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     Town of Medway  

     DESIGN REVIEW COMMITTEE 

     155 Village Street 

     Medway MA 02053 

     (508) 533-3291  

 

DRC Meeting Minutes 
Monday, January 23, 2023 

Zoom (Remote) Meeting 
 

Call to Order: – With a quorum present, this remote meeting was called to order by the Chair 

Mr. Buckley at 7:00 p.m.  
 

  

Mr. Buckley conducted a roll call of members present via Zoom as follows: Matthew Buckley, 

Janine Clifford, Jess Chabot, Tom Gay, and Jamie Ahlstedt.  
 

Also Present via Zoom: 

• Susy Affleck-Childs, Planning and Economic Development Coordinator 

• Barbara J. Saint Andre, Director, Community & Economic Development 

• Sreelatha Allam, Recording Secretary 

• Derek Chan, Seven Bodywork, 166 Village Street 

Approval of Meeting Minutes:  

December 19, 2022 

A motion was made by Mr. Buckley to approve the minutes of the 12/19/2022 DRC meeting as 

submitted, seconded by Ms. Clifford.  

Roll Call Vote: 

Matt Buckley - Aye 

Janine Clifford - Aye 

Tom Gay - Aye 

Jamie Ahlstedt – Aye 

Jess Chabot-Aye 

The motion passed. 
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Sign Design Review – Seven Bodywork, 166 Village Street 

Mr. Derek Chan attended the meeting remotely to continue discussions of proposed signage for 

Seven Bodywork. Business will be located in a multi-tenant building at 166 Village Street, 

across from the Town Hall. Application is for a two-sided, free-standing sign. An initial sign 

design was presented and discussed at the December 2022 meeting. As a follow-up, Mr. Chan 

was provided with a revised sign design (7 Bodywork) that was prepared by Mr. Buckley. (See 

Attached) Mr. Chan agreed to the revised design. During the discussion, Mr. Buckley 

commented that letter “w” in “Bodywork” as shown in the drawing he prepared should be moved 

towards letter “o”. The DRC’s sign design review letter will be drafted by Ms. Ahlstedt this 

week. Ms. Affleck-Childs will share the DRC review letter template with Ms. Ahlstedt to get 

started.  

 

OTHER BUSINESS 

• Review application to the Zoning Board of Appeals for a 2-family special permit for the 

proposed construction of a second housing unit attached to the existing single-family 

house at 21 High Street Ms. Affleck-Childs started the conversation on the topic. This is an 

application to the ZBA for a special permit to add a unit next to the existing house at 21 High 

Street.  (See Attached.) The ZBA’s public hearing is scheduled for February 1st. To a 

reference made on Page 3 of the application about the project meeting the Town’s Design 

Review Guidelines, Mr. Buckley asked how that determination was made?  It was discussed 

that the DRC could write an email to ZBA providing feedback. It was discussed that the 

design of the proposed addition is cohesive and sympathetic to the design of the existing 

house. Mr. Buckley will draft the letter to ZBA with the feedback.  

• Ms. Affleck-Childs announced that she’ll be retiring in mid-April this year and the 

position will be filled in a timely manner. She has worked for Medway for 23 years. 

Members commended the work she has done in this role and added that the position’s 

responsibilities should include supporting the DRC and liaising between the Planning Board 

and Town Hall with the DRC.  

• Formal application for Medway Commons re-use of the McDonald’s building was submitted 

last week. PEDB hearing on the project will be on February 14th.  DRC will review at its first 

February meeting.   

• Application for 7 Sanford Street was submitted last week. Currently there’s an older house 

which functions as a two-family dwelling. Application is for a special permit for four 

additional housing units in the existing garage/barn building.  PEDB hearing will be held on 

February 14th.  This will be scheduled for the first February DRC meeting.  
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• There was discussion on the status of forthcoming master signage plans for a couple of 

projects that were reviewed by DRC including Milford Regional Medical Center, The 

Hathon apartment complex, and Medway Commons.  Ms. Affleck-Childs will follow-up on 

them.  

• Ms. Clifford talked about the DRC creating/ maintaining a catalogue of multi-family unit 

examples whose designs aligns with Medway’s look and preserves the neighborhood feel. 

Intent is to use them for guidance while discussing applications for multi-family housing 

developments that quite don’t meet the visual requirements/appeal. One thought was to start 

a folder in Dropbox where information could be placed and accessed on as needed basis. The 

idea will be further discussed and finetuned by the members.  Ms. Affleck-Childs will 

arrange to establish a DRC Dropbox.   

 

Motion was made by Mr. Buckley to adjourn the meeting, seconded by Ms. Clifford. 

Roll Call Vote: 

Matt Buckley - Aye 

Janine Clifford - Aye 

Tom Gay - Aye 

Jessica Chabot - Aye 

Jamie Ahlstedt - Aye 

The motion passed. 
 

The meeting was adjourned at 7:45 p.m.  
 

The next DRC meeting will be held on February 6th, 2023.  

 

Respectfully Submitted, 

Sreelatha Allam 

Recording Secretary 

 

Reviewed and edited by,  

Susan E. Affleck-Childs 

Planning and Economic Development Coordinator  
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Susan Affleck-Childs

From: Anna Rice
Sent: Wednesday, January 11, 2023 11:47 AM
To: Allison Potter; Barry Smith; Bridget Graziano; Carol Pratt; Doug Havens; Jeff Lynch; 

Joanne Russo; 'Matt Buckley'; Susan Affleck-Childs; Barbara Saint Andre; Liz Langley; 
Michael Boynton; Peter Pelletier; Stefany Ohannesian; hayes7000@msn.com; William 
Kingsbury; Craig Vinton; Nolan Lynch; Derek Kwok; Jonathan Ackley; Christopher Park; 
Marie Shutt

Subject: REQUEST FOR COMMENTS: 21 High Street
Attachments: 21 High St - Public Hearing Notice - Abutters.pdf; 21 High St - Full Application 

Package.pdf

To:          Department of Public Works                     Planning & Economic Development Board 
                Fire Department                                          Board of Health 
                Police Department                                      Conservation Commission 
                Building Department                                  Design Review Committee 
                Treasurer/Collector                                     Town Manager  
                Assessing Department                                Affordable Housing Committee  
 
21 High Street –  
 
Attached please find the Zoning Board of Appeals Notice of Public Hearing for 21 High Street, Assessor’s Parcel: 57-062. 
The application is for the issuance of a special permit under Section 3.4, Special Permits, and Section 5.4, Table 1: 
Schedule of Uses of the Zoning Bylaw to add an addition to the existing home, to create a two-family dwelling that has 
the exterior appearance of a single-family dwelling on the lot.  

 

The opening of the hearing is scheduled for Wednesday, February 1st, at 7:30 pm.   

 
The ZBA is requesting comments from your Department/Board.  Please send any comments you may have by 11:00 am 
Wednesday, January 25th, 2022  to be included for discussion at the hearing. 
 
The Application and related materials are attached but can also be found on the website at 
https://www.townofmedway.org/zoning-board-appeals/pages/21-high-street-2-family-special-permit 
 
Thank you! 
 
Anna Rice 
Administrative Assistant 
Community & Economic Development 
Town of Medway 
155 Village Street 
Medway, MA 02053 
508.321.4915 
 


























