A written document produced by the Design Review Committee 

and adopted by the Medway Planning and Economic Development Board. 
 

Developer: The individual or organization which will carry out the approved and endorsed site 

plan.  

 

Earth Materials: Soil, loam, gravel, sand, sod, loam, topsoil, borrow, rock, peat, humus, clay, 

quarry stone and other similar earth materials.   
 

Rules and Regulations: Medway Planning and Economic Development Board Rules and 

Regulations for Submission, Review and Approval of Site Plans.  
 

Team:  Administrative Site Plan Review Team established by the Town Administrator and the 

Board.  
 

s.  202 – 5  Waivers of Site Plan Rules and Regulations  
 

A. The Board or the Team may grant waivers from strict compliance with these Rules and 

Regulations if it determines that: 
  

 1)  the Rule or Regulation requested to be waived does not apply to the particular site or 

 situation under review; or  
 

 2) that a waiver would permit a superior design; or 
 

 3) that a waiver would allow construction which will have no significant detriment to 

 the achievement of any of the purposes of Site Plan Review and approval as set forth 

 herein; or 
 

 4) that a waiver is in the best interests of the Town; or  
 

 5)  that a waiver is consistent with the purpose and intent of the Zoning Bylaw and these 

 Rules and Regulations.  
 

B. The Applicant for Site Plan Review shall submit a written request for waivers from the 

Rules and Regulations at the time of application on a Waiver Request form to be 

provided by the Board. Supplemental Waiver Requests may be submitted during the 

course of the Site Plan Review process. If an oral request for a waiver is made during the 

course of the Board’s review, it shall also be submitted to the Board as a written request.  
 

s.  202 – 6 Permit Coordination – When a development project requires other permits from 

the Board such as a special permit, land disturbance permit, or a scenic road work permit, the 

Board’s review may be consolidated and run concurrently.  
 

Commented [A3]: See notes p. 11.  Barbara recommends 

we establish a definition for “earth materials”   

 

SAC - This definition is a compilation of all the items 

currently noted as being earth materials plus “quarry stone” 

which is commonly included in other zoning bylaws’ 

definitions of “earth materials”    



 

5 | P a g e  

 

s.  202 - 7  Validity – If, in any respect, any provision of these Rules and Regulations in 

whole or in part, shall prove to be invalid for any reason, such invalidity shall only affect the 

part of such provisions which shall be held invalid. In all other respects these Rules and 

Regulations shall stand. In the event of a conflict between these Rules and Regulations and the 

Zoning Bylaw, the provisions of the Zoning Bylaw shall control.   

 

ARTICLE III  SITE PLAN APPLICATION PROCEDURES  
 

s.  203 - 1  Eligible Applicants - An Applicant for Site Plan Review shall be as defined in 

the Zoning Bylaw. In the case where the Applicant is a person other than the record owner of the 

property, the Applicant shall submit, as part of the application, a written certification executed 

by the record owner of the property that the application is submitted with the knowledge and 

consent of the record owner.  
 

s.  203 - 2  Pre-Application Review 
 

A. Consultation with Town Staff – A pre-application consultation between a  prospective 

Applicant and the Town’s Community and Economic Development staff is 

recommended. The purpose of any pre-application consultation is to provide the 

Applicant with an opportunity to discuss the design concept of the proposed 

development during the early stages of the design process and to avoid unnecessary 

technical deficiencies in the application with a view toward promoting efficiency in the 

forthcoming processing and review of the proposed development project. However, 

Town staff are not responsible for assuring the accuracy, correctness or thoroughness of 

any application provided for review during a pre-application consultation.   Any opinion 

given to the Applicant by employees of the Town during a pre-application consultation is 

advisory only and shall not be binding on the Board or the Town 
 

B.   Interdepartmental Project Review 
 

1) Prior to filing a site plan Application with the Board, prospective Applicants for 

Major Site Plan Review shall, and prospective Applicants for Minor Site Plan 

Review may, request that the Director of Community and Economic Development 

schedule a meeting with the Applicant and the Town’s interdepartmental project 

review team. The purpose of such meeting is for the Applicant to brief 

representatives of Town departments on the proposed project and to help the 

Applicant better understand the permitting procedures of various Town agencies. 

This meeting also allows Town officials to identify project issues and opportunities 

which may benefit from further municipal attention, coordination or assistance.  
 

2) Scope of Town Staff Review - Any opinion or information given to the Applicant by 

employee of the Town during the Interdepartmental Meeting shall be considered 

advisory only and shall not be binding on the Board or the Town.  
 

C. Informal Pre-Application Meeting with the Board – Prior to filing a site plan 

Application with the Board, prospective Applicants for a Major or Minor Site Plan 

Review may request an informal, pre-application meeting with the Board to review 

conceptual plans and discuss permitting procedures. The requested pre-application 

meeting shall occur during a regularly scheduled Board meeting. This meeting provides 

the Applicant and the Board with the opportunity to discuss the project’s objectives, 
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preliminary conceptual plan for the site, building design, and site amenities; review the 

Town’s site plan review process and Rules and Regulations; identify possible requests 

for waivers from these Rules and Regulations; clarify what submittal items are required 

based on the scope of the project; and develop a preliminary schedule for application 

submittal and plan review.  Requests for a pre-application meeting with the Board shall 

be made through the Planning and Economic Development office. A pre-application 

meeting shall not serve as a substitute for any public hearing or meeting required for the 

development project. Any opinion or information given to the Applicant by an individual 

Board member or its consultants during a pre-application meeting shall be considered 

advisory only and shall not be binding on the Board or the Town.  
 

s.  203 – 3 Official Receipt of Site Plan Application –The official site plan submission date 

is the date the site plan application is filed with the Board or Team, and the Town Clerk and is 

deemed complete in accordance with s. 203-4 of these Rules and Regulations, whichever is 

later.  
 

s.  203 - 4  Completeness Review - The Board’s Agent may, within twenty-one days of the 

date of receipt of a major or minor site plan application, reject the application upon a 

determination that it does not satisfy the submission requirements of these Rules and 

Regulations. The Board’s Agent shall provide the Applicant with a written explanation as to the 

specific reasons for the determination of incompleteness with a citation of the specific 

provisions of these Rules and Regulations where the application is lacking. The Board’s Agent 

shall provide a notice of its determination to the Town Clerk. When brought into conformity 

with the requirements of these Rules and Regulations, a site plan application previously deemed 

incomplete may be resubmitted for consideration by the Board without prejudice.  Upon receipt 

of all required items, the application shall be deemed complete and filed with the Town Clerk.  
 

 s.  203 - 5  Use of Outside Consultants 
 

A. The Board or the Team may determine that the assistance of outside consultants such as 

engineers, lawyers, planners, urban or landscape design professionals, environmental 

consultants or other appropriate professionals is warranted due to the size, scale, or 

complexity of the proposed project or its potential impact on the Town and community. 

It is the Board’s standard practice to do so. The Board or the Team may engage the 

services of outside consultants to assist in reviewing the application and associated 

project documents to ensure compliance with all relevant laws, bylaws, and regulations 

and to address technical, legal or other issues. The Board or Team shall have full 

authority to select the outside consultants. If the Board or Team determines that such 

services are required, the Applicant shall pay a Site Plan Review Fee as authorized in s. 

209 – 1 B. of these Rules and Regulations.  
 

B. The minimum qualifications for outside consultants shall consist of either an educational 

degree in or related to the field at issue or three or more years of practice in the field at 

issue or in a related field.  
 

C.  The Applicant may appeal the selection of a particular outside consultant to the Board of 

Selectmen. The grounds for such an appeal shall be limited to claims that the selected 

consultant has a conflict of interest or does not possess the minimum required 

qualifications. The Applicant shall identify the specific grounds which the Applicant 
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claims constitute the conflict of interest or how the consultant does not meet the 

minimum required qualifications. If no decision is made by the Board of Selectmen 

within thirty days following the filing of an appeal, the Board’s consultant selection 

stands.   
 

ARTICLE IV  MAJOR SITE PLAN REVIEW  
 

s.  204 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s.  204 – 2  Town Clerk Submittals - The Applicant shall deliver in hand, or by registered or 

certified mail, the following submittals to the Town Clerk during regular business hours: 
 

A. The Major Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.  
 

B. One set of the site plan (24” x 36”) prepared in conformance with these Rules and 

Regulations including all items as specified in s. 204 – 5 of these Rules and Regulations. 
 

s.  204 – 3 Planning and Economic Development Board Submittals - The Applicant shall 

deliver in hand, or by registered or certified mail, the following submittals to the Board: 
 

A. The Major Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.  
 

B. Two sets of the site plan (24” x 36”) and one set of the site plan (11” x 17”) prepared in 

conformance with these Rules and Regulations including all items as specified in s. 204 

– 5 of these Rules and Regulations.  
 

C. One written Project Narrative regarding the proposed development. At a minimum, the 

Narrative shall include the following information wherever applicable:  
 

1) current and proposed uses; 
 

2) description of proposed site improvements including paving, stormwater 

management, landscaping, sidewalks, refuse storage and disposal facilities, site 

amenities, fencing, lighting, water and sewer service, open space, etc.;  
 

3) description of proposed building construction, renovation, façade improvements, 

and/or demolition including the size of the proposed building(s) or additions;  
 

4) projected water and sewer demand; 
 

5) expected number of employees and/or occupants; 
 

6) proposed hours of operation; 
 

7)   existing and proposed means of vehicular and pedestrian access and egress; 
 

8) number of parking spaces required and how this number was determined;  
 

9) calculation of proposed lot coverage and impervious surface; 
 

10) timetable for project completion;  
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11) proposed on and off-site mitigation measures;  
 

12)  list of other required local, state and federal permits needed for the project and 

the status of each; and 
 

13) any other information the Applicant believes will assist the Board in reviewing 

and understanding the site plan application.  
 

D. One list and three sets of mailing labels of all parties in interest as defined in G.L. c. 

40A, §11 within three-hundred feet of the subject site as appearing on the most recent 

tax records list maintained by the Assessor’s office. The list shall be certified by the 

Board of Assessors of all applicable communities. 
 

E. One copy of all relevant approvals, land use permits or decisions received to date from 

other Town boards and committees (ZBA, Conservation Commission, Board of Health, 

Historical Commission, Department of Public Works, etc.) and federal or state 

government agencies.  
 

F.  A written Development Impact Statement which shall describe the potential and 

anticipated impacts of the proposed development, identify all positive and adverse 

impacts, and propose an acceptable program to prevent, reduce or mitigate adverse 

impacts.  
 

The Development Impact Statement shall consist of the following four elements: 

 

1) Traffic Impact Assessment 

 

a) A brief Analysis of existing traffic safety and capacity issues at the 

development site and a summary of anticipated traffic impacts as a result 

of the proposed development; or  
 

b) A full Traffic Impact Assessment is required if the project: 

 1.  proposes an additional twenty or more parking spaces; and 

 2.   contains frontage or proposes access on a public way; and 

 3.  includes uses expected to generate an additional one hundred trips   

  to or from the site on an adjacent roadway during a peak hour based 

  on the most recent edition of  the Institute of Traffic Engineers   

  publication Trip Generation.  
 

 The Board may require an Applicant to prepare a full Traffic Impact 

 Assessment even if the project does not meet all of the above criteria, if 

 the Board finds that such information is necessary for it to complete its 

 review. 
 

c)  The Traffic Impact Assessment shall: 

1. document existing traffic volumes, capacities, controls, sidewalk and 

road conditions, roadway geometrics, hazards and level of service on 

the site and streets adjacent to the site and intersections near the site 

including but not limited to conditions within one-quarter mile of the 

proposed project; and                                                                           
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2. describe the volume and effect of projected traffic generated by the 

proposed project (total and peak hour) and post project level of 

service (LOS); and    

3. identify traffic management and structural improvements and 

mitigation measures, both on and off the site, to reduce any adverse 

impacts of the proposed project on traffic. These could include 

demand management strategies, traffic control measures as well as 

capacity enhancements.  

d) A Traffic Impact Assessment shall be prepared under the supervision of a 

qualified and experienced person with specific training in traffic and 

transportation engineering with several years of experience related to 

preparing traffic studies for existing or proposed development.  
 

2) Environmental Impact Assessment  
 

a) An Environmental Impact Assessment shall be required if the project 

involves one or more of the following characteristics: 
 

1.  proposes an additional thirty or more parking spaces; or 

2. proposes a building footprint of fifteen thousand square feet or 

greater; or 

3. proposes to disturb twenty thousand square feet of land or greater; or 

4.   proposes a project that is subject to the Town’s Stormwater and Land 

Disturbance Bylaw.  
 

b) The Environmental Impact Assessment shall describe the impacts of the 

proposed development with respect to on-site and off-site environmental 

quality including: 

1. air and water quality; 

2. surface water and groundwater;  

3.  flooding potential; 

4. increases in impervious surfaces; 

5. potential for erosion and proposed or existing control measures; 

6. noise levels; 

7. harmful or noxious emissions; 

8. damage or threat to wetlands and flood plain; 

9. smoke; 

10. odors; 

11. vibration;  

12. waste disposal; and 

13. off-site environmental drainage impacts.   
 

c) If the Applicant is required to file a full Massachusetts Environmental 

Policy Act (MEPA) certification with the Massachusetts Department of 

Environmental Protection, that document may serve to replace the 

Environmental Impact Assessment as may be required herein.  
 

3) Neighborhood Impact Assessment 
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a) A Neighborhood Impact Assessment evaluates the impacts of the 

proposed development on the adjacent neighborhood. 
 

b) A Neighborhood Impact Assessment shall identify the project’s impacts 

to: 

1. the neighborhood’s visual, architectural and historical character;  

2. the goals of existing community plans (master plan, open space plan, 

housing production plan, etc.) applicable to the neighborhood;  

3. the quality of life of its residents; and 

4. the expected demand for municipal services. 
 

4) Parking Impact Assessment 
 

a) A Parking Impact Assessment is required if the proposed project includes 

the addition of thirty or more parking spaces.  
 

b) The Parking Impact Assessment shall document existing parking 

conditions, evaluate off-site impacts of the proposed parking, and propose 

measures to mitigate any adverse parking impacts on the adjacent 

neighborhood.  
 

c) The Parking Impact Assessment shall: 

1. identify existing off-site and on-street neighborhood parking 

conditions including streets likely to be affected by the development;  

2. identify the expected impact of proposed parking on the 

neighborhood; and  

3. propose mitigation measures including screening, creative parking lot 

design, use of alternative paving materials, and planting of trees for 

shading and buffer.   
 

G.  Stormwater Documents  
 

1)    Post-Construction Stormwater Management Plan (see Section ____ herein) 

including a Post Construction Stormwater Operation and Management Plan 

developed in accordance with Medway General Bylaws, Article XXVI, 

Stormwater Management and Land Disturbance, Sections 26.8 and 26.9.  
 

2)  One copy of the stormwater drainage report prepared in conjunction with the 

Post-Construction Stormwater Management Plan. The report shall be prepared in 

accordance with the most current standards of the MA Department of 

Environmental Protection (DEP) Stormwater Management Policy and Handbook 

and in conformance with Medway General Bylaws, Article XXVI, Stormwater 

Management and Land Disturbance, Section 26.8. The drainage calculations shall 

be based on the rainfall data from the National Oceanographic and Atmospheric 

Administration (NOAA) Atlas 14, as may be revised.   

 

3) Stormwater Pollution Prevention Plan to manage stormwater during 

construction. This pertains to projects with planned land disturbance under one 

acre but more than 20,000 sq. ft. in area which are not subject to SWPPP 
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requirements under the National Pollution Discharge Elimination System 

(NPDES) permitting program of the U.S. Environmental Protection Agency 

(EPA).  
 

H. A Construction Management Plan (CMP) which includes the proposed construction 

sequence, timetable, and methods for managing the construction process and minimizing 

the impacts of construction on public ways and to abutters. The CMP shall identify areas 

for parking, staging, and stockpile areas for construction materials and earth removed 

from or brought onto the site. Such areas shall be located as far from existing private and 

public ways as practicable and visually screened to the maximum extent practicable from 

such ways and surrounding residences or other buildings. The CMP shall note hours of 

construction and deliveries associated with construction. 

 

I.  Earth Removal Calculations of the estimated volume of soil, sod, loam, gravel, sand or 

other earth materials to be removed from the site which shall be prepared by and show 

the seal of a licensed Professional Engineer certified to practice in the Commonwealth of 

Massachusetts. A removal schedule shall be provided. This schedule shall state the size 

of the trucks or other vehicles to be used, their gross vehicle weight, the estimated 

number of trips per day for each removal vehicle, the travel routes to be taken by 

removal vehicles, their approximate proposed hours of operation. A description of the 

clearing procedures to be used shall also be provided.  
 

NOTE - The extent of planned earth removal may be subject to the requirements of 

Article IX, Removal of Earth Products of the Medway General Bylaws.   
 

J. Earth Fill Estimates of the volume of topsoil, borrow, rock, sod, loam, peat, humus, 

clay, sand, gravel and other earth materials to be brought on site which shall be prepared 

by and show the seal of a licensed Professional Engineer certified to practice in the 

Commonwealth of Massachusetts.  
 

K.  A copy of an Order of Resource Area Delineation (ORAD) from the Medway 

Conservation depicting the approved wetland resource affecting the proposed project or 

a Determination of Applicability with a finding from the Conservation Commission that 

the proposed project is not within its jurisdiction.  
 

L.  A copy of the latest recorded deed to the property(s) comprising the proposed 

development site to document proof of ownership, or a purchase and sale agreement.  
 

M. Requests for Waivers from these Rules and Regulations with specific reference to the 

applicable section(s) of these Rules and Regulations for which a waiver is requested, 

provided on the Board’s Site Plan Waiver Request form.  
 

N. ALL APPLICATION MATERIALS (including forms, plans, reports, and attachments) 

SHALL ALSO BE SUBMITTED IN A SEARCHABLE ELECTRONIC FORMAT via 

email, on a portable electronic storage device, or to a central cloud repository on the 

internet.  The email for such submittals is planningboard@townofmedway.org  
 

O. A Major Site Plan Filing Fee as authorized by s. 209 – 1 A. of these Rules and 

Regulations. 
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P.  A deposit toward the Major Site Plan Review Fee as authorized by s. 209 – 1 B. of these 

Rules and Regulations. 

 

s.  204 – 4 Standards for Site Plan Preparation 
 

A. The site plan shall be prepared, stamped, signed and dated by qualified professionals 

including a Registered Professional Engineer, a Registered Land Surveyor, a Registered 

Architect, and/or a Registered Landscape Architect or other professional, registered in 

the Commonwealth of Massachusetts. 
 

B. The site plan shall be drawn at a scale of one inch equals forty feet or one inch equals 

thirty feet or one inch equals twenty feet or such other scale that has been approved in 

advance by the Board and that clearly and adequately represents the proposed 

improvements. 
 

C. All existing and proposed elevations shall refer to the North American Vertical Datum of 

1988 (NAVD88). 
 

D.  All site plan sheets shall be bound together in a complete set including building   

  elevation plans.  
 

E. All site plan sheets shall contain a referenced north arrow, sheet number, plan dates and 

plan revision dates, name of project, name of plan, plan scale, legend, stamp of 

registered professional responsible for the content of said sheet, applicable notes, the 

Board’s  signature block, including Decision and plan endorsement dates, and the Town 

Clerk’s no appeal certification.  
 

s.  204 – 5 Site Plan Contents – To be considered complete, a major site plan submitted 

pursuant to these Rules and Regulations shall include the information listed below.   
 

A. Cover Sheet – The cover sheet shall include the project name and address, name and 

address of owner, name and address of Applicant, name and address of engineer and 

other professional firms responsible for the plan, plan date, list of plan revision dates, 

project Assessor’s Map and Parcel number, zoning district classification, list of 

requested waivers from these Rules and Regulations, Signature Block for Board 

endorsement, and a complete index of drawings.    
 

B.   Site Context Sheet   
 

1) A locus plan showing the site and its boundaries in relation to all surrounding 

streets within two thousand feet of the perimeter of the site. The plan shall be at a 

maximum scale of one inch equals one thousand feet.  Scenic roads shall be 

noted. Streets, buildings, brooks, streams, rivers, wooded areas, protected open 

spaces, recreation fields, landmarks and public facilities shall be shown on the 

locus plan with sufficient clarity to be easily discernable.  
 

2)  Abutters' names and addresses with assessor's map/parcel references for   

   properties within 300’ of the development site  
 

3)  Lot lines with dimensions and easement areas for the development site.  
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4) Existing topography at two foot intervals from USGS survey maps or actual land 

survey of the development site.  
 

  5)  All easements (utility, conservation and other) and rights-of-way on the   

    development site.  
 

6) Zoning district boundaries including groundwater protection district and flood 

plain zones on the development site.  
 

C.  Existing Conditions Sheet(s) 
 

1) The location of all existing man-made features and infrastructure on the site 

shall be delineated including but not limited to buildings and structures, streets, 

bridges, utility poles, utilities and underground infrastructure including water, 

gas, electric, cable, and telephone, fire hydrants and fire alarm boxes, wells, 

septic systems, sanitary sewers, utility easements and other property 

encumbrances, sidewalks, driveways, trails, farm roads, stone walls, fences, 

monuments, historic markers, milestones, wells, and stormwater drainage 

infrastructure including basins, sub-surface systems, leaching galleys, swales and 

other methods to dispose of stormwater; refuse and solid waste storage and 

disposal facilities,  and all entrances and exits on the site and within one hundred 

feet of the site. 
 

2) Location and delineation of all existing natural features of the development site 

including but not limited to ledge or rock outcroppings, cliffs, sinkholes, ditches,   

all wetland resources as defined by the Wetlands Protection Act and Article 21 of 

the Medway General Bylaw including their associated buffers per state and local 

laws, and natural drainage courses and swales.   
 

3) An Existing Landscape Inventory including a “mapped” overview of existing 

landscape features and structures including the specific identification of existing 

trees with a diameter of eighteen inches or greater at four feet above grade and 

any trees that will be beneficial for screening, all in order to determine their value 

for preservation.  
 

4) Locations of all historically significant sites or structures on the site  including 

but not limited to barns, other buildings, cellar holes, stone walls, earthworks, 

graves, any structure over fifty years of age, and any property listed on the 

National Register of Historic Places or included in a National Register Historic 

District or recognized by the Massachusetts Historical Commission   
 

D.  Site Plan Information Sheets – NOTE, site plan information sheets may be combined.  
 

1) Location and dimensions of proposed buildings and structures including building 

setbacks from front, side and rear lot lines. 
 

2) Site Grading - Topography showing proposed grading contours at two foot 

intervals, limit of work (area of disturbance), and limit of clearing.  
 

3) Parking Plan - Location and dimensions of proposed parking, including lot line 

setbacks, loading and unloading areas with traffic patterns, access lanes and curb 
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radii. The Parking Plan shall be in conformance with the provisions of Section 

7.1.1 of the Zoning Bylaw. 
 

4)  Site Improvements - Location and dimensions of proposed improvements and site 

amenities including but not limited to travel ways, roads, driveways, 

maneuvering spaces and aisles, fire lanes, parking areas, loading and unloading 

areas, utility boxes, curbs, curb cuts, wheel stops, bollards, bumpers, decorative 

and retaining walls, fences, outdoor lighting, open space areas, recreational areas, 

pedestrian areas, service entries, snow storage areas, facilities for waste disposal 

and storage, sidewalks, pedestrian and bike pathways with cross sections, design 

and materials details and dimensions, and easements.  
 

5)  Erosion and Sediment Control Plan – Erosion control measures shall be 

specified including sedimentation barriers, construction entrances, stabilizing 

materials to be used on site during and after construction, and temporary 

blocking of entrances when construction is not active. The Erosion and Sediment 

Control Plan shall be as specified in Section 26.7 of Medway General Bylaws, 

ARTICLE XXVI, Stormwater Management and Land Disturbance.   
 

 NOTE – If the proposed development also needs to file a Notice of Intent with 

the Medway Conservation Commission for an Order of Conditions, the Erosion 

and Sediment Control Plan shall be submitted to and be reviewed and acted on 

by the Conservation Commission and not to the Board as specified in ARTICLE 

XXVI, Stormwater Management and Land Disturbance of the Medway General 

Bylaws.  
 

6)  Post-Construction Stormwater Management Plan - The plan and the associated 

Long Term Operations and Management Plan shall comply with the requirements 

of Section 26.8 of Medway General Bylaws, ARTICLE XXVI, Stormwater 

Management and Land Disturbance; the Massachusetts DEP Stormwater 

Management Standards, and EPA’s National Pollutant Discharge Elimination 

System (NPDES) requirements if applicable.  
  

 NOTE - If the proposed development also needs to file a Notice of Intent with 

the Medway Conservation Commission for an Order of Conditions, the above 

noted Post Construction Stormwater Management Plan shall be submitted to and 

be reviewed and acted on by the Conservation Commission and not the Board as 

specified in ARTICLE XXVI, Stormwater Management and Land Disturbance of 

the Medway General Bylaws.  
 

7) Site Utilities Plan – All proposed utilities, mechanisms, materials and layouts for 

refuse and trash disposal systems, water, electricity, gas, cable, fire hydrants, and 

telephone service, sewage disposal, and methods of solid waste storage and 

disposal.  
 

8) Landscape Plan 
 

a) A Landscape Plan shall be prepared by a Registered Professional 

Landscape Architect licensed to practice in the Commonwealth of 

Massachusetts or a Massachusetts Certified Landscape Professional.  
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b) The Landscape Plan shall be prepared as an overlay of the existing 

conditions sheets and shall incorporate, whenever possible, the significant 

features of the existing site and topography to be retained, particularly 

existing trees with a diameter of eighteen inches or greater at four feet 

above grade.  
 

c) The Landscape Plan shall indicate the areas of proposed excavation; any 

woodlands, trees or other existing features or structures to be retained; all 

new plantings by common and Latin name including their proposed 

locations and sizes at the time of installation. Plan graphics for tree 

canopies shall reflect, as closely as possible, the actual canopy dimension 

of proposed tree plantings at the time of installation with a screened 

graphic used to represent expected tree canopy at maturity.  
 

d) The Landscape Plan shall specify a suitable maintenance program to 

ensure the viability and longevity of the landscape installation.   
 

9)  Building Elevations and Architectural Plan with dimensions and details of 

façade designs of each building from all directions including specifications on 

building style, and architectural features, materials, and colors including 

awnings.  
  

10) Color Renderings of the project and buildings shall be provided from at least 

four directions depicting proposed structures, signage, landscaping, site 

amenities, and common views of the completed project as viewed from a public 

way and adjacent properties.  These may include 3D views of the site, buildings, 

and site improvements.   
 

11)  Building Layout or Floor Plan with the use of all areas labeled. 
 

12) Entry and Exit to Structures.  All means of entry and exit (main, service, 

emergency and mechanical) from the building including steps and ramps, 

designation of the primary entrance (front entrance) and loading docks and other 

access ways shall be shown. 
 

13) Site Amenities Details for benches, trash containers, dumpster enclosures, 

bollards, planters, fences, walls, bike racks, seating areas, and any other forms of 

outdoor site amenities to be installed.  
 

14) Master Signage Plan with preliminary proposed designs, locations, materials, 

dimensions, and lighting for: 
 

a) the proposed development sign and all business identification signage, 

both freestanding and attached; and 
 

b)   standards for tenant signs; and 
 

c)  signage to identify surface stormwater basins with messages to prohibit 

  the disposing of trash and debris in such basins.  

 
 

Commented [A9]: Barbara - If the color of the building is 

included in the plans, does that mean the color cannot be 

changed without a modification?  This seems a bit much.  

Commented [A10]:  
SAC - This is new.  Suggested by Dave D’Amico.  
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15)  Lighting Plan prepared in conformance with Section 7.1.2 of the Zoning Bylaw.  
 

16)  Horizontal sight distances on the public way(s) at all entrances and exits in both 

   directions. 
 

17) A table outlining the proposed development’s conformance with the Zoning 

Bylaw requirements including lot area, continuous frontage, lot depth, lot width, 

front, side, and rear setbacks, building height, lot coverages, gross floor area, 

open space calculations, and number of parking spaces including handicapped 

based on maximum seating capacity, number of employees or otherwise as 

provided in the Zoning Bylaw, and other items as appropriate for the applicable 

zoning district and proposed uses.   
 

18) Locations of proposed fire hydrants, fire lanes and access for equipment shall be 

provided to the satisfaction of the Fire Department. 
 

19)  Information quantifying on-site generation of noise and odors, if applicable. 
 

20)  Any proposed off-site roadway and traffic management improvements. 
 

s. 204 – 6 Review by Town Officials 
 

A. Within fourteen days of the official site plan submission date, the Board shall transmit 

the site plan to the following boards, departments and committees, inform them of the 

public hearing schedule, and request their review and preparation of an advisory report 

to assist the Board with its review. 
 

1)  Building Department 

2)  Conservation Commission 

3)  Fire Department 

4)  Police Department 

5) Assessors’ Office 

6)  Board of Health 

7) Department of Public Works  

8) Design Review Committee and 

9) Other departments and committees as determined to be appropriate depending on 

the nature of the project including but not limited to the Economic Development 

Committee, Historical Commission, and the Open Space Committee.   
 

B.  Said departments, boards, and committees may, at their discretion, evaluate the site plan 

and submit an advisory report or recommendation to the Board. If no report is submitted 

to the Board within thirty days of distribution, this shall be deemed lack of opposition 

thereto.  The advisory report may include an assessment of the project’s impact on the 

community, the status of any meetings or actions the respective board, committee or 

department has already taken or is taking regarding the project, and any recommended 

conditions or remedial measures needed to avoid, accommodate or mitigate the expected 

impacts of the proposed development. All reports shall be entered into the public record 

during the public hearing.  
 

C. Review by Building Department – The Building Commissioner or his designee, shall 

review the application and associated materials for compliance with the Zoning Bylaw 
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and provide a written communication to the Board, prior to the first public hearing date, 

to identify any current zoning violations existing at the site which may be addressed 

through the site plan review process.   
 

s. 204 –7  Public Hearing 
 

A. The Board shall conduct a public hearing on the major site plan application in 

accordance with the provisions of G.L. c. 40A and the Zoning Bylaw.  The public shall 

have the opportunity to be heard, in person, or by agent or attorney, or in writing during 

the hearing.   
 

B.  Public Notice - The Board shall prepare the public hearing notice and post such notice 

  in accordance with the provisions of G.L. c. 40A and the Zoning Bylaw. The Board shall 

  notify all parties in interest of the time, date and location of the public hearing as       

  provided in G.L. c. 40A, §11.  
 

C. Appearance of Applicant at Public Hearing – An Applicant may appear on his own 

behalf or be represented by a designated representative. It is the responsibility of the 

Applicant or the designated representative to present the site plan to the Board and 

public during the public hearing. Failure to appear at a public hearing could jeopardize 

approval of an application. In the absence of an appearance by the Applicant or 

designated representative, the Board may decide the matter using the information it has 

received.  
 

D. The Board may continue the public hearing to other dates as may be needed. 
 

E.  Coordination with Other Permitting Authorities – The Board shall make every 

reasonable effort to coordinate its review with other Town boards, committees or 

officials which have jurisdiction over other permits and approvals required for the 

project to proceed. If requested by the Applicant, coordinated or joint public hearings 

may be conducted to the extent allowed by law, recognizing that each permitting 

authority is subject to specific statutory decision requirements and that all such decision 

periods may not coincide.  
 

F. Additional Information 
 

1) During the course of the public hearing, the Board may require the Applicant to 

provide additional information if it finds that such information is necessary to 

properly act upon the application in question.  
 

2)       Any items or plan revisions submitted by an Applicant in support of a previously 

filed application shall be submitted to the Board no less than ten business days 

before the date of the continued public hearing. However, in no case shall the 

Board allow new evidence or testimony to be admitted after the public hearing is 

closed.    
 

3) The Board may enter information into the record of the public hearing including 

but not limited to reports of outside consultants and comments from Town staff, 

boards and committees.  
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G. The Board may keep the public hearing open during the preparation and deliberation of 

its Decision. However, the public hearing shall be closed after the Board’s vote and 

before the Decision is filed with the Town Clerk.  
 

s.   204 – 8   Decision  
 

A. Deadline to File Decision - Following the Board’s review, the Board shall prepare and 

file its written site plan Decision with the Town Clerk within ninety calendar days from 

the official date of site plan application. Failure of the Board to take final action by filing 

its Decision with the Town Clerk within the prescribed time period shall be deemed 

constructive approval of the application. A copy of the Decision shall be provided to the 

Building Commissioner and other Town officials.  
 

B. Deadline Extension - The deadline by which the Board shall file its Decision may be 

extended upon mutual agreement of the Board and Applicant when the Applicant or its 

designated representative requests such an extension in writing and the Board agrees 

thereto. Notice of the Board’s acceptance of the Applicant’s request for a deadline 

extension shall be provided in writing by the Board to the Town Clerk.  
 

C. Before the Board begins its deliberations on the Decision, the Applicant shall provide 

the Board a written document specifically describing how the proposed development, as 

revised during the public hearing process, satisfies the site plan decision criteria 

established in s. 204 – 8 F. of these Rules and Regulations.  
 

D. Decision Options - The Board may approve, approve with conditions, limitations, 

safeguards and mitigation measures, or disapprove a site plan application in accordance 

with Section 3.5.4 G. of the Zoning Bylaw. The Board’s Decision to disapprove a site 

plan shall state the reasons for such disapproval. 
 

E. Voting - An affirmative vote of a simple majority of the membership of the Board shall 

be sufficient for the Decision.  
 

F. Approval Criteria Findings – In making its Decision, the Board shall consider the 

following criteria as applicable to the particular proposal:  
 

1) The proposed buildings, uses and site improvements are appropriately located on 

the development site in relation to the terrain and the location and scale of 

buildings and site features on abutting sites.   
 

2) The construction and/or renovation of buildings and site improvements and 

amenities are designed to reflect or be compatible with the Medway Design 

Review Guidelines.  
 

3) Building and site designs reflect the character, materials and scale of existing 

buildings in the vicinity as well as Master Plan goals for the area. 
 

4) Reasonable use is made of building location, grading and landscaping and other 

site features to reduce the visible intrusion of structures, parking areas, and 

outside facilities for the storage, handling and disposal of sewage, refuse and 

other solid wastes resulting from the normal operation of the establishment(s) 

from public views or from adjacent residential properties.   
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5) Private drives are properly designed and constructed to serve the intended use 

and provide an adequate level of service in relation to the traffic to be generated 

by the development. 
 

6) Internal circulation, queuing and egress promote traffic safety, access via minor 

streets servicing residential areas is minimized, and traffic backing up into the 

public way is avoided.  
 

7) Convenient and adequate access for fire-fighting and emergency vehicles is 

provided to each structure and throughout the site.   
 

8) Design and construction minimize, to the extent reasonably practical, the 

following environmental impacts: 

a) the volume of cut and fill; 

b) the number of trees to be removed with particular care taken with mature 

trees and root systems; 

c)  the visual prominence of man-made elements not necessary for safety; 

d)  the removal of existing stone walls; 

e) the impacts on waterways and environmental resource areas; 

f)  soil erosion and pollution; and 

g)  noise. 
 

9) Pedestrian ways, access driveways, loading areas and vehicular and bicycle 

parking facilities are properly designed for public convenience, accessibility, and 

safety of customers, employees and the general public.  
 

10)   Design and construction, to the maximum extent feasible, preserve and 

incorporate the visual prominence of the site’s natural and historic features (i.e. 

hills, water bodies, wetlands, trees, tree groves, wooded areas, rock outcrops, 

native plants, stone walls, wildlife habitats, and other areas of aesthetic or 

ecological interest).  
 

11) Lighting on the site complies with Section 7.1.2 of the Zoning Bylaw.    
 

12)  The proposed limit of work area is reasonable and protects sensitive 

environmental and/or cultural resources on the site and on adjacent parcels.  The 

project as designed will not cause substantial or irrevocable damage to the 

environment, which damage could be avoided or ameliorated through an 

alternative development plan or mitigation measures. 
 

13) The project’s impact on abutting residential neighborhoods has been adequately 

mitigated. Adjacent and neighboring properties are protected from nuisance and 

harmful effects caused by noise, traffic, noxious or harmful fumes, and the glare 

of headlights and other light sources generated by uses on the development site.  
 

14) The project is compatible with the existing and potential future development of 

the surrounding area and with the character of adjacent residential 

neighborhoods.  
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15) Off-street loading facilities and methods for unloading vehicles, goods, products, 

materials and equipment incidental to the normal operation of the 

establishment(s) to be located on the site are conveniently and safely provided 

while the visual intrusion thereof is appropriately screened from public view.  
 

16) The project complies with the requirements of Section 26.8 of Medway General 

Bylaws, ARTICLE XXVI, Stormwater Management and Land Disturbance; the 

Massachusetts DEP Stormwater Management Standards, and EPA’s National 

Pollution Discharge Elimination System requirements.  
 

17) The effects and the impacts of the proposed use of land or structures on vehicular 

and pedestrian traffic, municipal services and utilities, roadways, parking, 

drainage, environmental quality, water resources, and the community’s character, 

amenities and appearance have been identified and evaluated and reasonable 

conditions, limits, safeguards and mitigation measures are established pursuant to 

s. 204-8 G of these Rules and Regulations.  
  

G. Approval Conditions, Limitations & Safeguards - In a Decision to approve a site plan, 

the Board may waive provisions of these Rules and Regulations in accordance with       

s. 202-5 of these Rules and Regulations. The Board may also require plan modifications, 

conditions, mitigation measures, limitations and safeguards which the Board finds are 

consistent with Town bylaws, regulations, and standards, which may include but are not 

limited to the following measures:  
 

1)  Plan revisions; 
 

2)  Site and building design modifications; 
 

3)  Controls on the location and type of access to the site; 
 

4)  Controls on the number, type and time that service vehicles access the site; 
 

5)  Provision for open space or preservation of views; 
 

6)  Limitations on the hours of operation;  
 

7) Donation and/or dedication of land for right-of-way to provide for roadway 

and/or intersection widening or improvements related to the development; 
 

8) Conditions to minimize off-site impacts and environmental quality during 

construction; 
 

9)    Requirements for screening parking facilities from adjoining premises or from 

the street by walls, fences, plantings or other devices to mitigate adverse impacts;  
 

10) Conditions to mitigate adverse impacts on the neighborhood and abutters, 

including but not limited to adverse impacts caused by noise, dust, fumes, odors, 

lighting, headlight glare, hours of operation, or snow storage;  
 

11)   Compliance measures including but not limited to construction observation and  

  inspection, performance guarantees, and as-built plan submittals;   
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12)  Mitigation Measures – Pursuant to Section 3.5.4 I. of the Zoning Bylaw, the 

Board may require reasonable mitigation measures to offset adverse impacts of 

the development on the community including off-site improvements up to a 

maximum value of six percent of the total development cost of the proposed 

project to improve the capacity and safety of roads, intersections, bridges, 

pedestrian access, water, sewer, drainage, and other public facilities and 

infrastructure including traffic signals and controls, or municipal services, 

sufficient to service the development project. This may also include donation 

and/or dedication of land for necessary right-of-way improvements.   
  

13)    The Board may include specific site maintenance requirements in the Decision 

including but not limited to construction timing, management of dust, rubbish 

and construction debris, maintenance of erosion and siltation control measures, 

maintenance of stormwater management facilities, daily site clean-up, tracking of 

construction materials off-site, and management of construction traffic.  
 

H. Distribution of Notice of Site Plan Decision - The Board will prepare and mail a Notice 

of site plan Decision to all parties in interest.   
 

s.  204 – 9  Appeal - Any person aggrieved by the Board’s Decision may appeal to the 

appropriate court within twenty days of the date the Decision is filed with the Town Clerk, as 

provided in G.L. c. 40A, section 17. 
 

s.  204 – 10  Plan Endorsement 
 

A.  In cases where the Board has approved or conditionally approved the proposed site plan, 

the Applicant, within ninety days after the Board has filed its Decision with the Town 

Clerk, shall submit a final site plan reflecting all required changes, if any, to the Board 

for endorsement. The deadline for plan endorsement may be extended upon mutual 

agreement when the Applicant or its designated representative requests such an 

extension in writing and the Board agrees thereto.  
 

B. The Board shall not endorse a site plan until it is brought into compliance with the 

Board’s Decision and the twenty day appeal period has elapsed following the filing of 

the Board’s Decision with the Town Clerk and the Clerk has notified the Board that no 

appeal has been filed. If an appeal is properly filed, plan endorsement shall not occur 

until after the court’s decision sustaining the Board’s site plan Decision.  
 

C.  If the Conservation Commission is the permitting authority for the Stormwater 

Management and Land Disturbance Permit required under Article XXVI of the Medway 

General Bylaws, the site plan presented for the Board’s endorsement shall include the 

stormwater design as approved by the Conservation Commission. The Board will not 

endorse the site plan without such Conservation Commission approval.  
 

D. The Applicant shall provide an original of the revised site plan for endorsement by the 

Board.  
 

E. After endorsement, the Applicant shall provide two paper copies of the endorsed site 

plan to the Board. The Applicant shall also provide the endorsed plan in portable 

document format (PDF) format and in shape files compatible with MASS GIS 



 

22 | P a g e  

 

requirements. The Board shall retain a copy of the endorsed site plan and shall distribute 

copies to the Town Clerk, the Building Commissioner, the Department of Public Works, 

the Assessor’s office, and the Town’s Consulting Engineer.  
 

s.  204 – 11  Recording – The Applicant shall record the Decision at the Registry of Deeds 

and submit evidence of such recording to the Board and the Building Commissioner. No 

construction shall be allowed to begin at the subject site until such recording verification is 

presented.  
 

ARTICLE V. MINOR SITE PLAN REVIEW  
 

s.  205 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s.  205 – 2 Town Clerk Submittals - The Applicant shall deliver by hand, or by registered or 

 certified mail the following submittals to the Town Clerk during regular business hours: 
 

A. The Minor Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.   
 

B. One set of the Site Plan prepared in conformance with these Rules and Regulations 

including all items as specified in s. 204 – 5 of these Rules and Regulations.  
 

s.  205 – 3 Planning and Economic Development Board Submittals - The Applicant shall 

deliver in hand, or by registered or certified mail the following submittals to the Board: 
 

A. The Minor Site Plan Application form signed by the Applicant, property owner(s), and 

designated representative, if any, on a form provided by the Board.   
 

B. Two sets of the site plan (24” x 36”) and one set of the site plan (11” x 17”) prepared in 

conformance with these Rules and Regulations including all items as specified in s. 205 

– 5. of these Rules and Regulations.  
 

C. One written Project Narrative regarding the proposed development. At a minimum, the 

Narrative shall include the following information:  

1) current and proposed uses; 

2) description of proposed site improvements including paving, stormwater 

management, landscaping, sidewalks, refuse storage and disposal facilities, site 

amenities, fencing, lighting, water and sewer service, open space, etc.;  

3) description of proposed building construction, renovation, façade improvements, 

and/or demolition including the size of the proposed building(s) or additions;  

4) projected water and sewer demand; 

5) expected number of employees and/or occupants; 

6) proposed hours of operation; 

7)   existing and proposed means of vehicular and pedestrian access and egress; 

8) number of parking spaces required and how this number was determined;  

9) calculation of proposed lot coverage and impervious surface; 

10) timetable for project completion;  

11) proposed on and off site mitigation measures;  

12)  list of other required local, state and federal permits and the status of each; and 

13) any other information the Applicant believes will assist the Board in reviewing 

and understanding the site plan application. 

Commented [A11]: Barbara asks if you want to require 

recording of the site plan as well.  
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D. A Stormwater Drainage Evaluation report signed and stamped by a Professional 

Engineer licensed in the Commonwealth of Massachusetts.  This report shall:  
 

1) Describe the existing stormwater drainage patterns and system on the site; and 

2)  Identify how the proposed site improvements will impact the existing stormwater 

drainage patterns and system; and  

3)  Describe the location and design of proposed stormwater management measures 

to be used for the on-site disposal of added surface water resulting from the 

proposed site changes.  
 

NOTE - During the course of its public review of the application, the Board may require 

more extensive drainage information as provided in s. 205-7.A.   
 

E. One list of all parties in interest as defined in G.L. c. 40A, §11 as appearing in the most 

recent tax records list.  The list shall be certified by the Board of Assessors of all 

applicable communities. 
 

F. One copy of the latest recorded deed to the property(s) comprising the proposed 

development site.  
 

G. One copy of all relevant approvals received to date from other Town boards and 

committees (ZBA, Conservation Commission, Board of Health, Historical Commission, 

etc.) and other federal and state government agencies.  
 

H. Requests for waivers from these Rules and Regulations with specific reference to the 

applicable section(s) of these Rules and Regulations for which a waiver is requested, 

provided on the Board’s Site Plan Waiver Request form.    
 

I. ALL APPLICATION MATERIALS (including forms, plans, reports, and attachments) 

SHALL ALSO BE SUBMITTED IN A SEARCHABLE ELECTRONIC FORMAT via 

email, on a portable electronic storage device, or to a central cloud repository on the 

web. The email for such submittals is planningboard@townofmedway.org  
 

J. A Minor Site Plan Filing Fee as authorized in s. 209-1 A. of these Rules and 

Regulations and as specified in the Board’s Fee and Bond Schedule. 
 

K.  A deposit toward the Minor Site Plan Review Fee as authorized in s. 209 – 1 B. of these 

Rules and Regulations and as specified in the Board’s Fee and Bond Schedule.  
 

s.  205 – 4 Standards for Site Plan Preparation – See s. 204 – 4 of these Rules and 

Regulations.  
 

s.  205 – 5  Site Plan Contents – To be considered complete, a minor site plan submitted 

pursuant to these Rules and Regulations shall include the information listed below.   
 

A.       Cover Sheet - The cover sheet shall include the project name and address, name and 

address of owner, name and address of Applicant, name and address of engineer and 

other professional firms responsible for the plan, plan date, list of plan revision dates, 

project Assessor’s Map and Parcel number, zoning district classification, list of 

requested waivers from these Rules and Regulations, Board Signature Block, and an 

index of drawings.    

mailto:planningboard@townofmedway.org
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B. Site Context Sheet   
 

1) A locus plan showing the site and its boundaries in relation to all surrounding 

streets within two thousand feet of the perimeter of the site. The plan shall be at a 

maximum scale of one inch equals one thousand feet.  Scenic roads shall be 

noted. Streets, buildings, brooks, streams, rivers, wooded areas, protected open 

spaces, recreation fields, landmarks and public facilities shall be shown on the 

locus plan with sufficient clarity to be easily discernable.  
 

2)  Abutters' names and addresses with assessor's references for properties within  

   300’ of the development site. 
 

3)  Lot lines with dimensions and easement areas for the development site.  
 

4) Existing topography at two foot intervals from United States Geological Survey 

(USGS) survey maps or actual land survey of the development site.  
 

  5)  All easements (utility, conservation and other) and rights-of-way located on the 

    development site.  
 

6) Zoning district boundaries including groundwater protection district and flood 

plain zones on the development site.  
 

C. Existing Conditions Sheet – A plan showing all bearings and distances of property lot 

lines and existing structures and buildings; topography; easements; existing uses of land; 

freestanding signs; driveways, parking spaces and walkways; utilities; fences and walls; 

trash disposal facilities; impervious surfaces; significant landscape and natural features, 

and wetlands and other natural resources under the jurisdiction of the Medway 

Conservation Commission, all at a minimum scale of one inch equals one hundred feet.  
 

D. Plot Plan, certified by a land surveyor, indicating total land area boundaries, angles, and 

dimensions of the site and a north arrow.  
 

E. Site plan, at a minimum scale of one inch equals forty feet, showing the following: 
 

 1)  Property boundaries, dimensions of the site and a north arrow;   

 2)  Proposed use(s) of land and buildings; 

3) Dimensions of proposed building(s) or other structures including height, setbacks 

from front, side and rear lot lines, total square footage of building area; 

3) Design features of the construction or renovation of buildings (s) and structures, 

including building elevations, materials, colors, etc.; 

4) For non-residential buildings and for non-residential uses in any building, the 

total square footage of building area on each floor or the total square footage 

occupied on a given floor by non-residential uses; 

5) Site grading; 

6) Locations and dimensions of any proposed easements, public or private rights-of-

way, or other encumbrances;  
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7) All parking and loading areas, including surface parking lots, showing the 

number, location, and dimension of parking and loading spaces, driveways, travel 

aisles, sidewalks and the like; 

8)  Horizontal sight distances on the public way(s) at all entrances and exits in both 

directions;  

9)  Proposed site improvements including, but not limited to walls, fences, signs, 

utilities, trash disposal facilities, landscaping, utilities, lighting, utility boxes, 

snow storage areas, etc.;  

10) Erosion and sediment control measures;  

11) Stormwater management facilities as noted in s. 205 – 3 D. of these Rules and 

Regulations; and 

12) A table outlining the proposal’s conformance with the zoning requirements 

including lot area, continuous frontage, lot depth, lot width, front, side and rear 

setbacks, building height, lot coverages, gross floor area, open space calculations, 

and the number of parking spaces.   
 

s.  205 – 6  Review by Town Officials 
 

A. Within fourteen days of the official site plan submission date, the Board shall transmit 

one copy of the site plan to the following boards, departments and committees, inform 

them of the public review meeting with the Board, and request their review and 

preparation of an advisory report to assist the Board in its review.  
 

1) Building Commissioner  

2)  Conservation Commission 

3)  Fire Department 

4)  Police Department  

5)  Assessor’s Office  

6)  Board of Health  

7)  Department of Public Works  

8)  Design Review Committee  

9)  Others as determined to be appropriate depending on the nature of the project  

  including but not limited to the Economic Development Committee and   

  Historical  Commission  
 

B. Said departments, boards, and committees may, at their discretion, evaluate the site plan 

and submit an advisory report or recommendation to the Board. If no report is submitted 

to the Board within fourteen days of distribution, this shall be deemed lack of opposition 

thereto. The advisory report may include an assessment of the project’s impact on the 

community, the status of any meetings or actions the respective board, committee or 

department has already taken or is taking regarding the project, and any recommended 

conditions or remedial measures needed to avoid, accommodate or mitigate the expected 

impacts of the proposed development. All reports shall be entered into the public record 

during the public hearing.  

 

C.  Review by Building Department - The Building Commissioner or his designee, shall 

review the application and associated materials for compliance with the Zoning Bylaw 

and provide a written communication to the Board, prior to the first public review date, 
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to identify any current zoning violations existing at the site which may be addressed 

through the site plan review process.   
 

s.  205 – 7  Public Review 
 

A. Board Review - Within thirty calendar days of the official site plan submission date, the 

Board shall consider the proposed Minor Site Plan Application as an agenda item at a 

duly posted Board meeting at which the Applicant shall present their proposed site plan 

and the public shall have an opportunity to be heard, in person, or by agent or attorney, 

or in writing. The Board may continue its review and consideration to other meetings as 

may be needed. 
 

B. Abutter Notice - At least fourteen days prior to the date of the public meeting, the Board 

shall send, by first class mail, a notice of the time, date and location of the public review 

meeting to all parties in interest as defined in G.L. c. 40A, §11. The notice shall include 

a brief description of the site plan project. 
 

C. Public Review Notice – At least fourteen days prior to the date of the public meeting, the 

Board shall file the public review notice with the Medway Town Clerk for official 

posting.  
 

D.  Additional Information - The Board may require the Applicant to provide additional 

information, if necessary, to complete its review including more extensive drainage 

information (up to and including complete drainage system design and calculations) 

depending on the extent of the proposed site changes and the sensitivity of the site and 

its abutting properties. At the Board’s discretion, it may require the Applicant to provide 

a full stormwater drainage analysis and design as specified in s. 204-3 D. of these Rules 

and Regulations.   
 

s.  205 – 8  Decision  
 

A.  Deadline to File Decision - Following the Board’s review, the Board shall prepare and 

file its Minor Site Plan Decision with the Town Clerk within sixty calendar days from 

the official date of site plan submission. Failure of the Board to take its final action by 

filing its Decision within such sixty day period shall be deemed constructive approval of 

said application. A copy of the Decision will also be provided to the Building 

Commissioner and other Town officials.  
  
B.  Deadline Extension – See s. 204-8, B. of these Rules and Regulations. 
 

C. The Board may approve, approve with conditions, limitations, safeguards and mitigation 

measures or disapprove a site plan application in accordance with Section 3.5.4 G. of the 

Zoning Bylaw.  The Board’s Decision to disapprove a site plan shall state the reasons for 

such disapproval. 
 

D. Voting - An affirmative vote of a simple majority of the membership of the Board shall 

be sufficient for the site plan Decision.  
 

E. Approval Criteria Findings – In making its site plan Decision, the Board shall consider 

the criteria as set forth in s. 204-7 F. of these Rules and Regulations. 
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F. Approval Conditions, Limitations and Safeguards – See Section 204-7, G. of these Rules 

and Regulations.  
 

s.  205 – 9 Appeal - Any person aggrieved by the Board’s Minor Site Plan Decision may 

appeal to the appropriate court within twenty days of the date the Decision is filed with the 

Town Clerk as provided in G.L., c. 40A, section 17. 
 

s.  205 – 10 Plan Endorsement  
 

A. In cases where the Board has approved or conditionally approved the proposed site plan, 

the Applicant, within sixty days after the Board has filed its Decision with the Town 

Clerk, shall submit a final site plan reflecting all required changes, if any, to the Board to 

review for compliance with the Board’s site plan Decision, before the Board endorses 

the site plan.  The deadline for plan endorsement may be extended upon mutual 

agreement when the Applicant or its designated representative requests such an 

extension in writing and the Board agrees thereto. 
 

B.      The Board shall not endorse the site plan until it is brought into compliance with the 

provisions of the Board’s Decision and a twenty day appeal period has elapsed following 

the filing of the Decision with the Town Clerk and the Clerk has notified the Board that 

no appeal has been filed.  If an appeal is properly filed, plan endorsement shall not occur 

until after the court’s decision sustaining the Board’s Decision. 
  

C.      The Applicant shall provide an original of the revised site plan for endorsement by the 

Board.   
 

D. The Board shall retain a copy of the endorsed site plan and shall distribute copies to the 

Town Clerk, the Building Commissioner, the Department of Public Works, the 

Assessor’s office, and the Town’s Consulting Engineer.  
 

ARTICLE VI.  ADMINISTRATIVE SITE PLAN REVIEW   
 

s. 206 - 1  Applicability – See Section 3.5.3 A of the Zoning Bylaw. 
 

s. 206 – 2  Designated Agent for Administrative Site Plan Review – Pursuant to Section 

3.5.5. A. 2. of the Zoning Bylaw, the Town Administrator and the Board have established an 

Administrative Site Plan Project Review Team to be comprised of the following Town 

employees: Building Commissioner, Director of Community and Economic Development, and 

Planning and Economic Development Coordinator. The Team may consult with other Town 

employees and officials on a case by case basis depending on the nature of the proposed site 

plan project.  
 

s. 206 - 3  Administrative Site Plan Submittals 
 

A.   Town Clerk Submittals - The Applicant shall deliver in hand, or by registered or   

  certified mail the following submittals to the Town Clerk during regular business hours.  
 

  1. Administrative Site Plan Review Application form with original signatures.  
 

 2.  One set of the site plan (24” x 36”) prepared in conformance with these Rules and 

 Regulations including all applicable items as specified in s. 206 – 5 of these Rules 

 and Regulations plus an electronic version.  
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B.   Community and Economic Development Department Submittals – The Applicant shall 

  deliver in hand, or by registered or certified mail the following submittals to the   

  Community and Economic Development Department during regular business hours.  
 

  1. Administrative Site Plan Review Application form with original signatures.  
 

 2.  One set of the site plan (24” x 36”) and three reduced size (11” x 17”) sets of the      

 site plan prepared in conformance with these Rules and  Regulations including all 

 applicable items as specified in s. 206 – 5 of these Rules  and Regulations plus an 

 electronic version.  
 

3. One written Project Description of the proposed development including: current and 

proposed uses, proposed site improvements, construction, and demolition; existing 

and proposed means of vehicular and pedestrian access and egress; anticipated 

number of employees and occupants; methods and hours of operation; and timetable 

for project completion. The Project Description shall include but not be limited to 

building construction, renovation, paving, drainage, retaining walls, landscaping, 

refuse storage and disposal facilities, sidewalks, handicap access, site amenities, 

outdoor lighting, and proposed mitigation measures. 
 

 4. Stormwater Drainage Evaluation report signed and stamped by a Professional 

 Engineer licensed in the Commonwealth of Massachusetts. This report shall:  

 a) Describe the existing stormwater drainage patterns and system on the site; and 

 b)  Identify how the proposed site improvements will impact the existing stormwater 

 drainage patterns and system; and  

 c)  Describe the location and design of proposed stormwater management measures 

 to be used for the on-site disposal of added surface water resulting from the 

 proposed site changes.  
 

 5. One copy of all relevant approvals received to date from other Town boards and 

 commissions (ZBA, Conservation Commission, Board of Health, Historical 

 Commission, etc.) and other  government agencies.  
 

 6. A list of waivers being requested by the Applicant with specific reference to the 

 applicable section(s) of these Rules and Regulations for which a waiver is requested, 

 on a form provided by the Board.  
 

7.  ALL APPLICATION MATERIALS (including forms, plans, reports, and 

attachments) SHALL ALSO BE SUBMITTED IN A SEARCHABLE 

ELECTRONIC FORMAT via email, on a portable electronic storage device, or to a 

central cloud repository on the web. The email for such submittals is 

planningboard@townofmedway.org  
 

 8.  A Site Plan Filing Fee as authorized in s. 209 - 1 A. of these Rules and Regulations 

 and as specified in the Board’s Fee Schedule. 
 

 C. Filing of the application and plan does not, of itself, constitute the official receipt date. 

The Team shall review the application for completeness and notify the Applicant of any 

missing items within five business days of submission. In such a case, the application 

mailto:planningboard@townofmedway.org
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will be deemed to not to have been submitted. Upon receipt of all required items, the 

application shall be deemed complete and filed with the Town Clerk.  
 

s. 206 - 4  Standards for Site Plan Preparation  
 

A. The site plan shall be prepared, stamped, signed and dated by a qualified professional 

including a Registered Professional Engineer, a Registered Land Surveyor, a Registered 

Architect, and/or a Registered Landscape Architect or other professional, registered in 

the Commonwealth of Massachusetts. 
 

B. The site plan shall be drawn at a scale of one inch equals forty feet or one inch equals 

thirty feet or one inch equals twenty feet  
 

C. All existing and proposed elevations shall refer to the North American Vertical Datum of 

1988 (NAVD88). 
 

D.  All site plan sheets shall be bound together in a complete set including building   

  elevation plans.  
 

E.  All site plan sheets shall contain a referenced north arrow, sheet number, plan dates and 

  plan revision dates, name of project, name of plan, plan scale, legend, stamp of   

  registered professional responsible for the content of said sheet, applicable notes,   

  signature block, including Decision and plan endorsement dates, and the Town Clerk’s 

  no appeal certification 
 

s. 206 - 5  Site Plan Contents – In addition to information required in Sections 206-3 and 

206-4, the site plan shall include:  
 

A.  Existing Conditions Sheet – A plan showing name and address of owner, name and 

address of Applicant, name and address of engineer and other professional firms 

responsible for the plan, project street address, project Assessor’s Map and Parcel 

number, zoning district classification, all bearings and distances of property lot lines and 

existing structures and buildings; topography; easements; existing uses of land; 

freestanding signs; driveways, parking spaces and walkways; utilities; fences and walls; 

scenic roads; trash disposal facilities; impervious surfaces; significant landscape and 

natural features, and wetlands and other natural resources under the jurisdiction of the 

Medway Conservation Commission.    
 

B. Site plan showing the following: 
 

 1)  Property boundaries, dimensions of the site  

 2)       Dimensions of proposed building(s) or other structures including height, setbacks 

  from front, side and rear lot lines, total square footage of building area; 

3) Site grading; 

4) Locations and dimensions of any proposed easements, public or private rights-of-

way, or other encumbrances;  

5) All parking and loading areas, including surface parking lots, showing the 

number, location, and dimension of parking and loading spaces, driveways, travel 

aisles, sidewalks and the like; 
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6)  Proposed site improvements including, but not limited to walls, fences, signs, 

utilities, trash disposal facilities, landscaping, utilities, lighting, utility boxes, 

snow storage areas, etc.;  

7) Erosion and sediment control measures;  

8) Stormwater management facilities; and 

9) A table outlining the proposal’s conformance with the zoning requirements 

including lot area, continuous frontage, lot depth, lot width, front, side and rear 

setbacks, building height, lot coverages, gross floor area, open space calculations, 

and the number of parking spaces.   
 

s. 206 - 6  Review Process  

 

A.  Within fourteen calendar days of the official site plan submission date, the Team shall 

consider the administrative site plan application at a duly posted meeting at which time 

the Applicant may present its plan and the Team will review the submittals to determine 

if the application is complete. The Team may consult with other Town officials and 

committees, and seek the assistance of outside consultants, and continue its review and 

consideration to other meetings as may be needed. The Team may also request additional 

information from the Applicant.  

 

B. The Team shall provide the administrative site plan application to the Board.  

 

C. Pursuant to Section 3.5.4 J. c. Procedures for Administrative Site Plan Review of the 

Zoning Bylaw, the Building Commissioner, Board, or Team may advance review of an 

administrative site plan application to minor or major site plan status when the collective 

scope and/or quantity of the proposed activities is substantial enough to merit review by 

the Board.  

 

s.  206 - 7  Decision - Following the Team’s review, the Team shall prepare and file its 

Administrative Site Plan Decision with the Town Clerk within twenty-one calendar days from 

the official date of site plan submission. Failure of the Team to take its final action within the 

twenty-one day period shall be deemed constructive approval of said application. The deadline 

by which the Team shall file its Decision may be extended upon mutual agreement when the 

Applicant or its designated representative requests such an extension in writing and the Team 

agrees thereto. Notice of the Team’s acceptance of the Applicant’s request for a deadline 

extension shall be provided in writing by the Team to the Town Clerk.  A copy of the Decision 

shall be provided to the Applicant.  
 

s.  206 - 8  Appeal  - Any person aggrieved by the Decision of the Team for a site plan 

project subject to Administrative Site Plan Review may appeal such Decision to the Board in 

writing within twenty days after the Decision is filed with the Town Clerk. The appeal shall be 

considered as an agenda item at a duly posted meeting of the Board at which the Applicant’s 

appeal shall be heard.  
 

 

s.  206 - 9  Plan Endorsement  
 

A.  In cases where the Team approved or conditionally approved the proposed site plan, the 

Applicant, within sixty days after the Decision is filed with the Town Clerk, shall submit 
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a final site plan reflecting all required changes, if any, to the Team to review for 

compliance with the Decision, before the Team endorses the site plan. 
 

B. The Team shall not endorse the site plan until it is brought into compliance with the 

provisions of the Decision and a twenty day appeal period has elapsed following the 

filing of the Decision with the Town Clerk.  If appeal is made, endorsement shall not 

occur until after the Board’s Decision addressing the appeal of the Team’s site plan 

Decision.  
 

C.        The Applicant shall provide an original of the revised site plan for endorsement.   
 

D. The Team shall retain a copy of the endorsed site plan and shall distribute copies to the 

Town Clerk, the Building Commissioner, the Department of Public Works, the 

Assessor’s office, and the Town’s Consulting Engineer.  
 

ARTICLE VII.  DEVELOPMENT STANDARDS – Development projects 

requiring Site Plan Review shall be designed to the greatest extent feasible to comply with the 

following development standards. These standards are intended to achieve well designed 

projects without discouraging creative and/or innovative solutions to each site’s particular 

features and challenges. Projects which do not meet these Development Standards are required 

to submit Waiver Requests with the application. See s. 202-5 of these Rules and Regulations.  
 

s.  207 - 1  Design Principles  
 

A.  Commercial/Business Zoning Districts – See Medway Design Review Guidelines,   

  Section 2 - Commercial Zone Guidelines, Sub-Section B. Principles and Intentions   
 

B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section B. Principles and Intentions  
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section B. Principles and Intentions  
 

s.  207 – 2 Site Design 
 

A.  Commercial/Business Zoning Districts – See Medway Design Review Guidelines,   

  Section 2 - Commercial Zone Guidelines, Sub-Section C. 1. Site Composition and C. 2. 

  Building Orientation    
 

B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section C. 1 Site Composition  and C. 2. Building  

  Orientation   
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section C. 1 Site Composition and Building   

  Orientation 
 

s.  207 – 3 Architecture  
 

A.  Commercial Zoning Districts – See Medway Design Review Guidelines, Section 2 -  

  Commercial Zone Guidelines, Sub-Section D. Architectural Guidelines    
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B.  Industrial Zoning Districts - See Medway Design Review Guidelines, Section 3 –   

  Industrial Zone Guidelines, Sub-Section D. Architectural Guidelines    
 

C.   Residential Zoning Districts - See Medway Design Review Guidelines, Section 4 –  

  Residential Zone Guidelines, Sub-Section D. Architectural Guidelines  

 

s.  207 – 4  Energy Efficiency and Sustainability  
 

A.   New buildings should be positioned on the site to take advantage of the existing terrain 

  and solar gains. Where possible, elongate the buildings on the east/west axis, maximize 

  north and south exposures for daylighting, minimize east and west facing windows, and  

  orient the most populated areas of a building to the north and south.  Green roofs are  

  encouraged.  
 

s. 207 - 5  Environmental Considerations 
 

A.  General - Environmental elements relating to the prevention of soil pollution and 

erosion, protection of significant vistas, preservation of trees, protection of water courses 

and water resources, topography, soil and noise shall be reviewed. The design of the 

proposed development shall minimize the destruction of trees and unique natural 

features and the site plan shall show measures to minimize any adverse impacts on these 

elements.  
 

B. Low Impact Development (LID) – Applicants should utilize Low Impact Development 

(LID) management practices in site design and incorporate environmentally sensitive 

design principles in site improvements, stormwater management facilities, landscaping, 

and buildings when practicable.  See Appendix A to these Rules and Regulations.  
 

C. Nuisance - The proposed development shall not create any significant emission of noise, 

dust, fumes, odors, noxious gases, radiation, or water pollutants, or any other similar 

significant adverse environmental impacts without suitable mitigation measures.  

 

D. Solar – Development projects involving the construction or use of a building with 

10,000 sq. ft. or more or containing ten or more residential units are encouraged to 

include a solar energy system that is equivalent to a minimum of 50% of the roof area of 

all buildings.   
 

s.   207 – 6  Erosion and Sediment Control  
 

A.  Erosion and sediment control measures shall comply with ARTICLE XXVI Stormwater 

Management and Land Disturbance of the Medway General Bylaws, Section 26.7.   
 

B.  The final slope of the land shall not exceed one foot vertical to three feet horizontal,  

  unless retaining walls or other suitable stabilization methods as determined by the Board 

  are provided. 
 

C.  Permanent vegetation and other erosion control measures shall be installed as soon  

  as possible after construction ends.  
 

D.  All disturbed areas shall be permanently stabilized within six months of occupancy.  
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s.  207 – 7 Site Clearing and Grubbing – See Section 7.4 of the Medway Subdivision Rules 

 and Regulations.   
 

s.   207 – 8  Earth Filling & Grading   
 

A. Prohibited materials. Solid or hazardous waste, refuse, junk, industrial waste, volatile, 

explosive or flammable materials, building materials, construction and demolition 

debris, glass, metal, toxic, infectious, radioactive, corrosive or reactive materials or 

waste shall not be used as fill. Fill material shall have no concentration of oil or 

hazardous material, toxic substance or infectious biological material greater than federal, 

state or local reportable or action criteria or materially greater than pre-fill conditions 

prevailing in the area to be filled. Fill material shall also be free from organic material 

such as trees, stumps, and garbage, and shall contain fifteen percent or less of total 

organic carbon by lab analysis.  
 

B. Permitted fill materials.  Fill materials shall include only clean sand, gravel, clay, stone, 

quarried rock, topsoil, borrow, rock, sod, loam, peat, humus, or other subsurface 

products free from solid waste, with an aggregate size of twelve inches or less. Recycled 

concrete and ground and recycled asphalt millings that have been certified as clean fill 

may be used.  
 

C. Final cover. All filling shall be covered with a minimum of four inches of organic 

topsoil and shall be seeded and mulched to stabilize the fill material.  Where filling is 

incidental to facilitate parking of vehicles, the fill material shall be covered by a suitable 

binding material to prevent airborne dust and erosion. 
  

D. Additional Conditions.  The Board may set reasonable conditions including but not 

limited to hours of the day during which filling may take place, maximum load sizes, 

truck routes to be used to access the site, and grasses, shrubs and trees to be planted.  

The Board may also impose requirements for monitoring the type and distribution of fill 

on the subject site.  
 

E. Development sites shall not be used for the temporary storage of fill materials intended 

for use elsewhere.  
 

F.  Projects involving site filling in excess of two thousand cubic yards shall submit a Soil 

  Management Plan to the Planning and Economic Development office prior to the pre- 

  construction meeting for review by the Town’s Consulting Engineer.  The Soil   

  Management Plan shall include the following:  

a) Agreement that bills of lading in the form specified by the Board will be 

exclusively used for the transport and acceptance of earth materials for fill;  

b) Complete descriptions of pre-fill environmental conditions and findings and 

sample locations:  

c)   Procedures for verification of fill material origin and acceptance; 

d) Record keeping practices; 

e)  Site security, fill operation inspection and site control; 

f) Transport routes, times and days of operation, locations of equipment parking 

and storage, and duration of fill activities; 

g)   Qualifications of applicant personnel responsible for adhering to the soil 

management plan; 
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h)  Erosion, dust and stormwater controls and inspection and maintenance thereof; 

i)   Effects of the filling on groundwater recharge; 

j)  Quality assurance and quality control procedures including testing protocols 

k)  Emergency response and notification procedures, including telephone numbers 

and contact individuals and firms; 

l)  Total proposed earth material fill volume; 

m)  Daily personnel procedures and operation management procedures, including 

types, numbers, locations and hours of operation of any processing equipment on 

site;  

n)  Environmental monitoring plan to maintain protection of human health, public 

safety, welfare and the environment during and following fill operations; and 

o)  Cover material, revegetation, erosion and pollution control, and monitoring and 

maintenance plan.  
 

s.  207 – 9  Pedestrian & Bicycle Access and Sidewalks  
 

A. Pedestrian and Bicycle Access  
 

1)   Pedestrian ways shall be provided within the site to connect buildings with 

parking areas, other buildings, and site amenities.  
 

2) For pedestrian safety and site design enhancement, on-site crosswalks between 

parking areas and the building (s) and where possible, on adjacent roadways shall 

be provided and have a change in materials and/or color, texture or pattern.  
 

3) Pedestrian and bicycle circulation shall be maximized on and off site and shall be 

separated from motor vehicle circulation as much as practicable. Safe pedestrian 

and bicycle access to the site shall be provided by walkways or other means 

which ensure protection and separation from vehicular traffic.  
 

4) Existing pedestrian ways shall be maintained or improved.  
 

5) Where no pedestrian ways exist, the Applicant should create safe and convenient 

pedestrian ways and connections between streets, the proposed development, 

surrounding neighborhoods, adjacent commercial developments, and other 

surrounding uses.   
 

6)  Curbing adjacent to sidewalks shall be vertical granite or concrete.   
 

7)   Sidewalks and pedestrian ways and connections shall comply with the    

    requirements of the Americans with Disabilities Act (ADA).   
 

B. Sidewalks 
 

 1)  Five foot wide sidewalks shall be provided within parking areas. Where   

  sidewalks abut parking areas, the sidewalk width may be increased by two feet to 

  accommodate vehicular bumper overhang so as to not impede foot traffic.  
 

2) For buildings where tenants may wish to use interior site sidewalks for temporary 

outdoor display purposes, sidewalks shall be increased in width such that at least 

five feet is maintained for pedestrian passage.  
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3)  Pursuant to Section 5.5.4. I, c. of the Zoning Bylaw, sidewalks shall be provided 

along the entire frontage of the subject property along existing public ways.   

 

s.  207 – 10 Traffic and Vehicular Circulation - The site plan must address safety and 

convenience of vehicular and pedestrian movement within the site as well as in relation to 

adjacent streets, properties or improvements.  
 

A. Site Access - Curb Cuts, Entrance and Egress Driveways 
 

1) The site shall be evaluated as a whole to determine the number of curb cuts to be 

allowed.   
 

2)  Curb cuts on public ways shall be minimized.  
 

a) Curb cuts for commercial properties may be limited to one per street 

frontage unless compelling safety benefits or other siting considerations 

are demonstrated by the Applicant or if the scale of the development 

merits multiple curb cuts to ensure suitable access for safety and 

emergency vehicles.  
 

b) Wherever possible, existing driveways should be combined. 
 

c) All proposed curb cuts within a commercial district or for commercial 

properties shall be designed to enhance traffic flow on major streets and 

to minimize additional traffic circulation on neighboring residential 

streets in order to maximize safe vehicular movement and pedestrian 

safety.  
 

3) Site entrance and exit driveways shall have an unobstructed paved width of at 

least twenty feet.  
 

4) Site entrances and exits shall be clearly delineated by vertical granite curbing or 

other approved material along the entire radius of the opening, shall extend at 

least twelve feet beyond each side along the gutter line of the road and at least the 

first twenty-five feet of a driveway, and shall be sloped at the end to prevent a 

vertical obstruction to exist. 
 

4) The site design shall allow vehicles to enter, park and exit the property without 

difficulty.  Arrows, signs, and/or pavement markings to control the traffic flow 

may be required.  Consideration shall be given to site access for delivery vehicles 

and the ability of these vehicles to maneuver on site.  Passenger vehicles and 

delivery vehicles should be segregated where possible.  
 

5) Where possible and as appropriate to site conditions, curb cuts shall be aligned 

with curb cuts on the opposite side of the road to create common junctions.  
 

6) Curb cuts shall be located and designed so as to achieve maximum practicable 

distance from existing and proposed access connections from adjacent properties.   
 

7) Where a site occupies a corner of two intersecting roads, curb cuts shall be 

located at the maximum distance practicable from the intersection. At a 
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minimum, a curb cut should be located at least fifty feet from the point of 

tangency of the intersection.  
 

8)   Driveways shall be located so as to afford maximum safety, convenient ingress 

and egress and minimize conflict with the flow of off-site traffic. 
 

9)  Driveways shall be located to maximize sight distances where the proposed 

driveway meets an existing way.  Sight distances for turning movements to and 

from the development shall meet current minimum AASHTO standards and shall 

be clearly shown on the site plan.  
 

10)  Left-hand egress turns should be minimized.  
 

11)  Driveways should intersect the road at an angle of ninety degrees.   
 

12)  No part of any driveway shall be located within fifteen feet of a side property 

 line when the property abuts a residential use.  
 

14) The slope of the paved entrance way should not exceed two percent for the first 

twenty-five feet measured perpendicular from the front property line. The angle 

of approach and egress from a site shall not exceed a one foot drop in twenty feet 

of length.  
 

15) The perimeter of driveways shall be bounded with vertical granite curb.  
  

16)  Driveways shall be designed so that stormwater, dirt, gravel, stones, or other 

materials will not wash onto adjacent public or private streets from the driveway.  
 

17) The surface of driveways shall be designed and maintained to support the loads 

of the Fire Department’s apparatus, and provided with an all-weather and 

structurally stable driving surface. Driveways shall be constructed to support 

75,000 pounds.   
 

18) Emergency Vehicle Access - The site shall be designed to provide adequate 

accessibility by fire, police, and emergency personnel, equipment and vehicles to 

each building.  The access shall be maintained and kept in passable condition at 

all times.   
 

B.  Internal Site Circulation and Parking Lot Drive Aisles   
 

1) Where possible, adjoining parcels shall have unified access and promote inter-

parcel circulation. Provisions should be made for safe and convenient traffic 

movement to connect sites with adjacent commercial sites.  
 

2) The perimeter of drive aisles shall be bounded with vertical granite curb.  
 

3) Internal drive aisle width – Two-way drive aisles shall be twenty-four feet wide.  

The width of one-way drive aisles shall be twenty feet.    
 

4) Drive aisle materials – Asphalt or cement concrete or other durable materials 

shall be used for drive aisle paving. Pervious pavers or similar materials may be 

used for fire lanes if authorized by the Fire Chief.  Drive aisles shall be designed 
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so that stormwater, dirt, gravel, stones, or other materials will not wash onto 

adjacent public or private streets from the driveway. The surface of driveways 

shall be designed and maintained to support the loads of the Fire Department’s 

apparatus, and provided with an all-weather and structurally stable driving 

surface. Driveways shall be constructed to support 75,000 pounds.   
 

5) Provision shall be made for safe and convenient pedestrian and vehicular traffic 

movements within the site with emphasis on the layout of parking and off-street 

loading and unloading areas, and the movement of people, goods, and passenger 

and delivery vehicles on access roads, on drive aisles, and between buildings or 

structures within the site.  
 

6) When the driveway, drive aisles and roadways are more than 150’ in length, 

provisions shall be made for fire and emergency apparatus to turn around.  
 

7) The turning radius for internal driveways, drive aisles and roadways must be 

approved by the Medway Fire Department and shall accommodate the 

Department’s largest and longest apparatus.  
 

C. Mitigation - The Board may require the Applicant to provide mitigation where project-

related increased traffic volume will create unsafe, or poor level of service conditions 

based on findings of the traffic study.  Mitigation measures include but are not limited to 

the implementation of turning lanes, traffic signal installation and improvements, 

roadway improvements, sidewalks, and acceleration and deceleration lanes. 

 

s. 207 – 11 Parking  
 

A. Parking shall be provided in full compliance with Section 7.1.1 of the Zoning Bylaw.   
 

B. To the maximum extent possible, parking shallshould be located to the side and rear of 

the site. Placement of parking areas should not be near a high volume of traffic where 

parking movements can obstruct traffic flow. Parking should not create a hazard to 

abutters, vehicles or pedestrians. Where parking is proposed adjacent to the street, 

plantings or appropriate fencing shall be incorporated to screen parking areas and reduce 

their visual impact. 
 

C. Pedestrian Protection - Pedestrian walkways through parking areas may require 

protection (barriers or bollards) or crosswalk striping.  
 

D. Designated Parking Areas – Areas for small vehicles and motorcycles may be shown.  
 

E. Asphalt Surface - Parking areas shall have durable, all-weather paved surfaces. Hot mix 

asphalt surfacing should be a minimum of three and one-half inches over eight inches of 

gravel borrow or as required by site conditions.   
 

F. Adverse impacts of parking on abutters, residents or businesses in the area shall be 

mitigated.  
 

G.  Parking Spaces 
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1) Number of spaces - See Section 7.1.1 D. of the Zoning Bylaw – Table 3 Schedule 

of Off-Street Parking Requirements and Section 7.1.1.I. regarding bicycle 

parking requirements.  
 

2)  Parking space design  
 

a) Dimensional Standards – See Section 7.1.1 E. 3. of the Zoning Bylaw. All 

handicap parking spaces shall comply with state and federal regulations.  
 

b) Angle parking - In the event site constraints limit drive aisles to one-way 

travel, angled parking may be permitted. The Applicant shall provide 

analysis that proper maneuverability through the site can be achieved, 

stalls are of proper length to limit overhang into the drive aisle, and 

proper lane width is designed to provide suitable reverse turning 

movements.  Pull through angle parking stalls shall not be allowed.  
 

3)  Location 
 

 a)  The location of parking spaces shall not impede proper traffic flow or the 

  maneuvering of other vehicles. Parking spaces shall not be located in the 

  following areas: building entrances, building exits, loading and unloading 

  areas, pedestrian ways, and fire lanes. 
 

b) Parking spaces shall not be located within fifteen feet of the front, side 

and rear property lines. 
 

c)  Parking spaces shall be located such that a vehicle backing out of a space 

does not impede traffic entering from a private or public street within the 

first fifty feet of the driveway entering the site.   
 

d) Drive aisles should have a minimum paved width of twenty-four feet and 

provide for two-way traffic, and shall extend a minimum of five feet 

beyond the last parking space in any dead end parking row.  
 

H. Curbing  
 

 1)  The perimeter of the parking area shall be bounded with vertical granite curb,  

  bituminous concrete curb, or cement concrete curb to delineate the parking lot  

  and collect and direct stormwater runoff.   
 

 2)   All curbing shall have a minimum radius of  three feet and shall transition   

  tangentially. No protruding angle points shall be allowed.     
 

I.  Electric Vehicle Charging Stations – Industrial, commercial, and multifamily housing 

 sites with fifteen or more parking spaces shall provide parking spaces with electric 

 vehicle charging stations for employee, customer and resident use.  The quantity of such 

 parking spaces shall be as follows:  

 

Total # of 

Parking 

Spaces 

# of Electric 

Vehicle Parking 

Spaces 
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15 – 25 1 

26 – 50 2 

51 - 75 3 

76 - 100 4 

101 - 150 5 

151 - 200 6 

201 – 300 7 

301 - 400 8 

401 - 500 9 

501 - 1000 2% of total 

 

s.   207 – 12  Loading and Unloading - At the time of erection of any principal building or 

enlargement of any principal building or the establishment of any activity on open land, there 

shall be created adequate off-street loading and unloading areas as follows:  
 

A.  One or more off-street loading and unloading areas shall be provided for any business 

  that may be regularly serviced by delivery vehicles so that adequate areas are provided to 

  accommodate all delivery vehicles expected at the premises at any one time.  
 

B. The location of off-street loading and unloading areas and facilities shall be designed 

with an adequate off-street maneuvering area so that it will not be necessary for delivery 

vehicles to use a public way to maneuver into a loading or unloading space and so that 

egress from such spaces will not require backing onto a public way. 
 

C.  Loading and unloading areas shall in all cases be on the same lot as the use they are  

  intended to serve unless there is common ownership of an adjacent property. In no case 

  shall the required loading and unloading areas be part of the area used to satisfy the  

  parking requirements of the Zoning Bylaw. 
 

D.  Loading and unloading areas should be located at either the side or rear of each building 

  to be removed from view and to mitigate noise impacts.  
 

E.  Loading and unloading areas shall be designed to avoid traffic conflicts with vehicles  

  which use the site or adjacent sites.  
 

F.  Each loading and unloading area shall not be less than twelve feet in width and not  

  less than sixty-five feet in length. Height clearance shall not be less than fourteen feet.     
 

G.  Loading and unloading areas and spaces shall not encroach on parking spaces or   

  maneuvering space, nor shall they obstruct access to fire hydrants, sprinkler connections,  

  or fire or emergency vehicle lanes.  
 

H. Off-street loading and unloading areas and the associated maneuvering areas shall be 

paved with hot mix asphalt, or other satisfactory hard surface paving.  

I. Loading areas shall not face any residential area unless no other location is feasible.  

J. Loading areas are prohibited on the front façade of any building unless no other location 

is feasible. 
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K.  All service, loading and trash storage areas viewable from a public way or from an 

adjacent residential area shall be screened by one or a combination of masonry, a wood 

screen, or evergreen plantings to reduce their visual impact. 

 

s.  207 – 13   Stormwater Management 
 

A. The Post-Construction Stormwater Management Plan and its associated Long Term 

Operation and Maintenance Plan shall comply with ARTICLE XXVI Stormwater 

Management and Land Disturbance of the Medway General Bylaws, Section 26.8, the 

current Massachusetts Stormwater Management Standards, and the DEP Stormwater 

Management Handbook Volumes I and II.  
  
B. Low Impact Development (LID) – Applicants should utilize Low Impact Development 

(LID) management practices in designing the stormwater management system. See 

Appendix A to these Rules and Regulations.  
 

C.  Detention and retention basins shall be designed to be integrated into the site’s 

topography and natural features such that the basin contours are softened and a 

naturalized appearance is achieved.  
 

D. Subsurface detention and infiltration systems shall be designed with access manholes 

and inspection ports to provide means to properly inspect and maintain the system. All 

subsurface detention and infiltration systems shall contain an internal “forebay” or pre-

treatment chamber row which will allow treatment of first flush runoff (the first 1” of 

any rain storm) prior to discharging stormwater to the remainder of the system and shall 

be designed to allow for proper access for inspection and maintenance.  
 

E. Infiltration measures shall be provided to mitigate post development increases in runoff 

resulting from proposed rooftops. Runoff from proposed rooftops throughout the site 

shall be directly routed to dedicated infiltration Best Management Practices (BMPs). 

Discharge of roof runoff directly to surface grade is strictly prohibited. If runoff is 

directed to infiltration BMPs which also mitigate surface runoff, the roof runoff shall be 

directly discharged to the BMP and not allowed to comingle with untreated surface 

runoff prior to discharge to the BMP. Metal roofs shall be properly treated prior to 

infiltration if located within critical areas listed in the DEP Stormwater Management 

Handbook. 
 

F.  Headwalls that are visible from a roadway or driveway shall be fabricated to have a   

  natural stone appearance to the satisfaction of the Board.  
 

G.  See s. 207 – 20 of these Rules and Regulations for landscaping  requirements around  

  stormwater detention and retention areas.  
 

s.  207 - 14  Water Supply and Sewage Disposal  
 

A.  Water Supply - Unless proven to be unfeasible, projects requiring site plan approval 

 shall connect to the public water supply distribution system, except that connection to 

 the public water supply system for on-site irrigation of landscaping is not permitted.  

 Wells are permitted through the Board of Health. The locations of any proposed wells 

 shall be shown on the site plan. Water connections shall be in accordance with 
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 regulations of the Medway Department of Public Works. Any needed water line 

 extensions shall be at the expense of the Applicant.  
 

B.  Sewage Disposal – The proposed method of sanitary sewage disposal for all buildings 

 and uses shall be shown on the site plan.  It shall meet the applicable Town regulations 

 for sewage disposal systems and connections whether it is an on-site septic system 

 (Medway Board of Health) or is connected to the Town’s municipal sewer system 

 (Medway  Department of Public Works). The Town of Medway currently prohibits 

 extensions of the Town’s municipal sewer system beyond that in existence on March 9,

 2015.   
 

C.  Fire Hydrants -  

 

 

s. 207 – 15 Utilities 
 

A.  All electric, telephone, cable TV, and other utilities shall be located underground to the 

 extent feasible. 
 

B.  Permanently installed generators shall be positioned on cement pads, be located to 

 the rear of the site, and shall be fully screened or bermed to mitigate noise and 

 appearance.  
 

C.   Utilities shall be installed in accordance with Section 7.6 Utilities of the Medway 

 Subdivision Rules and Regulations.  
 

D.  Architectural features shall be incorporated into the building design to screen rooftop 

 HVAC and other utilities. 

 

s. 207 – 16 Solid Waste Removal - Dumpsters, Trash and Recycling Containers   
  

A.  Dumpsters and recycling and trash containers shall be located to the rear of the site such 

  that their view from streets is minimized.   
 

B.  Dumpsters and recycling and trash containers shall be fully screened on all sides and to 

  the full height of the dumpster or container by suitable fencing and/or evergreen   

  plantings. The size of the enclosure shall include suitable space around and between  

  the various containers to be enclosed there.  
 

C.  Multi-tenant developments shall incorporate the use of shared trash compactors.  
 

D.  Egress to dumpsters and trash containers shall provide for the efficient removal with a 

  minimum of backing up required by the service vehicles.  

 

s. 207 - 17 Outdoor Lighting 
 

A.  Outdoor lighting shall comply with Section 7.1.2 of the Zoning Bylaw.  
 

B.  For new construction, no overhead wiring for outdoor lighting is permitted.   
 

C.  Light fixture design should comply with the Medway Design Review Guidelines.  
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s. 207 – 18 Landscaping 
 

A.  General - Landscaping enhances the site, provides a pleasing environment and reduces 

the visual impact of the site on the surrounding areas. The Board requires that the 

Applicant provide sufficient landscape treatment to create adequate buffering for 

neighboring properties and provide positive visual impacts as provided herein.  The 

preservation of existing trees and vegetation where feasible and appropriate in lieu of or 

in addition to new landscaping as required herein is permitted and encouraged.  
 

B. Landscape Buffers - The use of proportionally sized landscaped buffers and berms 

between the street and structures, between the street and parking areas, between the site 

and its neighbors, and throughout parking lots is encouraged to provide for more 

immediate visual screening and improved topographical variation. 
  

1)  Landscape buffers between the street and parking areas are required. Tree-lined 

sidewalks at the street front shall be included. Plantings along the front property 

line and access roads shall take into consideration sight distance criteria.  

Planting of new or replacement trees every twenty-five feet along both sides of 

an access road is required. The Board may waive this requirement in favor of the 

preservation of existing site trees.  
 

2)  Perimeter landscaping shall be provided around the entire site. Four season 

evergreen landscape buffers between the site and adjoining properties are 

required, particularly to protect adjacent residential uses to the greatest extent 

possible.  Landscaped buffer areas shall be a minimum of fifteen feet in depth 

and may be comprised of existing woodlands and native vegetation 

supplemented by new landscape plantings. Vegetation in buffer areas may also be 

augmented with earth berms of a reasonable height and high quality and durable 

fencing using materials approximating wood.  
 

C. Parking Areas  
  

 1)  Internal landscape planted divisions (islands and peninsulas) shall be constructed 

  within all parking areas containing ten or more parking spaces to provide visual 

  relief from expanses of pavement and vehicles and provide shade. 
 

a) A minimum of ten percent of the total internal parking area shall be 

provided as landscaped island areas, exclusive of perimeter landscaping.   
 

b) The ends of parking aisles that have more than fifteen parking spaces in 

length shall incorporate enclosing landscape islands at both ends of the 

rows. The width of such landscaped islands shall be at least four feet at 

the ends. 
 

c) Where the length of parking aisles exceeds twenty-five spaces, 

intermediary landscaped islands shall be installed at regular intervals, not 

to be more than every thirteen spaces.   
 

d)  At least one deciduous shade or canopy tree of a minimum three inches 

caliper with a height of not less than twelve feet above grade shall be 

provided for every six parking spaces. Only trees providing shade to the 
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parking area shall be counted as meeting this requirement. The Board 

may waive this requirement in favor of the preservation of existing site 

trees.   
 

 2)  Landscaping shall be provided around the perimeter of all parking areas to   

  prevent direct views of parked vehicles from streets and sidewalks, avoid   

  spillover light, glare, noise or exhaust fumes onto adjacent properties, and to  

  provide parking areas with a reasonable measure of shade. Such vegetation shall 

  be no less than five feet high at the time of planting.  
 

 3)  Parking entrances at curb cuts shall be landscaped with a combination of trees, 

  shrubs and flowering plants. These areas may also be used for signage pursuant 

  to Section 7.2.4 F. 5 of the Zoning Bylaw. No trees or shrubs shall be planted in a 

  manner that would obstruct sight line visibility for vehicles entering and exiting a 

  site. The maximum height of  vegetation, except trees, at full growth or any other 

  physical object within the Sight Distance Triangles of a curb cut shall not exceed 

  three feet in height.  
 

4) To the maximum extent feasible, plant materials used in landscaped islands and 

in the perimeter of parking areas shall be drought resistant, salt tolerant, non-

invasive species as identified in The Evaluation of Non-Native Plant Species for 

Invasiveness in Massachusetts by the Massachusetts Invasive Plant Advisory 

Group.   
 

 5)  Landscaped areas should be designed to receive and accommodate stormwater 

  runoff in accordance with the Massachusetts DEP Stormwater Handbook   

  through the use of rain gardens and bio-retention areas.  
 

D. Screening and Buffers – Where disturbance on the site is necessary beyond the building 

footprint, parking and access areas, or where the Board determines that additional 

plantings are needed to achieve four seasons of screening, the Landscape Plan shall 

include landscape plantings, berms, and/or manmade hardscape structures such as 

fences, stone walls and trellises sufficient to immediately screen one-hundred  percent of 

the HVAC equipment, utilities, dumpsters, storage areas, truck loading areas, machinery, 

utility buildings, and accessory structures etc. from the view at any perimeter point on 

the site. The proposed plantings shall be of sufficient maturity to immediately integrate 

the building and site into its surroundings. The scale, extent and density of such 

landscape and hardscape treatment shall be determined by the size of the building, the 

extent of planned disturbance to the site’s existing landscape, the adjacent uses, and the 

need for additional screening. 
 

E. Landscaping Around Stormwater Detention and Retention Areas – Substantial 

landscaping shall be provided around stormwater detention and retention basins and 

shall be included in the design of the stormwater drainage system to the satisfaction of 

the Board. For screening purposes and to minimize the visual impact of stormwater 

basins, such landscaping should include two staggered rows of suitable trees and shrubs. 

Landscaping shall be designed to not obstruct access to the stormwater basins for 

maintenance purposes.  
 

F. Trees shall be non-invasive, deciduous hardwoods. The following species are preferred:   
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1) Red Oak - Quercus borealis 

2)   Pin Oak - Quercus palustris 

3) Scarlet Oak - Quercus coccinea 

4)    Red Maple - Acer rubrum 

5)    Sugar Maple - Acer saccarum 

6)    Thornless Honey Locust - Gleditsia triacanthos intemis 

7) London Plane Tree 

8) Ginko (Fruitless male)  

9) Swamp White Oak  

10) Zelcova 

11 Sweetgum (Rotundiloba/fruitless) 

12) Linden  
 

 Smaller variety trees:  

 13)  Crab Apple (if insect and disease resistant) 

 14)  Kousa Dogwood 

 15)  Serviceberry 

 16)  Hendge Maple  
 

Evergreen species:   

17) Norway Spruce  

18) Hemlock  

19) Capitata Yew 

20) Cedar  
 

 The Applicant may propose alternative trees that may be better choices for the  particular 

site based on proximity to utility lines, sidewalks and pavement, area available for root 

growth, tolerance to salt, rooting characteristics, resistance to disease and insects, 

tolerance to root pruning, branching habit, fruit and seed production, maintenance needs 

or other reasons. The Board may seek the advice of the Medway Tree Warden to 

evaluate alternative tree proposals.  
 

G. Tree Preservation - Wherever feasible, existing trees of eighteen inches or more in 

diameter should be preserved.  
 

H. Tree Replacement – All hardwood trees twenty-four inches or more in diameter that are 

to be removed from the site shall be replaced with new trees on the site.  
 

I. Tree Size –New and replacement trees shall have a diameter of at least an average of two 

and one-half inches as measured four feet above finish grade and shall be a minimum of 

twelve feet in height. 
 

J. Landscape Requirements – To the maximum extent feasible, all additional landscaping 

shall be drought resistant, pest tolerant, non-invasive species as identified in The 

Evaluation of Non-Native Plant Species for Invasiveness in Massachusetts by the 

Massachusetts Invasive Plant Advisory Group.  
 

K.  Irrigation – On-site wells, cisterns to capture rainfall, or private watering service is 

required to maintain landscaping installations. The Town does not permit connection to 
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the Town’s water service for landscape irrigation. Well locations shall be shown on the 

site plan and are subject to approval of the Medway Board of Health.  

 

s.  207 – 19 Site Amenities 
 

A.   When incorporated as part of a site plan or included as mitigation measures, the   

  selection of types and materials for fencing, retaining walls, gates, benches, planters,  

  bike racks, seating areas, and other site amenities should comply with the Medway  

  Design Review Guidelines.  
 

B.   Proposed hardscape features and materials such as fences and stone walls shall be 

compatible with the design of the building. Vehicle sight lines shall not be affected by 

such landscape features or built hardscapes.  

 

s. 207 - 20 Snow Removal – The site shall be designed to accommodate adequate snow 

storage for snow that is removed from the paved areas. The snow storage area(s) shall be located 

and graded such that the runoff from melting snow shall not enter the public way or wetland 

resource areas. Stored snow shall not affect visibility and sight distance of vehicles entering and 

exiting the site. Snow storage areas should safely accommodate a minimum volume equal to six 

inches over the entire site area subject to snow removal. The Board may condition a site plan 

decision to require removal of excess snow off-site.   

 

s.  207 – 21  Outdoor Storage – To the maximum extent possible, outdoor storage of 

materials, goods, equipment and advertising, if permitted, shall be screened from view from 

adjacent and nearby streets and properties by suitable fencing and/or evergreen plantings.  

Check Table 1 Schedule of Uses of the Zoning Bylaw for areas where outdoor storage is 

permitted. 

  

ARTICLE VIII   ADMINISTRATION 
 

s. 208 – 1  Preconstruction Meeting  - Prior to the commencement of any site work (earth 

removal, clearing of vegetation, mobilization of construction equipment, etc.) for an approved 

Major or Minor Site Plan project, the Developer, the site general contractor, and other 

representatives of the Developer shall attend a preconstruction meeting with the Town’s 

Consulting Engineer, Planning and Economic Development Coordinator, Building 

Commissioner, Department of Public Works Director, Conservation Agent, or their designees, 

and other Town staff as may be determined appropriate.   
 

A. The Developer or general contractor shall request the pre-construction meeting at least 

one week prior to commencing any site work on the property by contacting the Planning 

and Economic Development office. 
 

B. The Developer shall provide a detailed construction schedule, copies of other permits or 

approvals, and emergency contacts list. 
 

C. If applicable to the project, the Developer shall provide a copy of the final Stormwater 

Pollution Prevention Plan (SWPPP) required by the U.S. Environmental Protection 

Agency (EPA) to the Town at or prior to the pre-construction conference.  
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s.  208 – 2 Site Maintenance During Construction  
 

A. The developer and contractors shall comply with the Sediment and Erosion Control plan 

included in the site plan set.  (Section 204-5, D. 5). 
 

B. Any construction site is required to have a stone mat construction entrance for a 

minimum of fifty feet or as site constraints allow.  The stone mat shall be maintained 

regularly to allow for proper reduction of sediment tracking onto adjacent roadways.  In 

events where excessive mud is generated at the site, wheel washing stations may be 

required to further prevent sediment tracking onto Town ways.  
 

C. Construction of the approved development shall not create any significant emission of 

light, noise, dust, fumes, odors, noxious gases, radiation, or water pollutants, or any 

other similar significant adverse environmental impacts without suitable mitigation 

measures and remedies.  
 

D.  Construction projects meeting the eligibility requirements of the U.S. Environmental 

Protection Agency (EPA) for a National Pollutant Discharge Elimination System 

(NPDES) Construction General Permit (CGP) and the associated Stormwater Pollution 

Prevention Plan (SWPPP) shall file the required documents with the EPA, provide 

documentation of that filing to the Board, and fulfill all responsibilities pertaining to 

their NPDES CGP.  The SWPPP shall be retained on the construction site.  
 

E.  Upon completion of all work on the site, the Developer shall remove from the site and 

adjoining property, all temporary structures, all surplus material, debris, tree stumps, 

loose rocks, silt fences and synthetic erosion control measures unless authorized by an 

Order of Conditions to be left in place, and such rubbish which may have accumulated 

during construction, and shall leave the work site in a neat and orderly fashion. 
 

s. 208 – 3  Construction Inspections and Reporting  
 

A. The Board may determine site inspections of the infrastructure and site improvements 

and the ongoing maintenance of such are necessary to ensure that the development 

project is constructed to comply with the approved site plan and Decision.  It is the 

Board’s standard practice to do so. Such inspections shall be performed by the Town’s 

Consulting Engineer, Town staff, or a Board member. The Board may determine that the 

assistance of outside consultants is needed to monitor construction of the development 

due to the size, scale, or complexity of the approved project or because of its impact on 

the Town. If the Board determines that such consultant services are required, the 

Applicant shall pay a Construction Services fee prior to the Board’s endorsement of the 

plan. See s. 209 – 1. C. of these Rules and Regulations.  
 

B. The Developer or its representative shall  notify the Town’s Consulting Engineer at least 

48 hours in advance of needed inspections.   
 

C.   If a site plan project is required to file its own individual National Pollutant Discharge 

  Elimination System (NPDES) Construction General Permit (CGP) with the U.S.   

  Environmental Protection Agency (EPA), copies of all required SWPPP inspection  

  reports and corrective action reports shall be  forwarded to the Board and the Consulting 

  Engineer for review during the construction term of the project. 
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s.  208 – 3 Modification of Approved Site Plans and Decisions - Construction work shall 

comply with the approved site plan, unless the Developer requests approval of a modification to 

the site plan and/or Decision and such approval is provided pursuant to any one of the methods 

specified below:  
 

A. On-Site Field Changes  
 

1) During construction, the Developer may be authorized to make limited, minor, 

on-site field changes to an approved site plan project based on unforeseen site or 

job conditions, situations, or emergencies necessitated by field conditions or due 

to practical considerations. These field changes shall not alter items which may 

affect the site’s compliance with the Zoning Bylaw or these regulations or 

conflict with a specific condition of the decision. Field changes shall not 

substantially alter the intent, layout or design of the endorsed site plan.  
 

2) Prior to undertaking such field changes, the Developer and/or contractor shall 

discuss the possible field changes with the Town’s Consulting Engineer and 

submit a letter and drawings to the Planning and Economic Development 

Coordinator and the Building Commissioner describing the proposed changes 

and what conditions, situations, or emergencies necessitate such changes. In 

accordance with Section 3.5.2.C of the Zoning Bylaw, the Building 

Commissioner may determine that the field change is insubstantial, authorize the 

change, and so notify the Board. Otherwise, the Board shall review the proposed 

field changes at a public meeting and determine whether the proposed field 

changes are reasonable and acceptable based on the unforeseen conditions, 

situations, or emergencies and whether other options are feasible or more 

suitable.   
 

3) The Board shall prepare a Field Change Decision to document whether the field 

change is authorized and may specify suitable conditions. The Field Change 

Decision shall be provided to the Developer and the Building Commissioner. 

Any approved field change shall be made a permanent part of the approved site 

plan documents and shall be shown on the final as-built plan. 
 

4) The Board may determine that a proposed field change or a combination of field 

changes are such that the proposal warrants consideration as a plan modification. 

If so, the modification shall be handled in accordance with the provisions for 

reviewing and approving the corresponding category of site plan modification by 

the Board.  
 

B.   Major Site Plan Projects 
 

1)       Plan Modification  
 

a)   Proposed modifications (not including on-site field changes) to a 

previously approved major site plan shall be subject to review by the 

Board.  
 

b)  Plan modifications include, but are not limited to, the following, if 

deemed significant by the Town’s Consulting Engineer:  
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1. Changes in the design of the stormwater management facilities if 

deemed significant by the Town’s cConsulting eEngineer  

2. Changes in the location, dimensions and composition of buffer areas 

and screening measures 

3. An increase in the size of a building footprint in excess of 10%  

4. An increase in the height of a building  

5. A change in the location of a building on the site by one foot or more  

6. A change in the location and quantity of curb cuts (access and egress 

points) 

7.   A change in the layout of parking 

8 An increase in the quantity of parking   
 

c)   The request for a Modification to a previously approved major site plan 

shall be subject to the same application and review process including a 

public hearing as provided in s. 204 Major Site Plan Review of these 

Rules and Regulations including the payment of plan modification filing 

fee and plan review fee. The Board shall issue its Modification Decision, 

file such with the Town Clerk, and provide copies to the Building 

Commissioner, other Town officials and the Developer. Any 

modifications approved by the Board shall be made a permanent part of 

the approved site plan project documents and shall be shown on the final 

as-built plan.  
  

2)  Decision Modification – If the Developer proposes a modification to the original 

Decision for a major site plan, the Board shall conduct a public hearing on the 

proposed change. Any application for a modification to the previously issued 

Decision shall be filed with the Board along with the modification filing fee.  

Any decision modification approved by the Board shall be filed with the Town 

Clerk, provided to the Building Commissioner, the Town’s Consulting Engineer, 

and the Developer, and made a permanent part of the project record.  
 

C.  Minor Site Plan Projects  
 

1)  Plan Modification  
 

a)   The Developer shall submit a letter to the Building Commissioner and the 

Board describing the proposed changes to a previously approved minor 

site plan project and the reasons for the proposed modifications.  If 

proposed modifications to a previously approved minor site plan project 

are such that the changes would result in the development meeting the 

criteria for Major Site Plan Review pursuant to Section 3.5.3.A.1. of the 

Zoning Bylaw, the modification shall be handled in accordance with the 

provisions for reviewing and approving a Modification to a Major Site 

Plan project as specified in s. 208 – 3 B. of these Rules and Regulations. 
 

b) Modifications of minor site plan projects, other than insubstantial field 

changes as provided in Section 3.5.2.C of the Zoning Bylaw, require 

review by the Board as an agenda item during a public meeting.  The 

request for a modification to a previously approved minor site plan shall 



 

49 | P a g e  

 

be subject to the same application and review process for Minor Site Plan 

Review as described in s. 205 of these Rules and Regulations, including 

the payment of fees.  A written Modification Decision shall be prepared 

by the Board and filed with the Town Clerk, Building Commissioner and 

the Town’s Consulting Engineer. Any modifications shall be made a 

permanent part of the approved site plan record and shown on the as-built 

plan presented for project completion.  
   

2)  Decision Modification – If a modification is needed to the original Decision for a 

previously approved minor site plan project, the Board may review and act on the 

proposed modification at a public meeting without a public hearing. Any 

application for a modification to the previously issued Decision shall be filed 

with the Board along with the modification filing fee.  Any decision modification 

approved by the Board shall be filed with the Town Clerk, provided to the 

Building Commissioner, the Town’s Consulting Engineer, and the Developer, 

and made a permanent part of the project record.  
 

D.  Administrative Site Plan Projects  
 

 1) Plan Modification   
 

a)   Proposed modifications to a previously approved administrative site plan 

project shall be subject to Administrative Review as described in s. 206. of 

these Rules and Regulations. The Developer shall follow the same 

application and review process as provided herein including the payment 

of fees. Any modifications approved by the Team shall be made a 

permanent part of the approved site plan record. A written Administrative 

Site Plan Modification Decision shall be prepared by the Team and filed 

with the Town Clerk.  
 

b) The Team may determine that a proposed modification to a previously 

approved administrative site plan project is such that the change would 

result in the development meeting the criteria for Minor or Major Site 

Plan Review. If so, the modification shall be handled in accordance with 

the provisions for reviewing and approving those categories of site plan 

by the Board.  
 

c)  The Applicant may appeal an Administrative Site Plan Modification 

Decision to the Board within twenty days of the date the Decision was 

filed with the Town Clerk.    
 

2)  Decision Modification – If a modification is requested to the original 

Administrative Site Plan Decision for an administrative site plan project, the 

Team may review and act on the proposed modification.  A written Decision 

shall be filed with the Town Clerk.   
 

E  Modification Expenses - Whenever additional reviews by the Board, its staff or 

consultants, or the Team are necessary due to proposed modifications, the Developer 

shall be billed and be responsible for the supplemental costs incurred including site plan 

filing fees, plan review fees, and all costs associated with another public hearing 
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including legal notice. If the proposed revisions affect only specific limited aspects of 

the site, the Board may reduce the scope of the required review and waive part of the 

Filing and Review Fees. Supplemental fees must be paid in full before the Board 

approves site plan modifications. 

 

s.  208 – 4  Compliance  
 

A.  Construction Inspection – The Board may determine site inspections are necessary to 

ensure that the development project is constructed to comply with the approved site plan 

and Decision.  It is their standard practice to do so. These shall be performed by Town 

staff, the Board’s consultant or Agent, or a Board member. The Board may determine 

that the assistance of outside consultants is needed to monitor construction due to the 

size, scale, or complexity of the approved project or because of its impact on the Town. 

If the Board determines that such consultant services are required, the Applicant shall 

pay a Construction Services fee prior to the Board’s endorsement of the plan. See s. 209 

– 1. C. of these Rules and Regulations.  
 

B.  Occupancy Permit - See Section 3.5.2 of the Zoning Bylaw.  
 

C.   Performance Security 

  

1) If a Developer seeks an occupancy permit before completion of the approved site 

improvements, the Developer may request that the Board accept a deposit of 

funds or other form of security acceptable to the Board and the 

Treasurer/Collector sufficient to assure the satisfactory completion of site 

improvements, landscaping and amenities, and off-site mitigation measures as 

shown on the approved plan. Whether to accept such security in lieu of 

completion of the project shall be determined by the Board in its sole discretion.  

 

2) The Board shall determine a reasonable and sufficient amount to cover the 

Town’s cost to complete the work if the Developer fails to do so. The Town’s 

Consulting Engineer shall prepare an estimate of the current cost to complete the 

work that remains unfinished at the time the occupancy permit is requested. The 

estimate shall be based on unit prices in the latest Weighted Average Bid Prices 

by the Massachusetts Department of Transportation. The estimate shall include 

the cost to maintain the infrastructure, site improvements, amenities and off-site 

mitigation measures in the event the Developer fails to adequately perform such. 

The estimate shall reflect the cost for the Town to complete the work as a public 

works project, which may necessitate additional engineering, inspection, legal 

and administrative fees, staff time and public bidding procedures.  A contingency 

of up to thirty percent shall be added to the total estimate. The Board shall 

approve the estimate and notify the Town Treasurer/Collector and the Building 

Commissioner of the approved amount. A performance security agreement shall 

be executed by the Developer, the Board, and the surety.  

 

s. 208 – 5  Project Completion  
 

A. Construction Deadline - Site plan approval shall lapse after two years of the grant 

thereof, which shall not include such time required to pursue or await the determination 
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of an appeal under s. 204-9 or s. 205-9 herein, if construction has not commenced except 

for good cause. Upon receipt of a written request by the Developer filed at least thirty 

days prior to the date of expiration, the Board shall consider the request at a public 

meeting and may grant an extension for good cause. Such extension shall not exceed two 

years beyond the original expiration date of the site plan approval.  
 

B.  As-Built Plans  
 

1) Developers of Major and Minor Site Plan Projects shall provide an as-built plan 

stamped by a Professional Land Surveyor or Engineer registered in the 

Commonwealth of Massachusetts, which shall show actual as-built locations and 

conditions and any plan modifications authorized by the Board. See Section 6.7 

of the Medway Subdivision Rules and Regulations for as-built plan requirements. 

The as-built plan shall be accompanied by a certification from a Registered 

Professional Engineer that the site has been developed in substantial 

conformance with the approved site plan.  
 

2) Developers of Administrative Site Plan Projects shall provide an as-built plan 

showing the as-built locations of the constructed site work.  
 

C.  Certificate of Site Plan Completion: Major and Minor Site Plan Projects  
 

1)  Before the Board issues a Certificate of Site Plan Completion, the following 

items must be completed or provided to the satisfaction of the Board:   
 

 a)  Receipts to document cleaning of the stormwater system 

b) A signed statement from the Developer and/or Owner committing to the 

ongoing maintenance of the stormwater management facilities per the 

Post Construction Stormwater Management Plan and replacement of 

landscaping.  

c) Removal of erosion controls  

d) Full stabilization of the site  

e) Off-site improvements 
 

2) Upon completion of all required improvements as shown on the approved Site 

Plan, including any off-site mitigation measures, the Developer’s engineer shall 

submit a letter verifying completion to the Board. The letter shall certify that the 

project, as constructed, substantially conforms to the approved site plan and that 

any provisions of the Decision including construction of any required on and off-

site improvements have been completed.  
 

3)  The Board’s Agent or a Board member shall conduct a final inspection of the site 

within thirty days of the filing of the Developer’s engineer’s letter with the Board 

and provide a written report and punch list to the Board and Developer 

identifying any remaining work to be completed.  
 

4)  The Board shall determine if all work has been completed in substantial 

conformance with the Site Plan approval. The Board may consult with its 

Consulting Engineer, the Conservation Commission, Department of Public 

Works, Building Commissioner, Treasurer/Collector and other Town boards, 
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committees and departments to help it determine whether the project is complete 

and all obligations to the Town are fulfilled including payment of taxes and fees. 

If so, the Board, at its next regularly scheduled meeting, shall sign a Certificate 

of Site Plan Completion to document that the project as constructed has been 

completed, in its opinion, in conformance with the approved site plan and any 

conditions, including construction of any required on and off-site improvements. 

If a Certificate of Site Plan Completion is not signed, a complete list of work to 

be completed on or off-site in compliance with the approved site plan and 

Decision shall be provided to the Developer.  
 

D. Certificate of Site Plan Completion: Administrative Site Plan Projects 
 

1) Upon completion of all required improvements as shown on the approved Site 

Plan, the Developer shall contact the Community and Economic Development 

office to request a Certificate of Site Plan Completion.  
 

2) A Team member or the Board’s Agent shall inspect the site to determine if the 

project has been completed in substantial conformance with the approved scope 

of work and all conditions. The Team may consult with other Town boards, 

committees and staff to help with its determination. If so, the Team, shall sign a 

Certificate of Site Plan Completion. If not, a complete list of work to be 

completed in accordance with the approved site plan and Decision shall be 

provided to the Developer.  

 

s.  208 – 6 Post Construction On-Going Maintenance – The Owner shall maintain site 

amenities, landscape installations, and stormwater management facilities in good condition 

throughout the life of the facility and to the same extent as shown on the endorsed site plan and 

in accordance with the approved long term stormwater operations and maintenance plan 

including reporting requirements. Failure to carry out the long term stormwater operations and 

maintenance plan is a violation of the site plan permit. Trees, shrubs, bushes and other 

landscape features shown on the plan which die or become diseased shall be replaced by the 

following planting season.   

 

ARTICLE IX  FEES  
 

s. 209 – 1 Fee Structure – The Board shall adopt a Fee Schedule, which shall specify the 

amount of filing and other applicable fees.  
 

A.  Site Plan Filing Fee - A non-refundable Site Plan Filing Fee as specified in the Board’s 

Fee Schedule shall be remitted to the Board at the time the site plan application is filed 

with the Board.   
 

B.  Site Plan Review Fee  
 

1) Applicability – A Site Plan Review Fee may be established by the Board or the 

Team for review of the site plan based on an itemized budget estimate prepared 

by an outside consultant(s). This fee shall be the reasonable costs to be incurred 

to retain outside consultant(s) to assist in the review of the proposed project. The 

Site Plan Review Fee shall not be a fixed amount but will vary depending on the 
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nature and scale of the project and the expected costs to be incurred.  See the 

Board’s Fee Schedule.  
 

2)  Fee Payment - The Applicant shall remit a deposit toward the Site Plan Review 

Fee at the time the site plan application is submitted pursuant to the Board’s Fee 

Schedule. The balance shall be remitted by the Applicant upon receipt of an 

invoice from the Board or the Department of Community and Economic 

Development prior to the substantive review of the application by the outside 

consultants, and before the public hearing or meeting commences. Failure to pay 

the full Site Plan Review Fee before the public hearing or meeting begins may 

delay the public review process and constitute grounds for denial of the proposed 

site plan.  
 

3) Additional Review Fees – If the expense of the consultant(s)’ review of the site 

plan exceeds the original estimate or should the services of additional outside 

consultants be required after the initial Site Plan Review Fee has been expended, 

the Applicant shall be required to pay all additional fees incurred to cover the 

cost of additional reviews. A new estimate for additional plan review services 

shall be prepared and remitted to the Applicant. The Applicant’s failure to pay 

plan review fees in their entirety shall constitute grounds for the Board or the 

Team to deny approval and endorsement of the plan. 
 

C.  Construction Services Fee  
 

1)   Applicability – The Board may establish a Construction Services Fee for the 

reasonable costs to be incurred by the Board to retain outside consultant(s) to 

assist in the inspection of the construction and on-going maintenance of the 

development’s infrastructure and the review of any legal documents associated 

with performance security and project completion. The Construction Services 

Fee shall not be a fixed amount but will vary with the scale of the project and the 

expected costs to be incurred by the Board.  
 

2)  Fee Payment - The Applicant shall remit the Construction Services Fee to the 

Board before the site plan is endorsed. Failure to pay the Construction Services 

Fee may constitute grounds for the Board to not endorse the site plan.   
 

3) Additional Fees – If the expense of the consultant(s)’ services exceed the original 

estimate, or should the services of additional outside consultants be required after 

the initial Construction Services Fee has been expended, the Developer shall be 

required to pay all additional fees incurred to cover the additional cost. The 

Board shall prepare a new estimate for additional construction services and remit 

an invoice to the Developer for payment.  
 

D. Other Costs and Expenses - All expenses for professional plan reviews, ancillary report 

reviews, supplemental studies, advertising, publication of notices, and all other expenses 

in connection with Site Plan Review and construction including plan or decision 

modification fees shall be borne by the Applicant and/or Developer.  

 

s.  209 – 2 Payment of Fees 
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A. Fees paid shall be by check made payable to the Town of Medway and submitted to the 

Planning and Economic Development office.  
 

B. When the Site Plan Review Fee and Construction Services Fee are received by the Board 

or the Team pursuant to this section, they shall be deposited with the Town 

Treasurer/Collector in special accounts for these purposes established pursuant to G. L. 

c. 44, Section 53G.  Expenditures from the special account may be made without further 

appropriation. Expenditures from the special account shall be made only for services 

rendered in connection with a specific project or projects for which a fee has been or will 

be collected.  Accrued interest may also be spent for this purpose. 
 

C At the completion of the project, any excess amount in the plan review and construction 

accounts, including interest, attributable to a specific project shall be repaid to the 

Applicant or Developer or their successor in interest. Upon request, a final report of said 

account shall be made available.  For the purpose of these Rules and Regulations, any 

person or entity claiming to be the Applicant’s successor in interest shall provide the 

Board or the Team with documentation establishing such succession in interest.  
 

*********************************************** 

These Site Plan Rules and Regulations were adopted by a vote of the Medway Planning 

and Economic Development Board following proper legal notice published twice in the Milford 

Daily News and a copy thereof filed with the Town Clerk. These amended Rules and 

Regulations take effect on the date of the filing of the approved document with the Town Clerk.   
 

Originally adopted: April 14, 1998 

Amended:    April 25, 2000 

Amended:    March 13, 2001 

Amended:    November 1, 2001 

Amended:    July 9, 2002 

Amended:     December 3, 2002 

Amended:     xxxxxx 
 

Attest: 
 

_____________________________________________  ______________________ 

Susan E. Affleck-Childs              Date 

Planning and Economic Development Coordinator   
 

A true copy attest: 
 

_____________________________________________  ______________________ 

Maryjane White                     Date 

Town Clerk  
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Medway Planning and Economic Development Board  

Rules & Regulations for Submission, Review and Approval 

of Site Plans  
 

APPENDIX A – Low Impact Development Resources 
 

https://www.mass.gov/low-impact-development 

 

https://www.mass.gov/service-details/smart-growth-smart-energy-toolkit-modules-low-impact-

development-lid 

 

https://www.mapc.org/resource-library/low-impact-development-toolkit/ 

 

http://www.lid-stormwater.net/background.htm 

 

https://www.massaudubon.org/our-conservation-work/advocacy/shaping-the-future-of-your-

community/saving-land-water-money-with-lid 

 

https://lowimpactdevelopment.org/ 

 

https://www.wbdg.org/resources/low-impact-development-technologies 

 

https://www3.epa.gov/region1/npdes/stormwater/assets/pdfs/BMPRetrofit.pdf 

 

https://www.mass.gov/files/documents/2017/11/03/Low%20Impact%20Development%20%28L

ID%29%20for%20developers.pdf 

 

https://www.wbdg.org/resources/low-impact-development-technologies 

 

https://www.epa.gov/sites/production/files/2015-09/documents/bbfs3cost.pdf 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.mass.gov/low-impact-development
https://www.mass.gov/service-details/smart-growth-smart-energy-toolkit-modules-low-impact-development-lid
https://www.mass.gov/service-details/smart-growth-smart-energy-toolkit-modules-low-impact-development-lid
https://www.mapc.org/resource-library/low-impact-development-toolkit/
http://www.lid-stormwater.net/background.htm
https://www.massaudubon.org/our-conservation-work/advocacy/shaping-the-future-of-your-community/saving-land-water-money-with-lid
https://www.massaudubon.org/our-conservation-work/advocacy/shaping-the-future-of-your-community/saving-land-water-money-with-lid
https://lowimpactdevelopment.org/
https://www.wbdg.org/resources/low-impact-development-technologies
https://www3.epa.gov/region1/npdes/stormwater/assets/pdfs/BMPRetrofit.pdf
https://www.mass.gov/files/documents/2017/11/03/Low%20Impact%20Development%20%28LID%29%20for%20developers.pdf
https://www.mass.gov/files/documents/2017/11/03/Low%20Impact%20Development%20%28LID%29%20for%20developers.pdf
https://www.wbdg.org/resources/low-impact-development-technologies
https://www.epa.gov/sites/production/files/2015-09/documents/bbfs3cost.pdf
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QUESTIONS  
 

1. How to handle conflicts between various Development Standards and the directive to use 

Low Impact Development techniques for site and stormwater management design??  



 

August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Discussion of Article Ideas for Fall Town 
Meeting   

 
 

 Two-Family/Duplex definition revision 
 Multi-family Revisions  
 PEDB as special permit authority for projects 

required to secure site plan approval  
 Site Plan – What activities triggers various levels of 

site plan review.  You have indicated that you 
want to review and refine this list.   

 Noise and Construction Time - UPDATED 
 Outdoor Storage – UPDATED  
 Master List of Amendment Ideas updated 8-22-19 

 
Here are drafts of possible articles for fall town meeting, 
not including the Oak Grove work.  The red highlighted 
items are updated from the versions I sent you on 
Friday based on my 8-26-18 discussion with Jack Mee.  

 



 

 

 

Two Family House/Duplex 
8-22-19   

 

Current Definition  

 

Two Family House/Duplex: A building intended and designed to be occupied by two families 

living independently in separate dwelling units within the same building, each of which has direct 

access to the outside.  
 

*********************************** 

Possible Amendment: 

 To amend the Zoning Bylaw by revising the definition of Two Family House/Duplex in 

SECTION 2 as follows:  

Two-Family House/Duplex: A building containing two dwelling units only, intended and 

designed to be occupied by two families living independently in separate dwelling units within the 

same building, each of which has direct access to the outside . Also known as a duplex.  

And by revising Section 5.4, Table 1: Schedule of Uses, under C. Residential Uses to delete the 

following text in the second item listed “. . . /duplex, provided that the exterior of the dwelling has 

the appearance of a single-family dwelling”. 

 

 



Ideas for Revisions for Multifamily Housing – August 22, 2019  

 

1. Revise the definition of a multifamily dwelling/apartment house and a 

multifamily development in Section 2  

Multi-Family Building Dwelling or Apartment House – A building containing three or more dwelling 

units, intended and designed to be occupied by more than two three or more families living 

independently in separate dwelling units.  
 

Multi-Family Development – A residential development of more than one building comprised of at least 

one multifamily dwellings building and which may also include one existing single family house and one 

or more duplexes.   

 

2. Revise Table 1 – Schedule of Uses in Section 5.4 to reduce confusion about 

where multi-family buildings and multi-family developments are allowed 

Existing  

  

AR-I 

 

 

AR-II 

 

VR 

 

CB 

 

VC  

 

NC 

 

BI 

 

EI 

 

ER 

 

WI 

Multifamily dwellings and multifamily 

developments subject to Section 

5.6.2 E and Section 5.6.4 (Added 11-16-15)  

 

PB 

 

PB 

 

PB 

 

N 

 

PB 

 

N 

 

N 

 

N 

 

N 

 

N 

 

Proposed  

Multi-Family dwellings buildings and 

multi-Family developments subject to 

Section 5.6.2 E and Section 5.6.4 (Added 

11-16-15)  

Allowed by special permit from the Planning and Economic 

Development Board in the Multi-Family Overlay District (See Section 

5.6.4) and the Medway Mill Conversion Subdistrict (See Section 5.6.2 E)  

 

3. Text Changes to Section 5.6.4 Multifamily Housing offered by Barbara Saint 

 Andre  

To change the term “Multifamily Dwelling or Apartment House” to “Multi-Family Building” 

wherever it appears in Section 5.6.4.  

 

To revise Section 5.6.4.B Applicability, Subsection 1 as follows:  

 

1.  The Planning and Economic Development Board may grant a Multifamily Housing 

special permit for a Multifamily Dwelling or Apartment House, and/or a Multifamily 

Development on a track of land within the AR-I, AR-II, Village Residential, or Village 

Commercial zoning districts whether on one parcel or a set of contiguous parcels, with a 

minimum of fifty feet of frontage on an existing street located within the Multifamily 

Housing Overlay District as shown on a map on file with the Medway Town Clerk. The 



Planning and Economic Development Board shall be the special permit granting 

authority for Multi-Family Building and Multi-Family Development.  Multi-family 

Building and Multi-Family Development are allowed by special permit on tracts of 

land in the AR-I, AR-II, Village Residential, or Village Commercial zoning districts 

with a minimum of fifty feet of frontage on an existing street located within the 

Multi-Family Housing Overlay District as shown on a map on file with the Medway 

Town Clerk. The tract of land may be one parcel or a set of contiguous parcels.  The 

street that provides frontage shall, in the opinion of the Planning and Economic 

Development Board, have sufficient capacity to accommodate the projected additional 

traffic flow from the development.   

 

To revise Section 5.6.4.D, Density Regulations as follows:  

 

1.  For lots of one acre or more, the density of a Multi-Family Building Dwelling or 

Apartment House, or a Multi-Family Development shall not exceed 12 six dwelling units 

per whole acre.  

 

2.  For lots of less than one acre as of November 19, 2018, the density of a Multi-Family 

Dwelling or Apartment House, or Multi-Family Development shall not exceed its relative 

portion of an acre.  For example, the maximum density of a .6 acre lot shall not exceed 7 

dwelling units .5 acre lot shall not exceed three dwelling units.  

 

To revise Section 5.6.4.E, Special Regulations as follows: 

 

7.  Historic Properties – Any property proposed for a Multi-Family Building Dwelling or 

Apartment House, and/or a Multi-Family Development pursuant to this sub-section 

which includes a building that is 75 years of age or older shall be reviewed by the 

Medway Historical Commission to determine if it is an “historically significant building” 

and if it is a “preferably-preserved historically significant building” in accordance 

with the criteria specified in Medway General Bylaws Article 17 Building Demolition.  If 

so determined to be a preferably-preserved historically significant building, the 

property shall comply with the following additional requirements:  

 

a. A preferably-preserved historically significant building” shall not be demolished 

 unless: 

 1)  The Building Commissioner has determined that it is unused, uninhabited  

  or abandoned, and open to the weather; or  

 2) The Board of Selectmen or the Board of Health has determined it to be a  

  nuisance or dangerous pursuant to applicable state laws and/or the State  

  Building Code;   

 

b. Renovation of an historically significant building shall be completed in a manner 

 that preserves and/or enhances the building’s historic exterior architecture and 

 features; 

 

Commented [SA1]:  
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c.  The project may include new construction which shall be designed to be 

consistent with the historic nature of the property, its primary building, and the 

surrounding neighborhood including buildings which characterize historic homes, 

carriage houses, barns, sheds, garages, agricultural buildings, other similar out 

buildings, and historic forms of house additions traditionally undertaken in the 

neighborhood. 

 

d.   Any property proposed for a Multi-Family Building and/or a Multi-Family 

 Development pursuant to this sub-section which had a building that was 75 

 years of age or older located on it, which building has been demolished, shall 

 not be eligible to apply for a Multi-family Building or Multi-Family 

 Development special permit until at least two (or more??) years after the 

 date that the demolition of said building was completed.   
 

 

And to change the word “multifamily” to “multi-family” wherever it appears in the Medway 

Zoning Bylaw.  

 

 

 



3.5  SITE PLAN REVIEW  

3.5.1  Purposes  

Site plan review is a means of managing the aesthetics and environmental impacts of land use by 

the regulation of permitted uses, not their prohibition. Its purpose is to: 

 provide a standard process to review proposed development and redevelopment 

projects for compliance with the Medway Zoning Bylaw         (Added 5-21-18) 

 assure protection of the public interest consistent with a reasonable use of the site for 

the purposes permitted in the district; and 

 promote and encourage desired community characteristics as expressed in the Master 

Plan and Design Review Guidelines   

 

3.5.2 Requirements  
 

A. No building permit shall be issued for any use, site, or building alteration, or other 

improvement that is subject to this Section 3.5 unless an application for site plan review has 

been prepared in accordance with the requirements herein and unless such application has been 

approved by the Planning and Economic Development Board (hereinafter referred to in this 

Section as the Board) or its designee in the instance of administrative site plan review.  

B. Unless specifically authorized by the terms of the site plan review decision, a final certificate 

of occupancy shall not be issued until the project has been completed in accordance with the 

approved and endorsed plan and the applicant has complied with or satisfied all conditions of 

the site plan review decision.          (Amended 5-21-18) 

C. Any work done in deviation from an approved site plan shall be a violation of this Bylaw unless 

such deviation is approved in writing by the Board or its designee or is determined by the 

Building Commissioner to be an insubstantial change.  

3.5.3. Applicability  

A.  Site plan review shall apply to the following: 

1. Major Site Plan Review:  

a. New construction or any alteration, reconstruction, renovation, and/or change in use of 

any multi-family, commercial, industrial, institutional, or municipal building or use 

which involves one or more of the following: 

i.  the addition of 2,500 square feet or more of gross floor area; or 

ii.  the addition of twenty or more new parking spaces 



b.  The redesign, alteration, expansion or modification of an existing parking area involving 

the addition of twenty or more new parking spaces. 

c. The redesign of the layout/configuration of an existing parking area of forty or more 

parking spaces 

d. Construction of ground mounted solar photovoltaic installations of any size in any 

zoning district including solar canopy type systems in parking areas 

e. Removal, disturbance, and/or alteration of 20,000 square feet or more of existing 

impervious surface.           
             (Amended 5-21-18) 

2. Minor Site Plan Review:  

a. New construction or any alteration, reconstruction, renovation, and/or change in use of 

any multi-family, commercial, industrial, institutional, or municipal building use which 

is not subject to Major Site Plan Review but which involves one or more of the 

following:  

i. the addition of 1,000 to 2,499 square feet of gross floor area; or  

ii. the addition of ten or more but less than twenty new parking spaces 

b.  The redesign, alteration, expansion or modification of an existing parking area 

involving the addition of ten or more but less than twenty new parking spaces; or 

c. The redesign of the layout/configuration of an existing parking area of twenty to thirty-

nine parking spaces 

d.  Any use or structure or expansion thereof exempt under Massachusetts G.L. c. 40A,    

§ 3. only to the extent allowed by law.  

e. Removal, disturbance, and/or alteration of 10,000 to 19,999 square feet of impervious 

surface.  
(Amended 5-21-18) 

 

3. Administrative Site Plan Review -  New construction or any alteration, reconstruction,  

renovation or change in use of any multi-family, commercial, industrial, institutional, or 

municipal building or use which is not subject to Major or Minor Site Plan Review but 

which involves one or more of the following:  

a. The addition of less than 1,000 square feet of gross floor area, or  

b. Exterior alteration or renovation of an existing building or premises, visible from a 

public or private street or way which includes any of the following:               (Amended 5-13-19) 

i)  installation or replacement of awnings 

ii) change in a building’s exterior surface material 

iii) rearrangement or addition of windows or doors 



iv)  façade reconstruction or replacement       (Amended 5-13-19) 

v) roofing if the Building Commissioner determines the roof to be a distinctive 

architectural feature of the building  

c. The redesign, alteration, expansion or modification of an existing parking area 

involving the addition of up to nine new parking spaces                    (Amended 5-13-19) 

d. The creation of a new parking area involving the addition of up to nine new parking 

spaces            (Amended 5-13-19) 

e. The redesign of the layout/configuration of an existing parking area of ten to nineteen 

parking spaces 

f. A change in curb cuts/vehicular access to a site from a public way  

g. Installation or alteration of sidewalks and other pedestrian access improvements 

h. Removal of hedges, living shrubs, and trees greater than four inches in caliper 

i. Installation of fencing or retaining walls 

j. Outdoor placement of cargo containers, sheds, membrane structures, equipment and 

materials  

k. Removal/disturbance/alteration of 5,000 – 10,000 square feet of impervious surface  

l. The conversion of a residential use to a permitted non-residential or mixed-use 

m. Installation of a wireless communication facility as defined in this Zoning Bylaw 

 

 



 

Housekeeping revision to Section 3.4 Special Permits  
August 22, 2019  
 

To amend the Zoning Bylaw, Section 3.4 Special Permits by adding a new item H. as follows:  

H.  If a proposed activity or use requires major or minor site plan review pursuant to Section 3.5 

Site Plan Review and one or more special permits, the Planning and Economic Development 

Board shall serve as the special permit granting authority. The Planning and Economic 

Development Board shall review and conduct the public hearing concurrently and may issue 

a single decision.  



 

 

August 26, 2019 

 

 

ARTICLE ____:    (Amend General Bylaws – New Section for Noise 

Regulations 
 

To see if the Town will vote to amend the General Bylaws by adding a new section ?? Noise 

Regulations as follows: 
 

??.     Noise Regulations  
 

??.1  Prohibited Noise: It shall be unlawful for any person to willfully create, assist in creating, 

continue or allow to continue any excessive, unnecessary, or unusually loud noise which disturbs 

the peace or quiet of any residential neighborhood or which causes discomfort or annoyance to 

any reasonable person of normal sensitivity in the area.  The standards which shall be considered 

in determining whether a violation of the provisions of this section exists shall include, but not 

be limited to, the following factors:  
 

(a) The level of the noise. 

(b) The intensity of the noise. 

(c) Whether the nature of the noise is usual or unusual. 

(d) Whether the origin of the noise is natural or unnatural. 

(e) The level and intensity of the background noise, if any. 

(f) The proximity of the noise to residential sleeping facilities. 

(g) The nature and zoning of the area within which the noise emanates. 

(h) The density of the inhabitation of the area within which the noise emanates. 

(i) The time of day or night the noise occurs. 

(j) The duration of the noise. 

(k) Whether the noise is recurrent, intermittent or constant. 

(l) Whether the noise is produced by commercial or non-commercial activity. 

 

??.2.  Exemptions.  None of the terms or prohibitions of Section 1 shall apply or be enforced 

against: 

(a) Emergency Vehicles.  Any police or fire vehicle or any ambulance while engaged in 

necessary emergency business. 

(b) Highway and utility maintenance and construction.  Necessary excavation in or 

repairs of bridges, streets or any public utility installation by or on behalf of the Town 

or any public utility or any agency of the Commonwealth of Massachusetts. 

(c) Public address.  The reasonable use of amplifiers or loudspeakers for public addresses 

which are non-commercial in nature.   

(d) Parades and school bands.  School bands, duly licensed parades and other authorized 

activities. 

(e) Noise caused by agricultural, farm related, or forestry-related activities as defined by 

Massachusetts General Law, Chapter 128, Section 1A, as amended from time to time, 

including, but not limited to, the operation of farm equipment, sawmills, harvesting 

equipment, noises from farm animals, and the like. 

 



 

 

 

??.3  Construction Time 

(a) Except in an emergency, outdoor construction activity including the operation of 

construction, earthmoving or other construction equipment, or the delivery to or pick 

up from a site of such equipment, and any truck, vehicular and machine start-up and 

movements shall commence no earlier than 7 a.m. and shall cease no later than 6 p.m. 

(7 pm??) Monday – Friday. Such outdoor construction activity shall be allowed on 

Saturdays only between the hours of 8 am and 4 pm. No construction shall take place 

on Sundays or legal holidays without the advance approval of the Building 

Commissioner.  

(b) Outdoor construction activity includes the operation of earth moving or other heavy 

construction vehicles or equipment such as bulldozers, backhoes, concrete mixers, 

dump trucks, delivery vehicles, rollers, and scrapers; jack hammers; power tools; 

idling of diesel equipped vehicles or equipment in excess of 15,000 pounds; 

demolition; blasting; wood,  brush or rock chippers; pneumatic power equipment or 

tools; pavement breakers; pile drivers; rock drills; chain saws; cranes; generators; air 

compressors; and other similar devices.  

(c) These provisions shall not apply to the intermittent or occasional outdoor construction 

activity performed by the owner of an owner-occupied residential property for the 

maintenance, repair or improvement of such property that does not involve the use of 

heavy construction equipment during the hours from (8 am to 4 pm on Sundays and 

holidays).   

 

??.4.  Enforcement.  The Police Department shall be charged with the enforcement of the 

provisions of this bylaw A verbal warning to abate the noise violation shall be given first; only if 

a person refuses to abate a noise violation after being warned to do so by a police officer shall any 

penalty be imposed.  

 

??.5.  Penalties.  The first violation of this bylaw shall be punished by a fine of $50.  The second 

violation of this bylaw within twelve months after the first violation shall be punished by a fine of 

not less than two hundred dollars.  Further violations within twelve months after the last violation 

shall be punished by a fine of two hundred dollars.  Each such act which either continues or is 

repeated more than one-half hour after issuance of a written notice of violation of this bylaw shall 

be a separate offense and shall be prosecuted as a separate offense.  If the violation occurs on the 

premises of rental property which is owned by a non-resident owner, then the owner will be 

notified in writing that the violation has occurred.   

 

??. 6. Exceptions.  The Board of Selectmen shall have the authority to grant special exceptions 

to this bylaw.  Any person or entity seeking a special exception to this bylaw shall file an 

application with the Board of Selectmen that demonstrates that bringing the source of sound or 

activity for which the special exception is sought into compliance with this bylaw would constitute 

an unreasonable hardship on the applicant, on the community or on other persons.  The Board of 

Selectmen shall establish procedures for processing applications for such special exceptions, 

including such hearing as the Board of Selectmen deems appropriate.   

 



 

 

??.7.   Severability.  If any provision of this bylaw is held to be unconstitutional or otherwise 

invalid by any court of competent jurisdiction, the remaining provisions of the bylaw shall not be 

invalidated. 

 

Or to act in any manner relating thereto.   

 

        XXXXXX  

 

BOARD OF SELECTMEN RECOMMENDATION:            

 

FINANCE COMMITTEE RECOMMENDATION:            

 



 

 

 

 

Outdoor Storage – Ideas 8-26-19  

“Outdoor Storage of materials and parking of vehicles and equipment associated with a business 

operated in a building on the premises” is currently allowed by right in the B-I zone and the East 

Industrial, West Industrial, and Energy Resource zoning districts as an accessory use.  “Contractor’s 

Yards” are allowed by right as a principal use in the B-I zone and in the East Industrial zoning district.   

The current definition of "outdoor storage" does not address conex type storage containers.  Should we 

revise the definition of outdoor storage to also include conex type containers?   

Should there be an option for outdoor storage in other business zoning districts by special permit (CB, 

Village Commercial, Neighborhood Commercial)??   

Also, we currently have no requirements in the ZBL to address screening, etc. for outdoor storage areas.  

Current Definition of Outdoor Storage – An outside area for the storage or display of 

materials, goods or manufactured products produced or used by the principal use of the property, 

for more than a twenty-four hour period.  

Proposed Revised Definition of Outdoor Storage – The outside storage or display of materials, 

supplies, goods or manufactured products, equipment, machinery, vehicles, and pallets, 

produced or used by or associated with the principal use of the property, for more than a 

twenty-four hour period. Also includes cargo storage containers and membrane structures 

which are located on the premises.    

 

Possible New Definitions to add to SECTION 2 DEFINITIONS 

Cargo Storage Container – A standardized container that is or appears to be: 

 Designed for or used in the packing, shipping, movement or transportation of freight, 

articles, goods or commodities; or 

 Designed for or capable of being mounted or moved on a rail car; or   

 Designed for or capable of being mounted on a chassis for movement by a truck trailer or 

loaded on a ship  

and is used for storage accessory to and in support of the principal use/activity on the site. May 

also be referred to as a shipping container or a POD (portable on demand) storage system.  

Bulk Storage - Exposed outside storage of sand, lumber, coal, mulch, gravel, stone, soil, 

aggregate, wood chips, earth materials, or other bulk materials, and bulk storage of liquids in 

tanks.  



 

 

Suggest that “Bulk Storage” should not be allowed anywhere in Medway as a principal use. If so, 

it should be listed in the Use Table (with appropriate N notation) and on the list of Prohibited 

Uses in Section 5.2  

 

For reference purposes - Existing definition of Outdoor Display  

Outdoor Display – The temporary display of good and products sold by a business establishment, 

located on the same premises but not including such display on any parking, delivery or loading areas, 

fire lanes, drive aisles, or sidewalks where less than 6 feet of sidewalk width remains for pedestrian 

access, or other features that could cause a safety hazard, and limited to the hours the business is open. 

 

Possible new section in 7.1 Site Development Standards  

7.1.3 Outdoor Storage   

A. Purposes – The purposes of this Section 7.1.3 are to protect the health, safety, and 

 welfare and ensure neighborliness and aesthetic quality for the Town’s occupants, to 

 provide for the appropriate location and design of outdoor storage areas, to ensure that 

 outdoor storage areas are suitably screened from view for residential abutters and the 

 travelling public, and to establish limitations to mitigate any adverse impacts that 

 outdoor storage may have on adjacent properties and rights-of-way.  

B. Applicability 

 1. Permanent outdoor storage areas are allowed by right in the Business-  

  Industrial, East Industrial, Energy Resource, and West Industrial zoning districts,  

  as an accessory use, subject to the regulations herein.  

 2. Outdoor storage and bulk storage are not permitted as a principal use.   

C. Requirements  

 1. A premises with outdoor storage as an accessory use shall include a building of at  

  least _____ sq. ft. from which the business conducts its business.  

 2. The ground area devoted to outdoor storage shall not exceed 30% of the lot area.  

  Anything larger requires a special permit.  

 3. Outdoor storage areas on commercial or industrial properties which abut   

  residentially used properties shall be  fully screened from the abutting residential  

  properties with fencing and/or densely planted landscaping or buffer area at least  

  6’ high or higher if what is stored is greater than 6’ in height.  

 4. On commercial or industrial properties, outdoor storage areas which are visible  

  from a public or private way or from publically accessible areas shall include  



 

 

  fencing (or walls) and/or densely planted landscaping or buffer area at least 6’  

  high or higher if what is stored is greater than 6’ in height.  

 5. The accumulated height of the contents of an outdoor storage area shall not  

  exceed the height of its screening wall or fence.  

 6. Outdoor storage areas shall not be permitted within any drive aisles, fire lanes,  

  parking spaces, zoning setback areas, floodways, resource areas under the   

  jurisdiction of the Medway Conservation Commission, or on steep slopes of 15%  

  or greater.  

 7. The height of outdoor storage areas shall not project above the eave line of the  

  tallest building on the  lot.  

 8. Outdoor storage areas shall be comprised only of items that are associated with a 

  business operating in a building on the premises.  

 9. Screening walls and fences shall be architecturally compatible with the principal  

  building on the premises.  

 10. Outdoor storage areas on property located within the Groundwater Protection  

  District are also subject to the provisions of Section 5.6.3 herein.  

D.  Temporary Cargo Storage Containers and Membrane Structures – May be located as 

 follows:  

 1. During construction of a residential development or home for a period of ninety  

  days or less.   

 2. For any other purpose so long as the container or membrane structure remains on  

  site for ninety days or  less per year, fits on the driveway or hard surface, does not  

  protrude into the right-of-way, is not positioned within the zoning setback area,  

  and does not impede sight distance.  Anything longer requires a special permit.  

E. Outside Storage Requirements for Vehicle Dealerships 

 1. All vehicles shall be parked on asphalt or concrete or enclosed within a building.  

  They may not be parked on gravel, grass or any other pervious surfaces.  

 2. All parked vehicles, vehicle parking services, and vehicle displays shall meet the  

  zoning district’s setback requirements.  

 3. All parked vehicles shall not be parked in the right-of-way nor block or impede  

  site access, sidewalks or driving aisles.  

 



Comments/Notes   PRIORITY

ZONING BYLAW IDEAS 

DEFINITIONS ‐ Section 2

1

Refine definition of "outside storage" to also include 

conex type containers or other form of storage 

structures

Also establish special regulations in a new Section 7.1.4 to 

address screening, % of parcel to be used for outdoor storage, 

etc. 

HIGH

2 Add definition for "bulk storage" 

How is bulk storage similar or different than outdoor storage. 

Determine where such uses would be allowed if at all. Amend 

Table 1 accordingly.

HIGH

3 Refine definition of 2 family/duplex 

Are a 2 family and duplex the same thing?  Do we want/need to 

distinguish between the two?  Horizontal vs. vertical 

separation?  Should there be some measure of the extent of 

connection between the two units?? Must have a shared wall 

of at least ___%  Clean up definition of 2 family/duplex or 

eliminate. Also establish special regulations in a new Section 

8.15 to address appearance, parking, open space, curb cuts, 

height, etc. Eliminate the requirement in the Use Table that a 2 

family has to look like a 1 family.  

HIGH

4
Kennel ‐ Differentiate between animals as pets and/or 

home based business vs. a full commercial operation

Further discussion needed with Animal Control Officer and 

Board of Health.  ZBA mentioned this as something of interest 

to them.

5

Add definitions for taxi service, limousine service, and 

other business uses as may be recommended by the 

EDC 

Check with the EDC to see if/how they want to pursue this. Also 

determine where such uses would be allowed.  Amend Table 1 

accordingly. 

ADMINISTRATION ‐ 

Section 3

Ideas for Zoning & General Bylaw Work ‐ UPDATED 8/22/19

1



Comments  PRIORITY

6
ZBA ‐ Section 3.2  ‐ Do we want to continue 
to allow USE variances? 

Discuss with ZBA.  One approach is to keep Use Variances but 

establish some limitations on their use or only allow in non‐

residential districts. 

SITE PLAN REVIEW ‐ Section 3.5 

7
Refine triggering activities for major, minor and 

administrative site plan review 
PEDB wants to discuss this HIGH 

POSSIBLE NEW SECTIONS 

8
Establish a new sub‐section for a Certificate of Zoning 

Compliance

Discuss pros/cons of this with PEDB and Jack Mee. Gino has 

done some work on this.  What is the process for reviewing 

building permit applications for zoning compliance?  How do 

we know if a lot is exceeding the maximum lot coverage or 

impervious coverage standards?  Jack will research what 

Norfolk does. 

9
Add a new sub‐section to reference Design Review 

Guidelines

ESTABLISHMENT OF 

DISTRICTS ‐ Section 4

10
ZONING DISTRICT BOUNDARIES ‐ 

Section 4.4 
Are streets zoned?  Question raised by Fran and Mackenzie

USE REGULATIONS ‐ 

Section 5

SCHEDULE OF USES ‐ Section 5.4 

(Table 1) 

11 New industrial/business district for west side of West ST
Discuss with EDC. If created, determine by‐right and special 

permit uses. 

2



Comments  PRIORITY

12 Change adult uses from by‐right to special permit 

If changed to a special permit, we will also need to develop the 

associated regulations and special permit criteria.  This would 

be a new sub‐section in SECTION 8 ‐ SPECIAL REGULATIONS 

13

Outside storage as an accessory use in the various 

zoning districts.  Address use of tractor trailers/conex 

type containers for product storage (permanent and 

seasonal) 

Establish some limitations tied to % of lot.  Certain % of lot by 

right; anything over by special permit.  Then add some special 

regulations to address screening of outside storage. Barbara 

Saint Andre is interested in this. 

HIGH

14
Move 5.4.1 re: special permits in Commercial I to a new 

Section 8.14 Mixed Use 

15
Determine where newly defined use terms would be 

allowed by right, by special permit, or prohibited. 

16
Add 2 family/duplex by special permit in the Village 

Commercial District 

ADAPTIVE USE OVERLAY DISTRICT 

(AUOD) ‐ Section 5.6.2 
17 What do we mean by residential scale lighting??  Height limitations, style, no risers

18
Remove reference to payment in lieu of sidewalk 

construction. 

19

Revise to provide that existing commercially used 

properties within the AUOD district could have the 

allowed ARCPUD commercial uses by right with adm. 

site plan review. This is in lieu of having to go through a 

full special permit process.  This would apply only to 

properties which presently have business operations, 

most likely on a pre‐existing, non‐conforming basis. 

3



Comments  PRIORITY

MULTIFAMILY HOUSING ‐ Section 

5.6.4

20
Add language to have a 3 year look back on demolition 

of historic properties.  

Barbara Saint Andre is very interested in this. What other 

refinements are needed?    
HIGH

21 Add requirement for sidewalks along property frontage 

22

Add option to allow for a multi‐family housing special 

permit on properties that are not in the MFHOD but 

which meet certain size & locational criteria

DIMENSIONAL 

REGULATIONS ‐ Section 6

Section 6.2 General Provisions

23

Revisit requirement included in recodified bylaw  ‐ "An 

owner shall provide a means of access for vehicles from 

the frontage to a principal building for emergency 

services, for deliveries and for off‐street parking." 

Do you want to require that access to a parcel has to be from 

its frontage??  What about from a common driveway? 

Section 6.3 Accessory Buildings or 

Structures 

24

Specify what accessory structures/buildings and 

incidental accessory objects can be included in the 

standard setback areas and what setbacks would apply 

Items to be considered ‐ fences, bus shelters, sheds, mailboxes, 

light posts, flagpoles, driveways, etc.  Review this list.  

25

Require that sheds and stored boats, trailers, swimming 

pools, etc. cannot be located within the front setback 

area of any lot 

Suggested by Jack Mee. See Walpole bylaw.

4



Comments  PRIORITY

26

Regulations to require paving for accessory structures 

in commercial districts  parking off‐sets, screening, 

blending of color of accessory structures with main 

building;  limitations on storage containers in residential 

zones  

See Walpole bylaw. 

27

Specify minimum distance of edge of driveway to 

property line or a minimum distance between 

driveways 

28 NEW Section 6.4 ‐ ???? 

To address overbuilding on sites, primarily residential, when 

new construction is out of character with existing 

neighborhood.  Look at floor/area ratio and other ways to 

address.   Gino's commments. 

OFF STREET PARKING and LOADING 

REGULATIONS ‐ Section 7.1.1 

29 Update parking standards especially for industrial uses 

30 Add parking provisions for future reserve parking 

31
Add provisions for electric vehicle charging stations in 

parking areas over a certain size.  

FENCES ‐ New Section 7.1.3

32

Fences ‐ Require shorter fence height (3') in front to at 

least the front setback line or a certain distance if there 

are no minimum setbacks

Recommended by Jack Mee 

33 Refer to General Bylaw 

GENERAL REGULATIONS ‐ 

Section 7

7.1 Site Development Standards 

5



Comments  PRIORITY

34 Regulations to address safety and sight lines 

35
OUTSIDE STORAGE ‐ New Section 

7.1.4

Add special regulations to address screening of outside storage 

areas and dumpsters. Establish some limitations tied to % of 

lots.  A certain % of lot by right; anything over that by special 

permit.  Include regulations to address screening of outdoor 

storage. 

HIGH

36 BUFFERING ‐ New Section 7.1.5 Suggested at 4‐2‐19 PEDB mtg 

37 SIGN REGULATIONS ‐ Section 7.2 

Simplify, streamline, make more user friendly, eliminate 

duplication. Look at window signs, temporary signs, signs 

required by state law ‐ Lottery, Auto Inspection, etc.  Adjust 

amount of allowed sign surface area for wall signs to 

correspond to distance from street. Add text re: removal of old, 

pre‐existing nonconforming signs before new sign permits are 

issued for replacement signs. Tom, Barbara and Susy are 

working on this now. '

May 2020??

ENVIRONMENTAL STANDARDS ‐ 

Section 7.3

38
Remove/update many of the outdated environmental 

standards

$15,000 funding article was approved by May Town Meeting.  

WE need to do an RFP to find a consultant to help us.  

39 Revisit noise 
Revise noise language in ZBL to apply to business settings.  Add 

GBL language for residential noise issues  
HIGH

SPECIAL REGULATIONS ‐ 

Section 8

6



Comments  PRIORITY

INFILL HOUSING ‐ Section 8.1

40

Infill Affordable Housing ‐ Revise to allow for splits of 

land to create a noncomforming lot that could only be 

used for affordable housing  

Need to discuss with Town Counsel. ?? on legality

41 ADULT USES ‐ New Section 8.11 Change from by right to special permit. 

COMMON DRIVEWAYS ‐ New Section 

8.12

42

Add regulations for Common Driveways. Allow by right 

or special permit?  Anywhere!?!? NOTE ‐ Common 

driveways are NOT private roadways. They provide 

access only, not frontage. 

New sub‐section to address criteria and basic standards for common 

driveways (length, width, stormwater, etc.)   We already have a 

definition for common driveways and they have been used in ARCPUD 

and OSRD developments.  OR .  . Should this go in 7.1 Site 

Development Standards?

43 BACK LOT ZONING ‐ New Section 8.13

New sub‐section to provide special permit option to allow a house to 

be built on an oversized parcel with insufficient frontage ‐ include 

"driveway standards".  This option would remove need for a full 

subdivision process.  We could include provisions for stormwater 

management. 

44 MIXED USE ‐ New Section 8.14
Move Section 5.4.1 Special Permits in Commercial I to this location 

and revise. 

45 TWO‐FAMILY ‐ New Section 8.15
Establish special permit criteria for two‐family special permits 

in ARII. 

46
DRIVE‐THRU FACILITIES ‐ New Section 

8.16

Establish special permit criteria for drive‐thrus.  See language 

provided by Ted Brovitz.  NOTE ‐ Drive‐thrus are only allowed 

by special permit in the BI zone. 
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Comments  PRIORITY

47
GROUND MOUNTED SOLAR ‐ New 

Section 8.17

New sub‐section to provide a special permit option for large scale 

solar on undeveloped back lands in ARI. Need to discuss with Energy 

Committee 

48 ADULT USES ‐ New Section 8.18  If decision is made to change this from by‐right to special permit 

49

50

51

NEW ZONING DISTRICTS 

A. Zoning for Oak Grove 

Part of Urban Renewal Plan. New mixed use overlay district.  

Will also need to amend the Use Table.  Oak Grove Zoning Task 

Force has been working on this.

HIGH.  Goal is to submit 

for consideration at the 

November 2019 Town 

Meeting.

B.

Create a new Traditional Neighborhood Development 

overlay district for new construction that would allow 

for more dense, Smart Growth type neighborhood. Not 

the same level of density as required by a 40R district 

but denser than what we allow now. 

This would be good for the Cassidy property behind Medway 

Commons. Look at Smart Growth report by Gino Carlucci from 

several years ago. Recommend waiting until the Town's 

sewer/capacity issues are resolved.  Also need to talk with the 

Cassidy family to see about their long term ideas for their 

property.

C.

Create an Early Suburban Zoning District with 

dimensional requirements to more closely match what 

exists on the ground. 

This would be suitable for Brentwood and other smaller lot, 

early post WWII sub‐ divisions. Most of these areas are 

currently zoned ARII.  Reduce minimum lot size, frontage and 

setbacks to better match what is actually on the ground. 

D. Create a new industrial zone for west side of West ST

Need to discuss with EDC. Not to include ground mounted 

solar. Boundaries?   Similar to Industrial I (East Medway 

Industrial Park or Business Industrial District for uses?)  Allow 

for contractor's yards?

NOTE ‐ What other minor "housekeeping" ZBL amendments are needed?  

8



Comments  PRIORITY

E. Create a new Cottage Community option 
Draw guidance from Living Little/Tiny Houses research report 

by MAPC issued in late June 2018. 

ZONING MAP REVISIONS 
Rezone a portion of the west side of West Street north 

of Route 126 from ARII to some form of industrial.  

Need to discuss with EDC. EDC has previously indicated it does 

not want ground mounted solar to be allowed in this area. 

Expand boundaries of East Industrial zoning district   Get input from EDC on this.

Establish another Village Commercial district on Main 

Street/Route 109 from Medway Mill west toward the 

Community Church

GENERAL BYLAW IDEAS 

A

Establish some stronger property maintenance 

regulations to address junk, dilapidation, blight, 

accumulated unregistered vehicles, collections of 

debris, etc.   

Need input from Jack Mee. Property maintenance is an 

optional part of the Building Code but it pertains to structures, 

not sites. Is BOS interested in something like this? What do we 

presently have to address this?  What is the statute that allows 

the BOH to act??  Staff recommends the PEDB discuss this with 

Jack Mee, Health Agent Beth Hallal, and the TA/BOS to gauge 

interest. 

B Establish start and stop times for construction work  We have a draft. Needs work.  HIGH

C
Regulate the amount of and quality of fill being brought 

onto development sites. 

Of interest to Bridget Graziano and Jack Mee.  Bob Tucker says 

there are state laws that already address this.  Difficult to 

enforce.  Testing is expensive. We have a draft based on the 

Salisbury bylaw.  Needs thorough discussion and vetting. 

D
Revise general bylaw to decrease required fence height 

around pools to 4' to be consistent with state law. 

Suggested by Jack Mee.  Discussed with PEDB. Jack to take lead 

on this. 
HIGH

E
Revise EDC bylaw to allow for non‐resident property 

owners to be members of the EDC 
Discuss with EDC 

F Noise bylaw 
Interface with noise section of ZBL.  Do we need a separate GBL 

to address noise in residential areas? 
HIGH

9



Comments  PRIORITY

G Scenic Road bylaw

Take part of the Scenic Road Rules & Regs  and turn into a 

bylaw. Broaden scope beyond the limited scope of the state 

statute.

H
Establish bylaw to promote universal accessibility and 

visitability of dwelling units 

Suggested by Sue Rorke at 7/20/15 meeting. Something for a 

Disability Commission to consider. 

I Tree Preservation 

This would be new.  Suggested by Bridget Graziano. 

Conservation is working on this.  Will need to coordinate with 

PEDB.  

J Stormwater Management/Land Disturbance 

Amendments needed ‐ NOAA rainfall standards and provisions 

to require installation of stormwater facilities on sites where 

there are none. Require roof drains for anything! 

HIGH 

K.  Zoning Compliance 

Require that issuance of certain Town permits such as business 

licenses and liquor licenses is dependent on property being in 

compliance with applicable zoning requirements, especially 

regarding use. 

Priorities for Fall 2019 Town Meeting 

Updated 8‐22‐2019
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August 27, 2019    
Medway Planning & Economic Development Board  

Meeting 
 

Construction Reports 
 

 Medway Community Church reports from: 
o August 9, 2019 
o August 12, 2019 
o August 14, 2019 

 Merrimack Building Supply reports from: 
o July 22, 2019 
o July 26, 2019 
o August 8, 2019 
o August 12, 2019 

 Salmon Retirement reports from: 
o August 8, 2019 
o August 9, 2019 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 8/9/2019 19 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M.  

A.M. 80˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 1 Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 2 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 1     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  10:15 A.M. – 11:00 A.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Friday, August 9, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled and compacted to subgrade 
elevation. Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is 
installed around the site perimeter and is in good condition. 

B. Contractor nears completion of installing filter fabric along the top of Underground Drainage Basin 1. Contractor 
has placed approximately 18” overlap on each sheet of filter fabric. Contractor will continue to place filter fabric 
and will begin backfilling Basin with gravel fill.  
 

 
 
 



Project Date Report No. 

Medway Community Church 8/9/2019 19 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18009 (COMMUNITY CHURCH REVIEW)\Construction\FieldObservation\FieldReports\Field Report-Medway Community Church No. 19_2019-08-09.docx  

2. Schedule 
A. Contractor plans to continue installing Basin 1 and backfilling the system. TT will maintain communication with 

contractor and will inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 8/12/2019 20 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M.  
P.M. SUNNY 

A.M.  
P.M. 80˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 1 Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 2 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 1     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  1:15 P.M. – 2:00 P.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Monday, August 12, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and observe construction progress. The report outlines observations made during the site visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled and compacted to subgrade 
elevation. Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is 
installed around the site perimeter and is in good condition. 

B. Contractor nears completion of installing filter fabric on and backfilling Underground Drainage Basin 1. Contractor 
continues to place approximately 18” overlap on each sheet of filter fabric. Contractor will continue filling this area 
with gravel fill and will continue to fill the site to proposed subgrade elevations.  
 

 
 
 



Project Date Report No. 

Medway Community Church 8/12/2019 20 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18009 (COMMUNITY CHURCH REVIEW)\Construction\FieldObservation\FieldReports\Field Report-Medway Community Church No. 20_2019-08-12.docx  

2. Schedule 
A. Contractor plans to continue installing and backfilling Basin 1 with gravel fill.  
B. Contractor to install CB 1-1 and Open Bottom Catch Basins.  
C. TT will maintain communication with contractor and will inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Medway Community Church 8/14/2019 21 
Location Project No. Sheet 1 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18009 2 
Contractor Weather Temperature 
Rodenhiser Excavating, Inc. (Site Contractor) 
 

A.M. CLOUDY 
P.M.  

A.M. 70˚F 
P.M.  

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 1 Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers 2 Loader  Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 1 Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 2 Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 3 Screener    
  Tri-Axle Dump Truck 1     
  Trailer Dump Truck      
        
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley M. Picard, E.I.T.  10:30 A.M. – 11:00 A.M. 
   

NOTE: Please use reverse side for remarks and sketches 
 

FIELD REPORT 

On Wednesday, August 14, 2019, Bradley Picard, EIT from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and observe construction progress. The report outlines observations made during the site 
visit.  
 
1. Observations 

A. General site conditions: Site is dry and undulating and in the process of being filled and compacted to subgrade 
elevation. Construction entrance from Slocumb Place appears to be functioning as designed. Straw wattle is 
installed around the site perimeter and is in good condition. 

B. Contractor has completed installation of filter fabric on Underground Drainage Basin 1. Contractor continues to fill 
this area with gravel fill to proposed subgrade elevations. 

C. Contractor is currently setting castings on structures throughout the site. Upon arrival, Contractor has installed 
castings on Weir Manhole No. 2B, Catch Basin No. 2-1, Weir Manhole No. 2A, and Catch Basin No. 2-3. 
Contractor has set castings using clay brick, Quikrete Type S Mortar, and PLUG fast setting hydraulic cement. 
Contractor setting casting for Manhole No. 1-5 at the time of inspection.  
 

 
 
 



Project Date Report No. 

Medway Community Church 8/14/2019 21 
Location Project No. Sheet 2 of  

9 & 11 Slocumb Place, Medway, MA 143-21583-18008 2 

FIELD OBSERVATIONS CONTINUED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P:\21583\143-21583-18009 (COMMUNITY CHURCH REVIEW)\Construction\FieldObservation\FieldReports\Field Report-Medway Community Church No. 21_2019-08-14.docx  

2. Schedule 
A. Contractor to install CB 1-1, piping from CB 1-1 to Manhole 1-2, and Open Bottom Catch Basins.  
B. Contractor to continue filling site to proposed subgrade elevations.  
C. Contractor to continue setting castings on drainage structures throughout the site.  
D. TT will maintain communication with contractor and will inspect the site on an as-need basis. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. N/A 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Merrimack Building Supply 7/22/2019 26 
Location Project No. Sheet 1 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 
Contractor Weather Temperature 
Barrows Contracting (Site Contractor) 
 

A.M.  
P.M. CLOUDY 

A.M.  
P.M. 80˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t  Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers  Loader  Vib. Roller    

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr.  Skid Steer  Vib. Walk Comp.    

Carpenters  Hoeram  Compressor    

Masons  Excavator  Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Telehandler  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Drill rig (drilling/blasting)    
Plumbers  Pickup Truck  Mechanical Sweeper    
Pipe Fitters  Tri-Axle Dump Truck      
Carpenters  Trailer Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Steven Bouley, P.E. 1:30 PM – 2:30 PM 
   

NOTE: Please use reverse side for remarks and sketches 

FIELD REPORT 

On Monday, July 22, 2019, Steven M. Bouley, P.E. from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and monitor construction progress. The following report outlines observations made during the site 
visit. 
 
1. Observations 

A. Site contractor was not on-site during site inspection, but landscaping crew was installing proposed 
landscaping at the site. General site conditions: Silt fence barrier (SFB) installed around the site perimeter 
and infiltration basin remains in good condition. Filter socks are placed just inside the SFB, and silt sacks 
have been placed in catch basins along the driveway adjacent to the southeast corner of the building. Rip rap 
has been placed at the location of the crushed stone apron adjacent to the infiltration basin to prevent stone 
displacement. 

B. Contractor has removed loam and unsuitable fill material at the bottom of the Infiltration Basin. No water 
present in the basin at the time of inspection. However, standing water was present in the forebay. Basin side 
slopes appear to be in stable condition. TT will re-visit the site after 72 hours of dry weather (post-storm 
event) to confirm if the modification to the basin is sufficient. 



 
 
Project Date Report No. 

Merrimack Building Supply 7/22/2019 26 
Location Project No. Sheet 2 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 

FIELD OBSERVATIONS CONTINUED 
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2. Schedule 
A. TT will maintain communication with contractor and will inspect the site on an as-need basis.  

3. New Action Items 
A. TT will inspect the Infiltration Basin on Friday 7/26. Area receiving storms on Tuesday 7/23 and expected dry 

weather for remainder of the week. 

4. Previous Open Action Items 
A. Contractor/engineer of record to confirm that Infiltration Basin is operating as designed. Standing water 

present in Basin after allowable 72-hour maximum detention time in the Basin. TT Update: Contractor has 
removed loam and unsuitable material from the bottom of the Infiltration Basin. TT will re-visit the site 
after 72 hours of dry weather to confirm if the modification to the basin is sufficient. 

B. Repair infiltration basin slopes during final loam and seed. 
C. Install additional stone at infiltration basin rip-rap spillway. 

 
5. Materials Delivered to Site Since Last Inspection 

A. N/A 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Merrimack Building Supply 7/26/2019 27 
Location Project No. Sheet 1 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 
Contractor Weather Temperature 
Barrows Contracting (Site Contractor) 
 

A.M.  
P.M. CLOUDY 

A.M.  
P.M. 80˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t  Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers  Loader  Vib. Roller    

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr.  Skid Steer  Vib. Walk Comp.    

Carpenters  Hoeram  Compressor    

Masons  Excavator  Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Telehandler  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Drill rig (drilling/blasting)    
Plumbers  Pickup Truck  Mechanical Sweeper    
Pipe Fitters  Tri-Axle Dump Truck      
Carpenters  Trailer Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley Picard, EIT 9:30 AM – 10:00 AM 
*Rainfall data gathered from www.wunderground.com West St – Medway MA (KMAMEDWA4)   

NOTE: Please use reverse side for remarks and sketches 

FIELD REPORT 

On Friday, July 26, 2019, Bradley M. Picard, EIT from Tetra Tech (TT) visited the project location to inspect the current 
condition of the site and monitor construction progress. The following report outlines observations made during the site 
visit. 
 
1. Observations 

A. Site contractor was not on-site during site inspection, but landscaping crew was installing proposed 
landscaping at the site. General site conditions: Silt fence barrier (SFB) installed around the site perimeter 
and infiltration basin remains in good condition. Filter socks are placed just inside the SFB, and silt sacks 
have been placed in catch basins along the driveway adjacent to the southeast corner of the building. Rip rap 
has been placed at the location of the crushed stone apron adjacent to the infiltration basin to prevent stone 
displacement. 

B. Upon inspection, standing water was present in the forebay as well as the basin after 72 hours of dry weather. 
Last storm occurred on July 23, 2019 (1.2 inches)*. Stone check dams upstream of the forebay appear to be 
damaged. Basin side slopes appear to be in stable condition. Engineer to provide improvements to Basin 
design to provide sufficient infiltration.  



 
 
Project Date Report No. 

Merrimack Building Supply 7/26/2019 27 
Location Project No. Sheet 2 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 

FIELD OBSERVATIONS CONTINUED 
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2. Schedule 
A. TT will maintain communication with contractor and will inspect the site on an as-need basis.  

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. TT will inspect the Infiltration Basin on Friday 7/26. Area receiving storms on Tuesday 7/23 and expected dry 

weather for remainder of the week. TT Update: Item complete. TT visited the site on Friday 7/26, 
standing water present in Basin after 72-hour recommended time for basin dewatering. Awaiting 
analysis or confirmation by the Engineer of Record for the Project. 

B. Contractor/engineer of record to confirm that Infiltration Basin is operating as designed. Standing water 
present in Basin after allowable 72-hour maximum detention time in the Basin. TT Update: Item on-going. 
Standing water present in Basin after 72-hour recommended time for basin dewatering.  

C. Repair infiltration basin slopes during final loam and seed. 
D. Install additional stone at infiltration basin rip-rap spillway. 

 
5. Materials Delivered to Site Since Last Inspection 

A. N/A 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Merrimack Building Supply 8/8/2019 28 
Location Project No. Sheet 1 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 
Contractor Weather Temperature 
Barrows Contracting (Site Contractor) 
 

A.M.  
P.M. SUNNY 

A.M.  
P.M. 80˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t  Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers  Loader  Vib. Roller    

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr.  Skid Steer  Vib. Walk Comp.    

Carpenters  Hoeram  Compressor    

Masons  Excavator  Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Telehandler  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Drill rig (drilling/blasting)    
Plumbers  Pickup Truck  Mechanical Sweeper    
Pipe Fitters  Tri-Axle Dump Truck      
Carpenters  Trailer Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley Picard, EIT 1:00 PM – 1:15 PM 
*Rainfall data gathered from www.wunderground.com West St – Medway MA (KMAMEDWA4)   

NOTE: Please use reverse side for remarks and sketches 

FIELD REPORT 

On Thursday, August 8, 2019, Bradley M. Picard, EIT from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and monitor construction progress. The following report outlines observations made during the 
site visit. 
 
1. Observations 

A. Site contractor was not on-site during site inspection. General site conditions: Silt fence barrier (SFB) installed 
around the site perimeter and infiltration basin remains in good condition. Filter socks are placed just inside 
the SFB, and silt sacks have been placed in catch basins along the driveway adjacent to the southeast corner 
of the building. Rip rap remains at the location of the crushed stone apron adjacent to the infiltration basin to 
prevent stone displacement. 

B. Upon inspection, standing water was present in the forebay as well as the basin. Last storm occurred 
overnight (1.04 inches)*. Stone check dams upstream of the forebay appear to be damaged. Basin side 
slopes appear to be in stable condition. TT will inspect the basin on Monday, 8/12 to check if the basin 
infiltrates standing water present after 72 hours of dry weather.  
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2. Schedule 
A. TT will maintain communication with contractor and will inspect the site on an as-need basis.  

3. New Action Items 
A. TT will inspect the Infiltration Basin on Monday 8/12. Area received storms on Thursday 8/8 and expected dry 

weather for remainder of the week/weekend. 

4. Previous Open Action Items 
A. Contractor/engineer of record to confirm that Infiltration Basin is operating as designed. Standing water 

present in Basin after allowable 72-hour maximum detention time in the Basin. TT Update: Item on-going. 
Awaiting analysis or confirmation from Engineer of Record. 

B. Repair infiltration basin slopes during final loam and seed. 
C. Install additional stone at infiltration basin rip-rap spillway. 

 
5. Materials Delivered to Site Since Last Inspection 

A. N/A 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Merrimack Building Supply 8/12/2019 29 
Location Project No. Sheet 1 of  

20 Trotter Drive, Medway, MA 143-21583-17004 2 
Contractor Weather Temperature 
Barrows Contracting (Site Contractor) 
 

A.M.  
P.M. SUNNY 

A.M.  
P.M. 85˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t  Bulldozer  Asphalt Paver  Dept. or Company Description of Work 

Foreman  Backhoe  Asphalt Reclaimer    

Laborers  Loader  Vib. Roller    

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr.  Skid Steer  Vib. Walk Comp.    

Carpenters  Hoeram  Compressor    

Masons  Excavator  Jack Hammer    
Iron Workers  Grader  Power Saw    
Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
Roofers  Conc. Truck  Telehandler  OFFICIAL VISITORS TO JOB 
Mechanical/HVAC  Conc. Pump Truck  Drill rig (drilling/blasting)    
Plumbers  Pickup Truck  Mechanical Sweeper    
Pipe Fitters  Tri-Axle Dump Truck      
Carpenters  Trailer Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 6:00 P.M. Name Time on-site 
 Bradley Picard, EIT 12:30 PM – 1:00 PM 
*Rainfall data gathered from www.wunderground.com West St – Medway MA (KMAMEDWA4)   

NOTE: Please use reverse side for remarks and sketches 

FIELD REPORT 

On Monday, August 12, 2019, Bradley M. Picard, EIT from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and monitor construction progress. The following report outlines observations made during the 
site visit. 
 
1. Observations 

A. Site contractor was not on-site during site inspection. General site conditions: Silt fence barrier (SFB) installed 
around the site perimeter and infiltration basin remains in good condition. Filter socks are placed just inside 
the SFB, and silt sacks have been placed in catch basins along the driveway adjacent to the southeast corner 
of the building. Rip rap remains at the location of the crushed stone apron adjacent to the infiltration basin to 
prevent stone displacement. 

B. Upon inspection, standing water was present in the forebay and the basin has infiltrated all standing water. 
Last storm occurred on August 8, 2019 (1.04 inches)*. Stone check dams upstream of the forebay appear to 
be damaged and require repair. Basin side slopes appear to be in stable condition. TT will continue to inspect 
the Basin to ensure the basin continues to infiltrate stormwater appropriately. 
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2. Schedule 
A. TT will maintain communication with contractor and will inspect the site on an as-need basis.  

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. Contractor/engineer of record to confirm that Infiltration Basin is operating as designed. Standing water 

present in Basin after allowable 72-hour maximum detention time in the Basin. TT Update: Item on-going. 
Awaiting analysis or confirmation from Engineer of Record. 

B. Repair infiltration basin slopes during final loam and seed. 
C. Install additional stone at infiltration basin rip-rap spillway. 
D. TT will inspect the Infiltration Basin on Monday 8/12. Area received storms on Thursday 8/8 and expected dry 

weather for remainder of the week/weekend. TT Update: Standing water in the basin from 1.04” storm on 
8/8 has infiltrated. However, we are still awaiting analysis or confirmation from the Engineer of Record 
that the basin is operating as designed. 
 

5. Materials Delivered to Site Since Last Inspection 
A. N/A 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Salmon Health and Retirement Community (The Willows) 8/8/2019 20 
Location Project No. Sheet 1 of  

Village Street, Medway, MA 143-21583-15011 2 
Contractor Weather Temperature 
Rubicon Builders (General Contractor) 
Marois Brothers, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M. SUNNY 

A.M. 80˚F 
P.M. 85˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 2 Asphalt Paver  Dept. or Company Description of Work 

Foreman 2 Backhoe  Asphalt Reclaimer    

Laborers 5+ Loader 1 Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 3+ Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 3 Jack Hammer    
Iron Workers  Grader  Power Saw  

 
  

Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
  Conc. Pump Truck  Compact Track Loader    
  Pickup Truck 5+ 

 
Water Truck 1   

  Tri-Axle Dump Truck 30+     
  Trailer Dump Truck      
  Art. Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 3:30 P.M. Name Time on-site 
 Bradley M. Picard, EIT  11:00 A.M. – 12:30 P.M. 
   
NOTE: Please use reverse side for remarks and sketches 

 
 

FIELD REPORT 

On Thursday, August 1, 2019, Bradley M. Picard, E.I.T. from Tetra Tech (TT) visited the project location to inspect the 
current condition of the site and monitor construction progress. The following report outlines observations made during the 
site visit. 

1. Observations 
A. General site conditions: The western portion of the site along Willow Pond Circle and the eastern portion of the site 

along Waterside Run are generally dry. The main open portion of the site is soft in some areas due to the recent 
heavy rain events. Slopes adjacent to Basin 1 have eroded into the prepped area for retaining wall construction 
north of the wetland crossing. Slopes have also eroded along the southern portion of the stone-faced retaining 
wall, sediment has travelled past the SFB but did not reach wetland areas. Corrective measures are ongoing and 
will continue throughout the day. Construction entrances (Waterside Run and Willow Pond Circle) from Village 
Street are stabilized with crushed stone and rip-rap material and appear to be functioning as designed. Several 
filter socks have been replaced throughout the site and appear to be in good condition. Stockpiled soil and several 
disturbed areas on the site are stabilized with vegetative cover. 

B. Contractor has completed construction of OCS-1. Flared end section, 4” HDPE pipe, and rip rap apron have also 
been completed downstream of Basin 1. 

C. Contractor continues to install drainage infrastructure along the southwestern portion of the site. Contractor has 
installed structures from CB-26 to CB-30 and continuing north towards DMH-31. All drainage structures located on 
Lilac Path have been installed. Structures have been backfilled with processed gravel present in this area of the 
site. Pipes are bedded with drainage stone and backfilled with processed gravel.  
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D. Liner has been installed around the prepped area for Infiltration Trench 18A. Contractor is using Protecto Wrap to 
seal the seams in the liner, embedded 8 feet deep from current elevation and backfilled with crushed stone. TT 
has expressed concern over placement of the proposed infiltration fields in the areas of structural fill used for the 
proposed main building foundation. The engineer of record is currently assessing the material and whether it is 
conducive to infiltration noted in the original Stormwater Report for the project.  

E. Duct bank construction has begun along Willow Pond Circle on the southwest portion of the site. Conduit has 
been bedded with crushed stone prior to the placement of concrete. Inspections of E/T/C infrastructure to be 
conducted by Eversource.                         

F. Contractor continuing fill of main portion of the site along Willow Pond Circle, moving north towards the wetland 
crossing. Trucks have been hauling material into the site throughout the day, dumping in piles which are pushed 
by bulldozer and compacted with vibratory roller. Fill material is processed gravel. 

2. Schedule 
A. Contractor plans to continue filling of site to achieve proposed grades to begin installation of proposed campus 

building.  

B. Construction of Infiltration Basin 18A will begin over the weekend.  

C. TT will maintain communication with contractor and will inspect the site as construction progresses. 

3. New Action Items 
A. N/A 

4. Previous Open Action Items 
A. Contractor to remove material from the bottom of Basin 1 prior to final stabilization to ensure it operates as 

designed.  

5. Materials Delivered to Site Since Last Inspection 
A. Lane SK180 Chambers 
B. HDPE pipe, various diameters.  

 



Tetra Tech  
100 Nickerson Road, Suite 200 
Marlborough, MA 01752 
Project Date Report No. 

Salmon Health and Retirement Community (The Willows) 8/9/2019 21 
Location Project No. Sheet 1 of  

Village Street, Medway, MA 143-21583-15011 2 
Contractor Weather Temperature 
Rubicon Builders (General Contractor) 
Marois Brothers, Inc. (Site Contractor) 
 

A.M. SUNNY 
P.M. SUNNY 

A.M. 80˚F 
P.M. 85˚F 

FIELD OBSERVATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACTOR’S FORCE AND EQUIPMENT WORK DONE BY OTHERS 
Sup’t 1 Bulldozer 2 Asphalt Paver  Dept. or Company Description of Work 

Foreman 2 Backhoe  Asphalt Reclaimer    

Laborers 5+ Loader 1 Vib. Roller 1   

Drivers  Rubber Tire 
Backhoe/Loader  Static Roller    

Oper. Engr. 3+ Skid Steer  Vib. Walk Comp.    
Carpenters  Hoeram  Compressor    
Masons  Excavator 3 Jack Hammer    
Iron Workers  Grader  Power Saw  

 
  

Electricians  Crane  Conc. Vib.    
Flagpersons  Scraper  Tack Truck    
Surveyors  Conc. Mixer  Man Lift    
  Conc. Truck  Skidder  OFFICIAL VISITORS TO JOB 
  Conc. Pump Truck  Compact Track Loader  Damien Dmitruk Coneco Engineers and 
  Pickup Truck 5+ 

 
Water Truck 1  Scientists 

  Tri-Axle Dump Truck 5+     
  Trailer Dump Truck      
  Art. Dump Truck      
Police Details: N/A RESIDENT REPRESENTATIVE FORCE 
Contractor’s Hours of Work: 7:00 A.M. to 3:30 P.M. Name Time on-site 
 Bradley M. Picard, EIT  10:00 A.M. – 12:30 P.M. 
  2:00 P.M. – 4:30 P.M. 

NOTE: Please use reverse side for remarks and sketches 
 
 

FIELD REPORT 

On Friday, August 9, 2019, Bradley Picard, E.I.T. from Tetra Tech (TT) visited the project location to discuss modifications 
to Infiltration Trench 18A with Coneco and Marois. The following report outlines items discussed on-site.  

1. Observations 
A. Contractor, Coneco, and TT on site to discuss construction modifications to Infiltration Trench 18A. TT informed 

Coneco engineers that placing geotextile materials below the StormKeeper chambers may trap sediment in the 
system and prevent stormwater infiltration. Marois pointed out that inspection ports were not shown on plans, 
asked Coneco if inspection ports should be installed in the system. Coneco agreed that inspection ports should be 
installed.   

B. To promote stormwater infiltration as proposed in the Stormwater Report, it was agreed upon by Coneco and 
Marois to place additional stone to the bedding of the infiltration system. However, Marois has determined that this 
extra amount of stone would incur a large cost increase that the project owner will not agree to. Alternative design 
modifications are required. 

C. Concerns have been brought up by TT and in conversation with Coneco and Marois regarding the fill that has 
been placed and compacted at this location. Coneco believes this will impact the infiltration rate of the proposed 
system. Marois believes the system will properly infiltrate, superintendent witnessed approximately 3 feet of 
ponded water infiltrate in this area in less than 24 hours after a 3.49” rain event took place in Medway (rainfall data 
collected by weather radar located in construction trailer). Fill in this area is largely composed of processed gravel, 
Marois believes that scarifying fill with excavator could further assist in infiltration. 
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D. Concerns were also brought up by Marois to Coneco of possible inconsistencies between soil type described in 
the Stormwater Report and the soil encountered during excavation. Marois dug 7 shallow test pits for Coneco 
engineer in the location of Infiltration Trench 18A to reveal native soil (TT on-site to witness), and Coneco 
confirmed soils match what is shown in test pits.  

E. Marois would like to test the fill and the native soil below to determine permeability and confirm exfiltration will 
occur as designed in its current condition. Coneco has yet to make decision on whether testing should be 
performed. Sketch is to be provided that includes proposed changes to the design of the system by either the 
Contractor or Design Engineer. 

2. Schedule 
A. Contractor plans to continue filling of site to achieve proposed grades to begin installation of proposed campus 

building.  

B. Contractor will continue installing sewer, drainage, and electrical utilities throughout the site.  

C. Contractor to begin installation of Infiltration Trench 18A once design modifications are completed.  

D. TT will maintain communication with contractor and will inspect the site as construction progresses. 

3. New Action Items 
A. Coneco to make decision on modifications of Infiltration Trench 18A to provide infiltration as designed in the 

Stormwater Report and updated sketch of Infiltration Trench 18A with modifications to be developed by either 
Contractor or Design Engineer. 

4. Previous Open Action Items 
A. Contractor to remove material from the bottom of Basin 1 prior to final stabilization to ensure it operates as 

designed.  

5. Materials Delivered to Site Since Last Inspection 
A. Crushed Stone 
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